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1. Background & Area of Operation

The Department of Irrigation & Public Health, headed by the Engineer-in-chief at Shimla, has
offices throughout the state and the department has a very important role in rural water supply
and sanitation, as 90% of state population lives in rural area. The department carries out the

construction and maintenance of works of different schemes under following sectors:
. Rural & Urban drinking water supply schemes
. Installation of hand pumps
. Irrigation schemes
. Flood Protection schemes

. Sewerage System

The drinking water supply is a very important issue in the present times in the light of increasing
health awareness among the people and their expectations from the government to provide safe
drinking water. Though there is lot of improvements in various areas, availability of water and that
too safe drinking water, both for human being and the cattle has become a major problem due to
scarcity of water sources and due to increased levels of the pollution where water sources are

available.

The various activities being carried out by the department are listed below:

i. Design/ Estimation of various Projects/ Schemes under various Sectors

ii. Construction of various drinking water supply schemes / Irrigation schemes / Sewerage
schemes / Flood Protection works under various programs

iii. Monitoring of Water quality to ensure safe drinking water

iv. Installation / maintenance of Hand pumps

v. Monitoring of Physical & Financial progress of various schemes/ Projects under different
Sectors

vi. Maintenance of various schemes under various sectors Monitoring of legal matters, court
cases etc.

vii. Establishment matters related to departmental personnel, accounting, budgeting, office

expenditure, stores, inventory etc.

NIC, Himachal Pradesh Page 8 of 400



IPH_UM_Ver 1.0

The below diagram represent the supervision and work execution Hierarchy of the Department:

Work
Execution

Head office — Engineer in Chief
Zone — Chief Engineer Supervision
Authority
Circle — Superintending Engineer
Division — Executive Engineer

Sub Division — Asstt. Engineer

Section — Junior Engineer

Figure 1: Supervision and work execution Hierarchy of the Department

1.1. Organization Structure for IPH:

ORGANISATION CHART OF IRRIGATION AND PUBLIC HEALTH DEPARTMENT , HIMACHAL PRADESH

[ IPH MINISTER |
L
| PRINCIPAL SECRETARY (IPH)
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| CHIEF ENGINEER D&M | l
T
SE (W] [(Regstar ]
EE EE EE LO EE EE (D) EE (M) JtCont.  [AsttCont .0 Dy. Director
(5P) (B (01 il Plan (Faa) (Fam) {ax
(Car) Budget
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MAND|
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ONE DHARAMASHALA ZONE

CHIEF ENGINEER
HAMIRPUR ZONE
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SE SE SE SE SE SE SE SE SE SE SE SE SE SE
R/Peo Rohru Nahan Shimla-8 | W 5&3 Shimia SiNagar Kully Ghamba Fatehpur D/Shala Nuzpur Hamirpur Una Bilas pur
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2. Introduction of work MIS

2.1. Objective
The objective of the application (e-IPH) is to automate the processes of Irrigation and Public
Health Department to achieve the following goals:

e To identify and suggest an appropriate Government process re-engineering model

o To identify systems enabled mechanism that reduces and substantially removes redundant

processes which otherwise delay flow of information among various stakeholders

o To identify and suggest an appropriate technology model that is both user friendly and
which withstands the tough field conditions

¢ Induction of transparency and accountability in operations

e Electronic security and control of confidential data

o Dissemination of information as per public requirement

o MIS for easy monitoring and quick decision making

¢ Improving efficiency in Government administration by fixing responsibility

e Improve decision making in view of better reporting mechanisms on funds utilization
e To help carry various analytical studies by providing the data instantaneously
e  Significant reduction in manual records/register maintenance

o Elimination of duplicate and inconsistent record keeping

o Reduce the dependency

e  Support the organization in meeting its business and legal requirements

e  Better implementation of Schemes

e To Provides cost effective service and quality of the same

o To provide a friendly, speedier and efficient interface

2.2. Short Comings of the Manual System
¢ Redundant processes
e Classical disconnect
e Absence of Proper Procedures

o Difficulty in monitoring
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e Dependency

o  Complexity

e Delay

e Lack of Transparency

e Lack of Accountability

e Unnecessary Excess Paper Work

o Difficulty in maintaining upto date Records
e Repetitive efforts

e Wastage of Time, Money and Efforts

e Lack of information

¢ No standardization and uniformity of the working methodology

2.3. Advantages of the WORK MIS System

¢ Web-enabled and work-flow based system for automation, standardization and uniformity of

the working methodology
e Simple to execute and menu driven with various help messages
e Enhanced search features to query by selecting known parameters
e Afriendly, speedier and efficient interface
¢ Dynamic search engine which generate several number of reports at click of the button
o  Auto upward compilation of reports and queries
¢ Providing transparency on Department Activities to higher officials
e Reducing the dependency
e Dash board driven user interfaces
e  Authorized login for Stack holders
o Easy data feeding and avoiding of duplicate entry
¢  On-line budget demand and passing of bills
e Yearly physical targets for effective utilization of funds
¢ Online measurements, auto generation of abstracts and running account bills
¢  Online Receipts & Payments

e  Online Contractor Registration
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e Auto Online compilation Monthly accounts
e  Online Store Inventory

e  Automation of Measurement Books

e  Online Indents and Issue of Material

e Physical and financial progress and monitoring of works
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3. WORKS MIS Application

3.1. Web Based System

3.1.1. Introduction to Web Based System

Works MIS application is web-based application software that can be accessed through the web
browser. The software and database reside on a central server rather than being installed on the
desktop system and is accessible over a network.

Web based application is a way to take advantage of today's technology to enhance the
government productivity & efficiency. Web based application gives an opportunity to access the
office information from anywhere in the world at anytime. It also facilitates to save time & money
and improve the interactivity with higher authorities, subordinates and citizens.

With a computer connected to the Internet, a web browser and the right user name and
password, officials can access the systems from any location. Web-based applications are easy
to use and can be implemented without interrupting the existing work process.

Client Server Architecture

Client is a program that generates requests and server processes those requests in a
meaningful way for the client. Web based application can also be called type of client-server
application because it involves generating and processing requests. But client-server
application is a broader term than web based, for example, in an office the use of a centralized

printer or any other shared resource is client-server, but not web based.

Web based application is loaded on the central server. Client machine use the web application
using URL (Uniform Resource Locator). The URL is a unique address for a web-based
application that is accessible through the Internet. For example http://iph.hp.nic.in is the URL to
access web-based Works MIS application of IPH department. Website refers to a location on the
Internet that is unique where web-based application is hosted and can be accessed through a
URL.

In earlier types of client-server applications, each application had its own client program which
served as its user interface and had to be separately installed on each user's personal computer.
An upgrade to the server part of the application would typically require an upgrade to the clients
installed on each user workstation, adding to the support cost and decreasing productivity.

In contrast, Web applications dynamically generate a series of Web documents/pages in a
standard format supported by common browsers. A browser is an application program that
provides a way to look at and interact with all the information on the World Wide Web through
different URLs e.g. Internet Explorer, Google chrome, Mozilla Firefox etc.

Generally, each individual Web page is delivered to the client as a static document/page, but the
sequence of pages can provide an interactive experience, as user input is returned through Web
form elements embedded in the web page. The Web browser interprets and displays the pages,
and acts as the universal client for any Web application.
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¥§ & &

Client Client Client

Client Client Client
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Home page is a start or main web page of a website that appears first on the screen, when a
web based application is accessed through the web browser.
Benefits of Web Based application:

Below are some of the core benefits of web based applications:

Virtual Office:

The IPH Officers/Officials can access the application from anywhere at any time using
technology such as laptop, computers, cell phones and internet access. IPH Officers / Officials
can manage their daily tasks even from outside the office.

Cross platform compatibility:

Web based applications are far more compatible across platforms than stand alone
applications. Typically the minimum requirement would be a web browser of which there are
many (Internet Explorer, Firefox, Netscape etc). These web browsers are available for a
multitude of operating systems and so whether you use Windows, Linux or Mac OS you can
still run the web application.

More manageable:

Web based systems need only be installed on the server placing minimal requirements on the
end user workstation. This makes maintaining and updating the system much simpler as
usually it can all be done on the server. Any client updates can be deployed via the web server

with relative ease.
Highly deployable:

Due to the manageability and cross platform support deploying web applications to the end
user is far easier. They are also ideal where bandwidth is limited and the system and data is
remote to the user. At their most deployable you simply need to send the user a website

address to log in to and provide them with internet access.

This has huge implications allowing you to widen access to your systems, streamline processes
and improve relationships by providing more of your customers, suppliers and third parties with

access to your systems.
Secure live data:

Web based system processes can often be consolidated reducing the need to move data
around. Web based applications also provide an added layer of security by removing the need

for the user to have access to the data and back end servers.
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Reduced costs:

Web based applications can dramatically lower costs due to reduced support and maintenance,

lower requirements on the end user system and simplified architecture.

3.1.2. User Authentication & Authorization

Authentication
Authentication verifies who you are. It is the process of validating the user. Authentication is the
process of obtaining identification credentials such as name and password from a user and
validating those credentials against some authority. If the credentials are valid, the entity that
submitted the credentials is considered an authenticated identity. Once an identity has been
authenticated, the authorization process determines whether that identity has access to a given
resource/module.
There are many ways of authenticating a user like:

e Login/Password based authentication

e Device based authentication

e Biometric Authentication

Authorization
Authorization verifies what you are authorized to do. The purpose of authorization is to
determine whether an identity should be granted the requested type of access to a given

resource/module.
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3.1.2.1.User Authentication Using Login/Password Credentials

Module No. M-IPH

Module Name User Authentication using Login Credentials
User IPH User
Description System authenticates the user based on the Login ID & Password entered on
the Home Page of e-IPH application
How to Access [e-IPH]:: [e-Sanchalan]::Authorized Login
Pre Module User Management
Input Screen:
¢ C @ Notsecure | iphhpnicin a« @ O :

\, Ewery Drop

4
\ )

m.\ JAL SH!AKTI VIBHAG
p=s of Himachal s

-/ Cilizen. Services - _- MiS —

Description of fields on screen: S

1. Type URL of e-IPH website in the Address Bar of web browser (Internet Explorer) as
http://iph.hp.nic.in. An address bar (also location bar or URL bar) is a feature in a web browser
that accepts a typed URL that the user wishes to go to.

2. Display the Home Page of e-IPH website
Go to the Authorized Login Area and do the following for successful login:
(1). Login ID<enter>
The Login ID and Password of all the officers/Officials are created in e-Service (PMIS-
Personal Management Information System) by respective establishment of the department
and the same Login IDs and passwords are used here.

(2). Password <enter>
(3). Login <click>
Business Rules ¢ Once the User provides the Login ID & Password details, system evaluates

the validity of the given user credentials
e If the given credentials are not valid, system displays a message to the
user as ‘the given login id or password is invalid’
Output On successful login, the user enters into the authorized screen of the selected
application
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JE Site Dashboard:-

=t 5 Lo HBESH
&urmmzwr OF IRRIGATION & PUBLIC HEALTH.

Engineer

DTS({windows XP)zip

Content on this website is Published & Hanaged by Irrigation and Public Health Departtment. Website Designed &
Dewveloped By : National Informatics Centre, HP State Unit , Shimla{HP)

Description of fields on screen:

1. For Windows XP, You have to download by clicking on the link DTS(windows XP).zip for
supporting files.

2. For Windows 7, You have to download by clicking on the link DTS(windows7).rar for
supporting files.

3. In Third Block of first Row showing the Total Number of Works Exceeding Completion
Time.

4. To Download Android Application IPH , Click on the Android Application Link on first
block of second Row.

5. For IPH Offline Work, Click on the IPH_Offline_Module link on second block of second
Row.

6. For IPH Work Whose Measurement not uploaded, Click on the WORKS

(MEASUREMENTS NOT UPLOADED) link on third block of second Row.

In First Block of third Row showing the Total Number of pending water application.

In Second Block of third Row showing the Total Number of Rising main/Pumping M/C

Estimate(LIS).

9. In Third Block of third Row showing the Total Number of Rising main/Pumping M/C
Estimate(LWSS)

© N

3.1.2.2.User Authorization

Module No = M-SYS

Module User Authorization

User System

Description Authorization verifies what the authenticated user is authorized to do and which
module he can access.

Pre Module User authentication {M-IPH-}

Output:
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e Once user successfully logged into the application, system has to fetch the role assigned
to the user from the database

e System need to retrieve the roles from the database which are assigned to the given role

o Once the roles are retrieved system need to generate the menu accordingly and redirect
the user to the concerned dashboard as follows:-

dfﬁ B — e "
HIMACHAL PRADESH '~ it Works MIS =
nErnRTMEHT OF IRRIGATION & PUBLIC HEALTH o

ite Material Indent

‘Goods Receipt/ Allocation to Site

Work Measurements {OFffline)
Other Measurements

Material Consumption

A D B C E

Description of fields on screen:

o The field A displayed at the top of the dashboard, describes the logged in User's name,
designation and current Posting office.

o The field B describes the Main menu of the application. The menu is used to navigate
between different modules. While pointing the main menu, a drop down list of sub menus
is displayed.

o The field C describes the menu options that is enabled to the logged in user i.e., he is
authorized to access these modules. The authorization to access the modules depends on
the role assigned to the user.

o The field D describes the menu options that is disabled to the logged in user i.e., he is not
authorized to access these modules.

o The field E is a logout button to exit the authorized login area.

On click on any option in the drop down menu, if the user is authorized to access it will display the
data entry Screen/Query/Form. For e.g.,

DEPARTMENT OF IRRIGATION & PUBLIC HEALTH
| | | | | l I Logout
SANT RAM, SENIOR ASSISTANT Div.Mo.1 Shimla 9

Opening/Closing of Measurement Book

Far new ME snter the details and click on saves button & for updation/verification/clesing click =====>> Update O

M.B. Number # [ |

Sub-Division # | -5ELECT. w |
Section # | -SELECT v|
Issue Date # HRE
Type of MB Coid O New

| Issue ME I fErif Reset
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3.1.3.Description of Screen Layout

3.1.3.1. Input Forms/Screen

Scheme Entries Scheme Sub-Head Entries

Demand for Grants Entries

Budget/AARES/Fund Release Monthly Progress Entries

Cepartment”
Scheme Code®

Available Scheme Details

<+« Change |

District/Tribal Area™
Scheme Name (Hindi)*

Initial Year(When &pperared in
Budget)™®

Initial Estimated Cost”

Revized Estimated Cost

[ sHIMLA District

£

Mo Te T, T&@T T

4604000

Scheme Details to be Entered

Executing Office”

Scheme Name™

Scheme Type™

Programme Type®
Brogramme Sub-Type
Expected Date of completion®

Scheme Nature®

Start Month{When Apperared in
Budget)

Current Status & Date”
AJA B ESS Mo. (Details)
Initiated by~

VIP Dretails

Executing Agency Details
Crepartment

| Pooh Division

|

|L'.-‘;SS Jhalgi Molog in G.F. Rajhana Tehsil & Distt. Shimla HP.

Ma:

o Characters : 500

[wss-Lws

e

ARWSP (Accelerated Rural Water Supply Programme) %

=

| Original

[Ma W

Iln Progress

¥ | as on Date E

[c-E-(siMo- 11898 mount [ 4604000] pateF1/03/2002 Zﬂ-ﬂ\pprcved E',f|:|

| -SELECT-

¥

IIF{RIGATICN AMD PUBLIC HEALTH e |
Agency [och Division v
Reset
Label Calendar Drop Downs Action Buttons

Text Box

Commonly used Controls on Screen:

Control Control Name Purpose

O Govt. (JIAS/HAS (3 Department | Radio Buttons Radio Button / Option button
allows the user to choose only one
of a predefined set of options

_ | S | Action Button An Action Button, when clicked,

initiates the command action. It
sends the values to the server.

NIC, Himachal Pradesh
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|Shimla Mo. 1 Sub Division
|Koti Sub Division
|Ghanahatti Sub Civision
|Theog Sub Division
|Matiana Sub Division
[Sainj Sub Divisian

—

Drop Down List

Drop Down List is used to select
one of the options from given
list. User can not type any new
value in Drop Down List

[%] SOLAN District
[JuNA District

[¥] KANGRA District
[ pANGI (Tribal)

Check Buttons

Check Box allows the user to
select multiple choices from a
predefined set of options

Current Stage™

Details™

E] Calendar Calendar is used to select the
date
Text Box A Text Box allows to insert
text/number data
Date® Labels Labels are used to Display

static data on the form that
cannot be changed by the user

NIC, Himachal Pradesh
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3.1.3.2. Queries & Reports

Query Input Parameters:

.. | Progress Summary (Demand/Budget/Exp. Wise)

=

1

;‘. For fast and a

4. After zelection/entry

@ All Areas (O Tribal Areas O Other than Tribal Areas

el s [-ALL- []SHIMLA District [J soLAN District [] SIRMOUR District
[IMANDI District ] BILASPUR District [Juna pistrict ] HAMIRPUR District
[ cHAMBA District [ kuLLU District [ KANGRA District ] KINNAUR (Tribal)
[CJLAHAUL (Tribal) [IsPITI (Tribal) []PANGI (Tribal) [JBHARMOUR (Tribal)
I:‘I:iumnn,lr District{Not in Use)

Selection Parameters Display Parameters
Department [-ALL- w | Check 2ll UnCheclk All
Programme Name [ _ap|- v/ [ pistrict/Tribal Area [ oepartment
Financial Year = |2011_2012 v [sudgettead

[ ne. of Ongoing Schemes(&pproved) [No. of RNS(Approved)
Bemand.Cade |D"‘a‘” Demands al rSchemes [ Total no. of Minor Works
Initiated By CALL- v| [Jpemand for Grants [revised Budget

[JFund Released e Expenditure
Arount Figures in™ |Lakh v/

Search || Reset

Selection Parameters

Query Output:
[Iein meny | Progress Summary (Demand/Budget/Exp. Wise) S Seee]
Distt. /Tribal Area wise summary of schemes for Financial year 2011-2012
(&l Ameunt Figures ars in Lakh)
Print Report =]
:Districthrihal Area No. of MNo. of No. of No. of Total number Demand
Ongoing Ongoing RNS RNS of Schemes for
Sckh Sch Scl Sch {[A] + [B]) Grants
(Approved (Total) (Approved (Total)
| only) [A] only) Bl
KINNAUR (Tribal) BE 1201 0] g2 1253 1539.56
LAHALL (Tribal) 355 577 0 52 625 1374.52
SPITI (Tribal) 204 537 0 56 593 986,27
PANGI (Tribal) 188 523 a o 620 1615:91
BHARMOUR (Tribal) 158 296 0] 45 343 1330.85
Total :- 1278 3136 (1] 342 3478 6847.11
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Report Selection Parameters:

Scheme Sub-Head Entries Demand for Grants Entries Budget/AARES/Fund Release Monthly Progress Entries

Demand for Grants{Head Wise)
@ all Areas O Tribal Areas O Gther than Tribal Areas |
District/Tribal Area * . o . i .
= [-aL- [ sHIMLA District []soLaN pistrict [ SIRMOUR District [CImanDI District [JeiLaspur District
[CJuna Ditrict [JHAMIRPUR District []CHAMBA District []®ULLU District [l kANGRA District Clrunaur (Tribal}
[CLaHauL (Tribal) [ SPITI (Tribal) Ceanct (Tribal)  [I8H&RMOUR (Tribal) [ Dummy District(Not in Use)
Financial Year * [z |
Demand Code |
Amount Figures in | Rupees |
Get Report

Report Output (in PDF form):

~~gSameeksha~~
Demand for Grants{Head Wise) Report for the financial Year : 2011-2012
District / Tribal Area : For Selected Districts/ Tribal Areas All amount figures are in Rupees
Demand Budget Head |sQE Budget PN VIC Amount Demanded | Amount Demanded| Amount Demanded
Code R (Verified) (Not Verified) (Total)
SPITI (Tribal)
31 4059-01-796-02 | 37 SOON P '3 8000000.00 0.00 8000000.00
31 4202-01-796-01 | 37 SOON B v 100000.00 0.00 100000.00
31 4202-01-796-03 | 37 SOON P v 500000.00 0.00 500000.00
31 4202-03-796-01 | 37 S00N P ' 581000.00 0.00 581000.00
31 4202-04-796-01 | 37 SO00N P v 300000.00 0.00 300000.00
31 4210-02-796-01 | 37 SOONM P v 500000.00 0.00 500000.00
31 4210-03-796-01 | 37 SO00N P v 300000.00 0.00 300000.00
31 4215-01-796-01 | 37 SOON P v 1080000000 0.00 10800000.00
31 4216-01-796-02 | 37 SOON P v 3000000.00 0.00 3000000.00
31 4403-00-796-01 | 37 SOON i v 2000000.00 0.00 2000000.00
31 4406-01-796-02 | 37 SOON B N 300000.00 0.00 300000.00
31 4408-02-796-01 | 37 SO0 P v 250000.00 0.00 250000.00
31 4702-00-796-01 | 37 SOON P v 90000.00 0.00 90000.00
31 4702-00-796-02 | 37 SOON P v 21200000.00 0.00 21200000.00
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3.1.3.3. Postback on forms & Queries

Postback is a request to the same page that the form is on. In other words, the contents of the form are
posted back to itself. This allows a page to perform validation and processing on its own form data.
Postbacks are commonly seen in edit forms, where the user updates information in a form, hits save or
submit, and the page is refreshed with a new form populated with the recently updated information.

e.g.

i | | | | | ; Logout
NARAYAN SINGH, JUNIOR ENGINEER Chhaila Section

Division = f_Di\-'.Nc:.‘-_ Shimla 2 bl
Select Sub Divisan Shimla No. 1 Sub Division ]
Select Section SALLS —

= Shimla No. 1 Sub Division

Koti Sub Division
Ghanahatti Sub Division
Ordar Theog Sub Division

4 Matiana Sub Division
|Sainj Sub Civision

Agreement Date

On this Form of Selection Parameters, when you select name of the Division, the browser (Client) sends
the division name to the Server and the server accordingly send back the names of Sub Division Names
under that Division to the Client.

3.1.3.4. Action Buttons

Action Button Description
| Save | On clicking, details entered are transmitted to central Server for
saving. If saved successfully, message appears on the client
screen
| Reset | Click to reset the data entry Screen on your client machine.
| Verify | On clicking, the details saved on central server will be verified
and the data will be locked. Updation for that data will not be
allowed
| Get Details == | On clicking, the detail of the selected data will be fetched from
the server and will be displayed on client end
| Delete Selected | On clicking, selected records are deleted from the central
Server
<< Change Click to Change the selected record
Add== Click to Add the Detail entered into the list
Select Click to Select the displayed item
Click to Search for the selected parameters from central Server
and display the result on your client machine
i << Qo Back | Click to go to Previous form
| Close | Click to close the current window screen
| Next = | Click to move next window screen
Edit Click to edit the selected Row/Record
| < Change Parameters | Click to change the Selected parameters
Print Click to Print
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In=ert

Click to insert the record entered on the central Server

Click to view the report based on input parameters

0 Update

| Update |

Check to update the saved data

|—Su|:|rnit Demand |

Click to Submit the demand to the selected office

Print Report [53

Click to print Report from query

First Page

Click to go to first Page of the displayed list

'_ Prev.Page

i

Click to go to Previous Page of the displayed list

W

Click to go to Next Page of the displayed list

Click to go to Last Page of the displayed list

S Last Page]

=

lao

Enter a value and Click to go to the particular Page of the
displayed list

| CZhange Budget Head |

| < Change Head |

Click to Change the Budget Head

| 5et Scheme = |

Click to get the details of the scheme

Browse...

Click to get a file from your client computer and select for
uploading into the central Server

| Get Contractor Record = |

Click to get the detail of the contractor from central Server

Add Item to List

Click to add the newly added tem to a list

| Cpen Data Entry |

Click to Open online Data Entry for monthly Progress for an
executing office

| Delete selected items |

Click to delete the selected items from the list

| Auto Numbering |

Click for auto numbering of the items in the list if some numbers
are missing in the sequence

Click to assign the selected Budget Head

Reject

Click to Reject the Action e.g. indent

Cancel

Click to cancel the approved Action e.g. indent

| Submit to Verification |

Click to Submit Running bill for verification

| Update Running Eill |

Click to Update the Running Bill

| erify Runing Bill |

Click to Verify the Running Bill

|Revert Running BiII|

Click to revert the Selected Running Bill

|Generate Monthly &ccount == |

Click to generate the monthly Account

|‘u‘erif',f the Generated Monthly Account =

Click to Verify the generated Monthly Account

| I==zue |

Click to issue the material against approved indent
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3.1.3.5. Difference between Offline module & online module

In online software Module, the functionality and data resides on a server which is accessed over
the internet, so an internet connection and a web browser are required to access.

The Offline Software is designed to add offline capabilities to the client. No internet connection is
required to work in the Offline software module but later offline data needs to be transferred to
the central server.

In e-IPH, the measurements of Tendered work are made offline by J.E. The Offline file needs to
be downloaded from the online e-IPH application, so that measurement entries may be made
offline. Once the Entries are made, these are uploaded to the online module using a Data
Transmission Service (DTS) utility.

3.1.3.6. How entry can be made for Back Date?

Entry date is not the Current date. It is the date on which the last entry is made. The entry date
may be selected between the Date of last entry and Current Date, because in date calendar the
dates before the last entry date are disabled for selection. In this way back date entries may be
made in the system but not before the Date of last entry.

3.1.3.7. Difference between Save & Verify buttons

Save is an Action on which the data entered is saved in the server and can be modified/ updated
till it is not verified.

On verification, the data is locked and not available for any modification/updation.

3.1.3.8. Menu Options not Appearing properly

The website is designed to support the version of some standards and may display differently
when viewed with web browsers designed to support other versions of the standards. In order to
display website correctly, browser (Internet Explorer) supports a display mode called
Compatibility View, which displays WebPages as if they were viewed by the designated version
of the browser.

The following step enables Compatibility View:

e Click the Compeatibility View button in the Address bar when viewing a webpage. Usually,
this button appears to the left of the Refresh button and contains an image of a broken

piece of paper &. This enables Compatibility View for all documents in the domain of the
website being viewed.

3.1.3.9. Menu Options appearing but not Accessible

Authorization verifies what the authenticated user is authorized to do and which module he can
access. For details, refer to Section “3.1.2.2. User Authorization”.
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To authorize user so that menu options are accessible, appropriate role is required to assign him.
Roles can be assigned to the user by head office and for details, refer to following Sections:

3.7.5. MIS User Management
3.7.5.1. User Management
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3.2. Section Office
3.2.1. J.E (Site)
3.2.1.1. Raise Material Indent

Module No. M- SEC-SITE-1

Module Name | Raise Material Indent
User Section Office (JE-Site)

Description JE (Site) records the details of the material required for executing the works
through Material Indent

How to Access | [e-Sanchalan] :: Section (site) Entries > Raise Material Indent

Pre Process e [e-Sanchalan]:: Division Entries - (D)rawing Branch > Work Specifications
- Material To issue
[Material indent for Tendered Work]

e [e-Sameeksha]:: Scheme Entries > Scheme Description
[Material indent for MAS(Material at Site)]

Pre Processes | Sr.No. | Module | Office

Sequences A. Material indent for Tendered Work
1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work [Division
Specifications > Revised Schedule Of Quantity

5. [e-Sanchalan]:: Division Entries > (D)rawing Branch - Work [Division
Specifications - Material To issue

B. Material indent for MAS (Material at Site)

[e-Sameeksha]:: Scheme Entries > Scheme Description Division
Post Process | [e-Sanchalan] :: Sub Division Entries = Sub Division Officer-> Verification >
Material Indent

Dashboard:

| | : e TR, R s

Engineer

- e s
Content on this website is Published & Managed by Irrigation and Public Health Depariment. Website Designed &
Developed By - National Informatics Centre, HP State Unit , Shimla{HP)
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Input Screen:

Raise Material Indent

Indent By Ofice # Kasurmnpti Section bt

Indent For # 7 e
i ® Tendered Work ) MAS(Material at Site)

Worlc Id # | || < Change |

Agreement By Office Div.No.1 Shimla 9

Sl Code & N T15%886-Prov. GWSS to P.C. Habitation of cen=sus vill jalf and udli in G.P.malyana
ChEmE 00 U in Teh. and Distt Shimla HP.

Work Nature

Work Serial No. & Name #

Items to be Issued By # @ store (O Tendered Work (O MAS (Material at Site)
Items Issuing Office # Div.No.1 Shimla 8 % | IPH Store Mehli, Shimla w
Select Indent # -MNEW- | (Select New for Izsuing a new indsnt)

~ Indent Details ~

Indent Date = 10/10/2011 e

Remarks

(Max.200 Chars.)

Please Note -= For adding backlog value in the column "Qty.Already Issued" enter backlog consumption record using the module "Material
Consumption”

Item Details

| Revised Schedule of Quantity 1 Quantity Indented |
Item Description Quantity Rate Unit Qty. Indented
Now
Steel-=Square bars 8 mm 0.4000 34430.00 MT
Cement-=Portland Pozzolanna Cement 70.0000 230.00 Bags E
Steel-=Square bars 10 mm 0.4000 34430.00 MT
Print | | Verify | Save |

Description of fields on screen:

1. Indent by Office <Display>
Display the Section of JE

2. Indent for (I. Tendered work, Il. MAS (Material at Site)) <Select>
2. a. If ‘Tendered work’ option is selected
o Work ID <Enter> & Get Details
Display the following details:

Agreement by Office
Scheme Code & Name
Work Nature (Original or R/M)
Work Serial No. & Name

O O O O

2.b.If ‘MAS’ option is selected
o Scheme Code <Enter> & Get Details
Display Scheme name & Code

3. Items to be issued By (l. Store/ Il. Tendered by/ lll. MAS(Material at Site)) <Select>
3.a. If ‘Store’ option is selected

o Store <Select>
Display the list of stores of the concerned division

3.b. If ‘Tendered Work’ option is selected
o Item Issuing Office <Select>
o Work ID <Enter> & Get Details
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Display the following details:
o Scheme Code & Name
o Work Nature (Original or R/M)
o Work Serial No. & Name

3.c. If ‘MAS (Material At Site) option is selected
o Item Issuing Office <Select>
o Scheme Code <Enter> & Get Details
Display the following details:
o Scheme Code & Name
o Work Nature (Original or R/M)
o Work Serial No. & Name

4. Select Indent <Auto Gen>
Indent Number is auto generated for the new indent. Existing indents may also be updated by
selecting the indent number from the list

5. Indent Date < Select>

6. Select/enter the details of the items to be indented:

o Item
o Unit <Display>
o Quantity Indented now <Enter>

7. Save/Update
Confirmation made for the above entries and Indent id is generated automatically if selected

indent is new

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries = Inventory Reports - Indent Items

3.2.1.2. Goods Receipt/Allocation to site

Module No. M-SEC-SITE-2

Module Name Goods Receipt /Allocation to Site

User Section Office - JE (Site)

Description JE at Site submit the details of the Goods received from Supplier and
allocates to work

How to Access [e-Sanchalan] :: Section (Site) Entries > Goods Receipt /Allocation to Site

Post Process [e-Sanchalan]::Sub Division Entries > Sub Division Officer-> Verification >
Goods Receipt at Site

Input Screen :
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Goods Receipt at Store

Saction # [1PH Store Mehli, Shimla

Opti
i el * Add New Allocate to Multiple Work R i

27/02/2020 j

Update/Verify

GR Date

1. Purchase Supply Details

Order Number |

Order Date

27/02/2020 |__

Order Placad By

[-seLECT- ¥ |[=ELECT-

¥ Other Agency

Supplier Name

Remarks (I Any)

]

28/03/2020 j

Payment to be Mads by Cffice [Div.Mo.1 Shimia 3
2. Item Details

Invoice MNo. |

| Invoice Date

Item Category [-sELECT v ] Item [-sELECT

v

Quantify a= per |
Invoice

Quantity as per [
Department

¥ | Item Rats as per

Invoice

| unit [-sELECT-

r] Store Iszue Rate

| Unit |

3. Extra Charges
Sr. No.

iCharge Type

Service Charges

Inspaction Chargss
VAT

Friaght

Education Cess
Incidental Charges

Excise Duty

e

Fi
4. Amount to be Deducted

Amount (In Rs.}

5. GR Amount
Item Amount

Extra Charges
Amount Deducted
Total GR Amount

L 1
[B—

Save

T
I

=

Resat

Description of fields on screen:

1. Section Name <Select>

I. If Add new Option is Selected:

o GR Date <Auto Gen or Select>
By default display the current date
MB Number <Select>
Bill No. <Select> & Get Details
Order Number <Enter>
Order Date <Enter>
Order Placed By <Select>
Supplier Name <Enter>
Remarks (If Any) < Enter>
Office to make payment <Select>

O 0O O O O O O

[©]

2. Options (I.Add New Il.Allocate To Multiple Work 1ll.Update/verify) <Select>
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Enter the details of items :
o Invoice No.
Invoice Date
Item Category
ltem
Quantity as per invoice
Unit
Item Rate as per invoice
Quantity as per Dept.
Iltem Rate
Add
Click add to display the item detail in the grid
system provide option to update, add more items

O O O O O O O O O

3. Enter the following Extra Charges
o Service Charges

Inspection Charges

VAT

Freight

Education Cess

Incidental Charges

Excise Duty

O O O O 0 O

4. Amount to be Deducted (If Any) <Enter>
5. Allocate All Items & Amount to Single Work or Scheme<Check>

o Work ID or Scheme Code <Enter> & Get Details
Displays the details of the work or Scheme

6. Save
Confirmation made for above entries and GR No. is generated Automatically.

1. If Allocate To multiple Work Option is Selected:
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Goods Receipt/Allocation to Site

Section # Kasumpti Section v
?ptinns GR No. # |[ < change
il
2. Allocation to Work [Plez==z Notzs : Select Material Itam and Allocate to related work)
Total Amt. for Allocation 2000.00 Rs. Amt. Already Allocated 0.00 Rs.
Amt. Pending for Allocation 2000.00 Rs.
Allocate to =
Work Id= |[ = chanae]|
Scheme Code & Name Prov. GWSS to P.C. Habitation of census vill jalf and udli in G.P.malyana in
T19886 Teh. and Distt Shimla HP.
Work Nature=
Work Sr.No. & Name =
Allocat
et ® amount O Items
Allocate

Description of fields on screen:

GR Number <Enter> & Get Details
GR Date < Displays >

Supplier Name < Displays >

MB. Number < Displays >

O O O O

7. Allocate to Work:
o Total Amount for Allocation < Displays >
Amount Pending for Allocation < Displays >
Amount Already Allocated < Displays >
Date < Displays >
Allocate to (l. Tendered work, Il. MAS (Material at Site)) <Select>

O O O O

7. a. If ‘Tendered work’ option is selected
o Work ID <Enter> & Get Details
Display the following details:
o Scheme Code & Name
o Work Nature (Original or R/M)
o Work Serial No. & Name

7.b.If ‘MAS’ option is selected
o Scheme Code <Enter> & Get Details
Display Scheme Code & name

o Allocate (I. Amount Il. Items)
Select Amount to Allocate the amount and Select Items to allocate Items
o Allocate <Enter>
Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports > Goods Receipt
Sheet
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3.2.1.3. Work Measurements (Offline)
3.2.1.3.1. Download DTS and Enter Measurements

Module No. M-SEC -SITE-3

Module Name | Work measurements (Offline)

User Section Office (JE)

Description JE Downloads the offline Work ID wise module for entering measurements

How to Access | [e-Sanchalan]::Section (site) Entries > Work Measurement - Work

Measurements (Offline)

Pre Process ¢ [e-Sanchalan]:: Division Entries & (D)rawing Branch - Work Specifications
- Revised Schedule Of Quantity

¢ [e-Sanchalan]:: Division Entries & (D)rawing Branch - Work Specifications
- Material To issue (if any)

Pre Process Sr. No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description  |Division
2. [e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work [Division
Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work |Division
Specifications > Material To issue (If any)

Input Screen:

Work Measurements & Material Consumption

DOWNLOAD FILE
File Description
. DTS Data Transformation Service) to transfer Offline Measurements &
DTS. :
— Material Consumption to Online Susrem.

OFFLINE MODULE for entering measurements & Marerial
Consumption of works. After download, fill it with agreement details
using Data Transformation Service (HIMDTS)

IFH OfflineModnle.mdb

Description of fields on screen:

1. Download Offline Module
This module (blank file) facilitates the offline entry of measurements for tendered works.

2. Download the DTS file
This is a Data Transformation Service (DTS) to download Agreement details into the Offline Module
and to transfer offline measurements to Online System, which can be downloaded once and can be
used repeatedly
DTS file offline includes the following details:

Upload Measurements

Download Work Details

Data Location

Select MDB file

Folder Location

o File Name

O O O O O
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7 Upload Measurements

i Download Agreement Details
Step 173 : Data Source Description {(Offline

From where do you want to transfer offline data ¢

Data Location | Select MDB File |

Folder Location

|C:"-.D ocuments and SettingzhdinezkhhD
| IPH_OffhinetModule. mdb

[ et = |

Filz MHame

Description of Fields On Screen:

3. Select Download Work Details

This selection is made for downloading the Work details along with RSQ and Material to Issue
4. Select MDB File

Previously downloaded offline Module (blank file) need to be selected from the computer to fill it
with the details of Work to be downloaded and submit the details
Displays the following details:
o Office Name

o Folder Location

o File Name

NIC HP-Works MIS-DTS [Data Transformation Service] Mational Informatics Centre

I_” Upload Meazurements (% Download Agreement D etails

Office Name IRRIGATION AMDPUBLIC HEALTH [Div Mo Shimla 9]
Folder Lacation  ChlDocuments and SettingshdineshhDeskiop

File Hame IPH_Offlinetodulzmdb

‘Step 2/3 : Destination Credentials {Online)|
To where do vou want to transter data 7

User|d |15203

UserPaseward |

Data to be Downloaded Online
Data iz ready to transfer by User-
kamMal Ral FAPIL, JUMIOR EMGIMEER, K.asumpti
Section ' '
EnterMork Id Mumber Here:-

20111140

< Back | Download Diata

Description of Fields on the Screen:

5. Enter the Destination Credentials (User Id & Password)

The submitted credentials are identified by the Online system and name of the employee,
NIC, Himachal Pradesh
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designation and office name are displayed and only JEs of concerned Division may transfer data

6. Work ID
Work ID for which measurements are to be entered

7. Download Work Details
On Download Work Details system identifies the Work ID and download the details of that

agreement

Entering Measurements in Download Offline file:

IRRIGATION AND PUBLIC HEALTH [Div.No.1 Shimla 9]

Scheme T200822 Fi/# of Patti Fiehzena in G.P Rajhznain Teh and Cistt Shinla Work Type: lizm Fiate Tender
Wark Id: 2009716 Lzping and jainting of 25mn dia G.|.Pipe from Source Dhobighat belaw dnito Storage | Work Nature: Repair/Maintenance
tank, [Proposed) Baragaor],
Woik To Be Executed By: | Confracto Conbactor a03 Heminder Fal Singh
Data Dowrlnaded On: 1471072011
'_m}mm_ ATTENTION PLEASE:-> “Current Entries are the entries since previous contractor bill  *Set your system Date Format as “dd /MM jyyyy™

gl" Curent Measurements | sbstract of Measuremerts @ Current Materal Consumption | Abstract of Material Consumption || RSOQ || Schedule of Material | Help

ME Mo. |EntvDate | EntiyMo. | Sub Mo | tem SiHo Meazurement D escription tdeasurements [Quaniity) e.g. [L=EB = D] Uni Tolal Quartity| _

1330 13104201 1 1y1.. v 210 cun 20)

Excavaion in foundation. trenches ete. in earth work in all
lkinds of zoil such as pick work,

FRaan 1340/2011 2 1[2a v 1418 || Rt 15

#Bmm da nominal bore:

Description of fields on screen:

Downloaded Offline file displays the following details
Name of the Division

Work ID

Work to be Executed By

Scheme Code & Name

Work Nature

Current Measurements

Includes the following columns:

MB No. <Enter>

Entry Date <Enter>

Entry No. <Enter>

Sub No. <Enter>

Item Sr. No. <Select>

select an Item from the list of Items of RSQ
Measurement Description <Enter>
Measurement (Quantity) <Enter>

Unit <Auto Gen>

Total Quantity <Auto Calc>

O O O O O O
e o o o o

o Abstract of Current Measurements <Auto calc>
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IRRIGATION AMD PUBLIC HEALTH (Div.Mo.1 5 himla 9)

Scheme T200822 R/ of Patti Rehanain G.F Rajhana in Tek and Digtt Shimla Work Type: Item Rate Tender

work Id- [2009-716 Laying and jointing of 25mm dia G.1.Pipe from Source Dhobighat below Anj to Storage = | Work Nature:
tank [Propozed) Baragacn). -

Woirk To Be Executed By: | Contractor

Repair/Maintenance

Contractor 903 Herminder Pal Singh

Data Downloaded On: 1441072011

n 1024X 758 pivel ’ ATTENTION PLEASE:-> *Current Entries are the entries since previous contractor bil - *Set your system Date Format as "dd MM fyyyy"

[ —— . —

? Current Measurements | Abstract of Measurements @ Current Material Consumption | Abstract of Material Consumption | RS0Q || Schedule of Material | Help
Total Guantity | Unit

ItemSiHo Drescription
i Excavation in foundation, renches etc. in earth wark in all kinds of soll such as pick work, 20] cum
jurnper worle blasting work, hard blagting and chizelling ete. stacking the excavated soil nat more than 3 mirs.clear from the
2a 28mm dia horinal bare. 15| Rmt
o Current Material Consumption
IRRIGATION AND PUBLIC HEALTH [Div.Mo.1 Shimla 9]
Scheme T200822 F#M of Patti Rehana in G.F Rajhana in Teh and Distt Shimla Work Type: Itern Rate Tender
Work Id: 2009716 Laying and jainting of 25mm dia G.1.Pipe from Source Dhobighat below Anjito Storage = | Work Nature: HepairfMainten‘ance
-

tank [Proposed) Baragaon)
‘wWork To Be Executed By:  |Contractor

Contractor 03 Heminder Pal Singh
| — B - - Data Downloaded On: 1441072011

Best Viewed in Screen Resolution 1024 X 768 pixels. ATTENTION PLEASE:-> *Current Entries are the entries since previous cantractor bill
T Current Measurements | Abstract of Measurements @ Current Material Consumption | Abstract of Material Consumption | RSOQ | Schedule of Material | Help

*5et your system Date Format as "dd /MM fyyyy™

MEB Mo. | |Entry Date Ertry Mumber || ltem Sr.Mo. I aterial Bin Mo. aterial Unit | | Quantity Consumed
1330 30/09/2011 1)[1.. w | [26/3 w | |metre a0
Exeavation in foundation, trenches etc. in sarth work, in all G.|.Pipe plain end- 25 mm dia - Light
kindsz of zoil such as pick work, G.l. Pipe
# (1330 30/09/2011 2 [0.. v|[/3 v [metre 5
For Penal Recoveny G.|.Pipe plain end- 25 mm dia - Light
G| Pipe
* hd b’

Description of fields on screen:

Includes the following columns:

MB No. <Enter>

Entry Date <Enter>

Entry No. <Enter>

Item Sr. No. <Select>

Select an Item from the list of Items of RSQ. Select item Serial No. 0 (zero) for penal
recovery

Material Bin No <Select>

Material Unit <Auto Gen>
e Quantity Consumed <Auto Calc>

o Abstract of Material Consumption <Auto calc>
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‘Work To Be Executed By: | Contractor

T Current Measurements | Abstract of Measurements

IRRIGATION AND PUBLIC HEALTH [Div.No.1 Shimla 3]

Scheme T200822 Fi/M of Patti Fehana in G.P Rajhana in Teh and Distt Shimla Work Type: Itemn Fate Tender

Work 1d: 2009716 Laying and jointing of 25mm dia G.1.Pipe from Source Dhobighat below Anji to Storage = | Wwhork M ature: Fepair/td aintenance
tank [Proposed) Baragaon). fud

Contractor q03 Heminder Pal Singh

Data Downloaded On: 1451042011
ATTENTION PLEASE:->= *Current Entries are the entries since previous contractor bl *Set your system Date Format as “dd /MM fyyyy™

& current Material Consumption | Abstract of Material Consumption | Rs0q | schedule of Material | Help

Bin Mo, : Matenial

Unit T otal Quantiby Conzumed Fenal Recoven

26/3: G.].Pipe plain end- 25 mm dia - Light G.I. Pipe

metie ] Yes

2643 : G..Pipe plain end- 25 mm dia - Light 5.1. Pipe

metie a0 No

Quantity
Unit
Rate

Quantity
Unit
Rate
Store

o Item wise RSOQ details
Displays the following columns:

e Item Sr. No.
Iltem Description

o Schedule Of Material
displays the following columns:

Bin No. material

o Help <Display>
This facilitates the user to enter the measurements in computer through offline file.

Business Rules o JE should physically visit the site for recording Measurement Entries
o Measurement entries must be entered considering the items mentioned
in the RSQ
o JE must download offline module file (Blank File)

Notes & Issues o To facilitate the measurement entries, the current measurements details
are automatically copied to the next row, so that new measurement
entry can be made with little modifications.

o The entries made are auto saved.

o Help tab facilitates the user to enter the measurements in computer
through offline file.

o Once entry made on a particular date JE cannot select the previous
date for further entries.
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3.2.1.3.1.1.Download Android Application

Go to the Google Play Store to Download Android application of IPH by searching

Himachal Pradesh Irrigation and Public Health.

Logo of app will look like

Himachal Pradesh Irrigation and
Public Health

NIC eGov Mobile Apps  Tools  kokokokoA

i to Wishlist

Now ,Click on the install Button to install the app.

After Installing the application ,The very
First screen of application look like.

EREEY

s Himachal Pradesh

Application Initialization !

e In the first column you have to S ———
Online Agreement Number

enter the ID of JE Password
Submit

[ In the next Colu mn Online Powerd By National Informatics Centre ® 2013
Agreement number is to be
added.

e And in the last column you have = he . . =
to enter the password of the a w e’ ' tT y"T u i" o pf
respective JE. 2 4 f 9 h i k |

== 4 (o v b n m <=1
2123 & >

Then Click on the Submit Button.

After Clicking on the online agreement
,Following screen will open — which
shows the Online Agreements Header
with menus shows About and Setting

About: About tab shows about
the IPH’s water related
infrastructures

Settings: Shows two tabs one is
Back to Online Agreement which
means after clicking on this tab it
will display the previous screen
and second is Reset Application
which will reset the application

5= OnLine Agreements

Add Agreement

2015-3556 (Prov. LWSS Baldian in GP Baldian,
Tehsil and Distt.Shimla HP.)
Powerd By N atics Gentre & 2013

ational Infon i

NIC, Himachal Pradesh
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and shows the very first screen
on your Mobile.

On the main screen you will able to see the
Add Agreement tab. After clicking on this
tab add agreement screen will appear with
back to agreement list.

Now to download agreement details enter
the online agreement number and click on
submit.

; Add Agreement

Back to Agreement List

Download Agreement Details

|
Online Agreement Number

Submit

Pawerd By National Informatics Centre © 2013

After clicking on online agreement
number this screen will appear

Now in this screen details of junior
engineer appears and it will show
three tabs namely like back to online
agreement, measurement
management and material
management.

e Back to online agreement goes
back to the previous screen.

e Measurement Management
displays another three tabs
which are according to the
screen shots.

—wm OnlLine Agreement :: 2015-3556

Back To OnLine Agreements
Measurement Management
Material Management
JE Name : ASHISH KUMAR THAKUR
JE Code : 31132
JE Designation : JUNIOR ENGINEER
Office Name : Mashobra Section

Office Code : 010101010104

Poward By National Informatics Centre © 2013

S Measurement Managemen t

Back To Agreement

Add Measurement

owerd By National Informatics Centre © 2013
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After clicking on add measurement this

screen will appear where we have to :

enter MB number, Entry Number, Sub-
Number, Measurement description
measurement calculation.

After filling these details click on submit.
If you want to delete the details click on

cancel.

e Material Management displays
the tab Add Material which
display the following screen. Fill
up the MB number, date and
entry number after filling this

click on submit.

31/08/2018

Submit

Cancel

IPH_UM_Ver 1.0

3.2.1.3.1.2. Upload Measurements

Module No.

Module Name

M-SEC-SITE -4

Upload Offline Measurement into online System using DTS Package (Offline to
Online)

User

Section Office (JE)

Description

JE through DTS file, uploads the offline module of recorded measurements for
work into the online system

How to Access

[e-Sanchalan]::DTS file > Upload Measurements

Pre Process

Entry of Work Measurements (offline)

Pre Process Sr. No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries -> (C)orrespondence| Division
Branch-> Work Agreement Description
4, [e-Sanchalan]:: Division Entries - (D)rawing Branch ->| Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch ->| Division
Work Specifications > Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement| Section
- Work Measurements (Offline)
7. Entry of Work Measurements (offline) Section

Post Process

[e-Sanchalan]::Sub Division Entries > Sub Division Officer-> Verification
->Work Measurements

Input Screen:

NIC, Himachal Pradesh

Page 41 of 400




IPH_UM_Ver 1.0

* Upload Meazurements " Dovwnload Sgreement Details
Step 1/3 : Data Source Description (Offline)

From where do you veant bo tranzfer offline data @
Data Location Select MDE File |

Folder Location |

File Name |

Mest = |

Description of fields on screen:

1. Open DTS File
This is a Data Transformation Service (DTS) to download Work Details into the Offline Module and to
transfer offline measurements to Online System, which can be downloaded once and can be used
repeatedly

2. Select Upload Measurements

3. Select MDB file & submit the details
This is the Offline file (Work wise) where the measurements entries are entered in the computer
Displays the following details:
o Office Name

Work ID

Scheme name

Work Name

Contractor

Agreement Type

O O O O O
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% Upload Measurements 7 Download Agreement Details i

Office Name IRRIGATION &HD PUBLIC HEALTH [Drisv.Me] Shimla 9)

“Aork Id 2011-1140

Scheme MName t200037: WSS Tube well Mehli Pujarli in Teh and Distt. Shimla (HP)
‘“Work Mame 0: C/0 Retaining *all 13t Stage

Cuontractar 928: Geeta Bam Thakur

Agreement Type  Item Rate Tender
Step 2/3 . Destination Credentials (Online)
To where do wou want to transfer data 7

UserId |

UserPassword |

'D-ata iz ready to transfer by User- ]

FAMAL Bad EAPIL, JUNIOR EMGIMEER, Kasumpti
Section

Enter Rermark Here:-

[Max. 1000 Characters) < Back Upload Diata >

Description of fields on the screen:
4. Enter the Destination Credentials (User Id & Password)

The submitted credentials are identified by the Online system and name of the employee, designation
and office name are displayed

5. Enter Remarks (if any)

6. Upload data
The Measurement entries entered is uploaded into the online system

3.2.1.4. Other Measurements

Module No. M-SEC -SITE-5

Module Name

Other Measurements

User

Section Office (JE)

Description

JE enters the Other Measurements in MB and forward it to sub-division office

How to Access

[e-Sanchalan]::Section (site) Entries > Measurement(s) > Other

Measurements

Post Process

[e-Sanchalan]::Sub Division Entries > Sub Division Officer-> Verification >

Other Measurements

Input Screen:
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MADAN GOPAL KAPOOR, JUNICR EMGIMEER Kasumpti Section
» » t 3 3 L3 » ]
Other
Section » | Fasumpti Section Y
M. B. Number » [z= v]
Chargeable Tos ® Scheme Stock
Enter Scheme Code # [vo10101010101 | ¢ vzricus Schemes < Change Scheme
Scheme Mame # Various Schemes of Kasumpti Saction
Work Nature » *
o Gk Criginzl Repair/Maintanznce
Measurement Type & | Cther Works [Miscellansous) hd
Measurement Entries 1 ==
Entry Number
Entry Dat 5 [
e 13/12/2011
Schame Grous [=ELEcT ]
Entry Type [F=EEcT v ]
Diescription
P
a1 ) —
Payment By [-=ELECT- v]

E Eo Assistant Enginesr

I Save

Clear

Description of fields on screen:

1. Section Name <Display>
2. MB No. <Select>
3. Scheme Code / Stock & Get Details <Enter>

Displays the following details (only in case of Scheme option) :

e Scheme Name
e Work Nature (Original or R/M)
o Measurement Type

o Entry Number <Auto Gen>

o Entry Date <Enter>

o Entry type <select>

Abstract of Muster Roll for Departmental Works, Vehicle repair & Maintenance, Machinery repair &
maintenance bills, Furniture repair & maintenance bills, Electricity & Telephone bills, Water supply
bills, Material Testing bills Private vehicle hired bills ,Loading & unloading material payment bills

JArbitration cases bills, Inspection fees
o Description
4. Amount(in Rs.) <Enter>

5. Payment By <Select>
6. Save

Confirmation made for above entries and Entry Number is generated automatically

Report/Query How to Access:

Measurements

[e- Sanchalan] :: Reports/Queries - Scheme Reports > Work
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3.2.1.5. Material Consumption (Backlog)

Module No. M-SEC -SITE -6

Module Name Material Consumption (Backlog)
User Section Office (J.E.)
Description J.E. enters the one time backlog of material Consumption after generating
running bill, only if previous bills for the particular work id were made manually.
How to Access [e-Sanchalan]::Section (Site) Entries > Measurements ->Material
Consumption (Backlog)
Pre Process [e-Sanchalan]::Sub Division Entries - Sub Division-> Generate running bill
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description | Division
2. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications - Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement| Section
- Work Measurements (Offline)
6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries > Sub Division-> Sub
Generate running bill Division
Post Process [e-Sanchalan]::Sub Division Entries > Running Bills (SD) > Submit running
bill to Account Branch

Input Screen :

Material Consumption (Backlog)

Section #
Enter Work Id # | | I < Change Work Id I
Scheme Code & Mame T2011-308-1065-testing on 14.11.2011
Worl Nature Criginal
Executing Office Div.No.1 Shimla &
Worlk Sr. No. & Name 1.Worl testing 14.11.2011
Running Bill + E v Geremsr ]
Backlog for: — : ¢ %
9 (2} Consumption of Material C? Panel Recovery of Material

rarars Ttems coraes

Item Description Rate Unit Qty. Consumed Penal
Previously Recovery
Tor steel: 8 mm 25200.00 MT
Cement: Ordinary Pozzolanna Cement 230.00 Bags
Tor steel: 10 mm 29200.00 MT 00000
| Save

Description of fields on screen:

e Section <Select>
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o Work ID <Enter>
Display the following Details
o Scheme Code & Name <Display>
Work Nature
Executing Office
Work Sr. Number & name
Running Bill <select>
Get ltems <Click>
Click to get list of items
Backlog For <select>
Select consumption of material to make entries for the material consumed or select Penal
Recovery of material

O 0O O O O

O

Displays the details of Material in grid with following Columns :
o Item Description

Rate

Unit

Quantity Consumed Previously <Enter>

Penal Recovery

O O O O

e Save
Report/Query | How to Access:
[e-Sanchalan]::Reports/Queries> Scheme Reports=> Running Bill

3.2.1.6. MAS Opening Balance

Module Name MAS Opening Balance
User Section Office (J.E.)
Description J.E. enters the details of the Material at Site.
How to Access [e-Sanchalan]::Section (Site) Entries > MAS Opening Balance
Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > MAS Opening Division
Balance
1.1. [Section(Selected) Division
1.2. [Financial Year(Selected) Division
1.3. [Month(Selected) Division
1.4. [Scheme Code/Name: Added by User Division
1.5. |Nature of Work: To select whether it is Original or Repair& | Division
Maintainence
Input Screen :
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oy e _ An R ey P o T 1
v - HIMACHAL PRADESH "ﬂforks MIS
DEPARTMENT OF IRRIGATION & PUBLIC HEALTH :

» o > > >
Saction: #
Financial Year
Month l Kilgwrst b l
Sche Code/ Name 2 [zo04-306-40707 | [Search = | LWSS Jhalgi Molog in G.P. Rajhana Tehsil & Distt.

Shimia H2
Nature of Work =

® Original Repalr B Maintenance

Salact
-

Opening Balance:

[ add New Row

. in 4.C. pressurs pipes
| A.C. pressure pipes.
| All welded v Wire Screen
| Almunivm Pipe
;RLUNU?-J!U?-'I FITTING
| APT Pipe
| Asbestos Cement Pressurs pips
| Automobile Parts
| Bali Bearing
Bath Tub
| Bath Unit {C.R.)
| Baaring Check Nut Shaft
| Bed Ford
| Bill Book

Content on this e R AT bsite Designed &
| Bounding and Integral water proofing compound for Cement

| Box (Surface}
Bracket (Cast Iron} as per 1.S.1.775-1%362/Angle iron 4024016 mm size Bracket.
| Brass Bib Tap v:

Description of fields on screen:

e Section <Selected>

e Financial Year <Select>

e Month <Selected>

e Scheme Code/ Nature <Enter>

o Nature of Work <Enter if Original>

Click on Save

3.2.1.7. MAS Material Consumption

Module No. M-SEC -SITE -8

Module Name MAS Material Consumption

User Section Office (J.E.)

Description J.E. enters the details of the MAS Material Consumption at Store.

How to Access [e-Sanchalan]::Section (Site) Entries > MAS Material Consumption

Pre Process Sr.No. Module Office

Sequence 1. [e-Sameekshal]:: Scheme Entries > MAS Material Division

Consumption

1.1. [Section(Selected) Division
1.2. Scheme Code (Selected) Click on Get Division
1.3. |It will display Scheme Name Division
1.4. [Scheme Nature: (Selected) Division
1.5. |Date: To be Selected Division

Input Screen :
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HEI'.IUI'I'HEIIT OF IRRIGATION & PUBLIC HEALTI'I

! | [ | J | 1 ] .

- Edit/ Delete Entries

Saction [Mashobra Section v
Scheme Code [z004-3085-40707 |[ < chang= |
Scheme Name LWSS Jhalgi Molog in G.P. Rajhana Tehsil & Distt. Shimla HP

Originzl Re.pair."lﬂainbenance
Date 30/0672018 E

1" No Record 1! -

Scheme Mature

Description of fields on screen:

e Section <Selected>

e Scheme Code <Select>

e Scheme Name <Display>

e Scheme Code/ Nature <Enter>

e Date <To be Selected>

If Record is Exist then it will shows the data if not then it will show NO Record
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3.2.2. J.E (Store)
3.2.2.1. Goods Opening Balance (Backlog Entry)

Module No. M-SEC-STR -1

Module Name | Goods Opening Balance (Backlog Entry)

User Section Office (JE — Store)

Description JE (Store) maintains the Item wise opening balance at Store, if the ltem balances
need to be made online for the first time

How to Access | [e-Sanchalan] :: Section (store) Entries > Goods Opening Balance

Dashboard:

=~ = ‘ i = - S i b -r-
> 'A;a oy ey = : = o S S
% =h HIMACHAL PRADESH = Works MIS
| | DEPARTMENT OF IRII.IGTTIOH & PI.I.IBLIC HEAII.'I'I'I | —
| ]

;;!f‘_'_._."-'."',._-:: wFes | MOSZooefCrcks | Division Estaes | Sweb Division Eslvies Seciom{Se=) Enlries ') SectEaa{Store) Tnlriesy ")_

unior Engineer{Store)

INDENTS PENDING FOR
ISSUAHCE

Content on this website is Published & Managed by Irrigation and Public Health Department. Website Designed &
Dewveloped By : National Informatics Centre, HP State Unit , Shimla(HP)

Input Screen:

Goods Opening Balance

Opening Balance Date # E
Item Category # |G.I.Pi|:|e plain end v|
Item # | 15 mm dia - Medium G.I. Pipe v|

Opening Balance Details

Unit =

Insert || =rif |

Description of fields on screen:

1. Select or Enter the following Details:
o Year <Select>
o Opening Balance Date <Select>
o Item Category <Select>
Display the list of Item Categories
o ltem <Select>
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Display the list of Item of the selected Item Category
o Quantity <Enter>
o Unit of Measurement <Display>
o Rate as per Department <Enter>

2. Insert
Confirmation made for the above

Business ¢ Item wise Opening balances are recorded only once as it is a backlog
Rules entry, while making the department process online

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports - Goods Balance

3.2.2.2. Goods Receipt at Store

Module Name Goods Receipt at Store

User Section Office - JE (Store)

Description JE at Store enters the details of the Goods received from Supplier

How to Access [e-Sanchalan] :: Section (Store) Entries > Goods Receipt at Store

Post Process [e-Sanchalan]::Sub Division Entries - Sub Division Officer-> Verification >
Good Receipt / Allocation to Site

Input Screen:
Goods Receipt at Store

Section # IPH Store Mehli, Shimla v

Opti :
#p NS | &) Add Mew O Update/Verify GR No. #
GR Date = 23/07/2011 E]

1. Purchase Supply Details

Order Number = | | (Max, 50 Characters)

Order Date = 21/10/2011 :]
Order Placed By = -SELECT- v || -sELECT- v | [Jother Agency
Supplier Name =
{Max, 200
Characters}
Remarks (If Any)
(Max, 200
Characters)
Payment to be Made by Office = Div.MNo.1 Shimla © w
2. Item Details
Invoice No. = | Invoice Date = 21/10/2011 2]
(Max, 50 Characters)
Item Category = -SELECT= | Item= -SELECT- w
Quanttyssper [ Jume[-seiecr | lemisteasper [ |
Invoice = Invoice =
Quantity as per l:l Unit Store Issue Rate = I:l
Department =
Add Item
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_3. Extra Charges

|'_.3r. No.

Charge Type [Amount

Service Charges

Inzpection Charges

AT

Frieght

Education Cess

o [ [ ey

Incidental Charges

P

Excize Duty

1.

Extra Charges
Amount Deductad
Total GR Amount

@)

O o0 O O O 0O O

4. Amount to be Deducted
Amount (In Rs.}

3. GR Amount

Ttem Amount

i

Include this GR in:

#| Whether MPSA{ CSSA/ PW Misc. advance

IPH_UM_Ver 1.0

Material purchass suspenss account Cash Settlement Suspanse Account PW miscellzanecus advance

Save | | Wearify

I Reset

Description of fields on screen:

Section Name <Select>

2. Options (1.Add New 2. Update/verify) <Select>
2a. If Add new Option is Selected:

GR Date <Auto Gen or Select>

By default display the current date
Bill No. <Select> & Get Details
Order Number <Enter>

Order Date <Enter>

Order Placed By <Select>
Supplier Name <Enter>

Remarks (If Any) < Enter>

Office to make payment <Select>

Enter the details of the items:

O O OO0 OO0 O0OO0OO0OO0

@)

O O O O

[©]

Invoice No.

Invoice Date

Item Category

ltem

Quantity as per invoice
Unit

Iltem Rate as per invoice
Quantity as per Dept.
Iltem Rate

Add
Display the items added in the grid and these may be updated

3. Enter the following Extra Charges

Service Charges
Inspection Charges
VAT

Freight

Education Cess
Incidental Charges
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o Excise Duty

4. Include this GRin:

o Material purchase Suspense Account
MPSA option is selected when the material has been purchased and the payment is not yet
done by the department

o Cash settlement suspense account

o PW Misc Advance
PW misc advance option is selected when the payment was already made for the material
received now. Select payment number from the list of pending PW misc advance payments

5. Amount to be Deducted (If Any) <Enter>

6. Save <Click>
Confirmation made for the above entries and good receipt number is generated automatically

2.b Update/verify
Select Update/verify Option to Update the GR. Enter GR number and get the Details corresponding
to the GR. Update the fields as per requirement.

7. Update <Click>
Confirmation made to update the GR

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports - Goods Receipt
Sheet

3.2.2.3. Issue Material

Module No. M-SEC-STR-3

Module Name | Issue Material
User Section Office (JE-Store)
Description JE at store issues material against approved indents

How to Access | [e-Sanchalan] :: Section (Store) Entries >Issue Material
Pre Process [e-Sanchalan]:: Division Entries > Executive Engineer > Material > Approve

Material
Pre Process | Sr. No. | Module | Office
Sequence A. Material indent for Tendered Work
1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work Division
Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work [Division
Specifications - Material To issue

6. [e-Sanchalan] :: Section (site) Entries - Raise Material Section
Indent

7. [e-Sanchalan] :: Sub Division Entries = Sub Division Sub
Officer-> Verification > Material Indent Division

8. [e-Sanchalan] :: Division Entries > Executive Engineer > Division
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Material > Approve Indents

B. Material indent for MAS (Material at Site)

1. e-Sameeksha]:: Scheme Entries > Scheme Description Division

2. [e-Sanchalan] :: Section (site) Entries > Raise Material Section
Indent

3. [e-Sanchalan] :: Sub Division Entries = Sub Division Sub
Officer-> Verification > Material Indent Division

4, [e-Sanchalan] :: Division Entries > Executive Engineer > Division
Material > Approve Indents

Input Screen:

Issue Material

Indents(Approved) Pending for Issuance

Izsue

Details D Approval Approval Indent Indent Date Indent By Indent To -~
Mumber Date MNumber
[] 2010-101 06/01/2011 2010-16 04/12/2010 [Jubarhatti Section] : Work Id :2008- IPH Store Mehli, Shimla
1217 Scheme Code & Name :2007-306-
4467 6:Prov, LWSS Paboo Bawin in G.P.
Chanog Work Name:Laying and jointing in
distribution line and C/0 Storage Tank of
warious capacity and C.0, Stand post,
[] 2010-102 06/01/2011 2010-14 05/01/2011 [Kasumpti Section] : Work Id :2010- IPH Store Mehli, Shimla
2421 Scheme Code &
MName :T137 11:LWSS Mehli in G.P. Bealia
in Tehsil BDistt, Shimla Waork Name: C/O
RCC Sump well of 372900 ltrs cap, at
stage-Ist B RCC Sump well of 86200 Itrs.
cap. at stagellnd,
[] 2010-104 06/01/2011 2010-2  05/10/2010 [Janedghat Section] : Scheme Code & IPH Store Mehli, Shimla
Mame :2002-306-20955:Prov. LWSS
Mehra Kumali G.P.Janedghat in Teh. and
Distt. Shimla
[] 20i0-i05 06/01/2011 2010-9  06/10/2010 [Kasumpti Section] : Work Id :2010- IPH Store Mehli, Shimla
2555 Scheme Code &
MName :TZ00785:R/M of FIS Bihar Kanleg
in G.P Raihana Teh & Distt. Shimla Work ns

Description of fields on screen:

1. Display the Approved indents with the following columns:
o Details <Click>

Approval Number

Approval date

Indent Number

Indent Date

Indent By

Indent To

O O O O O O

On Clicking the ‘Details’ Button, redirect to the following screen:
Description of fields on screen:

1. Display the Approval Details in following columns:
o Approval Number
o Date of Approval

2. Display the Indent Details in following columns:
o Indent Number and Date
o Indent To
o Indent From

3. Display the Item wise details of the approved Indent in the following Columns:
o Item
o Unit Name
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o Quantity Indented
o Quantity Approved
o Storage Charges (%)

4. lIssue
Confirmation made to Issue Material from Store.

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports - Indent ltems

3.2.2.4. Stock Account (Backlog)

Module No. M-SEC -STR -4

Module Name | Stock Account (Backlog)

User Section Office (JE-store)
Description JE(Store) enters the details of the Stock Account if the Store inventory is not
online

How to Access | [e-Sanchalan]:: Section (Store) Entries > Stock Account (Backlog)
Input Screen:

Stock Account Backlog Entry
Select Store # This store is not online
1. Financial Year and Budget Head Selection
For deletion/updation/verification of entries click here======>=> Delete/Update/Verify Backlog Entries [ ]

Year# 2011 ha Months | July w
Budget Head# Demand Number 13-IRRIGATION, WATER SUPPLY AND SANITATION

Woted/Charged Woted

Plan/Non Plan Plan

Major Head 4215-CAPITAL OUTLAY OM WATER SUPPLY B SANITATION

Sub Major Head 01-WATER SUPPLY

Minor Head 102-RURAL WATER SUPPLY

Sub Minor Head 01-RURAL WATER SUPPLY SCHEMES IMN WAR.DISTT.

Budget Code COON -C.5.5. 100% [NORMAL)

SOE Code 27-MAJOR WORKS

| Get/Change Budget Head =

Indent Type To Scheme b
Sub Division# Shimla No. 1 Sub Division N

Section# Kasumpti Section b

Scheme Codes | |

LWSS Jhalgi Moleg in G.P. Rajhana Tehsil & Distt. Shimla HP

Work Nat = o - 2
it b @Drlgmal OREpawaalntenanc:e

2. Details
Total Amount= e
Remarks=

(Max. 200

Save

Characters)

Description of fields on screen:

1. Store <Display>
Display the concerned Store of JE

2. Select the following parameters
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o Financial Year
o Month

Select the budget head

Indent Type <Select>

Sub Division <Select>

Section <Section>

Scheme Code <Enter> & Get Details
Display Scheme name

No ok w

8. Work Nature <Select>
9. Indent ID <Enter>
10. Amount<Enter>
11. Remarks <Enter>
12. Save
Confirmation made to save above entries.
Report/Query | How to Access:

[e- Sanchalan] :: Reports/Queries = Account Reports - Abstract of Monthly
Stock Account

[e- Sanchalan] :: Reports/Queries - Account Reports - Schedule of Monthly
Stock Account

3.2.2.5. Store Issue and Receipt Entries

Module Name | Store Issue and Receipt Entries

User Section Office (JE-store)
Description JE(Store) enters the details of the Issue and Receipt entries at store for cases in
which material is not issues or received online

How to Access| [e-Sanchalan]:: Section (Store) Entries > Store Issue and Receipt Entries
Input Screen:

Store Issue and Receipt Entries

Office =

1IPH Store Mshli, Shimla v
Transfer Typs = Receive material at Store ®! Issued material from Store

* Mew Edit
Entry Mo MHEW
Issue materizl from stora # | Conktractor/ Tender Work v |
Issue material to Contractor
Online Agreement Mumbar = | |
Itern Category # |-sELECT- v |
Iterns Description [-sELECT- b
Quantity In Store 0.00
rate -
Quantity =
e 29/na/2018 L
o

Save | | || Dialeta

1. Office <Selected>
2. Transfer Type <Select>
whether it is new or it is to be edited. Entry Number inherited by new or edit checkbox
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Nooar~owb=

NN =~

No kWb

NGO R WD

1.

Issue Material From Store <Select>
Select the Issue type from the list

o Contractor/tender work
Material from site
Other store within division
Store of other division
Other department

O O O O

On selection of Contractor/tender work, displays the following fields on screen:
Online Agreement Number (Entered)

Item Category <Selected>

Item Description <Selected>

Quantity In Store <Selected>

Rate (Enter in Rupees) <Selected>

Quantity <Enter>

Date <Select>

Total

On selection of Material at site option, displays the following fields on screen:
Scheme code <Select>

Scheme Nature <Select>

Item Category <Selected>

Item Description <Selected>

Quantity In Store <Selected>

Rate (Enter in Rupees) <Selected>

Quantity <Enter>

Date <Select>

On selection of ‘Other store within division’ option, displays the following fields on screen:
Store name <Select>

Item Category <Selected>

Item Description <Selected>

Quantity In Store <Selected>

Rate (Enter in Rupees) <Selected>

Quantity <Enter>

Date <Select>

On selection of ‘Store of other division’ option, displays the following fields on screen:
Division Name <Select>

Store name <Select>

Item Category <Selected>

Item Description <Selected>

Quantity In Store <Selected>

Rate (Enter in Rupees) <Selected>

Quantity <Enter>

Date <Select>

On selection of ‘Other Department’ option, displays the following fields on screen:
Department Name <Select>
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2. Item Category <Selected>
3. Item Description <Selected>
4. Quantity In Store <Selected>
5. Rate (Enter in Rupees) <Selected>
6. Quantity <Enter>
7. Date <Select>
Then Click on Save Button.
Confirmation made to save above entries.
Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries = Account Reports = Abstract of
Monthly Stock Account
[e- Sanchalan] :: Reports/Queries = Account Reports - Schedule of
Monthly Stock Account

3.3.  Sub Division Office (SDO)
3.3.1. Assistant Engineer (AE)
3.3.1.1. Issue MB

Module No.
Module Name

M-SDO- 1
Issue M.B.

User

Sub Division Office (AE)

Description

Branch)

AE issues MBs as per the approval given by Division Office (Correspondence

How to Access

[e-Sanchalan]:: Sub Division Entries = Sub Division Officer > Issue M.B.

Dashboard:

DashBoard - Assistant Engineer{Pendency)

RURNKING BILLS
SUBMIT

MB ENTRIES
(OTHER)

WORKS(MEASUREMENTS NOT
UFLOADED )

Rising’ Main / Pumping MG
Estimate (LWSS)

INDENTS FOR
VERIFICATION

GO0DS RECEIPT
ENTRIES

Rising Main { Pumping M/C
Estimate {LIS)
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Input Screen :

M.B. Number #
Sub-Division #
Section #

Issue Date #

Type of MB

Opening/Closing of Measurement Book

For new ME enter the details and click on save button & for updation/verification/closing click =====>> Update El

-SELECT- v
-SELECT- w
Cold  Onew

| Izsue MB | | Reset

Description of fields on screen:

1. Display the following columns:

M.B. Number <Enter>

Sub-Division <Select>

Display the Sub Division of concerned Division.

¢ Section Name <Select>
Display the Sections of Selected Sub Division

e [ssue date <Select>

e Type of MB (1.0ld Il. New)
Select Old if the MB is already issued through manual process and needs to issue in
Online MIS for making the department process online

2. lIssue MB
Confirmation made to issue the MB.

3. Check the Update button to Update or verify the issued M.B.

4. M.B. Number <Enter> & get details of the MB
Update the details (if any)

5. Update <Click>
Confirmation made to Update the details

6. Verify
Confirmation made to verify the Details of M.B.

3.3.1.2. Material Consumption (Backlog)

Module No. M-SDO- 2

Module Name Material Consumption (Backlog)
User Sub Divisional Office (AE/SDO)
Description AE updates the material consumption entries submitted by JE

How to Access [e-Sanchalan]::Section (Site) Entries > Measurements - Update Material
Consumption

Pre Process [e-Sanchalan]::Sub Division Entries = Sub Division=> Generate running bill
Pre Process Sr.No. | Module | Office
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Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description | Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch -> Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications - Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement| Section
- Work Measurements (Offline)
6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries - Sub Division Sub
Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries - Sub Division—-> Sub
Generate running bill Division
Post Process [e-Sanchalan]::Sub Division Entries = Running Bills (SD) = Submit running
bill to Account Branch

Input Screen :

Material Consumption (Backlog)

Section #
Enter Work Id # | | |_<=Change Work1d |
Scheme Code & Mame T2011-308-1065-testing on 14.11.2011
Worl Nature Criginal
Executing Office Div.No.1 Shimla &
Worlk Sr. No. & Name 1.Worl testing 14.11.2011
Running Bill + E v Geremsr ]
Backlog for: — : ¢ %
9 (2} Consumption of Material C? Panel Recovery of Material

rarars Ttems coraes

Item Description Rate Unit Qty. Consumed Penal
Previously Recovery
Tor steel: 8 mm 25200.00 MT
Cement: Ordinary Fozzolanna Cement 230.00 Sags
Tor steel: 10 mm 29200.00 MT 00000
| Save

Description of fields on screen:

e Section <Select>

e Work ID <Enter>
Display the following Details
o Scheme Code & Name <Display>
Work Nature
Executing Office
Work Sr. Number & name
Running Bill <select>
Get ltems <Click>
Click to get list of items
Backlog For <select>
Select consumption of material to make entries for the material consumed or select Penal
Recovery of material

O O O O O

o
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Displays the details of Material in grid with following Columns :
o Item Description

o Rate
o Unit
o Quantity Consumed Previously <Enter>
o Penal Recovery
e Save
Report/Query | How to Access:

[e-Sanchalan]::Reports/Queries> Scheme Reports> Running Bill

3.3.1.3. Verification

3.3.1.3.1.

Module No.
Module Name

Work Measurements
M-SDO -2
Work measurements

User

Sub Divisional Office (AE/SDO)

Description

AE verifies the works measurement entries submitted by JE

How to Access

[e-Sanchalan]::Sub Division Entries = Sub Division Officer-> Verification
->Work Measurements

Pre Process

Upload Measurement Entries (Offline to Online)

Pre Process
Sequence

Sr. No. Module Office

1. e-Sameekshal:: Scheme Entries > Scheme Description | Division

. e-Sameeksha]:: Scheme Entries > Work Description Division

3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description

4, [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division
Work Specifications > Revised Schedule Of Quantity

5. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division

Work Specifications > Material To issue

6. [e-Sanchalan]::Section (site) Entries > Work Measurement | Section
-~ Work Measurements (Offline)

6.1. Download DTS and Offline Module Section

6.2. Entry in Downloaded Offline file Section

6.3. Upload Measurements Section
or

6.1. Make entries in Android Application Section

Post Process

[e-Sanchalan]::Sub Division Entries = Sub Division=> Generate running bill

Input Screen :
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Section #

M.B. Number #

jointing of G.I.Pipes of various dia.
1. Revised Schedule of Quantity : Item of Work
Item Sr. No. # 1 i

as directed within all leads and lifts.

Work Id # | || < Change Work Id

Agreement By Office Div.No.1 Shimla 9

Scheme Code & Name T19886-Prov. GWSS to P.C. Habitation of cenzus vill jalf and udli in G.P.malyana in Teh. and Distt
Shimla HP.

Work Nature Criginal

Executing Office Div.No.1 Shimla 9

Work Serial Number & Name 1.C/O 2 Nos Spring Intake,2 Nos.Storage tank 5000ltrs cap.C.0O Stand post 4 Nos and l;aying and

Excawvation in foundation, trenches,etc. in earth work in all kinds of =oil such as pick
work,jumper work,blasting work, hard blasting and chiselling etc. stacking the excavated soil
i not more than 3 mtrs. clear from the edge of excavation and then returning the stacked =ail
Henrbescription in 15cm.layers when required into plinths sides of foundations etc. consolidating each
deposited layer by ramming and watering and then dispozing of all surplus excavated earth

Item Quanitity # 972.2900 cum
Item Rate # 75.00
< Change Item
2. Measurement Description
Entry Number =
Entry Date = 28/06/2009 :|
Measurement Details
{Max, 3000 Characters)
Measurement Quantity
(LxBxD) =
{Max, 100 Characters)
Quantity |
Unit
Verify | | Save I Clear |
Select Entry Sub- Entry Measurement Details Measurement Quantity Unit Verify

No. Entry Date

[Sel==t]

Description of fields on screen:

e Section Name <Select>
e MB Number <Select>

e Work ID <Enter>

Display the following Details
Agreement By Office <Display>
Scheme Code & Name <Display>
Work Nature
Executing Office
Work ID & Name <Display>
Work Sr. Number & name <Select>
Display revised Schedule of Quantity
= ltem Sr. No. <Display>
= |tem Description <Display>

O o0 O O O 0O O

| werify Checked Items |
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On click of any item of Revised Schedule of Quantity, display the measurements for the
selected item in the following columns:

= ltem Sr. No. <Display>

= Item Description <Display>
= |tem Quantity <Display>

= |tem Rate <Display>

Display the measurements in grid with following columns:
= Select <Click>

Click to update/ verify the selected measurement

Entry Number <Display>

Sub Entries <Display>

Entry Date <Display>

Measurement Details <Display >

Measurement <Display>

Quantity <Display>

Unit <Display>

Verify <check>

e Verify Checked Items
Confirmation made for verification of the checked items

Report/Query How to Access:
[e-Sanchalan]::Reports/Queries> Scheme Reports> Work Measurements

3.3.1.3.2. Other Measurements

Module No. M-SDO -4

Module Name Other Measurements

User Sub Division Office (AE/SDO)

Description AE/SDO verifies the Other Measurements of MB submitted by concerned JE
How to Access | [e-Sanchalan]::Sub Division Entries> Work Measurement - Verification >
Other Measurements

Pre Process [e-Sanchalan]::Section (site) Entries - Measurement(s) > Other
Measurements

Pre Process Sr. No. Module Office

Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description | Division

[e-Sanchalan]::Section (site) Entries > Measurement(s) 2| Division
Other Measurements
Post Process ¢ [e-Sanchalan]:: Division Entries - Accounts Branch(Dashboard) > MB
Entries (Others) for verification

Input Screen :
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Other Measurements

Section » | Kasumpt S

M. B. Number » [z& v]

Chargeable Tos % Schema Stock

Enter Scheme Code # [voioi0i010101 | “ warious Schemes < Change Scheme
Scheme Name # Various Schemes of Kasumpti Saction

Work Mat ;
bt it Criginzl Repair/Maintenance

Measurement Type & | Other Works [Miscallansous]
Measurement Entries
Entry Mumber
St /o]
Scheme Group [-sELECT- ]
Entry Tvpe [CELECT- ]
Description
P
Paymant By [C=ELECT- v ]
| I Save I Claar
Select Entry No. Entry Entry Type Description Amount
Date
81 22/07/2011 Energy CHARGAEBLE TO :- Stock Storage 500.00

Charges AGENCY :- HPSEB
ACCOUNT NO :- 6254852215
BILL NO. :- 8512195
DATED :- 15/10,/2010

PERIOD :- Lrjick Select Button o select |

DETAIL & ABSTRACT

Energy Charges = Rs. 270
Meter rent = Rs. 180
Service Charges= Rs. 50

TOTAL = Rs. 500

Bill verified for R=. 500
Description of fields on screen:

1. Section Name <Display>
2. MB No. <Select>
3. Scheme Code & Get Details <Enter>
Displays the following details
e Scheme Name
e Work Nature (Original or R/M)
e Measurement Type <Display>

Display the measurements entered by J.E. in a grid and SDO may update/Verify it by
selecting it from the grid:

e Select <Click>
e Entry Number
e Entry Date

e Entry type

e Description

e Amount
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4. Verify
Confirmation made for verification of the selected item

Report/Query How to Access:
[e-Sanchalan] :: Reports/Queries - Scheme reports > Work Measurements

3.3.1.3.3. Material Indent

Module No. M-SDO- 5

Module Name Material Indent

User Sub Division Office (SDO/AE)

Description SDO/AE verifies the Material Indent raised by JE (Site) & JE Store and
submits it to the Sub Division Office

How to Access | [e-Sanchalan] :: Sub Division Entries = Sub Division Officer-> Verification >
Material Indent

Pre Process [e-Sanchalan] :: Section (site) Entries > Raise Material Indent
Pre Process Sr.No. | Module Office
A. Material indent for Tendered Work
1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description
4. |[e-Sanchalan]:: Division Entries > (D)rawing Branch -> Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch -> Division
Work Specifications - Material To issue
6. [e-Sanchalan] :: Section (site) Entries > Raise Material Section
Indent
B. Material indent for MAS (Material at Site)
1. e-Sameeksha]:: Scheme Entries > Scheme Description Division
2. [e-Sanchalan] :: Section (site) Entries > Raise Material Section
Indent

Post Process [e-Sanchalan] :: Division Entries > Executive Engineer - Material >
Approve Indent

Input Screen :
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Verify Material Indent
Indent By Ofice # Kasumpti Section v

Indent For # : 5
e s & Tendered Work (O MAS(Material at Site)

work Id # | || < Chanage |

Agreement By Office Div.No.1 Shimla 9

T19886-Prov. GWSS to P.C. Habitation of census vill jalf and udli in

Schieme Cade & Narme G.P.malyana in Teh. and Distt Shimla HP.

Work Nature

Work Serial Mo. & Name #

Items to be Issued By # (#® Store (O Tendered Work (O MAS (Material at Site)
Items Issuing Office # Div.No.1 Shimla 9 + | IPH Store Mehli, Shimla w
Select Indent # -MEW- | (Select New for Issuing a new indent)

~ Indent Details ~
Indent Date = 22/10/2011 E

Remarks

(Max.200 Chars.)

Fleaze Mote -= For adding backlog valus in the column "Qty.Already Issued" enter backlog consumption record using the maodule
"Material Consumption”

Item Details

| Revised Schedule of Quantity | Quantity Indented |
Item Description Quantity Rate Unit Qty. Indented
Now
Steel->Square bars 8 mm 0.4000 34430.00 MT |:|
Cement->Portland Pozzolanna Cement 70,0000 230.00 Bags El
Steel->Square bars 10 mm 0.4000 34430.00 MT [ q
Print | | Verify I Save |

Description of fields on screen:

1. Indent by Office <Select>
Display the Section of JE

2. Indent for (. Tendered work, Il. MAS (Material at Site)) <Select>
2a. If ‘Tendered work’ option is selected
o Work ID <Enter> & Get Details
Display the following details:

Agreement by Office
Scheme Code & Name
Work Nature (Original or R/M)
Work Serial No. & Name

O O O O

2b.If ‘MAS’ option is selected
o Scheme Code <Enter> & Get Details
Display Scheme name & Code

3. Items to be issued By (I. Store/ IIl. Tendered by/ lll. MAS(Material at Site)) <Select>
3a. If ‘Store’ option is selected

o Store <Select>
Display the list of stores of the concerned division

3b. If ‘Tendered Work’ option is selected
o Item Issuing Office <Select>
o Work ID <Enter> & Get Details
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Display the following details:
o Scheme Code & Name
o Work Nature (Original or R/M)
o Work Serial No. & Name

3c. If ‘MAS (Material At Site)’ option is selected
o Item Issuing Office <Select>
o Scheme Code <Enter> & Get Details
Display the following details:
o Scheme Code & Name
o Work Nature (Original or R/M)
o Work Serial No. & Name

4. Select Indent <Select>

5. Indent Date <Display>

6. Display the details of the items to be indented:

o ltem <Display>
o Unit <Display>
o Quantity Indented now <Display/Edit>

7. Verify
Confirmation made to forward Indent to Executive Engineer.

Report/Query How to Access:
[e- Sanchalan] :: Reports = Inventory Reports - Indent Items

3.3.1.3.4. Goods Received at Store/Site

Module Name Good Received at Store/Site
User Sub Division Office (AE)
Description AE verifies the details of the GRs entered by JE(Store/Site)
How to Access [e-Sanchalan] :: Sub Division Entries > Sub Divisional Officer - Verification
- Good received at Store/Site
Pre Process e [e-Sanchalan] :: Section (Site) Entries > Goods Receipt /Allocation to
Site
e [e-Sanchalan] :: Section (Store) Entries > Goods Receipt at Store
Post Process ¢ [e-Sanchalan]:: Division Entries - Account Branch (Dashboard) >
Goods Receipt Entries
Input Screen :
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Section #

Options
&

GR. Date =
M. B. Number =

1. Purchase Supply Details

Order Number =

Order Date =
Order Placed By =

Supplier Name =
Remarks (If Any)

Payment to be Made by Office =

2. Item Details

'_Kasumpti Section

22/10/2011 j

11890 L

GR Mo. #

|| < Change |

23

| {Max, 50 Characters)

22/10/2011 E|

Sec:tion_ V Kasumpti Section

~| Cother Agency

Rama industries pvt.

(Max. 200

Characters)

(Max. 200

Characters)

Di.k'.ND.l Shimla 9

Invoice No. = |

Item Category = —SELEC:I'-

Quantity as per

{Max. 50 Characters)

— T T

Item Amount

Extra Charges
Amount Deducted
Total GR Amount
Include this GR in:

Material purchase suspanse account

Invoice =
Quantity as per l:l Unit
Department =
Invoice Invoice Date Category Hame
No.
12 22/10/2011 C.I, Pipe 150mm dia
3. Extra Charges i
Sr. No. |Charge Type [Amount
i Service Charges
2 Inzpaction Charges
3 "WAT
4 Frizsght
5 Education Cess
& Incidental Charges
Fd Excise Duty
4.

i

¥| Whether MPSA/ CSSA/ PW Misc. advance

Description of fields on screen:

Display the details in the following Columns:

Invoice Date =

Itemns=

Item Rate as per
Invoice =

Item Rate =

Qty{Supplier) Rate{Supplier)

20,0000 Rmt

Cash Setblement Suspanse Account

._22;10!2011_2‘]

-SELECT-

e
S —

Qty(Deptt.) Rate({Deptt.)

20,0000 100,00

PW miscellanecus advance

Werify

I Reset
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1. Section Name <Select>

Select Update/Verify to verify the Good Receipt:

3. GR No. <Enter>
Display the Detail of GR
o GR Date
MB Number
Bill No.
Order Number
Order Date
Order Placed By
Supplier Name
Remarks (If Any)
Office to make payment

O 0O O O O O O O

o Invoice No.

o Invoice Date

o Item Category

o ltem

o Quantity as per invoice

o Unit

o Item Rate as per invoice

o Quantity as per Dept.

o lItem Rate

System provide option to update, add more items

4. Display Extra Charges :
o Service Charges

Inspection Charges

VAT

Freight

Education Cess

Incidental Charges

Excise Duty

O O O 0O O O

5. Amount to be Deducted (If Any)

2. Options (I.Add New Il.Allocate To Multiple Work 1ll.Update/verify) <Select>

Display the Grid with the details of items in the bill with the following columns:

6. Verify
Confirmation made for above entries and GR No. is verified.
Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports - Goods
Receipt Sheet

3.3.1.4. Submit Running Bill

Module No. M-SDO -6

Module Name | Submit Running Bill

User Sub Divisional Office (AE/SDO)

Description AE/SDO submits the Generated Running bill to the concerned Division Office
How to Access | [e-Sanchalan]:: Sub Division Entries > Sub Division Officer - Running Bills
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(SD) - Submit Running Bill

Pre Process [e-Sanchalan]::Sub Division Entries > Sub Division-> Generate running bill
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries > (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work | Division
Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work [ Division
Specifications - Material To issue
6. [[e-Sanchalan]::Section (site) Entries > Work Measurement - | Section
Work Measurements (Offline)
6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. |[[e-Sanchalan]::Sub Division Entries = Sub Division Officer> Sub
Verification >Work Measurements Division
8. |[[e-Sanchalan]::Sub Division Entries = Sub Division> Sub
Generate running bill Division

Bills Submit for verification

Post Process  [[e-Sanchalan]:: Division Entries - Accounts Branch-> Dashboard - Running

Input Screen:

oW hBe ]

Submit to Account Branch [|2019-8222 f R.Bill No.:1 [MB: 655-Tara Devi Section] -
Submit to Account Branch |[2020-1706 / R.Eill No.:1 [MB: 549-Bharari Section]

Submit to Account Branch ||2020-1804 / R.Ell Mow:1 [MB: 733-Kasumpti Section]

Submit to Account Branch ||2020-1805 f R.Bill No.:1 [MB: 733-Kasumpti Section]

Submit to Account Branch |[2020-1506 / R.Bill No.:1 [MB: 733-Kasumpti Section]

Submit to Account Branch ||2020-3798 / R.EIll No.:1 [MB: €18-Jubarhatti Section]

Submit to Account Branch ||2020-4062 / R.Ell Mo.:1 [MB: 704-Tara Devi Section]

Submit to Account Branch ||2020-4063 f R.BIll No.:1 [MB: 618-Jubarhatti Section]

Submit to Account Branch |[2020-5042 f R.Bill Mo.:1 [MB: 617-Jubarhatti Section]

Submit to Account Branch ||2020-5418 f R.Eill No.:1 [MB: €623-Mashobra Section]

Submit to Account Branch ||2020-5419 / R.Eill Mo.:1 [MB: €23-Mashobra Section]

Curhmit b Ammmiim b Demneh 112020-5420 / R.Bill No.:1 [MB: 623-Mashobra Sectionl 2

Description of fields on screen:

o Submit to Account Branch <Click>
Click to view and Submit Running Bill
o Running Bill
Display the Work Id, Running Bill No., M.B. Number and section of the running Bill

2. Onclick of ‘Submit to Account Branch’ open the Generate Running Bill Screen

1. Display the list of Running bills that are generated and are pending for submission:
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Submit Running Bill
<<« Back to Submit List
Include Measurements Related To:
Section #
1. Agreement Description
Work Id # | ||
Scheme Code & Name 2003-306-40198-C/0 LWSS To PC Hab. Jharjal Khad To Talab Rampuri
Work Mature Original
Executing Office Diw.Mo.1 Shimla 9
Work Serial No. & Name 11.Laying and jointing of distribution system from main storage tank at Talag to village
jyoda shamleeg.
1.a Running Bill Description
Running Bill #
Date of Running Bill # 23/07/2011 EI
M. B. for Running Bill Entry = 25 w
Payment by Diw.No.1 Shimla 9 W
Is Final Bill? ¥l ves
Agreement Type Item Rate Tender
1.b Action en Running Bill.
Advance to be given I:le.
Deduct Advance (If Any) Rs.
With Held Amount (Dverall) l:l Rs.
Release From withHeld Amount Rs.
(Overall)
Add Duties (VAT & Excise etc.) RE,
Adjusted Earnest Rs.
Money/Security
Remarks
(Max.1000 Chars.)
2. Abstract of Measurement
Sr.No. List of Items of Scheme Work IATOLNE With Helc
Measured Measured Release ‘I::Il:::;d
Previously Currently Currently ot
1.. Excavation in foundation, trenches,etc. in earth work in all kinds of Il |[ 18792.00]| 0.
=0il such as pick work,jumper work,blasting work, hard blasting and
chizelling etc. stacking the excavated =oil not more than 3 mtrs. clear
from the edge of excavation and then returning the stacked soil in
15cm.layers when reguired into plinths sides of foundations etc. then
disposited layer by ramming and watering and then disposing of all
surplus excavated earth as directed within all leads and lifts.
i Laying and jointing in trenches, galvanized mild steel tubes(Light| || || D_Dg” 0.
grade)ifc tube fittings (earth work in trenches to be measured and
paid for separately) Labour rate only.
2.a. 15mm dia nominal bore. | || || 3930_00” 0.
2.b.  20mm dia nominal bore. [ Il Il 0.00]| 0.
2.c.  25mm dia nominal bore. [ || || 0.00]| 0.
S Providing and fixing of brass full way valve with wheel of superior| Il Il 0.00]| 0.
nualitv.
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3. Recovery
3.a.I Royalty of Items

Items for Royalty Amt. Unit Rate(Rs.)of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit
sand o] ] [Loseg = [
o] [cod [osesg =m [ _zood
Asoreate ool oo [ooo =m [
3.a.II Panchyat Tax on Royalty
Items Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit
B | | | [oooog res [ zo.00]
Troly Cooml [ oo [omoog = [ =od
3.b Empty Material
Empty Material Amt. Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously MNow unit
[ oo [ o [ ooog == [ oo
3.c Material Used
Machinery Name Remarks Qty Amt. Unit Rate(Rs.)
Recovered Recovered Recovered of
Previously Previously Mow Recovery
per unit
Meoweable [Truck) | | | | | | | EI.DDEID| Km I:l
Immaovahble | | | | | | | EI.DDEID| 1 Hour I:l
4. Deductions
Deduction Type Amount [To be Deducted MNowe
Deducted
Previously
CGST 0.00 r | |
Incomea Tax 0. 00 L | |
Sacurity D.00 [FoR |
SGET 0.00 ___| ¥ |
Lebour Cass b.00 4 [ |
5. Miscellaneous Deductions
Enter Amount |
Type [-SELECT- v ] Add

Miscellaneous Deduction

0.0

Update Running Bill

|| Submit to Account Branch

Description of fields on screen:

1. Display the Selected option (to generate Abstract of Measurements according to):

o Division
o Sub Division
o Section

2. Section <Display>
3. Work ID <Display>

Displays the following details:
o Scheme Code & Name

O O O O

4. Running bill number <Display>

Work Nature (Original or R/M)
Executing Office

Work Serial No. & Name
Agreement type (Item rate, Percentage rate and lump sum rate)
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e Date of running bill Generated
e MB for running bill Entry

e Payment By

e Isfinal bill

The “Is Final Bill” option is selected When contractor finishes the awarded work and no more
bills can be generated further

5. Actions on Running Bill
Actions on Running bill can be specified:
Advance to be Given
Advance Given Previously
Deduct advance
Advance deducted previously
Lump sum amount
It is applicable only for lump sum tendered works
Lump sum amount Previously
It is applicable only for lump sum tendered works
With held amount
With held amount previously
Release from with held amount
Amount released previously
Add Duties (VAT & Excise Duty)
Duties added previously
Adjust earnest money

o o O O O O

O 0O O 0O O O O

6. Abstracts of Measurements

Display details with the following columns:

Display those abstract of measurements which are not been considered in the previous running bill
Item Sr. No.

List of Items of Scheme work

Display details as per Actual Work Measured:

Quantity Measured Previously

Quantity Measured Currently

Displays the total quantity of measurements recorded in MBs of various section(s)
pertaining to division/sub division/section as per the selection

Amount Released Previously

Amount Released Currently

Withheld amount released previously

Withheld amount released currently (item wise)

The amount to be released from withheld amount ltem wise

Withheld amount Released Currently (item wise)

If the ‘amount released currently’ is modified, the balance amount is automatically added
into the * Withheld amount’ column

YV VY

Y VVVYV

7. Recoveries:
Recoveries are auto calculated, according to the defined fixed slabs and are uniform throughout
the Division except Panchayat tax as it is uniform throughout state

7.a.i Royalty of Mining Material: (Sand, Stone and Aggregate)
It is the mining material (Sand, Stone and Aggregate) used by the contractor, amount is
recovered from the bill and is credited to the head of mining department

Display the following Columns:
¢ |tems of Royalty
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Quantity recovered Previously
Amount recovered Previously
Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Panchyat Tax on Royalty : (Truck and Trolley)
Display the following Columns:

ltems

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Empty Material such as empty cement bags etc. which are not returned by the
contractor:
Display the following Columns:
e Empty Material
¢ Quantity recovered Previously
Amount recovered Previously
Quantity recovered Now
Unit
Rate (Rs.) of Recovery Per Unit

7.a.iv Departmental Machinery Used by contractor for execution of work
Recovery is based on:
¢ Machinery name

Remark

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

8. Deductions such as Security, Income Tax, CGST, SGST, IGST and Labour Cess
Deductions are auto calculated on ‘Net Release Amount’ (A.8 column of memorandum of

payment), according to the defined standard slab and are uniform throughout the state.
Deduction is based on:
o Amount deducted previously
o Whether to deduct in current running bill or not <Check>
o Remarks <Enter>
If deduction is not to be done, specify a remark for it
***Security: It is caution money that is kept hold with the department for a specific period of time to
minimize the unforeseen risk and is refundable to contractor
e.g. 10% on (0-1 lac)
7.50% on (1 lac-2 lac)
5 % on (2 lac- above)
***Income Tax: Tax levied on the income earned by the contractor and may include Surcharge &
education cess.
e.g. Income Tax @ 2%
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**GST: Tax levied on the selling price of goods and services by the contractor.
e.g. SGST@ 1%, CGST@ 1% & IGST @ 2%
***Labour Cess: Charge levied on utilization of labour which is credited in the account of labour
department
e.g. Labour Cess @ 1%

9. Miscellaneous deductions such as recovery of Housing Charges, recovery of Energy
Charges, Compensation on account of non completion of work etc.
Deduction is based on:
o Selects the type of deduction
o Amount <Enter>
o Add to the list of Miscellaneous deductions

10. Submit
Submit the bill to Account branch for further checking.
Report/Query How to Access:

[e-Sanchalan]:: Reports/Queries - Scheme Reports > Running bills

3.3.1.5. Generate Monthly Account

Module No. M-SDO -7

Module Name Generate Monthly Account
User Sub Division Office (SDO)
Description Sub Divisional Monthly Account is generated by SDO

How to Access [e-Sanchalan]:: Sub Division Entries = Sub Division Officer > Generate
Monthly Account

Input Screen:

Generate MDI‘Ithl‘V Account
. 1. Parameters Selection
Financial Year =

Financial Month =

|Generate Monthly Account =3 |

|Verif'y the Generated Monthly Account }}|

Please Note :
1. All Fields marked = are mandatory.

2. If the generated Monthly Account is verified, it may
not be re-generated.

Description of fields on screen:

1. Display the following details:
o Financial Year
o Financial Month

2. Generate Monthly Account
Confirmation made for generation of Monthly Account

3. Verify the generated Monthly Account
Confirmation made to verify the generated Monthly Account
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Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries > Account Reports:

1. Receipts & Payment Vouchers
2. Abstract of Receipts & Payment
3. Schedule Of Credit and Debit to Remittance

3.3.1.6. Revert Verification

3.3.1.6.1. Generate Monthly Account (Revert Verification)

Module No. M-SDO -8

Module Name Generate Monthly Account (Revert Verification)

User Sub Division Office (SDO)

Description Sub Divisional Monthly Account month may be opened by SDO if verified by
mistake

How to Access [e-Sanchalan]:: Sub Division Entries = Sub Division Officer - Revert
Verification > Generate Monthly Account

Input Screen:

Revert verification for Generate Monthly Account
Show DashBoard

Office : |Shim|a No. 1 Kasumpti |
Month & Year : 2020
Monthly Account Open

Description of fields on screen:

1. Office <Display>

2. Month & Year
Displays the verified month and year which is to be opened

3. Monthly Account Open
Confirmation made for opening the Monthly Account
Report/Query |

3.3.1.7. Water Bill

3.31.71. Bill Generation Period
Module No. M-SDO -9
Module Name Bill Generation Period
User Sub Division Office (SDO)
Description SDOV/AE enters the period of water bill for which bills has to be generated

How to Access [e-Sanchalan]:: Sub Division Entries = Sub Division Officer >Water Bills >
Bill Generation Period

Input Screen:
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Sub Division: #
Section: #

Place of Bill Deposit: #
Bill Period: #

Due Date (First): #
Due Date (Second): #

Due Date (Third): #

4. Bill Period

Bill Generation Period
Show DashBoard
[lupdate/verify Bill Period

|E-i‘.ir'=|3 No. 1 Kasumpt |

|~Se[ect~ b |

[--Select-- v]
From : j To: ﬂ

:ﬂ

[

Verify Master data(All Consumers) |:|

Save

Description of fields on screen:

1. Sub Division <Display>

2. Section <Select>
Displays the sections of displayed sub division

3. Place of Bill deposit <Select>
Displays the location of bill deposit of selected section

Select the period of bill for which bill is to be generated

5. Due Date First
The first date on which bills payments are to collected at the location by the WWC

6. Due Date Second
The second date on which bills payments are to collected at the location by the WWC

7. Due date Third
The second date on which bills payments are to collected at the location by the WWC

8. Verify Master Data (All consumers)
Select this to verify all the consumer data

9. Save
Confirmation made for generation of Bill Period
Report/Query |
3.3.1.7.2. Approve / reject online applications
Module No. M-SDO -10
Module Name Approve / reject Online applications
User Sub Division Office (SDO)
Description SDO/AE approves / rejects the applications submitted online by citizens for

new water connections

How to Access

[e-Sanchalan]:: Sub Division Entries = Sub Division Officer >Water Bills >
Approve / reject online applications
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Input Screen:

Approve/Reject Online Applications

F ding Applications
‘Online Application Id Application Applicant’s Name & Address View Site |[View
Date Plan Details

WC/2017/4/1 22/04/2017 Test123 S/0 abc Address: Village-Village :, P.0.-P.0. : Tehsil-Tehsil :, ﬁ ‘W
District-SHIMLA, Pin Code-171001

WC/2018/3/82 21/03/2018 TILAK RAJ 5/0 Sh. Shambhu Ram Address: Set No. 22, Type-II1, HBC = i
Mehli Shimla-9 '

WC/2018/10/51 28/10/2018 Sandeep Rajta S/0 Laig ram Address: Village-Chhakryal, -__I W
P.0.-Bhattakuffer Tehsil-Shimla, District-SHIMLA, Pin Code-171006 =

WC/2019/2/40 28/02/2019 Nimit S/0 Patel Address: Village-Koti, P.O.-Koti Tehsil-Shimlag, District- tl ‘W
SHIMLA, Pin Code-171009

WC/2019/2/41 28/02/2019 Nimit 5/0 Patel Address: Village-Koti, P.0O.-Koti Tehsil-Shimlag, District- tl W
SHIMLA, Pin Code-171009

Description of fields on screen:
Displays the following details in grid:
Online Application ID <Display>
Application Date <Display>
Applicant’'s Name & Address <Display>
View Site Plan <Display/view>
View Details <Display/view>
Click to view the details, submitted by citizen

orwWON -~

Approve/Reject Online Applications

=< Back
Online Application Id : [wcrzo18/10/51 Date : 28/10/2018
Applicant Name : # |Bandeep Rajta |
Guardian's Name : |S;’0 s HLaiq ram |
Mobile Number : +91[7018345622 |
Connection Type : ® Domestic Commercial
Area Type: Urban ® Ryral

® SADA Mon-SADA

Village : |Chhakrva\ |
P.O.: |Bhattakuffer |
Tehsil : [shimla |
District : [sHIMLA V]
Name of the house : |5hiv bhawan |
Locality : [chhakryal |
Year of construction :

T

Name of owner of the b

|Aman Chauhan and Anurag rajta |

Aadhar No. of Applicant : | |

Khasra Number : [1648/655/1/6 |
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Name of the person desiring to have the connection, whether owner or

Remarks: #

o

O O 0O O o0 O o0 O O o 0O o O o o o

o

@)

Il ® owner Tenant
Is the connection sought for new or old construction : ® New old
In case of new construction, has the completion plan been approved from the O, %
competent authority: - o
Size of the communication pipes : |»—:aif inches |
Number of flushing distance required(if any) with description and other |[-.g |
fittings required :
Details of existing fitting : |C-3-.-C and GI |
Pin Code: \1 |
Address of the owner/Tenant vil Chhakryal, P.0.-Bhattakuffer
for correspondence : |-Shimla, Districi-SHIMLA, Pin Code-171008
Required Documents:
NOC for new water connection from SADA T.__
Approved copy of map of building (for which water connection is being taken) lf?
from SADA =
Patwari Report 1:.__
Affidavit attested by notary/ tehsildaar/ nayab tehsildar T:_
To be entered at Sub Division Office:
Connection Type : # ‘DomeEtic (with Meter) v|
Status of Application: # ‘Application Forwarded to JE V|
Forwarded to Section # ‘ -SELECT- \/|

Forward to JE

On click of ‘View details’ button, displays the following details:

Online Application Id <Display>

Applicant Name <Display>

Guardian’s Name <Display>

Mobile Number <Display>

Connection Type <Display>

Area Type <Display>

Village <Display>

P.O. <Display>

Tehsil <Display>

District <Display>

Name of the house <Display>

Locality <Display>

Year of construction <Display>

Name of owner of the building <Display>

Aadhar number of applicant <Display>

Khasra number <Display>

Name of the person desiring to have the connection, whether owner or
tenant <Display>

Is the connection sought for new or old construction <Display>

In case of new construction, has the completion plan been approved from
the competent authority <Display>

Size of the communication pipes <Display>

Number of flushing distance required (if any), with description and other
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fittings required <Display>
o Details of existing fittings <Display>
o Pin code <Display>
Address of the owner / tenant for correspondence <Display>

Required documents:

o NOC for new water connection from SADA<Display>

o Approved copy of map of building (for which water connection id being
taken from SADA) <Display>

o Patwari report <Display>
Affidavit attested by Notary/ Tehsildar / Nayab Tehsildar <Display>

To be entered at sub Division Office
o Connection type <Select>
Select from the following option:
o  Domestic (With meter)
e Domestic (Without meter)
o Commercial (With meter)
o  Commercial (Without meter)
o Status of application <Select>
Application forward to JE

o Forwarded to section <Select>
Select the section to which application is to be forwarded

o Remarks <Enter>

6. Forward to JE
Confirmation made for forwarding the application to JE
Report/Query |

3.3.2. Sub Division Clerk
3.3.2.1. Generate Running Bill

Module No. M-SDC -1

Module Name Generate Running Bill

User Sub Divisional Office (Clerk/Assistant)

Description Running Bill is generated for making the payment to the contractor against the
measurements entered in the MB by JE for the work executed by the
contractor

How to Access [e-Sanchalan]::Sub Division Entries > Sub Division-> Generate running bill

Pre Process [e-Sanchalan]::Sub Division Entries = Sub Division Officer> Verification >
Work Measurements

Pre Process Sr. No. Module Office

Sequence 1. e-Sameeksha):: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications > Revised Schedule Of Quantity
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5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications - Material To issue

6. [e-Sanchalan]::Section (site) Entries > Work Measurement|Section
-~ Work Measurements (Offline)

6.1. Download DTS and Offline Module Section

6.2. Entry in Downloaded Offline file Section

6.3. Upload Measurements Section

7. [e-Sanchalan]::Sub Division Entries - Sub Division Sub
Officer-> Verification >Work Measurements Division

Post Process [e-Sanchalan]:: Sub Division Entries - Sub Division Officer > Running Bills
(SD) = Submit Running Bill to Account Branch

Input Screen:
Generate Running Bill

Include Measurements Related To:

Section # Tara Devi Section b

1. Agreement Description

Work Id # | || < Change Work Id

Scheme Code & Name 2003-306-40198-C/0 LWSS To PC Hab. Jharjal Khad To Talab Rampuri

Work Nature Criginal

Executing Office Div.No.1 Shimla 9

Work Serial No. & Name 11i.Laying and jointing of distribution system from main storage tank at Talag to village

jyoda shamleeg.
1.a Running Bill Description

Running Bill # New v
Date of Running Bill = 23/07/2011 E

M. B. for Running Bill Entry # 29 v

Payment by .Diu.No.L Shimla g w
Is Final Bill? [ ves

Agreement Type Item Rate Tender

1.b Action on Running Bill.

Advance to be given l:l Rs.
Deduct Advance (If Any) l:l Rs.
With Held Amount (Owverall) l:l Rs.
Release From withHeld Amount l:l Rs.

(Overall)
Add Duties (VAT & Excise etc.) :| Rs.
Adjusted Earnest l:l Rs.

Money/Security

Remarks

(Max.1000 Chars.)
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2. Abstract of Measurement

Sr.Mo. List of Items of Scheme Work Qty Qty Amount rri:l::ul-:ﬁlt
Measured Measured Release ialaacad
Previously Currently Currently Currently
15 Excavation in foundation, trenches,etc. in earth work in all kinds of Il || 1s7gs.00| 0.

s0il such as pick work,jumper work,blasting work, hard blasting and
chiselling etc. stacking the excavated soil not more than 3 mirs. clear
from the edge of excavation and then returning the stacked =oil in
15cm.layers when reguired into plinths sides of foundations etc. then
dizposited layer by ramming and watering and then disposing of all
surplus excavated earth as directed within all leads and lifts.

T Laying and jointing in trenches, galvanised mild steel tubes(Light| || || D.DDH 0.
grade)i/c tube fittings (earth work in trenches to be measured and
paid for separately) Labour rate only.

2.a. 15mm dia nominal bore. [ Il Il 3280.00]| 0.

2.b. 20mm dia nominal bore. | || || D_gg” 0.

2.c.  25mm dia noeminal bore. [ Il || 0.00]| 0.

5 Providing and fixing of brass full way valve with wheel of superior| Il Il 0.00]| 0.

quality.

3.a. 15mm dia nominal bore. | || || 410_00” 0.

3.b. 20mm dia neminal bore. [ Il || 0.00]| 0.

3.c.  25mm dia neminal bore. [ Il Il 0.00]| 0.

£ »

3. Recovery

3.a.I Royalty of Items

Items for Royalty Qty Amt. Qty Unit Rate(Rs.)of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit

sans [od [J [osg o [

Stone | | | | | EI.EIEIDD| cum I:l

Aggregrate [ L | [oooog wum [_:209]

3.a.1I Panchyat Tax on Royalty

Items Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit

Truck | | | | | EI.EIEIDD| nos I:l

e I | | [ o.ooog] nes [ s.o0f

3.b Empty Material

Empty Material Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit

| || | Cosoog = [ =0

3.c Material Used

Machinery Name Remarks Qty Amt. Qty Unit Rate(Rs.)
Recovered Recovered Recovered of
Previously Previously Now Recovery
per unit

Moweable (Truck) | | |

Immovable | | |

4. Deductions

Dreduction Type Amount |To be Deducted Mow

Deducted

Previously
CGST 0.00 < | |
Income Tax 0.00 Ld | |
Sacurity 0.00 [For |
SGET o | |
Labour Cass 0.00 | & |

5. Miscellaneous Deductions

Enter Amount | |

e 2 TR

Miscellaneous Deduction 0.00
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Generate Running Bill || |

Description of fields on screen:

1. Select one of the following options to generate Abstract of Measurements according to:

o Division
o Sub Division
o Section

Section <Select>
Work ID <Enter>
Displays the following details:
o Scheme Code & Name
Work Nature (Original or R/M)
Executing Office
Work Serial No. & Name
Agreement type (ltem rate, Percentage rate and lump sum rate)

wn

O O O O

4. Generate new or enter existing running bill number <Auto Gen or Enter >
e Date of running bill Generated <Select>

MB for running bill Entry <Select>

Payment By <Select>

Mention whether final bill or not
The “Is Final Bill” option is selected When contractor finishes the awarded work and no more
bills can be generated further

5. Actions on Running Bill
Actions on Running bill can be specified:

Advance to be Given <Enter>

Advance Given Previously <Enter only once>
Deduct advance <Enter>

Advance deducted previously <Enter only once>
Lump sum amount

It is applicable only for lump sum tendered works
Lump sum amount Previously <Enter only once>
It is applicable only for lump sum tendered works
With held amount <Enter>

With held amount previously <Enter only once>
Release from with held amount <Enter>
Amount released previously <Enter only once>
Add Duties (VAT & Excise Duty) <Enter>

Duties added previously <Enter only once>
Adjust earnest money<Enter>

o O O O O O

O O O O O O O

6. Abstracts of Measurements

Display details with the following columns:

Display those abstract of measurements which are not been considered in the previous running bill
» Item Sr. No.
» List of Items of Scheme work

Display details as per Actual Work Measured:

» Quantity Measured Previously <Enter only once / Display>

» Quantity Measured Currently <Display>
Displays the total quantity of measurements recorded in MBs of various section(s) pertaining
to division/sub division/section as per the selection
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Amount Released Previously <Enter only once>

Amount Released Currently <Auto Calc / Edit>

Withheld amount released previously <Enter only once>

Withheld amount released currently (item wise) <Enter>

The amount to be released from withheld amount Item wise

Withheld amount Released Currently (item wise) <Auto Calc>

If the ‘amount released currently’ is modified, the balance amount is automatically added
into the ‘ Withheld amount’ column

Y VVVYVY

7. Recoveries:
Recoveries are auto calculated, according to the defined fixed slabs and are uniform throughout the
Division except Panchayat tax as it is uniform throughout state

7.a.i Royalty of Mining Material: (Sand, Stone and Aggregate)
It is the mining material (Sand, Stone and Aggregate) used by the contractor, amount is
recovered from the bill and is credited to the head of mining department

Display the following Columns:
Items of Royalty

Quantity recovered Previously
Amount recovered Previously
Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Panchyat Tax on Royalty : (Truck and Trolley)
Display the following Columns:

ltems

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.iii Empty Material such as empty cement bags etc. which are not returned by the
contractor:
Display the following Columns:
Empty Material
Quantity recovered Previously
Amount recovered Previously
Quantity recovered Now
Unit
Rate (Rs.) of Recovery Per Unit

7.a.iv Departmental Machinery Used by contractor for execution of work
Recovery is based on:

Machinery name

Remark

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

NIC, Himachal Pradesh Page 83 of 400



IPH_UM_Ver 1.0

11. Deductions such as Security, Income Tax, CGST, SGST, IGST and Labour Cess
Deductions are auto calculated on ‘Net Release Amount’ (A.8 column of memorandum of payment),

according to the defined standard slab and are uniform throughout the state.
Deduction is based on:

o Amount deducted previously

o Whether to deduct in current running bill or not <Check>

o Remarks <Enter>
If deduction is not to be done, specify a remark for it

***Security: It is caution money that is kept hold with the department for a specific period of time to
minimize the unforeseen risk and is refundable to contractor
e.g. 10% on (0-1 lac)
7.50% on (1 lac-2 lac)
5 % on (2 lac- above)
***Income Tax: Tax levied on the income earned by the contractor and may include Surcharge &
education cess.
e.g. Income Tax @ 2%

***GST: Tax levied on the selling price of goods and services by the contractor.
e.g. SGST@ 1%, CGST @ 1% & IGST @ 2%
***Labour Cess: Charge levied on utilization of labour which is credited in the account of labour
department
e.g. Labour Cess @ 1%

8. Miscellaneous deductions such as recovery of Housing Charges, recovery of Energy
Charges, Compensation on account of non completion of work etc.
Deduction is based on:
o Selects the type of deduction
o Amount <Enter>
o Add to the list of Miscellaneous deductions

9. Generate Running Bill
After entering the above details, running bill is generated

Business Rules | e For generating Bills of Item rate tendered work, the above mention input
flow is followed
e For generating Bills of percentage rate tendered work, the premium
percentage amount mentioned in the agreement is added to the
memorandum of payment
e For lump sum rate tendered work, the lump sum amount is entered for
making the Bill
e Date of Running Bill will be equal to or greater than the last running bill
and last measurement recorded
e Once final Bill is generated no more bills can be generated for the same
Agreement
e |f tendered work falls under more than one section, the final abstract of
measurements is made by one of the section. The Sub division of this
section generates the bill
e Fixed slabs should be considered while calculating the amount for the
following:
o Income tax (Nation wide)
o Sales tax (state wide)

o Security (state wide) )
Need fo consider as mentioned in the Agreement
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o Labour cess (state wide)

CGST, SGST & IGST (Nation wide)

Fixed recovery rates should be considered as mentioned in the
Agreement for the following:

Material recovery rate (agreement wise)

Royalty of items rate (division wise)

Panchayat tax on Royalty (state wise)

Empty material (division wise)

Departmental Machinery used (division wise)

Recoveries and deductions should be made in every running bill but if not
made then before generating final bill all financial settlements e.g. Royalty,
Recoveries etc. should be made except release of security to contactor
and the ‘With held amount for testing’

If any conditions mentioned in the agreement not to deduct certain taxes,
it should be taken into consideration while generating bill

Display those abstract of measurements which have not been considered
in the previous running bill

O

O O O O o

Notes & Issues

The fields with <Enter and auto calc> means that columns are open for
insertion for backlog entries and once a bill is generated on these entries
it is auto calculated next time

The fields with <Enter> means that they are open for entry every time

The fields with <Enter only once> means that these are available for entry
only once and after that these are hidden while generating the next bill
After generation, the running bill is auto available to the SDO for further
action

Report/Query

How to Access:
e- Sanchalan :: Reports/Queries - Scheme Reports - Running bill
Out Put Description:

In every running/final bill, the Difference or Deviation is auto calculated for
each item in percentage

Over all rebate and item wise rebate is auto calculated by the system as it
is predefined in work agreement and RSQ

Withheld amount while generating the bill: The amount is held for
testing purpose and is released through next running/final bill

Withheld amount while making payment:
This amount is held in Deposit Head of Division while making the payment of

running bill and is released through payment voucher. This may be done for the
following reasons:
o If LOC is insufficient to make the full payment, partial payment is
made and left out amount is withheld
o If final bill is prepared and testing is pending for the work executed,
certain percentage of amount is withheld
Debit to Work:
It is the expenditure incurred on the work executed in bill which includes
the net payment to be made to the contractor along with the taxes. This
is charged into the Budget Head in which the budget is sanctioned for
that scheme
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3.3.2.2. Vouchers

3.3.2.21

Module No.
Module Name

Token Book Entry
M-SDC-2
Token Book Entry

User

Sub Division Office (SDC/Sr. Assistant)

Description

Tokens, which are provided by treasury for making payments are entered by
SDC

How to Access

[e-Sanchalan]:: Sub Division Entries - Vouchers - Token Book Entry

Post Process

[e-Sanchalan]:: Sub Division Entries - Vouchers - Payment

Input Screen:

Select Sub Division=

From Token Mo.

To Token Mo.

4. Save

Token Book Entry

[shimla Mo. 1 Kasumpti
| |
| |

S.No. |[From Token No To Token No Whether Used |
1 202301 202400 ¥
2 16120301 16120400

Description of fields on screen:

1. Select Sub Division <Display>
From Token No. <Enter>
Enter the starting number of token list

3. To token No <Enter>
Enter the last number of token list

Confirmation made for the above token entries

Business
Rules

Notes & Issues

o Tokens are entered when the old token series is exhausted (Used in
making payments)

3.3.2.2.2

Account Opening Balance

Module No. M-SDC-3

Module Name

Account Opening Balance

User

Sub Division Office (SDC/Sr. Assistant)

Description

Account opening balance is entered by SDC only once, while making the
departmental process online for the first time

How to Access

[e-Sanchalan]:: Sub Division Entries - Vouchers - Account opening
balance
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Input Screen:

Account opening balance

Office Name [Shimla No. 1 Kasumpti
Closing Balance on February-2020 57.00

Financial Year = |-SELECT- i |
Financial Month  « [-SELECT- v

Opening Balance = | |

Description of fields on screen:

1. Office Name <Display>
Closing balance on (Prev. month of account generation) <Display>

3. Financial Year <Select>
4. Financial Month <Select>
5. Opening Balance <Enter>

6. Save
Confirmation made for the above opening balance entries

Business
Rules

Notes & Issues | Account generation month will be set automatically same as the opening
balance month

3.3.2.2.3 Payment

Module Name Payment

User Sub Division Office (SDC/Sr. Assistant)

Description Various types of Payments Vouchers are generated by SDC

How to Access | [e-Sanchalan]:: Sub Division Entries >Vouchers (SD) - Payment

Pre Process ¢ [e-Sanchalan]:: Division Entries - Executive Engineer - Running Bills

(Ex) > Verification of Running Bill

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer-> Verification
- Other Measurements
Or
[e-Sanchalan]:: Division Entries > Executive Engineer > Dashboard >
MB Entries (Others) for verification

e [e-Sanchalan]::Sub Division Entries > Sub Division Officer-> Verification
- Goods Receipt entries
Or
[e-Sanchalan]:: Division Entries > Executive Engineer - Dashboard >
Goods receipt entries

Pre Process Sr.No. | Module Office
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Sequence A. Verification of Running Bill
1. e-Sameeksha]:: Scheme Entries > Scheme Description [Division
. e-Sameekshal:: Scheme Entries > Work Description Division

3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description

4. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division
Work Specifications > Revised Schedule Of Quantity

5. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division
Work Specifications > Material To issue

6. [e-Sanchalan]::Section (site) Entries > Work Measurement [Section
-> Work Measurements (Offline)

6.1. Download DTS and Offline Module Section

6.2. Entry in Downloaded Offline file Section

6.3. Upload Measurements Section

7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification >Work Measurements Division

8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub
Generate running bill Division

9. [e-Sanchalan]:: Sub Division Entries = Sub Division Officer [Sub
- Running Bills (SD) > Submit Running Bill to Account Division
Branch

10. [e-Sanchalan]:: Division Entries = Account Branch > Division
Dashboard - Submit Running bill to Account Officer

11.  |[[e-Sanchalan]:: Division Entries > Account Branch -> Division
Dashboard - Submit Running bill to Executive Engineer

12.  [[e-Sanchalan]:: Division Entries > Executive Engineer >  Division
Running Bills (Ex) > Verification of Running Bill

B. Verification of Other Work Bills

1. [e-Sanchalan]::Section (site) Entries > Measurement(s) > [Section
Other Measurements

2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer> Verification > Other Measurements Division
(for payment amount less than rs. 500/-)

3. [e-Sanchalan]:: Division Entries > Account Branch -> Division
Dashboard > MB Entries (Others) for verification
(for payment amount more than rs. 500/-)

4, [e-Sanchalan]:: Division Entries = Account Branch 2> Division
Dashboard > MB Entries (Others) for verification
(for payment amount more than rs. 500/-)

C. Verification of Goods Receipt at store

1. [e-Sanchalan] :: Section (Site) Entries > Goods Receipt [Section
/Allocation to Site or Goods Receipt at Store

2. [e-Sanchalan]::Sub Division Entries > Sub Division Sub
Officer> Verification > Goods Receipt Entries Division
(for payment amount less than rs. 500/-)

3. [e-Sanchalan]:: Division Entries > Account Branch 2> Division
Dashboard > Goods Receipt Entries
(for payment amount more than rs. 500/-)

4. [e-Sanchalan]:: Division Entries - Account Officer 2> Division
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Dashboard > Goods Receipt Entries
(for payment amount more than rs. 500/-)

5. [e-Sanchalan]:: Division Entries > Executive Engineer -  [Division
Dashboard - Goods Receipt Entries
(for payment amount more than rs. 500/-)

Post Process [e-Sanchalan]::Sub Division Entries - Sub Division Officer-> Generate
Monthly Account

Input Screen:

Vouchers : Payment

[ Update Payment

1. Parameters Selection | 2. Head List

Major Head zz1 ER SUPPLY B SANITATION

| Sub Major Head 01-w L SUR

| Minor Head 001-DIRECTION B ADMINISTRATION

| Sub Minor Head 02-EXECUTION
Budget Code SO0ON -STATE SCHEMES
S0E Code 02-WAGES

< Change Head
_3. Payment Amount
Date of Payment= a
= Change Parameters||

Payment Types f.-SELECT— =

Fay iption=
Please Note : ayment Cescription

1. All Fields marked = are mandatory.

2. After =electing parameters, clickk Next Button tof . — =
get the head list on right hand =ide. (Max. 1500 Characters)

: : ; ; Total Payment Due(Rs.) I:I
2. Cn right hand =side, after =selecting the desired| . { ’
head, =ancticn budget details may be sawed. “withheld Amount(Rs.) |:|
Mode of Pavment= SR
Enter Mode NMumber |
(if applicable) L —
(Typ RTGS or MEFT before Mode number

ugh DD.cheque, RTGS or NEFT)

-=Cheque/DD Date 8

-=To Whom Issued |

| | | I Reset

Description of fields on screen:

o Select the following parameters:

Financial Year

Head Type

Demand Number

Voted or Charged

Plan or Non Plan

Enter Major Head <Enter> & Submit the details

O O O O O O

Display the Head list with the following columns:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

O O O O

o Payment Voucher No. <Auto Gen>
If payment voucher no. is already attached to the voucher display the existing number

o Date of Payment(ref: Business Rules) <Select>
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o Payment Type (ref: Business Rules) <Select>
o Payment Description <Enter>

o Total Payment Due (Rs.) <Display / Enter>
o With held Amount (Rs.) <Enter>

o Amount to Pay <Display>

o Enter Mode Number <Enter>

o Cheque/DD Date <Select>
If mode of Payment selected above is cheque or Demand Draft

o Whom to Issued <Enter>
If mode of Payment selected above is cheque or Demand Draft

o Save

o Click the Update Check Box to Update/verify the Payment Voucher

o Payment Voucher <Enter> & Get the details of Payment Voucher
The details of payment may be edited/ updated (if required)

o Update
Confirmation made to Update the payment Voucher

o verify
Confirmation made to Verify the payment Voucher

Confirmation made for the above entries and payment voucher number is generated

o Mode of Payment (Cash, Cheque/RTGS/NEFT(Payment), Demand Draft) <Select>

generating vouchers for payment
e Parameters for Payment Types on Selection of:

1. Water Connected (Domestic) ->Rural
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

2.  Water Connected (Domestic) ->Urban
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

3.  Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

4. Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

5. Water Connected (Commercial) ->Rural
This is the Water Connection Security amount to be

refunded to

refunded to

refunded to

refunded to

refunded to

Business Rules | ¢ Need to consider the Budget Head(s) and issuance of LOCs before

the

the

the

the

the
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10.

11.

Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Deposit of CGST
Deposit of SGST

Deposit of IGST

. Tendered work (With MB Upload)

Select Work ID
Display the list of verified Running bills which are pending for payment with

Work ID /R.Bill No.:[MB No: - Section Office Name

Payment Description <Auto Gen>
Display the Contractor Code & Name, Scheme Code & Name, Work ID &

Name

. Tendered work (Without MB Upload)

Select Work ID

Display the list of verified Running bills which are pending for payment with
Work ID /R.Bill No.:[MB No: - Section Office Name

Payment Description <Auto Gen>

Display the Contractor Code & Name, Scheme Code & Name, Work ID &
Name

Sub Division

MB Number

Running Bill number

Total Payment due (Rs.)

Enter amount calculated as per the measurement of work

Advances

Secured advance, if given (to be deducted in this bill)

Cost of material

Deduction of cost of material consumed, which was given to contractor from
store

Machinery

Deduction of cost of departmental machinery if used by contractor

Add excide/Vat etc.

Debit to work

Expenditure to be booked for against the scheme budget. This is calculated
as per ‘Total Payment due’ minus the ‘Cost of material & Machinery’ and
‘Advances’ given

Withheld Amount

Security

Income Tax

Education Cess

Sales Tax

CGST
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18.

SGST

Labour Cess
Royality

Panchayat Tax
Empty cement bags
Other deductions

. Payment against Other measurements (With MB Upload)

Select MB No./Entry No.
Display the list of verified other measurements which are pending for

payment Entries along with the MB No. Section Office Name

Payment Description <Auto Gen>
Display the description of the other measurements as recorded in the MB

. Payment against Other measurements (Without MB Upload)

Scheme code

Scheme Nature

MB Entry Type

Payment Description <Enter>

Sub Division

MB Number

Debit to work

Expenditure to be booked for against the scheme budget.
Withheld Amount

GST Type

SGST & CGST for state payment & IGST for inter-state payments
Misc advance recovery

Income Tax TDS

Labour Cess

. Goods Receipt from Supplier (With MB Upload)

Select GR Number

Display the list of verified GRs from supplier along with the MB No. which
are pending for payment

Payment Description <Auto Gen>

Display the Supplier Name along with the Item wise Quantity received at
store

. Goods Receipt from Supplier (Without MB Upload)

Section <Select>

Whether Store <Auto select>

Scheme code

Payment Description <Enter>

MB Number

GR Number

Debit to work

Expenditure to be booked for against the scheme budget.
Withheld Amount

GST Type

SGST & CGST for state payment & IGST for inter-state payments
Misc advance recovery

Income Tax TDS

Labour Cess

Office Contingency (Not Through MB)
These are things which are utilized for performing the official work
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19.

20.

21.

22.

24,

25.

i.e., computer, table, chair, pen, pencil, petty purchases

Select Contingency Type

Display the list of Contingency Types e.g.: Table, Chair, Stationary Petty
Purchases

Payment Description <Auto Gen>

Display the description of the Contingency type selected

Salary TA/DA/MR etc.-> Employee

It is payment made to the Regular employees which is debited to work
Select Employee Id

Display the list of Employee IDs

Payment Description <Auto Gen>

Display the Employee name and description

Salary TA/DA/MR etc.->Daily wage Employees
These are the payments made to daily labour which are debited to work

Deposit of Contractor -> Security

It is the refund of amount to the contractor from the security deposit made
for executing the awarded work

Select Agreement By Office

Display the list of Offices

Work ID <Enter> & Get Details

Payment Description <Auto Gen>

Display the Agreement Details

Deposit Work -> Surrender Unspent/ Unutilized Amount

These are the Deposited work amount to be returned to the depositor, which
is not spent or not utilized

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details

Payment Description <Auto Gen>
Display the details of the Scheme

. Deposit Work -> Expenditure from Unspent Amount (Description)

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details
Payment Description <Auto Gen>

Display the details of the Scheme

Deposit of Contractor -> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold for

payment to the contractor, which is paid now after completion of testing for
work done or receipt of LOC for the work

Select Agreement by Office

Display the list of Offices

Enter Online Agreement ID <Enter> & Get Details

Payment Description <Auto Gen>

Display the details of the Agreement

PW Miscellaneous Advance (Debit)
It is the amount prepaid for the material yet to be purchased or loss to the
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26.

27.

28.

29.

30.

31.

32.

33.

department which shall be recovered in future from the concerned supplier
or person or office

Select PW Misc. Adv. Category

Display the list of categories of PWD Misc Advances i.e., Recoveries of
telephone charges, Recoveries Officers/Officials within division, Recoveries
from supplier/agencies/firms eftc.

Enter Item ID <Enter> & Get Details

Item Ids vary from division to division and are defined by the concerned
division from whom the recovery to be made

Deposit Work -> Surrender Unspent/Unutilized Amount (Part- [V)
(Description)

Deposit ->Calamity Relief Fund (CRF)
It is the payment made for the relief of any kind of disaster happened due to
nature calamities

Deposit of Supplier -> Held Amount for Testing/LOC

These are the details of the with hold amount that was kept hold while
making payment to the supplier, which is paid now after completion of
testing for the material supplied or receipt of LOC for the payment

Deposit of Others-> Held Amount for Testing/LOC

These are the details of the with hold amount that was kept hold while
making payment to the other than supplier and contractor, which is paid
now after completion of testing or receipt of LOC for the payment

Select CFC [Cash from Chest]
These are the details of the payments made from the Chest to labour or for

purchase of any official item

Sales Tax Deposited to ETC
It is the payment of the sales tax to Excise and Taxation Commission (ETC)
that was deducted from contractor’s payment bill

Transfer within Division [TWD]
It is the payment transferred between divisions or sub divisions

Select Remittance into Treasury (Bank Deposit through Treasury)
These are the total receipts to the office, which are deposited into the

treasury

Notes & Issues

e Budget head is a description of source under which fund is annually
allotted and authorized for incurring expenditure
(Schemes/Salaries/Office expenses etc)

e Budget Head is a combination of : Demand Code- Major Head- Sub
Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C

e Payment should be made from the Budget Head from which the amount
is allotted to incur expenditure for that particular payment

e Once a Payment done at a particular date it should not allow to do
payments at the previous date

Report/Query

How to Access:
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- Payment/Receipt Voucher

or

[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly Account

[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly Account
- List of Payment/Receipt Voucher

3.3.2.24 Receipt

Module No. M-SDC -5

Module Name | Receipt

User Sub Division Office (SDC/Sr. Assistant)

Description Various types of Receipts vouchers are generated by SDC

How to Access

[e-Sanchalan]:: Sub Division Entries > Vouchers (SD) - Receipt

Post Process

Generation of Sub Divisional Monthly Account

Input Screen:

1. Parameters Selection

|<: Change Parameters

Please Note :
1. All Fields marked = are mandatory.

2. After =electing parameters, click Next Button to
get the head list on right hand side.

3. On right hand side, after selecting the desired
head, sanction budget details may be saved.

Description of fields on screen:

Financial Year
Head Type
Demand Number
Voted or Charged
Plan or Non Plan

O O O 0 O

1. Select the following parameters:

Vouchers : Receipt

2. Head Details
Major Head

Sub Major Head
Minor Head

Sub Minor Head
Budget Code

SOE Code oo-

3. Receipt Amount

Receipt Mo.

Date of Receiptz

Receipt Types

Receipt Descriptions

Receipt Head
Receipt Amount(Rs.)#

Mode of Receipt®

If Mode is Cheque/DD
-=Give Number

-=Cheque/DD Date

0215-WATER SUPPLY B SANITATION
01-WATER SUPPLY
102-RECEIPTS FROM RURAL WATER SURPPLY SCHEMES
01-SHIMLA DISTRICT
00000-

]
&

-SELECT-

[0 Update Receipt

< Change Head

(Max. 300 Characters)

[

-SELECT- bt

i

->From Whom Receive |

I Reset
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o Enter Major Head <Enter> & Submit the details

Display the Head list with the following columns:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

O O O O

2. Select one Head from the displayed list
Display the following details of the selected Head

o Major Head

o Sub Major Head
o Sub Minor Head
o Budget Code

o SOE Code

3. Receipt No. <Auto Gen>

4. Select the Date of Receipt (ref: Business Rules)
5. Select Receipt Type (Ref: Business Rules)

6. Enter Receipt Description <Enter>

7. Receipt Amount (Rs.) <Auto Gen/Enter>

8. Security Amount (Rs.) <Auto Gen> if applicable
Auto generates in relevance with the Receipt type selected above

9. Total Amount <Auto Calc>
Displays the auto calculated amount of Receipt Amount + Security Amount

10. Select Mode of Receipt (Cash/Cheque/Demand Draft)

11. Enter Number of Cheque/DD <Enter>
If mode of Receipt selected above is cheque or Demand Draft

12. Select Date of Cheque/DD
If mode of Receipt selected above is cheque or Demand Draft

13. Enter whom to Issue Cheque or DD
If mode of Receipt selected above is cheque or Demand Draft

14. Save
Confirmation made for the above entries and receipt number generated automatically

15. Click the Update Check Box to Update/verify the Receipt Voucher

16. Receipt Voucher <Enter> & Get the details of Receipt Voucher
The details of receipt may be edited/ updated (if required)

17. Update
Confirmation made to Update the receipt Voucher

18. Verify
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Confirmation made to verify the above entries

Business
Rules

Parameters for Receipt Types on Selection of:

1.

Water Connected (Domestic) ->Rural
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Domestic) ->Urban
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Commercial) ->Rural
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Commercial) ->Urban
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be
Consumer, to get a new water Connection

Sale of Material
It is the amount received on the material sold

i. Select Division
Display the list of Division Offices

ii. Receipt Description <Enter>

10. Penalty on Contractor
It is amount penalized on the contractor for not going according to the terms

11.

and conditions mentioned in the agreement
i. Select Agreement by Office
Display the list of Offices
ii. Work ID <Enter> & Get Details
iii. Receipt Description
Display the details of the Agreement

Deposit of Subordinate Security

the

the

the

the

the

the

the

the

It is the refunded amount received from the security deposits made for the

subordinate employees
i. Select Employee ID
Display the list of Employee IDs
ii. Receipt Description
Display the Employee Name & Description

NIC, Himachal Pradesh

Page 97 of 400




IPH_UM_Ver 1.0

12. Deposit of Contractor-> Security
It is the amount of security deposit amount received from the Contractor
i. Select Agreement by Office
Display the list of Offices
ii. Work ID <Enter> & Get Details
iii. Receipt Description
Display the details of the Agreement

13. Deposit of Contractor-> Earnest Money
It is the amount deposited by the contractor as an earnest money for the
particular work and is deposited with the EE in form of fixed deposit or cash

Select Agreement by Office
Display the list of Offices
i. Work ID <Enter> & Get Details
ii. Receipt Description
Display the details of the Agreement

14. Deposit Work -> Receipt (Scheme wise)
It is amount deposited by the other departments for executing the work to the
Department
i. Select Depositor
Display the list of Depositors
ii. Enter Scheme Code <Enter> & Get Details
iii. Receipt Description
Display the details of the Scheme

15. PWD Misc. Advance (Credit)
It is the recovery made for miscellaneous advances given to recover from a
person concerned
It is amount received as
i. Select PW Misc. Adv. Category
Display the list of PWD Misc. Advances
ii. Enter Item ID <Enter> & Get Details
iii. Receipt Description
Display the details of the Item

16. Deposit Work -> Receipt
It is the amount received for executing the deposit works assigned to the
department

17. Deposit -> Calamity Relief Fund (CRF)
It is the amount received for the payment to be made for relief of any kind of
disaster happened due to nature for which value has not been accessed
priory

18. Vehicle hired by Other Office
It is the amount received from the department vehicles hired to others
offices

19. GIS (Group Insurance Scheme)
It is amount received which shall be utilized for Insuring the Group of
employees
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20. Recovery other than PW Misc. Advances
It is the recovery made other than the PW miscellaneous advances

21. Restoration of Damages
It is the amount received for the purpose of restoring the damages of the

department properties

22. Transfer within Division (TWD)
These are the details of the amount transfers made between divisions or

sub divisions

23. Sale of Material Other Department
It is the amount received from the material sold to other departments

24. RTI Documents
It is amount received for spending on the Right to Information related

documentation

25. Sale of Contractor Registration Form
It is the amount collected on sale of registration forms to the contractors

26. Revenue from Dept Rest Houses
It is amount of rent received from the Departmental Rest Houses

27. Auction on Condemn Machinery
It is the amount received from the sale made on the damaged machinery of

the department

28. CFC [Cash for Chest]
It is the amount received for purchase of any official item or issued as an

imprest to a employee

29. Housing Charges (Rent)
It is the amount of rent received from the rent charged on the houses of the

department

30. Sale of Tender Documents
It is the amount received from the sale of the tender documents

31. Contractor Registration Class A/B/C/D -> fee For New
It is the amount received from the Contractor for New Registration

32. Contractor Registration Class A/B/C/D -> fee For Renewal
It is the amount received from the Contractor for Renewal of registration

33. Contractor Registration Class A/B/C/D -> fee For Upgrading
It is the amount received from the Contractor for Upgrading to higher

contractor class

34. Contractor Registration Class A/B/C/D -> change other info.
It is the amount received from the Contractor to change any information in the

registration

Notes & Issues

O

Each and every Receipt Type falls under particular Budget Head which
are defined by the Finance Department
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o For any Receipt Type if security amount is applicable, it is automatically
generated and posted to concerned Budget Head
Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly Account
->Payment/Receipt Voucher
[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly Account
- List of Payment/Receipt Voucher

3.3.2.25 Payment (Backlog)

Module No. M-SDC-6

Module Name | Payment (Backlog)

User Sub Division Office (SDC/Sr. Assistant)

Description Backlog entry Payments Vouchers are generated by Account Branch

How to | [e-Sanchalan]:: Division Entries > (A)ccount Branch - Vouchers - Payment
Pre Process e [e-Sanchalan]:: Division Entries - Executive Engineer - Running Bills

(Ex) - Verification of Running Bill

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Other Measurements

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Goods Receipt at Site

Pre Process | Sr.No. | Module | Office
Sequence D. Verification of Running Bill
1. e-Sameekshal:: Scheme Entries > Scheme Description Division
. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries > (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries > (D)rawing Branch > Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries > (D)rawing Branch > Division

Work Specifications > Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement [Section
-> Work Measurements (Offline)

6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub

Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub

Generate running bill Division
9. [e-Sanchalan]:: Sub Division Entries = Sub Division Officer [Sub

- Running Bills (SD) - Submit Running Bill Division

10. [[e-Sanchalan]:: Division Entries - Executive Engineer -  Division
Running Bills (Ex) > Verification of Running Bill
E. Verification of Other Work Bills

1. [e-Sanchalan]::Section (site) Entries > Measurement(s) > [Section
Other Measurements
2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification > Other Measurements Division
F. Verification of Goods Receipt at store
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1. [e-Sanchalan] :: Section (Site) Entries > Goods Receipt [Section
/Allocation to Site or Goods Receipt at Store

2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification > Goods Receipt at Site Division
Post Process | [e-Sanchalan]:: Division Entries > Executive Engineer > Generate Monthly
Account

Input Screen:

Vouchers : Payment

[ Update Payment

1. Parameters Selection | 2. Head List

| Major Head 2215- ER SUPPLY B SANITATION

| Sub Major Head 01- SUER

| Minor Head 001-DIRECTION B ADMINISTRATION

| Sub Minor Head 02-EXECUTION
Budget Code SO0ON -STATE SCHEMES
S0E Code 02-WAGES

< Change Head
_3. Payment Amount
Date of Payment= ik}
= Change Parameters||

Payment Types f.-SELECT— =

Fay iption=
Please Note : ayment Cescription

1. All Fields marked = are mandatory.

2. After =electing parameters, clickk Next Button tof . — =
get the head list on right hand =ide. (Max. 1500 Characters)

: : ; ; Total Payment Due(Rs.) I:I
2. Cn right hand =side, after =selecting the desired| . { ’
head, =anction budget details may be =aved. “withheld Amount(Rs.) |:|

Mode of Fayment= [SELEcT- v

Enter Mode NMumber |
(if applicable) =

e Mode number
S gr NEFT)

-=Cheque/DD Date 8

-=To Whom Issued |

Description of fields on screen:

o Select the following parameters:

Financial Year

Head Type

Demand Number

Voted or Charged

Plan or Non Plan

Enter Major Head <Enter> & Submit the details

O O O O O O

Display the Head list with the following columns:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

O O O O

e Payment Voucher No. <Auto Gen>
If payment voucher no. is already attached to the voucher display the existing number

o Date of Payment(ref: Business Rules) <Select>

o Payment Type (ref: Business Rules) <Select>
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e Save

e Update

o verify

e Payment Description <Enter>

o Total Payment Due (Rs.) <Display / Enter>
e With held Amount (Rs.) <Enter>

o Amount to Pay <Display>

e Enter Mode Number <Enter>

e Cheque/DD Date <Select>
If mode of Payment selected above is cheque or Demand Draft

e Whom to Issued <Enter>
If mode of Payment selected above is cheque or Demand Draft

e Click the Update Check Box to Update/verify the Payment Voucher
e Payment Voucher <Enter> & Get the details of Payment Voucher
The details of payment may be edited/ updated (if required)

Confirmation made to Update the payment Voucher

Confirmation made to Verify the payment Voucher

e Mode of Payment (Cash, Cheque/RTGS/NEFT(Payment), Demand Draft) <Select>

Confirmation made for the above entries and payment voucher number is generated

Business
Rules

Need to consider the Budget Head(s) and issuance of LOCs before
generating vouchers for payment
Parameters for Payment Types on Selection of:

1.

Water Connected (Domestic) ->Rural
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Urban
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Rural
This is the Water Connection Security amount to be
Consumer, if the water connection is to be Disconnected

refunded to the

refunded to the

refunded to the

refunded to the

refunded to the
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10.

12.

13.

14.

15.

Water Connected (Commercial) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Tendered work
Select Work ID
Display the list of verified Running bills which are pending for payment with

Work ID /R.Bill No.:[MB No: - Section Office Name

Payment Description <Auto Gen>
Display the Contractor Code & Name, Scheme Code & Name, Work ID &

Name

Payment Against Other measurements

Select MB No./Entry No.
Display the list of verified other measurements which are pending for

payment Entries along with the MB No. Section Office Name

Payment Description <Auto Gen>
Display the description of the other measurements as recorded in the MB

. Goods Receipt from Supplier

Select GR Number

Display the list of verified GRs from supplier along with the MB No. which
are pending for payment

Payment Description <Auto Gen>

Display the Supplier Name along with the Item wise Quantity received at
store

Office Contingency (Not Through MB)

These are things which are utilized for performing the official work

i.e., computer, table, chair, pen, pencil, petty purchases

Select Contingency Type

Display the list of Contingency Types e.g.: Table, Chair, Stationary Petty
Purchases

Payment Description <Auto Gen>

Display the description of the Contingency type selected

Salary TA/DA/MR etc.-> Employee
It is payment made to the Regular employees which is debited to work

Select Employee Id
Display the list of Employee IDs

Payment Description <Auto Gen>
Display the Employee name and description

Salary TA/DA/MR etc.->Daily wage Employees
These are the payments made to daily labour which are debited to work

Deposit of Contractor -> Security
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16.

18.

19.

20.

21.

It is the refund of amount to the contractor from the security deposit made
for executing the awarded work

Select Agreement By Office

Display the list of Offices

Work ID <Enter> & Get Details

Payment Description <Auto Gen>

Display the Agreement Details

Deposit Work -> Surrender Unspent/ Unutilized Amount

These are the Deposited work amount to be returned to the depositor, which
is not spent or not utilized

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details

Payment Description <Auto Gen>

Display the details of the Scheme

. Deposit Work -> Expenditure from Unspent Amount (Description)

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details
Payment Description <Auto Gen>

Display the details of the Scheme

Deposit of Contractor -> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold for

payment to the contractor, which is paid now after completion of testing for
work done or receipt of LOC for the work

Select Agreement by Office

Display the list of Offices

Enter Online Agreement ID <Enter> & Get Details

Payment Description <Auto Gen>

Display the details of the Agreement

PW Miscellaneous Advance (Debit)
It is the amount prepaid for the material yet to be purchased or loss to the

department which shall be recovered in future from the concerned supplier
or person or office

Select PW Misc. Adv. Category

Display the list of categories of PWD Misc Advances i.e., Recoveries of
telephone charges, Recoveries Officers/Officials within division, Recoveries
from supplier/agencies/firms eftc.

Enter Item ID <Enter> & Get Details

Item Ids vary from division to division and are defined by the concerned
division from whom the recovery to be made

Deposit Work -> Surrender Unspent/Unutilized Amount (Part- [V)
(Description)

Deposit ->Calamity Relief Fund (CRF)
It is the payment made for the relief of any kind of disaster happened due to
nature calamities

NIC, Himachal Pradesh

Page 104 of 400




IPH_UM_Ver 1.0

22.

23.

24,

25.

26.

27.

Deposit of Supplier -> Held Amount for Testing/LOC

These are the details of the with hold amount that was kept hold while
making payment to the supplier, which is paid now after completion of
testing for the material supplied or receipt of LOC for the payment

Deposit of Others-> Held Amount for Testing/LOC

These are the details of the with hold amount that was kept hold while
making payment to the other than supplier and contractor, which is paid
now after completion of testing or receipt of LOC for the payment

Select CFC [Cash from Chest]
These are the details of the payments made from the Chest to labour or for
purchase of any official item

Sales Tax Deposited to ETC
It is the payment of the sales tax to Excise and Taxation Commission (ETC)
that was deducted from contractor’s payment bill

Transfer within Division [TWD]
It is the payment transferred between divisions or sub divisions

Select Remittance into Treasury (Bank Deposit through Treasury)
These are the total receipts to the office, which are deposited into the

treasury

Notes & Issues

e Budget head is a description of source under which fund is annually
allotted and authorized for incurring expenditure
(Schemes/Salaries/Office expenses etc)

e Budget Head is a combination of : Demand Code- Major Head- Sub
Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C

e Payment should be made from the Budget Head from which the amount
is allotted to incur expenditure for that particular payment

e Once a Payment done at a particular date it should not allow to do
payments at the previous date

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports > Payment/Receipt
Voucher
or
[e- Sanchalan] :: Reports/Queries - Account Reports - List of
Payment/Receipt Voucher
3.3.2.2.6 Receipt (Backlog)
Module No. M-DIV-7

Module Name

Receipt Voucher (Backlog)

User

Division Office (Account Branch)

Description

Various types of Receipts vouchers are generated by Account Branch

How to Access

[e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers - Receipt
(Backlog)

Post Process

Generation of Monthly Account {M-DIV-}

NIC, Himachal Pradesh

Page 105 of 400




IPH_UM_Ver 1.0

Input Screen:

1. Parameters Selection

| Sub Major Head

|< Change Parameters

Please Note :
1. All Fields marked = are mandatory.

2. After selecting parameters, click Mext Button to
get the head list on right hand side.

3. On right hand side, after selecting the desired
head, =anction budget detailz may be =aved.

Vouchers : Receipt

[0 Update Receipt

2. Head Details

0215-WATER SUPPLY B SANITATION
01-WATER SUPPLY

Major Head

Minor Head 102-RECEIPTS FROM RURAL WATER SUPPLY SCHEMES
Sub Minor Head 01-5SHIMLA DISTRICT
Budget Code 00o00-
SOE Code 0o-
< Change Head
3. Receipt Amount
Date of Receiptz a
Receipt Type# [-sELECT- v

Receipt Description#

(Max. 300 Characters)
Receipt Head
Receipt Amount({Rs.)#

Mode of Receipt#

If Mode is Cheque/DD | |
-=Give Number

->Cheque/DD Date

->From Whom Receive | |

| | | Reset

Description of fields on screen:

1. Select the Budget Head

2. Receipt No. <Auto Gen>

8. Total Amount <Auto Calc>

3. Select the Date of Receipt (ref: Business Rules)
4. Select Receipt Type (Ref: Business Rules)

5. Enter Receipt Description <Enter>
6. Receipt Amount (Rs.) <Auto Gen/Enter>

7. Security Amount (Rs.) <Auto Gen> if applicable
Auto generates in relevance with the Receipt type selected above

Displays the auto calculated amount of Receipt Amount + Security Amount
9. Select Mode of Receipt (Cash/Cheque/Demand Draft)

10. Enter Number of Cheque/DD <Enter>
If mode of Receipt selected above is cheque or Demand Draft
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13. Save

16. Update

17. Verify

11. Select Date of Cheque/DD
If mode of Receipt selected above is cheque or Demand Draft

12. Enter whom to Issue Cheque or DD
If mode of Receipt selected above is cheque or Demand Draft

Confirmation made for the above entries and receipt number generated automatically
14. Click the Update Check Box to Update/verify the Payment Voucher

15. Payment Voucher <Enter> & Get the details of Payment Voucher
The details of payment may be edited/ updated (if required)

Confirmation made to Update the payment Voucher

Confirmation made to verify the above entries

Business Rules

Need to consider the details mentioned in the Budget before selecting
the parameters for Receipt
Parameters for Receipt Types on Selection of:

Water Connected (Domestic) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Domestic) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Commercial) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Commercial) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

Sale of Material
It is the amount received on the material sold
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i. Select Division
Display the list of Division Offices

ii. Receipt Description <Enter>

10. Penalty on Contractor
It is amount penalized on the contractor for not going according to the
terms and conditions mentioned in the agreement
i. Select Agreement by Office
Display the list of Offices
i. Work ID <Enter> & Get Details
iii. Receipt Description
Display the details of the Agreement

11. Deposit of Subordinate Security
It is the refunded amount received from the security deposits made for the
subordinate employees
i. Select Employee ID
Display the list of Employee IDs
ii. Receipt Description
Display the Employee Name & Description

12. Deposit of Contractor-> Security
It is the amount of security deposit amount received from the Contractor
i. Select Agreement by Office
Display the list of Offices
i. WorkID <Enter> & Get Details
iii. Receipt Description
Display the details of the Agreement

13. Deposit of Contractor-> Earnest Money
It is the amount deposited by the contractor as an earnest money for the
particular work and is deposited with the EE in form of fixed deposit or cash
Select Agreement by Office

Display the list of Offices
i. Work ID <Enter> & Get Details

ii. Receipt Description
Display the details of the Agreement

14. Deposit Work -> Receipt (Scheme wise)
It is amount deposited by the other departments for executing the work to
the Department
i. Select Depositor
Display the list of Depositors
i. Enter Scheme Code <Enter> & Get Details
iii. Receipt Description
Display the details of the Scheme

15. PWD Misc. Advance (Credit)
It is the recovery made for miscellaneous advances given to recover from a
person concerned
It is amount received as
i. Select PW Misc. Adv. Category
Display the list of PWD Misc. Advances
i. Enter ltem ID <Enter> & Get Details
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16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

iii. Receipt Description
Display the details of the Item

Deposit Work -> Receipt
It is the amount received for executing the deposit works assigned to the

department

Deposit -> Calamity Relief Fund (CRF)
It is the amount received for the payment to be made for relief of any kind of
disaster happened due to nature for which value has not been accessed

priory

Vehicle hired by Other Office
It is the amount received from the department vehicles hired to others
offices

GIS (Group Insurance Scheme)
It is amount received which shall be utilized for Insuring the Group of

employees

Recovery other than PW Misc. Advances
It is the recovery made other than the PW miscellaneous advances

Restoration of Damages
It is the amount received for the purpose of restoring the damages of the

department properties

Transfer within Division (TWD)
These are the details of the amount transfers made between divisions or

sub divisions

Sale of Material Other Department
It is the amount received from the material sold to other departments

RTI Documents
It is amount received for spending on the Right to Information related
documentation

Sale of Contractor Registration Form
It is the amount collected on sale of registration forms to the contractors

Revenue from Dept Rest Houses
It is amount of rent received from the Departmental Rest Houses

Auction on Condemn Machinery
It is the amount received from the sale made on the damaged machinery of
the department

CFC [Cash for Chest]
It is the amount received for purchase of any official item or issued as an
imprest to a employee

Housing Charges (Rent)
It is the amount of rent received from the rent charged on the houses of the
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department

30. Sale of Tender Documents
It is the amount received from the sale of the tender documents

31. Contractor Registration Class A/B/C/D -> fee For New
It is the amount received from the Contractor for New Registration

32. Contractor Registration Class A/B/C/D -> fee For Renewal
It is the amount received from the Contractor for Renewal of registration

33. Contractor Registration Class A/B/C/D -> fee For Upgrading
It is the amount received from the Contractor for Upgrading to higher
contractor class

34. Contractor Registration Class A/B/C/D -> change other info.
It is the amount received from the Contractor to change any information in
the registration

Notes & Issues o Each and every Receipt Type falls under particular Budget Head
which are defined by the Finance Department

o For any Receipt Type if security amount is applicable, it is
automatically generated and posted to concerned Budget Head

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries > Account Reports >
Payment/Receipt Voucher

[e- Sanchalan] :: Reports/Queries > Account Reports >
List of Payments / Receipts

3.3.2.3. Water Bills

3.3.2.31. Add Bill deposit Location

Module No. M-SDC-8
Module Name | Add bill deposit location

User Sub Division Office (WWC)

Description Adding the various bill deposit locations under a section, so that bills are
generated location wise for a particular section

How to Access | [e-Sanchalan]:: Sub Division Entries > Water bill > Add Bill deposit location

Post Process | [e-Sanchalan]:: Sub Division Entries > Water bill > Consumer Master Entry

Input Screen:

Add Bill Deposit Location

Sub Division: # [Shimla No. 1 Kasumpti |

Section: # |-S ELECT- |

Bill Deposit Location: # [ |

Save

Description of fields on screen:
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1. Sub Division <Display>
2. Section <Select>

3. Bill Deposit Location <Enter>
Enter bill deposit location for the selected section

4, Save
Confirmation made for the above location entries

Notes & Issues o Location entry must be unique
Report/Query

3.3.2.3.2. Consumer Master Entry

Module No. M-SDC-9

Module Name | Consumer Master Entry

User Sub Division Office (WWC)
Description Entry of Consumer master data for a particular bill deposit locations under a
section

How to Access | [e-Sanchalan]:: Sub Division Entries - Water bill > Consumer Master Entry
Post Process | e-Sanchalan]:: Sub Division Entries > Water bill > Meter readings Entry
(Only for metered connections)

[e-Sanchalan]:: Sub Division Entries »> Water bill > Bill generation /
Regeneration

Input Screen:

Consumer Master Entry

<< Go back to list of pending online water connections

O Update/Verify Consumer Entry
Online Account Number : [New | | Get=> |

Sub Division: # |5'r-m-a No. 1 Kasumpt |

Section: # |—5ELECT- J|

Account Number: # | |

Consumer Name: # | |

Consumer’'s Guardian Name:# |—SELE(_T- || |
Mobile Number: +91] H |
Area Type: # | O Urban Area O Rural Area |

Correspondence Address: #

Permanent Address: #

| [[|same as Correspondence Address

Want to Enter Connection  Address:
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Connection Type: # |—SELECT— > |
Place of Bill Deposit: # | ~ |
Date of Installation: 3

Sanction Letter Number: | |

Sanction Letter Dispatch Number: | |

Sanction Letter Dispatch E
Date: L

Receipt Number: | |

Receipt Date: 3

Description of fields on screen:

1. Online Account Number <Auto Gen>
2. Sub Division <Display>
3. Section<Select>

4. Account Number
Enter the manual account number of the consumer

Enter Consumer details
5. Consumer Name <Enter>

6. Consumer’s Guardian Name <Enter>
7. Mobile Number <Enter>

8. Area Type <Select>

9. Correspondence Address <Enter>
10. Permanent Address <Enter>

11. Want to enter connection address <Select>
Select only if the water connection address is different from Permanent/correspondence address

12. Connection Details <Enter>

13. Connection Type <Select>
Select the connection type from the list
o Domestic (with meter)
Domestic (without meter)
Domestic (With defunct meter)
Commercial (with meter)
Commercial (without meter)
Commercial (With defunct meter)

14. Place of Bill deposit <Select>
Select the ‘bill deposit location’ from the list (entered for the selected section already)

NIC, Himachal Pradesh Page 112 of 400



IPH_UM_Ver 1.0

15. Date of installation <Select>

16. Sanction Letter Number <Enter>

17. Sanction Letter Dispatch Number <Enter>
18. Receipt Number <Enter>

19. Receipt Date <Enter>

20. Save
Confirmation made for the above consumer entries
21. Verify
Confirmation made for the above consumer entries
Business
Rules
Notes & Issues o Location entry must be unique
Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries > Water Bill Reports > Consumer check
list
3.3.2.3.3. Consumer Connection Change
Module No. M-SDO-10

Module Name

Consumer Connection Change

User

Sub Division Office (WWC)

Description

Consumer connection may needs to be updated for following reasons:
o Change connection Type
o Close Connection
o Add Advance / Outstanding amount

How to Access

[e-Sanchalan]:: Sub Division Entries - Water bill > Consumer Connection
Change

Post Process

e-Sanchalan]:: Sub Division Entries > Water bill > Meter readings Entry
(Only for metered connections)

[e-Sanchalan]:: Sub Division Entries - Water bill > Bill generation /
Regeneration

Input Screen:
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Consumer Connection Change

[] edit connection

Sub Division: # |5h|mla No. 1 Kasumpti |

Section: # |I-(asurnpti Section V|

Bill Deposit Location: # |Kasurnpti Section i |
Account No. / Owner Name (3
Characters): = i

Account Number: # |M—1421 (Consumer Name-Meenakshi Chauhan) = |

Account Holder's Name:#  \feenakshi Chauhan W/O Lt.Sh.Rajesh Kumar

Online Account Number: SMLO0000O3S10

Action T 1 o . T . ) .

e ®! Change Connection Type ) Close Connection ! Add Advance/Outstanding Amount ‘

Connection Details:

Connection Type: # | Domestic (Without Meter) i |

Date of Connection Type m
Change #

Save

Description of fields on screen:
1. Sub Division <Display>
2. Section <Select>
3. Bill Deposit Location <Select>

4. Account no. / Owner Name (3 character) <Enter>
Enter any 3 characters of name of the consumer to serch

5. Account Number <Select>
Enter the manual account number of the consumer

6. Account Holder's Name <Select>
7. Online Account Number <Display>

8. Action Type
Select from the following action types:
o Change connection type
o Close connection
o Add advance / outstanding amount

On selection of ‘Change connection type’ option, displays the following details on screen :
1. Connection Type <Select>
Select the connection type from the list, to which the connection has been changed

2. Date of connection type change <Select>
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Consumer Connection Change

[ dit Connection

Sub Division: # [Shimla No. 1 Kasumpti -]
Section: # |Kasumpti Section bt |
Bill Deposit Location: # [Kasumpti Section ~]
Account No. / Owner Name (3

Characters):=

Account Number: # |M-1421 {Consumer Name-Meenakshi Chauhan) Vl

Account Holder's Name:#  Nfeenakshi Chauhan W/O Lt.Sh.Rajesh Kumar

Online Account Number: SMLO00003SI0

Action Type:# ‘ (@] Change Connection Type ®) Close Connection O add Advance/Outstanding Amount ‘
Connection Type: # [Domestic (without Meter) -]

Connection Closing date # Ea

Amount Due to be paid: o | []'Whether amount paid

Save

On selection of ‘close connection’ option, displays the following details on screen:
1. Connection Type <Display>

2. Connection closing date <Select>

3. Amount due to be paid <Enter>
Enter the ‘Due amount to be paid’ from the consumer before closing the account

If the amount has not been paid by the consumer, Final bill is raised to the consumer

Consumer Connection Change

[[] edit connection

Sub Division: # |5h|mla Mo. 1 Kasumipti ™ |

Section: # |Kasumpti Section V|

Bill Deposit Location: # |Kasumpti Section V|
Account No. / Owner Name (3 _
Characters): = nal

Account Number: # |M-1421 {Consumer Name-Meenakshi Chauhan) b |

Account Holder's Name:#  Afeenakshi Chauhan W/O Lt.5h.Rajesh Kumar

Online Account Number: SMLO00003S10

Action T g \ . -~ i .

ol | () Change Connection Type O Close Connectian ®) add Advance/Outstanding Amount |

Connection Details:

Connection Type: # |Domestic {Without Meter) \"|

Advance Amount: [0.ca |

o ding A [tioo |

#
Diteokrayment 05/02/2020 EH

Amount to be included in: #

|  01/03/2018 - 31."10.-’2019|

Save

On selection of ‘Add Advance/Outstanding amount’ option, displays the following details on
screen:

1. Connection Type <Select>

2. Advance Amount <Enter>

3. Outstanding Amount <Enter>

4. Date of Payment <Enter>
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6. Save

5. Amount to be included in
Select the period of water bill in which this advance / outstanding is to be included

Confirmation made for the above entries

Business
Rules

Notes & Issues

o Outstanding amount can be entered only for the first time while making
the bills online
o Bills cannot be generated after closing the connection

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Water bill Reports > Various Water
bill reports
3.3.2.3.4. Meter Reading Entry
Module No. M-SDC-11
Module Name | Meter Reading Entry
User Sub Division Office (WWC)
Description Entry of readings of metered connections are entered by WWC to generate the
bills
How to Access | [e-Sanchalan]:: Sub Division Entries > Water bill > Meter reading entry

Post Process

[e-Sanchalan]:: Sub Division Entries - Water bill > Bill generation /
Regeneration

Input Screen:

Meter Reading Entry

— Office Details
Office

Select Section#

Period of Billing#

Connection Type

— Connection Details

Select Water Bill Deposit Locations

|5 mia No. 1 Kasumpti

[Kasumpti Section

| 01/07/2016 - 31/03/2019

|
|
[ Government Offices in Kasumpti Sub. Div. Shimla-9 |
|
|

| Commercial {With Meter)

Account No.(Commercial Water Connection)#

Account Holder Details

|(JH-22)Air Port, Air Port Officer Juberhatti

(JH-22)Air Port, Air Port Officer Juberhatti

From Date |To Date 0ld Reading New Reading Water Consumed(in Rate (Water Consumed(Rs.)
Kilolitres) (/KL)|

01/07/2016 |31/03/2017 |36E66 3971 305 22.90| 6984 50

01/04/2017 |31/03/2018 |3571 4344 373 25.15(9395.87

01/04/2018 (31/03/2019 (4344 4765 421 27.71(11665.91
28046.28

Online Account Number SMLO00021623

Amount for water Consumed(in Rs.) 804628

A t as per Mini Bill it/ th(in Rs.) 900.00

OutStanding Amount(to be Paid)(in Rs.) 0.00

Advance Amount paid(in Rs.) 0.00

Total Bill(to be paid by due date)(in Rs.) 804628

Surcharge on total amount(in Rs.)

2804.62800000
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Description of fields on screen:

1. Office <Display>

2. Section <Select>

3. Water Bill deposit location <Select>
4. Period of billing <Select>

5. Connection type <Select>
Displays the metered connections i.e. Domestic (with meter) and Commercial (with meter)

6. Account Number (Commercial water connection)
Enter the manual account number of the consumer

7. Account Holder details
Enter the manual account number of the consumer

Displays the following data in grid period wise:
o From Date
To Date
Old Readings
New Readings
Water Consumed (in kilolitres)
Rate (/KL)
o Water Consumed (Rate)
8. Online Account Number <Display>

o O O O O

9. Amount of Water consumed (in Rs.) <Display>

10. Amount as per minimum bill amount per month (in Rs.) <Display>
11. Outstanding amount (to be paid) (in Rs.) <Display>

12. Advance Amount paid (in Rs.) <Display>

13. Total Bill to be paid by due date (in Rs.) <Display>

14. Surcharge (in Rs.) <Display>

15. Save
Confirmation made for the above entries

16. Verify
Confirmation made for the above entries

Business
Rules

Notes & Issues

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Water bill Reports > Various Water
Bill reports
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3.3.2.3.5.

Bill Generation / Re-generation

Module No. M-SDC-12

Module Name

Bill generation / re-generation

User

Sub Division Office (WWC)

Description

Bills are generated for a particular location for the entered period

How to Access

[e-Sanchalan]:: Sub Division Entries - Water bill > Bill generation / re-
generation

Post Process

[e-Sanchalan]:: Sub Division Entries - Water bill > Consumer Master Entry
[e-Sanchalan]:: Sub Division Entries - Water bill > Meter readings Entry (for
metered connection only)

Input Screen:

Sub Division: #
Section: #
Bill Deposit Location #

Period: #

Bill Generation/Regeneration

[Shimla No. 1 Kasumpti |

[-sELECT-

[-sELECT-

[-sELECT-

Generate | | Verify all water bills | | Reset

Description of fields on screen:

1. Sub Division <Display>
2. Section <Select>
3. Bill Deposit Location <Enter>
Enter bill deposit location for the selected section
4. Period
5. Generate
Generates the water bills for selected location
Business
Rules
Notes & Issues o Location entry must be unique
Report/Query | How to Access:
[e- Sanchalan] :: Sub Division Entries > Sub Division - Water Bills >
View/ Print Water Bills
3.3.2.3.6. View/Print Water Bill
Module No. M-SDC-13
Module Name | View/Print Water Bill

User

Sub Division Office (SDC/Sr. Assistant)

Description

WWC views the generated bills for checking and distribution to consumers

How to Access

[e-Sanchalan]:: Sub Division Entries - Sub Division - Water bill > View/
Print Water Bills

Input Screen:
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View/ Print Water Bills

Sub Division: # [Shimla Mo. 1 Kasumpti |

Section: # [-sELECT- |
Bill Deposit Location # |—SELECT- |
Period: # [-sELECT- |

Connection Type: # | _All- |

Account Number: # [ |

Whether PageWise: O¥es

Wiew Water Bill{s) | | Reset

Description of fields on screen:

1. Sub Division <Display>
2. Section <Select>

3. Bill Deposit Location <Enter>
Enter bill deposit location for the selected section

4. Period <Select>

5. Connection Type <Select>

6. Account Number <Select>

7. Whether Page Wise <Select>

8. View Water Bills
Click to view water bill report

Report/Query | How to Access:
[e- Sanchalan] :: Sub Division Entries - Sub Division - Water bill >
View/ Print Water Bills

3.3.2.3.7. Bill receipt entry

Module No. M-SDC-14

Module Name | Bill receipt entry

User Sub Division Office (SDC/Sr. Assistant)

Description WWC makes the entry of amount received which is paid by the user for
consumption of water.

How to Access | [e-Sanchalan]:: Sub Division Entries - Sub Division - Water bill > Bill
Receipt Entry

Post Process | [e-Sanchalan]:: Sub Division Entries - Sub Division Officer > Water bill >
Bill Period Generation

Input Screen:
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Bill Receipt Entry

Step: 1

Please enter the water bill receipts
Sub Division: #

[Shimla Ne. 1 Kasumpti |

Section: #

[Kasumpti Section ~|
Bill Deposit Location: # [Kasumpti Section ~]
Period : # [01/03/2018 - 31/10/2019 2
Search By : () Ledger No. ®) Consumer Name ) online Account Ne.
Consumer Name : |kane | | = Change |
Date of receipt: = 18/01/2020 i

SMLO00000010[M-13
{71 (Sh.kanehiya| --Select— |[saa &2 l[a l[o Jllo o
Ram)
SMLO0O0D0035|M-52
(Sh.kanehiva| Bill Paid After Due Date - |[666 67 l[732 || 3 |[o
Ram)
Z
< »
Save
Step: 2

Click to view defaulter list

On completion of Step 1, Click the 'Save Defaulter List' button to Save all the remaining water bills for which bill amount is not
received.

Save Defaulter List

Description of fields on screen:

1. Sub Division <Display>
2. Section <Select>

3. Bill Deposit Location <Select>
Enter bill deposit location for the selected section

4. Period <Select>

5. Search by <Select>
o Ledger number
Search the consumer by ledger number

o Consumer Name
Search all the consumer by consumer name

o Online Account Number
Search the consumer by online account number

6. Date of Receipt

Displays the following details in grid:
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o Select
Select to enter the bill receipt for the consumer

o Online Account Number <Display>
o Ledger Number <Display>

o Bill paid option <Select>
Select the bill paid option i.e., Bill paid before due date or Bill paid after due date. If Bill is
paid after due date, surcharge will be levied on the consumer as late fee

o Billamount <Display>
Display the bill amount as per the water bill generated and given to consumer

o Surcharge <Display>
Display the surcharge amount as per the water bill generated and given to consumer

o Total amount received <Display>
Enter the total amount paid by the consumer (including surcharge, if any)

o Bill amount paid <Auto gen>
Bill amount is automatically calculated as per the ‘Total amount received’ and ‘Bill paid
option’

o Surcharge paid <Auto gen>
This is automatically calculated as per the ‘Total amount received’ if the bill is paid after due
date

o Advance <Auto gen>
Advance amount is automatically calculated as per the ‘Total amount received’ and ‘Bill paid
option’

o Outstanding <Auto gen>
Outstanding amount is automatically calculated as per the ‘Total amount received’ and ‘Bill
paid option’

o Surcharge on outstanding <Auto gen>
Surcharge on outstanding amount is automatically calculated as per the ‘Total amount
received’ and ‘Bill paid option’

7. Save
Confirmation to save the above made entries

8. Save defaulter List
After making all the receipt entries, click the ‘Save defaulter List’ to save all other consumers as
defaulters who have not paid their bills

Notes & Issues | Defaulter list can be generated on once. This should be generated before
generating the bills for next period

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Water Bill Reports - Various Water
Bill Reports

3.3.2.3.8. Update Area Type

Module No. M-SDC-15
Module Name | Update area type
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User Sub Division Office (WWC)

Description WWC enters the area type i.e. Urban or Rural for consumer master data, if not
entered before

How to Access | [e-Sanchalan]:: Sub Division Entries = Sub Division > Water bill > Update
Area Type

Post Process | [e-Sanchalan]:: Sub Division Entries = Sub Division - Water bill 2> Bill
generation / re-generation

Input Screen:

Update Area Type

Sub Division: #

|Shim\a No. 1 Kasumpti - |

Section: # [Kasumpti Section v
Place of Bill Deposit: # | Kasumpti Section h |
Enter Online Account No. From:smi/00000001  |To:smioooo100 | [ Get> |

List of Account Number Between SMLO0000001 to SML0O000100

Check SNo (Online Account No. Ledger No. |Customer Details Area Type

D 1 SMLO00000228 A-16 Sh Kashiv Ram(-Anii) Rural ® Urban

|:| 2 SMLOD0000231 A-21 Lt. Sh. Hira Lal(Lt. Sh. Khayali RamLaxmi Niwas Rural @ uUrban
Wik Anji Kasumpti)

[] 3 SMLO00000233 \A-35 Sh B.L. sharma(-(Lal Niwas} Anji Vikasnagar) Rural ® Urban

O 4 |SMLO00000235 A-30 sh R.L. Dulta{.Anji) Rural ® Urban

L] 55 SMLO00000236 A-40 BahadurChand Guleri(Sh.Lakshman Dass Rural ‘® Urb.
{Vikrant Harbour) Anji Vikasnagar) HisS Sl

|:| 6 SMLO00DDD237 A-42 Sh K.D. Musafeer(-Dhobighat lower Jakha Rural ‘® urban
Malyana)

7] 7 SMLO000D00238 A-46 Sh Desh Raj(Lt.Moti RamAnji Vikasnagar) Rural ® Urban

] &  |SMLO00000Z40 A-47 Sh Perthi Chand(-(Shiv Niwas) Anji Rural ® Urban
P.0.Kasumpati)

[} 9 SMLO00000242 A-48 sh Rajeev Chauhan(5h.Mohan ChauhanNear A S e

5

Save

Description of fields on screen:

1. Sub Division <Display>
2. Section <Select>

3. Place of bill Deposit <Enter>
Enter bill deposit location for the selected section

4. Enter Online Account No.
o From
Enter the last 9 digits of online account number from which list has to be displayed

o To
Enter the last 9 digits of online account number till which list has to be displayed

5. Click the Get button and the following data is displayed in grid

Displays the following details in grid:
o Check <Select>
Select to update the consumer data
o Sr. No. <Display>

o Online Account Number <Display>
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o Ledger Number <Display>
o Customer Details <Display>

o Area Type

6. Save

Select the area type i.e., Urban or Rural, which is to be updated

Confirmation to save the above made entries

Report/Query | How to Access:

Check List

[e- Sanchalan] :: Reports/Queries - Water Bill Reports - Consumer
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3.4. Division Office
3.4.1. Executive Engineer

3.4.1.1. Open Monthly Online Entry
Module No. M-DIV-1
Module Name | Open Monthly Online Entry
User Division Office (Executive Engineer)
Description This module will be used by the divisions (which are not generating online

Monthly Divisional Account) for entering monthly expenditure against the
schemes and works. After opening Monthly Online Entry, monthly physical and
financial progress may be entered in “e-Sameeksha” application.

When the division will switch to the online Monthly Divisional Account
Generation in “e-Sanchalan” application, the figures of monthly expenditure
(financial progress) will be automatically updated in “e-Sameeksha” application
and ‘Monthly Online Entry’ will be opened for entering monthly physical
progress.

How to Access

[e-Sameeksha]:: Monthly Progress Entries > Open Monthly Online Entry

Pre Module Sr.No. Module Office
sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description Division
2. [e-Sameeksha]:: Scheme Entries > Assign Budget Head Division
3. [e-Sameekshal:: Scheme Entries > Change the Stage Division
(The Stage Should be “in progress”)
4. [e-Sameeksha]:: Scheme Work Entries > Work Description | Division
5 [e-Sameeksha]:: Scheme Work Entries - Change the Stage | Division
(The Stage Should be “in progress”)
Post Module [e-Sameeksha]:: Monthly Progress Entries > Scheme Wise
[e-Sameeksha]:: Monthly Progress Entries > Work Wise
Dashboard:

DashBoard : Executive Engineer(Pendency, AA & ES and Technical Sanctions)

RUNNING BILLS SUBMIT
FOR VERIFICATION

TECHNICAL SANCTIONS

UPLOAD BOQ
(e-PROCUREMENT)

MB ENTRIES (OTHER) FOR
VERIFICATION

Input Screen:

APPROVE
MATERIAL

WORKS EXCEEDING
COMPLETICN TIME

Rising Main / Pumping M/C
Estimate (LIS)

GO0DS RECEIPT
ENTRIES

WORKS(MEASUREMENTS NOT
UPLOADED)

Rising Main / Pumping M/C
Estimate (LWSS)
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Cepartment™
Executing Office™
Financial Year®

Maonth*

[IRRIGATION AND PUBLIC HEALTH

[Div.No.1 Shimla @
[2011-2012 v

| August |

=1
E

|

| ©Cpen Data Entry

1| Reset

Description of fields on screen:

1. Display the Department Name

2. Displays the executing office
3. Financial Year<Enter>
Enter financial year for the first time, the system will auto display the next month for next time.
4. Month < Enter>
Enter month for the first time, the system will auto display the next month for next time.
5. Open Data Entry<Click>
Click the button to Open Monthly Online Entry for the selected parameters. After this action the
user will be able to make entries in monthly progress Scheme wise and work wise for all the
schemes for selected executing office.
Business Monthly progress may be entered only for those schemes/works whose status
Rules has been marked as “In progress”.

3.4.1.2. Include Left Schemes & Works

Module No. M-DIV-2

Module Name Include Left Schemes & Works

User Division Office (Executive Engineer)

Description The division office uses this module to include the Schemes or Works that is

entered or updated with latest stage as in progress, to the month and
financial year that is opened for Monthly Online Entry

How to Access

[e-Sameeksha):: Monthly Progress Entries - Include Left Schemes &

[e-Sameeksha):: Monthly Progress Entries > Work Wise

Works
Pre Module Sr.No. Module Office
sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description |Division
2. |[[e-Sameeksha]:: Scheme Entries > Assign Budget Head |Division
3. [e-Sameeksha]:: Scheme Entries - Change the Stage Division
(The Stage Should be in progress)
4. [e-Sameeksha):: Scheme Work Entries > Work Description |Division
5 [e-Sameeksha):: Scheme Work Entries - Change the Stage|Division
(The Stage Should be in progress)
Post Module [e-Sameeksha]:: Monthly Progress Entries > Scheme Wise

Input Screen:

NIC, Himachal Pradesh

Page 125 of 400




IPH_UM_Ver 1.0

Cepartment™
Cffice™

Financial Year®
Month*

Include Left Schemes & Works

| IRRIGATICN AND PUELIC HEALTH v
| Poch Civisien hd
2010-2011
October
Include Mew Schemes/ Work | l Reset

Office

Office

Description of fields on screen:
1. Display the Department Name
2. Displays the executing office

3. Financial Year<Display>
financial year that is opened for Monthly Online Entry for selected Department and Executing

4. Month < Display>
financial Month that is opened for Monthly Online Entry for selected Department and Executing

5. Include Left Schemes & Works <Click>
Click to include the Schemes or Works that is entered or updated with latest stage as in progress,
to the month and financial year that is opened for Monthly Online Entry

Notes & Issues

The Schemes and Works with status in progress will be included for data entry
of monthly progress

3.4.1.3. Demand Forward / Approve / Reject

Module No. M-DIV-3

Module Name

Demand Forward/Approve/Reject

User

Division Office (Executive Engineer)

Description

Executive Engineer at Division Office forwards the recorded details of the
Annual Demand for Capital Works

How to Access

[e-Sameeksha]:: Demand for Grants Entries > Demand Forward /
Approve / Reject

Pre Process

[e-Sameeksha]:: Demand for Grants Entries > Demand Generation

Pre Process
Sequence

Sr.No. Module Office

1. |[[e-Sameeksha]:: Scheme Entries > Scheme Description Division

2. [e-Sameeksha]:: Scheme Entries > Assign Budget-Head [Division

3. [e-Sameeksha]:: Demand for Grants Entries > Demand Division
Generation

Input Screen:
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Submit Demand for Grants

List of Demands To Forward/Approve/Reject
Action @ Farward () Approve () Reject () Modify Demand Amount ) Change Budget Head
(Before Forwarding Please Check/Fill All the pages of the list given)
&= First page |2 Prev. Page Next Page 3| Last Page
(&ll amounts are in rupees)
| Budget Head [DmdCode-Maj-Smaj- Scheme Executing Office Submitted By CEETEPERTT Original Budget ~
 Min-5Min-50E-Bud Code-V/C-P/N) i ' {Prev. Year)
|21-4711-01-796-01-500N -37-V- |2007-306-51663-C/0 FEW ta .i.IPH : Pooh Division |1PH 1 Pooh Division 0.00
B ba
|21-4711-01-796-01-500N -37- |TPH : Paoh Division IPH : Poch Division 0.00
o
| ‘ =
iBl-‘(?lL-Ul-)SE-UI-SUUN -37-W- |2008-306-54962-FPW Chango 1PH : Pooh Division IPH : Pooh Division 0.00
= T ————— allah and Khuru nallah Chango. | B i —
|31-4711-01-796-01-500N -37 -54963-FPW Shangtak & |1PH : Pooh Division IPH : Pooh Divisien 0.00
L GP Sunam | | | | ]
§31-4? 11-01-796-01-500N -37- 008-306-54964-FPW Kechong |12H : Pooh Division IPH : Pooh Division 0.00
e |Chong Nallzh at Rapa | ) | | |
|21-4711-01-796-01-S00N -37-V- |2008-306-54365-FPW Jamfadding | 1PH : Pooh Division IPH : Poch Division 0.00
1] |to Garthung upte Changa Mallzh in GP| =
L [Chango |
Forward To === Department = IRRIGATION AND PUBLIC HEALTH -
Office Lewvel = Circle Office -
Office = Reckong Peo-IPH Circle -
Remarks demand for the financial Year 201t-2012 -
| << Forward ==

Description of fields on screen:

o Department <Select>

o Office Level <Select>

o Office <Select>

o Financial Year <Select>

o Demand Pending to Forward / Approval <Click>
Click to get the schemes for the selected parameters that are pending for forward / approval

o Action (i. forward ii. Approve iii. Reject iv. Modify Demand Amount v. Change Budget
Head vi. Revoke the Rejected Demands)

6.i If Forward is selected
Forward all pending demands to other office/department.

¢ Display the details in following columns:

o Select <Check>
o Budget Head
o Executing Office

Display the Executing Office of the Scheme
o Submitted By
o Demand Amount

Display the Demanded amount for the selected financial year
o Original Budget

Display the original budget amount for the previous financial year
o Revised Budget

Display the revised budget amount for the previous financial year
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o Total Expenditure (Till Date)

Display the total expenditure amount till date.
o Fund Required for remaining Work

Display total fund amount for remaining work
o Remarks

Note related to demand of the scheme

e Select the “Forward To” details:
o Department <Select>
o Office Level
Select Office level i.e. Circle, Zone, Head Office etc

o Office
Select the Office Name to which Demand Entries are to be forwarded for approval
o Remarks

e Forward <Click>
Display a window to add the Covering letter and Subject to the Demandes.

‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : demand for the financial Year 2011-2012

Note: -1. If you want to attach covering letter with your demand letter Please upload covering letter.

2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optianal) |C:\Users\Acer\Desl-ctop\Pooh_IPH_2D11_11_2011.pdf || Browse... |(On|-_.f POF files are allowed) I
Subject forwarding from Pooh IPH -

Enclosure (List of demands) :  Click here to show enclosure(pdf)
[ == cancel ][ next>= |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer
o Subject
Enter subject to the demands
o Enclosure(list of demands) <Click>
To view list of demands
o Next<Click>
Display the following screen to confirmation

Forwarding
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : approve by rikhi ram

Mote: -1. If you want to attach covering letter with your demand letter,Pleaze upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optional) | || :

Subject

|(On|-_.r PDF files are allowed)

F

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)
[[==cancal ][ confirm=> |

o Confirm<Click>
The list of demands is forwarded to the selected office(i.e. higher office) in two formats —
1) Data list which is automatically merged with other data list and may be modified by
the higher office. Further the higher office may also forward the demands in similar
fashion.
2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.
Note: - if all the demands are not required to be forwarded, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.
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6.ii If Approve is Selected
Approve all pending demands

Submit Demand for Grants

iGenerated By/To be Forwarded By :
1 Department
‘ Office Level *
‘ Office *

| Financial Year *

| Click »>> [ e T ]

List of Demands To Forward/Approve/Reject

Action O Forward @ Approve O Reject O Modify Demand Amount O Change Budget Head
(Before Approving Please Check/Fill All the pages of the list given)

& rirst Page ~ Page 1 of 1 ~ OR Go Ta Page [ IEEN

(A&l amounts are In rupees)

Executing Office Submitted By [ Griginal Budgel #

m Ay I_“.'-'s PR
Min-5Min-50E-Bud Code-V/C-P/N) (Prev. Year]
|31-4711-01-796-01-500N -37-V- |2007-306-51663-C/0 FAW to 1PH : Poch Division |teH : Pach Division 0.0C
. |BCUOENSIRR SERIGES T 1 T | 5
|31-4711-01-796-01-500N -3 2007-306-51670-C/0 FPW 1PH : Poch Division IPH : Poch Division [ isss0q 0.0C
I Avalanche at Kanam Nallzh in GP
N .. - [ S
|31-4711-01-796-01-500M -37-\- |2008-306-54962-FPW Changa 1PH : Poch Division IPH : Pach Division [ zsais.0qf 0.0C
I |nallah and Khuru nallah Change,
|31-4711-01-796-01-500N -37-V- |2008-306-54564-FPW Kechang IPH : Pach Division IPH : Poch Division l:' 0.0t
12 {Chorf Nallshat Rapa | ! |
|31-4711-01-796-01-500N -37-V- |2008-306-54365-FPW Jamfadding | IPH : Pooh Division 1PH : Pach Divisian 0.0c
iz |te Garthung upta Changa Nallzh in GP —
| jChangn: = - L .
121-4711-N1-T9R-01-SNON -37-\f- r?ﬂnﬂ-?ﬂﬁ-ﬁAQﬁﬁ-FDw‘f’:k::r TPH : Prnh Nivisinn TPH = Panh Mivisian e n.nr:
| >

L

Approval Remarks

| << Approve >=

Description of fields on screen:

e Display the details in following columns:
o Select <Check>
o Budget Head
o Executing Office
Display the Executing Office of the Scheme
o Submitted By
o Demand Amount
Display the Demanded amount for the selected financial year
o Original Budget
Display the original budget amount for the previous financial year

o Revised Budget
Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.
o Fund Required for remaining Work
Display total fund amount for remaining work
o Approval Remarks

Note related to demand of the scheme

e Approve <Click>
Display a window to upload the covering letter and enter subject to the demand list.
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‘You are trying to approve demands.
Remarks @ -N/A-

Mote: -1. If vou want to attach covering letter with vour demand letter,Flease upload covering letter,
2. Browse cavering letter and enter subject then press next buttan to proces

Covering Letter (Optional) |c:\Documents and Settings\Mamta Sharma\Desktap\Covering Letter.d|| Browss.. | (Only POF files are allowed)
Subject

Enclosure (List of demands) :  Click here to show enclosure(pdf)
| =< Cancel || Next = |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer
o Subject
Enter subject to the demands
o Enclosure(list of demands) <Click>
To view list of demands
o Next<Click>
Display the following screen to confirmation

You are trying to approve demands.
Remarks @ -N/A-

Note: -1. If you want to attach covering letter with your demand letter,Please upload covering letter.

2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optional) |C:\Documents and Settings\Mamta Sharma'\Desltop\Covering Letter.d“ Browse... | (Only PDF files are allowed)
Subject ‘

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

| << Cancel || Confirm »= |

o Confirm<Click>
The list of demands is approved in two formats —
1) Data list which is locked and may not be modified by any office.
2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.
Note: - if all the demands are not required to be approved, some of them may be rejected

by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.iv Modify Demand Amount
User can modify demand amount before demand is Forwarded or Approved
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Demand for Grants

| Generated By/To be Forwarded By :
E Department *

Office Level *

Office * i
Financial Year * 2012-2013 - .
| Click »=> [ << Change [ me Demands (0) => | !
List of Demands To Forward/Approve/Reject
Action ) Forward ) Approve (| Reject @ Modify Demand Amount ) Change Budget Head Revolkes the Aejected Demands
(Before navigating to other page,FPlease save selected records of the page)
(Al ameunts are in rupees)
 Executing Office Submitted By Demand Amount 2L ELS Update
! . ¢ € i
i e IRy o 4 e i S 2 |
|31-4711-01-796-01-500N -37- | 2007-306-51663-C/0 FPW to  |IPH : Posh Division IPH : Poch Division | 214520,00] Update
[v-p |Ralang Nallah in GP Ribba | w
|31-4711-01-796-01-500N -37- 2007-306-51670-C/O FPW IPH : Pooh Division IPH : Pooh Division | 1452.00 [Update
[v-P |Avalanche at Kanam Nallah in GP { i
| Kanam | |
|31-4711-01-796-01-500N -37- 2008-306-54962-FPW Chango  |IPH : Poch Division IPH : Pooh Divisien 25416.00] Update
[w-g o nallzh and Khuru nzllsh Chango. !
|31-4711-01-796-01-S00N -37- |2008-306-54963-FPW Shangtak |IPH : Pooh Division 1PH : Pooh Division 45220.00] Update
v-e E Burtum in GP Sunam | i
|21-4711-01-796-01-500N -37- 2008-206-54964-FPW Kechong |IPH : Posh Division IPH : Posh Division S2580.00) [Update
v-p Chang Nallzh at Ropa ! |
|31-4711-01-796-01-500N -37- | 2008-306-54965-FPW IPH : Poch Division IPH : Pooh Division | 23250.00) [ update
VB Jamfadding to Garthung upta h i
| Changa Nallah in GP Change | | |
|31-4711-01-796-01-500N -37- |2008-306-54966-FPW Yaksar  |IPH : Pooh Division IPH : Pooh Division | 54540.00| Update
v-p Nallah in GP Sunnam | | | |

Description of fields on screen:

¢ Display the details in following columns:

o Select

o Budget Head

o Scheme

o Executing Office

Display the Executing Office of the Scheme

o Submitted By
o Demand Amount <Display/Edit>

Display the Demanded amount for the selected financial year that can be modified
o Remarks

Display the entered Remarks
o Update <Click>
Click to Update the Demanded amount

6.v Change Budget Head
User can change budget head of demand

Action " Forward () Approve (| Reject () Modify Demand Amount @ Change Budget Head levoke theRey
{Budget Head for only one demand(on current page) can be changed at a time )
-~ Page 1 of 1.~ OR Go To Page - _
Min-5Min-SOE-Bud Code-V/C-P/N) -
':i .31-47 11-01-796-01-5S00N -37-V- |2007-306-51663-C/0 FPW to |IPH : Pooh Division IPH : Poch Division
P Ralang Mallzh in GP Ribba
D 31-4711-01-796-01-500N -37-V- |2007-306-51670-C/0 FPW IPH : Pooh Division 1PH : Pooh Division
P Avalanche at Kanam Nallzh in GB
Kanam =
[[] |31-4711-01-796-01-500N -37-V- |2008-306-54962-FPW Chango IPH : Poch Division 1BH : Pooh Division 25416,00]
e | S _|nsliahiand Khuhinallah Changd B
D 31-4711-01-796-01-500N -37-V- |2008-306-54963-FPW Shangtak & |IPH : Poch Division |IPH : Pach Division 5220, _|
P |Burtum in GF Sunam |
[[] |31-4711-01-796-01-500N -37-V- |2008-306-54964-FPW Kechong  |IPH : Pooh Division |TPH : Paoh Divisien Szs80.00]
B |Chang Nallah at Ropa | |

Description of fields on screen:

¢ Display the details in following columns:
o Select <Check>
Select to Change the Budget Head
o Budget Head
o Scheme
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Executing Office

Display the Executing Office of the Scheme

Submitted By

Demand Amount

Display the Demanded amount for the selected financial year
Original Budget

Display the original budget amount for the previous financial year
Revised Budget

Display the revised budget amount for the previous financial year
Total Expenditure (Till Date)

Display the total expenditure amount till date.

Fund Required for remaining Work

Display the total fund amount for remaining work

Remarks

¢ Display the following Screen to Change the Budget Head:

Change Budget Head Close(X)

Selected Demand

Financial Year 2012-2013
Department & Executing Office IPH : Poch Division
Scheme 2008-306-54962-FPW Chango nallah and Khuru nallah Chango.

Current Budget Head 31-4711-01-796-01-500M -37-\V-P

New Budget Head to Assign »>>

Demand Number® 00--Mo Demand Code il
Head Type* -SELECT- i
Voted/Charged ~ @ voted ) Charged

Plan/Non Plan® @ Plan ' ' Non Plan

Account Sub Head™ -SELECT- i

{Maj-SMaj-Min-Smin- BudCode-SOE)]

(Dmd-Maj-Smaj-Min-5Min-SOE-BUD CODE-V/C-P/N)

<< Save =>

@)

@)
@)
@)

@)

@)
@)
@)
@)

¢ Display the details of Selected Demand:

Financial Year
Department & Executing Office
Scheme

Current Budget Head
Display the Current Budget Head that needs to be changed

e Select the Following to Assign the New Budget head:

Demand Number
Head Type
Voted / Charged
Plan / Non Plan

Account Sub-Head
Major Head — Sub Major Head — Minor Head — Sub Minor Head — Budget Code — SOE

e Save <Click>
Click to replace the old budget head with the selected Budget Head

Report/Query

How to Access:
[e- Sameeksha] :: Queries - General Query
[e- Sameeksha] :: Queries > Progress Summery ->Demand /Budget
/Expenditure
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[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Queries > Demand for Grants

[e- Sameeksha] :: Reports > Demand for Grants - Head Wise

[e- Sameeksha] :: Reports > Demand for Grants - Scheme Wise

[e- Sameeksha] :: Reports > Demand for Grants > Department Wise

3.4.1.4. Approve Material Indents

Module No. M-DIV-4

Module Name | Approve Material Indents

User Division Office (EE)

Description Executive Engineer approves the Indents verified by the SDO/AE

How to Access | [e-Sanchalan] :: Division Entries > Executive Engineer - Material > Approve

Material

Pre Process Verification of Material Indent By SDO

Pre Process Sr.No. | Module | Office

Sequence A. Material indent for Tendered Work
1. e-Sameekshal:: Scheme Entries > Scheme Description  Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description

4. [e-Sanchalan]:: Division Entries > (D)rawing Branch - Work [Division
Specifications > Revised Schedule Of Quantity

5. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Work [Division
Specifications > Material To issue

6. [e-Sanchalan] :: Section (site) Entries > Raise Material Section
Indent

7. |[[e-Sanchalan] :: Sub Division Entries = Sub Division Sub
Officer-> Verification > Material Indent Division

B. Material indent for MAS (Material at Site)

1. e-Sameeksha]:: Scheme Entries > Scheme Description  [Division

2. |[[e-Sanchalan] :: Section (site) Entries > Raise Material Division
Indent
3. [e-Sanchalan] :: Sub Division Entries = Sub Division SUB
Officer-> Verification - Material Indent Division
Post Process e [e-Sanchalan] :: Division Entries > Executive Engineer > Material >

Cancel approved Indents
or

e [e-Sanchalan] :: Section (Store) Entries >Issue Material

Input Screen:
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Approve Material

Pending Indents

Indent Date
01/01/2011

01/01/2011

01/01/2011

01/01/2011

01/02/2011

01/03/2011

01/03/2011

Indent By Indent Number

[Fagu Section] : Work Id:2010-220 Scheme Code & 2010-17
MName :T200515%:R/M of Store Building at Fagu Tehsil

Theog Distt. Shimla, Work Name:SH:P/F of M.S.railing

in front side of store building at Fagu.

[Fagu Section] : Work Id:2010-223 Scheme Code & 2010-16
Name :T200%15%:R/M of Store Building at Fagu Tehsil

Theog Distt. Shimla, Work Name:SH:C/O Breast wall

for the protection of stere lawn,

[Fagu Section] : Work Id:2005-17 15 Scheme Code & 2010-15
Name :2006-206-44667 :LWSS Dhamandri Padrog in

3.B. Dhamandri Tehsil Theeg Distt, Shimla. HP Work

MName: C/O Pump house cum attendent gtr.Stage.Ist

[Balag Sectien] : Work Id:2010-3947 Scheme Code & 2010-6
Name :T2010-306-1054:R/R of GWSS to Village

Badartoo Badair in G.P Basadhar, Work Name:L/] of G.I

Pipes of varicus diz and Repair of Intake and 5/Tank.

[Tara Devi Section] : Work Id:2010-32625 Scheme 2010-21
Code & Name :T200518:R/M of LWSS Tara Devi Work
Name:Concrete jacketing of sump well and c/o intake.

[kuffri Sectien] : Work Id:2010-4401 Scheme Code & Z010-7
Mame :T2010-306-1241:Prov, GWSS to P.C. Hab. of

census village Domehar G.P, Dharbog Tehsil and Distr.

Shimlz, Work Name:C/0 S/tank SZ2ltrs cap L/] testing

3.1, Pipe 15mm dia 2190Rmt. 20mm dia 1020Rmt

23mm dia 17 20+40mm &Rmt,

[kuffri Section] : Scheme Code & Name :2003-306- 2010-6
32907 1:LWSS Gharech Shoya Charbara in Tehsil &

Description of fields on screen:

1. Display indents in the following Columns:

o Indent Date
Date on which indent is raised
o Indent By

Indent To
IPH Store Fagu, Theog

IPH Store Fagu, Theog

IPH Store Fagu, Theog

IPH Store Fagu, Theog

IPH Store Mehli, Shimla

IPH Sterz Mehli, Shimlz

IPH Starz Mehli, Shimlz

| £

Display the description such as Section name, Work Id (if raised for tendered Work),
scheme Code & Name for which indent is raised

o Indent Number
o IndentTo

Display the name of the store to which Indent is raised for issuance

2. On Click of any Indent, redirect the Screen as mentioned below:

[ < Back (List of Pending Indents)

1. Indent Details

Indent Number and Date 2015-7, 13/06/2019
Indent To IPH Store Mehli, Shimla
Indent By

Theog Distt. Shimla.

2. Item Details Entry

[5ainj Section] : Scheme Code & Name :T19576:Prov. LIS Sainj in G.P. Sainj in G.P. Sainj Tehsil

Agpigyat Date 05,/04/2020 j

Click to view already issued / Pending for issuence Indents for this work

Remarks Er. Mast Ram Bragta 1L.E
(Max.200 Chars.)

Item Unit Name |Qty. Available (in Store)|Qty. Indented|Qty. Approve Now |Storage Charges(%a)
Cement->Portland Pozzolanna Bags 255.0000 [ s0.0000] | q [ o]
Cement
Tor steel-= & mm MT 16.6210 0.8000 0 0
[Tor steel-=10 mm MT 17.7880 0.4000 of o
HDPE Pipe -=200mm outer dia PE-80|metre o 200.0000 0| 0
PN 2.5

| Reject | | Prnt | | Venfy Save

Description of fields on screen:
1. Display indents Details in the following Columns:

o Indent Number and Date
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o Indent To
o Indent By

2. Display the following Column:
o Approval Date <Select >
By default display the current date
o Remarks <Enter>

Display the indented items in grid with following columns:

o lItem

o Unit Name

o Qty. Indented

o Qty. Approve Now
Executive engineer can approve either the whole quantity indented or can
increase/decrease the quantity

o Storage Charges (%)
Executive engineer can apply the storage charges, if the indent id raised by other
Division/Dept

3. Save <Click>
Confirmation made to above entries and Division wise unique Approval Number is generated
Automatically

4. verify <Click>
Confirmation made to verify the saved entries

5. Print <Click>
To print the approved Indent

6. Reject <Click>
If Executive engineer does not want to approve material due to any reason such as unavailability of
material in store, he can reject the indent

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Inventory Reports - Indent ltems

3.4.1.5. Cancel Approved Indents

Module No. M-DIV-5

Module Name Cancel Approved Indents

User Division Office (EE)

Description Executive Engineer after approving the Indent, can also cancel the approved

indents before issue of Material

How to Access [ [e-Sanchalan] :: Division Entries > Executive Engineer - Material > Cancel
approved Indents

Pre Process [e-Sanchalan] :: Division Entries > Executive Engineer > Material > Approve
Indents
Pre Process Sr. No. | Module | Office
Sequence A. Material indent for Tendered Work
1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. e-Sanchalan]:: Division Entries - (C)orrespondence Division
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Branch-> Work Agreement Description

4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work
Specifications > Revised Schedule Of Quantity

Division

Specifications - Material To issue

5. |[[e-Sanchalan]:: Division Entries > (D)rawing Branch - Work

Division

Indent

6. [e-Sanchalan] :: Section (site) Entries > Raise Material

Section

Verification - Material Indent

7. [e-Sanchalan] :: Sub Division Entries & Sub Division Officer->

Sub
Division

Material > Approve Indents

8. [[e-Sanchalan] :: Division Entries > Executive Engineer >

Division

B. Material indent for MAS (Material at Site)

1. e-Sameekshal:: Scheme Entries > Scheme Description

Division

Indent

2. [e-Sanchalan] :: Section (site) Entries > Raise Material

Section

3. |[[e-Sanchalan] :: Sub Division Entries - Sub Division Officer->
Verification > Material Indent

Sub
Division

4. [e-Sanchalan] :: Division Entries - Executive Engineer >
Material > Approve Indents

Division

Input Screen:

Indents(Approved) Pending for Issuance

Details Indent
Number

2010-7

Approval
Date

06/01/2011

Approval
Number

2010-100

O
[Beie ] O

2010-101 06/01/2011 2010-16

(=] O

2010-102 06/01/2011 2010-14

(oo ] O

2010-103 06/01/2011 2010-15

(oo ] O

Description of fields on screen:

o Details
o Check

Approval Number
Approval Date
Indent Number
Indent Date
Indent By

O O O OO0

o IndentTo

Cancel Approved Material

Indent Date

04/11/2010

04/12/2010

05/01/2011

05/01/2011

Cancel

Indent By Indent To
[Matianz Sectian] : Scheme Code &

Mame :T20034:Prov. LWSS Thundru
Keltidhar G.P.Kiara Teh, Theog Distt.
Shimla

[Jubarhatti Section] : Work Id :2008-
1217 Scheme Code & Mame :2007-206-
4467 6:Prov. LWSS Paboo Bawin in G.P.
Chanog Work Name:Laying and jointing in
distribution line and C/O Storage Tank of
wvarious capacity and C.0, Stand post.
[Kasumpti Section] : Work Id :2010-
2421 Scheme Code &

Mame :T157 11:LWS5 Mehli in G.P. Beclia
in Tehsil EDistt. Shimla Work Name:C/O
RCC Sump well of 372900 ltrs cap. at
stage-Ist B RCC Sump well of 86200 lers.
cap. at stagellnd.

[Oharampur Section] : Work Id :2010-
3441 Scheme Code & Name :T2010-
306-760:Prov.LWSS Sareg Thach from
Chilla Khad in G.P.Bharana Tehsil Theoa.

IPH Stare Fagu, Theog

IPH Stars Mehli, Shimla

IPH Stare Mehli, Shimla

IPH Store Fagu, Theog

1. Display indents in the following Columns:

To cancel multiple approved indents together

Display the name of the store to which Indent is raised for issuance

2. On Click of ‘Details’ redirect the Screen as mentioned below:

Display the description such as Section name, Work Id (if raised for tendered Work),
Scheme Code & Name for which indent is raised
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Cancel Approved Material

1. Approval Details

Approval Number 2010-100

Approval Date 06/01/2011

2.Indent Details

Indent Number and Date 2010-7, 04/11/2010
Indent To IPH Store Fagu, Theog

[Matiana Section] : Scheme Code & Name :T20034:Prov. LWSS Thundru Keltidhar G.P.Kiara

Indent From Teh. Theog Distt. Shimla

3. Item Details Entry

Item Unit Name Qty. Indented Qty. Approved Storage
Charges{%o)

G.I.Fipe plain end-= 15 mm dia - metre | | | | | |

Light G.I. Fipe

| Cancel |

Description of fields on screen:
1. Display indents Details in the following Columns:

Approval Number
Approval Date

Indent Number and Date
Indent To

Indent From

O O O OO

2. Display the indented items in grid with following columns:
Item

Unit Name

Qty. Indented

Qty. Approved

Storage Charges (%)

O

O O O O

3. Cancel

Business Rules | Once Material Issued by Executive engineer can be cancelled for issuance, if
the material is not issued.

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries = Inventory Reports - Indent ltems

3.4.1.6. Verification of Running Bill

Module No. M-DIV-6

Module Name | Verification of Running Bill
User Divisional Office (EE)
Description EE verifies the running bill

How to Access [ [e-Sanchalan]:: Division Entries > Executive Engineer - Running Bills (Ex) >
Verification of Running Bill

Pre Process [e-Sanchalan]:: Division Entries - Account Officer > Dashboard - Running
Bill Submit for verification

Pre Process Sr.No. Module Office

1. e-Sameekshal:: Scheme Entries > Scheme Description |Division
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Sequence

2. e-Sameeksha]:: Scheme Entries > Work Description Division

3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description

4, [e-Sanchalan]:: Division Entries - (D)rawing Branch -> Division
\Work Specifications > Revised Schedule Of Quantity

5. [e-Sanchalan]:: Division Entries - (D)rawing Branch -> Division
Work Specifications > Material To issue

6. [e-Sanchalan]::Section (site) Entries > Work Measurement|Section
- Work Measurements (Offline)

6.1. Download DTS and Offline Module Section

6.2. Entry in Downloaded Offline file Section

6.3. Upload Measurements Section

7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification >Work Measurements Division

8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub
Generate running bill Division

9. [e-Sanchalan]:: Sub Division Entries = Sub Division OfficerDivision
- Running Bills (SD) - Submit Running Bill

11. [e-Sanchalan]:: Division Entries = Account Branch > Division
Dashboard - Running Bill submit for verification

10. [e-Sanchalan]:: Division Entries = Account Officer > Division
Dashboard - Running Bill submit for verification

Post Process

Payment

¢ [e-Sanchalan]:: Sub Division Entries >Vouchers (SD) - Payment
Or
¢ [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers >

Input Screen:

Submit

Running Bill

Submit to Verification

Submit to Verification

|2008-134—D / R.Bill No

Submit to Verification

Submit to Werification

Submit to Verification

submit to Verification

Submit to Verification

|201].-1236 [ R.Bill No

|2009-1980 / R.Bill No.:
|2009-2?81 / R.Bill No.:
|2011-1230 / R.Bill No.:
|2011-1235 / R.Bill No.:

Verify Running Bill

13 [MB:
2 [MB:
:3 [MB:
1 [MB:
i1 [MB:
.11 [MB:

|2DD?—2E|9 J/ R.Bill No.:3 [MB: 2092-Matiana Section]

2051-Bharan Section]
62-Kasumpti Section]
2228-Tara Devi Section]
18-Tutu Section]
18-Tutu Section]
18-Tutu Section]

1.

Description of fields on screen:

Display the list of Running bills that are submitted for verification:

o

Submit to Verification <Click>

Click to view and Verify Running Bill

Running Bill

Display the Work Id, Running Bill No., M.B. Number and section of the running Bill
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[ <<Back to Submit List |

Include Measurements Related To:

Section #

1. Agreement Description
Work Id #

Scheme Code & Name
Work Nature

Executing Office
Work Serial No. & Name

3. On click of ‘Submit to Verification’ open the Generate Running Bill Screen

Verify Running Bill

T200025-R/M of LWSSChawala Buint Stage 2nd in G.P Neri Teh & Distt. Shimla
Repair/Maintenance

Div.Mo.1 Shimla 9

21.C/0 Rewinding of 100HP motor cromption greaves make 2940RPM 415 volts, S0HZ.

1=t stage.
1.a Running Bill Description
Running Bill #
Date of Running Bill # 21/06/2011 E]
M. B. for Running Bill Entry # 18 w
Payment by Div.Mo.1 Shimla 9 w
Is Final Bill? [*] ves

Agreement Type Item Rate Tender

1.b Action on Running Bill.

Advance to be given |:| Rs
Deduct Advance (If Any) Rs.
With Held Amount (Overall) I:l Rs.
Add Duties (VAT & Excise etc.) Hs.
Adjusted Earnest Re.
Money/Security
Remarks

2. Abstract of Measurement

(Max.1000 Chars.)

Sr.Mo. List of Items of Scheme Work With Helc
Qty Qty Amount e
Measured Measured Release Sl
Previously Currently Currently Ciiscenthy
o Rewinding of 100 HP motor Kirloskar make 2940 RPM 415-VOLTS | 0.0000]| |[ 3soo00.00]| 0.
S50HZ with super copper wire BIC/Devi Dyal make as per ISI
specifications.
el P/F main leads glass wire single fore suitable for 100 HP motor for | 0.0000] Il 2100.00|| 0.
kirloskar make.
i P/F thimbles for main leads for 100HP motor for kitloskar make. | D.EIEIDDH || GDD.DDH 0.
4.. P/F fibre sibre stick for motor slot 100 HP motor for kirloskar make. | 0.0000]| Il 3360.00|| 0.
Ses P/F new terminal plate for 100 HP motor. | 0.0000]| Il 1200.00|| 0.
B.. Repair of stamping slot and chemical wash for 100 HP motor. | 0.0000] Il 1100.00|| 0.
TS P/F Ball bearing DE 6314 SKF C3 make for 100 HP motor. | 0.0000]| Il 2500.00|| 0.
8.. P/F ball bearing ND 6311 SKF C3 make for 100 HP motor. | D.EIEIDDH || 23,3.3_0,3” o.
S.. Motor rotor shaft welding and turning make the ball bearing size for| 0.0000]| Il 2200.00|| 0.
100 HP motor
10..  Rotor balancing for 100 HP motor. | 0.0000]| Il 500.00|| 0.
11..  Motor cover housing sleeves for 100 HP motor. | 0.0000]| Il 2200.00|| a.
12.. Dismentalling and refixing of motor commissioning and testing at 5ite| D.EIEIDDH || 2000_00” 0.
for 100 HP maotor.
4 b
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3. Recovery

3.a.I Royalty of Items

Items for Royalty Qty Amt. Qty Unit Rate(Rs.)of
Recovered Recovered Recovered Recovery per
Previously Previously Mow unit

Sand [ oooon] | ooo] [ _o.ooog]  ocum [ 1000
T [ ooood] [ ood [ oooog o cum [_zo.oq
Aggragrate [ oooon] | ooo] [ o.oooo]  eum [ izof

3.a.I1 Panchyat Tax on Royalty

Items Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Mow unit

Truck [ o.oo00] [ 0.00] [ o.0o00] nes

Trolley [ o.0o00] [ 0.00] [ o.oo00] nos [ sog

3.b Empty Material

Empty Material Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit

Cement Bag [oooog | of [ ooooo] Eews [ -0

3.c Material Used

Machinery Name Remarks Qty Amt. Qty Unit Rate(Rs.)
Recovered Recovered Recovered of
Previously Previously Now Recovery
per unit

Moveable (Truck) | | oo | o [oooog] km [0
tmmovable | | 00 | of [_oooeg tHer [ oo

4. Deductions

Deduction Type Amount Deducted Previously|To be Deducted Now

CGST 0.00 & | |
Income Tax 0.00 = [ |
Security 0.00 [ | |
SGaT 0.00 [ |
Labour Cess 0.00 = | |

5. Miscellaneous Deductions

Type [-sELECT- < Add

Miscellaneous Deduction

o
=

]
i

6. Withheld Amount[LOC/ Testing({Part IV)]

7. Remarks Of Accounts Officer

Enter Remarks * Checked

8. Remarks Of Executive Engineer

Enter Remarks *

Update Running Bill || Verify Running Bill

Description of fields on screen:

1. Display the Selected option (to generate Abstract of Measurements according to):

o Division
o Sub Division
o Section

2. Section

3. Work ID

Displays the following details:
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Scheme Code & Name

Work Nature (Original or R/M)

Executing Office

Work Serial No. & Name

Agreement type (Item rate, Percentage rate and lump sum rate)

O 0O O O O

4. Running bill number

e Date of running bill Generated
MB for running bill Entry
Payment By
Is final bill

5. Actions on Running Bill
Actions on Running bill can be specified:

Advance to be Given

Advance Given Previously

Deduct advance

Advance deducted previously

Lump sum amount

It is applicable only for lump sum tendered works
Lump sum amount Previously

It is applicable only for lump sum tendered works
With held amount

With held amount previously

Release from with held amount

Amount released previously

Add Duties (VAT & Excise Duty)

Duties added previously

Adjust earnest money

o O O O O O

O O O 0O 0 O O

6. Abstracts of Measurements
Display details with the following columns:

» Item Sr. No.
> List of Items of Scheme work

Display details as per Actual Work Measured:
> Quantity Measured Previously
» Quantity Measured Currently

to division/sub division/section as per the selection
Amount Released Previously

Amount Released Currently

Withheld amount released previously

Withheld amount released currently (item wise)

The amount to be released from withheld amount ltem wise
Withheld amount Released Currently (item wise)

YV VYVVYVY

into the ‘ Withheld amount’ column

7. Recoveries:

Division except Panchayat tax as it is uniform throughout state

7.a.i Royalty of Mining Material: (Sand, Stone and Aggregate)

Display those abstract of measurements which are not been considered in the previous running bill

Displays the total quantity of measurements recorded in MBs of various section(s) pertaining

If the ‘amount released currently’ is modified, the balance amount is automatically added

Recoveries are auto calculated, according to the defined fixed slabs and are uniform throughout the

It is the mining material (Sand, Stone and Aggregate) used by the contractor, amount is
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recovered from the bill and is credited to the head of mining department
Display the following Columns:

Iltems of Royalty

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Panchyat Tax on Royalty : (Truck and Trolley)
Display the following Columns:

ltems

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Empty Material such as empty cement bags etc. which are not returned by the
contractor:
Display the following Columns:
o Empty Material
¢ Quantity recovered Previously
Amount recovered Previously
Quantity recovered Now
Unit
Rate (Rs.) of Recovery Per Unit

7.a.iv Departmental Machinery Used by contractor for execution of work
Recovery is based on:

Machinery name

Remark

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

8. Deductions such as Security, Income Tax, SGST, CGST, IGST and Labour Cess
Deductions are auto calculated on ‘Net Release Amount’ (A.8 column of memorandum of payment),

according to the defined standard slab and are uniform throughout the state.
Deduction is based on:
o Amount deducted previously
o Whether to deduct in current running bill or not
o Remarks
If deduction is not to be done, specify a remark for it

***Security: It is caution money that is kept hold with the department for a specific period of time to
minimize the unforeseen risk and is refundable to contractor
e.g. 10% on (0-1 lac)
7.50% on (1 lac-2 lac)
5 % on (2 lac- above)
***Income Tax: Tax levied on the income earned by the contractor and may include Surcharge &

NIC, Himachal Pradesh Page 142 of 400



IPH_UM_Ver 1.0

education cess.
e.g. Income Tax @ 2%
Education cess @ 3 % on Income Tax
***Sale Tax: Tax levied on the selling price of goods and services by the contractor.
e.g. GST@ 2%
*CGST,SGST and IGST: Charge levied on goods and services tax which is credited in the
account of income tax department
e.g. CGST, SGST@ 1% orIGST @ 2%

9. Miscellaneous deductions such as recovery of Housing Charges, recovery of Energy
Charges, Compensation on account of non completion of work etc.
Deduction is based on:
o Selects the type of deduction
o Amount <Enter>
o Add to the list of Miscellaneous deductions

10. With held amount LOC / testing (Part 1V)
With held amount, if needs to be deducted for lack of LOC amount or ant testing needs to be done
after the bill payment

11. Remark of Account Officer <Display>

12. Remark of Executive Engineer <Enter>

13. Update
Confirmation made to update the bill

14. Verify
Confirmation made to verify the bill

Report/Query | How to Access:
[e-Sanchalan]:: Reports/Queries - Scheme Reports—> Running Bill

3.4.1.7. Generate Monthly Account
Module No. M-DIV-7

Module Name | Generation Monthly Account

User Division Office (EE)

Description Monthly Accounts are generated by Executive Engineer at Division Office

How to Access | [e-Sanchalan]:: Division Entries > Executive Engineer > Generate Monthly
Account

Input Screen:
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Generate Monthly Account
- 1. Parameters Selection
Financial Year =

Financial Month =

|Generate Monthly Account == |

|Verifv the Generated Monthly Account >>|

Please Note :

not be re-generated.

1. All Fields marked = are mandatory.

2. If the generated Monthly Account is verified, it may

Description of fields on screen:

1. Display the following details:
o Financial Year
o Financial Month

2. Generate Monthly Account
Confirmation made for generation of Monthly Account

3. Verify the generated Monthly Account
Confirmation made to verify the generated Monthly Account

Business ] j ] j ] j
Rules

Form 64.doc Form 80.doc Suspense.doc
Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports
Output at Annexure:

Monthly Account (Form 80)

Schedule of Revenue (Form 46)

Abstract of Expenditure (Form 74)
Schedule of works Expenditure (Form 64)
Abstract of Monthly Stock A/C

Monthly Stock Account Schedule
Abstract of Deposits (CPWA 78)
Schedules of Deposits

Abstract of P.W. Misc. Advance

. Schedule of P.W. Misc. Advance

. Suspense Account (CPWA-73)

. Suspense Stock Manufacture (CPWA-72)

. Schedule Of Credit and Debit to Remittance

3.4.1.8. Revert Verifications

3.4.1.8.1. Scheme Description (Revert Verification)
Module No. M-DIV-8

Module Name | Scheme Description (Revert verification)

User Division Office (EE)
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Description Verification of Scheme Description is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Scheme Description

Input Screen:

Scheme Description

T

Enter Scheme Code #

|L—‘GC--‘.-3:-E-—-':G"'C-? || < Change Scheme |
Scheme Name LWSS Jhalgi Molog in G.P. Rajhana Tehsil & Distt. Shimla HP
Executing Office Div.No.1 Shimla 9

| Open Scheme Description |

Description of fields on screen:

1. Enter Scheme Code <Enter>
Displays the following details of Work :

o Scheme Name

o Executing Office

2. Open Scheme Description <Click>
Confirmation made to open the Scheme Description

Business Rules [Scheme verification can be opened for own Division only

3.4.1.8.2. Work Description (Revert Verification)
Module No. M-DIV—9

 Module Name | Work Description (Revert verification)

User Division Office (EE)

Description Verification of Work Description is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access [ [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Work Description

Input Screen:

Open Work Description

5 a
Enter Work Id # [2008-1483 || = Change Work1d |
Scheme Code & Name T19836-Prov. GWSS to P.C. Habitation of census vill jalf and udli in G.P.malyana in Teh. and
Distt Shimla HP.
Work Nature QOriginal
Executing Office Div.Mo.1 Shimla 9
Work Name 1.C/0 2 Nos Spring Intake,? Nos.Storage tank 5000ltrs cap.C.0Q Stand post 4 Nos and L;aying

and jeinting of G.I.Pipes of various dia.

Open Work Description

Description of fields on screen:

1. Enter Work Id <Enter>
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Displays the following details of Work :
o Scheme Code & Name
o Work Nature
o Executing Office
o Work Name

2. Open Work Description <Click>
Confirmation made to open the Work Description

Business Rules [Scheme verification can be opened if Running bills have not been generated

3.4.1.8.3. Agreement Description (Revert Verification)
Module No. M-DIV-10

Module Name | Agreement Description (Revert verification)

User Division Office (EE)

Description Verification of Agreement Description is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access [ [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Agreement Description

Input Screen:

Revert Verification: Agreement Description

Open Online-Agreement Description

Enter Work Id # |zggg.14gg | | < Change Work Id |

Scheme Code & Name T15886-Prov. GWSS to P.C. Habitation of census will jalf and udli in G.P.malyana in Teh.
and Distt Shimla HP.

Work MNature Original

Executing Office Div.No.1 Shimla 9

Work Name 1.C/O 2 Mos Spring Intake,2 Nos.Storage tank 5000ltrs cap.C.0 Stand post 4 Nos and

l;aying and jointing of G.1.Pipes of various dia.
Contractor Registration ID & Name 933-Geeta Ram Thakur

| Open Work Id |

Description of fields on screen:

1. Enter Work Id <Enter>
Displays the following details of Work :
o Scheme Code & Name
Work Nature (Original or R/M)
Executing Office
Work Name
Contractor Registration ID & Name

O O O O

2. Open Work Id <Enter>
Confirmation made to open the Agreement Description

Business Rules [Verification cannot be opened if RSOQ or work measurements is done against the
Work id
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3.4.1.8.4. Revised Schedule of Quantity (Revert Verification)

Module No.

Module Name

M-DIV-11

Revised Schedule of Quantity (Revert verification)

User

Division Office (EE)

Description

Verification of Revised Schedule of Quantity is reverted by EE at Division Office
if the verification is done without correcting the mistakes

How to Access

[e-Sanchalan]:: Division Entries > Executive Engineer > Revert verification >
Revised Schedule of Quantity

Input Screen:

Enter Work Id #

Work Nature

Executing Office

Open Sr.No.

Work Sr. No. & Name

Revert verification: Revised Schedule of Quanti

| | | < change work 1d |

Scheme Code & Name t200037-LWSS Tube well Mehli Pujarli in Teh and Distt. Shimla (HP)

Criginal
Div.No.1 Shimla 9
11.C/0 Retaining Wall 1st Stage

List of Items of Scheme Work Quantity Rate Unit Rebate(%:)

Description of fields on screen:
1. Enter Work Id <Enter>

Displays the following details of Work :
o Scheme Code & Name

o Work Nature (Original or R/M)

o Executing Office

o Work Sr. No. & Name

Displays the details of Items of revised Schedule of Quantity in grid with following Columns

Open <click>
Confirmation made to open the item of Revised Schedule of Quantity

Scheme Code & Name
List of ltems of Scheme Work
Quantity

O

o Sr. No.
O

(@]

(@]

o Rate
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o Unit
o Rebate (%)
Business Rules [Verification cannot be opened if work measurements are done against the Work id

3.4.1.8.5. Material to Issue (Revert Verification)
Module No. M-DIV-12

Module Name | Material to Issue (Revert verification)

User Division Office (EE)

Description Verification of Material to Issue is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Material to Issue

Input Screen:

Revert Verifivation: Material to Issue

Enter Work Id# | | | < Change Work Id

Scheme Code & Name t200037-LWSS Tube well Mehli Pujarli in Teh and Distt. Shimla (HP)
Work Nature Original

Executing Office Div.No.1 Shimla 9

Work Sr. No. & Name 11.C/0 Retaining Wall 1st Stage

Material to Issue

Open Item Category Item Description Quantity Rate Unit To Issue at Store

Description of fields on screen:
1. Enter Work Id <Enter>

Displays the following details of Work :
o Scheme Code & Name

o Work Nature (Original or R/M)

o Executing Office

o Work Sr. No. & Name

Displays the details of Material to Issue in grid with following Columns :
o Open <click>
Confirmation made to open the item of material to issue
Iltem category
Item Description
Quantity
Rate
Unit
o Toissue at Store
Business Rules |Verification cannot be opened if Material Consumption entries are done against

the Work id

O O O O O
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3.4.1.8.6. Work Measurements (Revert Verification)

Module No. M-DIV-13

Module Name | Work Measurements (Revert verification)

User

Division Office (EE)

Description

Verification of Work Measurements is opened by EE at Division Office if the
verification is done without correcting the mistakes

How to Access

Work Measurements

[e-Sanchalan]:: Division Entries > Executive Engineer > Revert verification >

Input Screen:

Section #

Revert Verification: Work Measurements

Sub-Division #

M.B. Number #

Work Id # || < Change Work Id
Agreement By Office Diw.No.1 Shimla 9
Scheme Code & Name t200037-LWSS Tube well Mehli Pujarli in Teh and Distt. Shimla (HP)
Work Nature Original
Executing Office Div.No.1 Shimla 9
Work Sr. No. & Name 11.C/0 Retaining Wall 1st Stage
Revised Schedule of Quantity
Sr.No. List of Items of Work Quantity Rate Unit
1 Cutting in earth work in all kinds of soil such as pick work, jumper 23.7600 85.00 cum
work, blasing work and chiselling work etc. and dispo=al of excavated
earth as directed within all leads and lifts.
s Excavation in foundation, trenches,etc. in earth work in all kinds of 6.2400 135.00 cum
=o0il such as pick worl,jumper worlk,blasting work, hard blasting and
chiselling etc. stacking the excawvated =oil not more than 3 mtrs. clear
from the edge of excawvation and then returning the stacked =oil in
15cm.layers when reguired into plinths sides of foundations etc.
consolidating each deposited layer by ramming and watering and
then disposing of all surplus excavated earth as directed within all
leads and lifts.
.. Prowv. and laying cement concrete 1:6:12 (lcement:4sand:8graded
stone agg. 40mm nominal size) and curing complete excluding costof
centring and shuttering in
3.a Foundation and plinth 5.2400 3050.00 cum
4.. Boulder filling behind retaining wall. 6.7500 760.00 cum

hPON~

@)

O O O

@)

O O O O

Description of fields on screen:

Sub Division <Select>
Section <Select>

M.
Work Id <Enter>

Displays the following details of Work :

B. Number <Select>

Agreement by office

Scheme Code & Name

Work Nature (Original or R/M)
Work Sr. No. & Name

Sr. No.

List of ltems of Work
Quantity

Rate

Unit

Displays the details of Revised Schedule of Quantity in grid with following Columns :

5. On click of any item of Revised Schedule of Quantity, display the measurements for the
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selected item in the following columns:

Sub-Division #
Section #
M.B. Number #
Work Id #

Agreement By Office
Scheme Code & Name
Work Nature
Executing Office
Work Sr. No. & Name

Revert Verification: Work Measurements

|| < Change Work Id

Div.No.1 Shimla 9

t200037-LWSS Tube well Mehli Pujarli in Teh and Distt. Shimla (HP)
Criginal

Div.Mo.1 Shimla 9

11.C/O Retaining Wall 1st Stage

1. Revised Schedule of Quantity : Item of Work

Item Sr. No. # 1..

Cutting in earth work in all kinds of scil such as pick work, jumper work, blasing work and
chiselling work etc. and disposal of excavated earth as directed within all leads and lifts.
Item Quanitity # 23.7600 cum

Item Rate # 85.00

Item Description

< Change Item |

2. Measurement Description

Open Entry Sub- Entry
No. Entry Date

Measurement Details Measurement Quantity Unit

Description of fields on screen:

Item Sr. No. <Display>
Item Description <Display>
Item Quantity <Display>
Item Rate <Display>

O O O O

Display the measurements in grid with following columns:
o Open <Click>
Confirmation made to open the entry of work measurement
Entry Number <Display>
Sub Entries <Display>
Entry Date <Display>
Measurement Details <Display >
Measurement <Display>
Quantity <Display>
Unit <Display>

O 0 O O O O O

Business Rules |Verification cannot be opened if Running bill is generated for given measurements

3.4.1.8.7. Other Measurements (Revert Verification)
Module No. M-DIV-14

Module Name | Other Measurements (Revert verification)

User Division Office (EE)

Description Verification of Other Measurements is reverted by EE at Division Office if the
verification is done without correcting the mistakes

[e-Sanchalan]:: Division Entries > Executive Engineer > Revert verification >

How to Access
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Other Measurements

Input Screen:

Sub-Division #
Section #

M. B. Number #

Revert Verification: Other Measurement

Enter Entry No. # |

| | < Change Entry No.

Scheme Code & Name #

Description of fields on screen:

Sub Division <Select>
Section <Select>
M.B. Number <Select>

PN~

o Open <click>

o Entry Number
o Entry Date

o Entry Type

o Description

o Amount

Enter Entry Number <Enter>

Displays the following details of Work :
o Scheme Code & Name

o Work Nature (Original or R/M)

o Work Sr. No. & Name

Work Nature # Original
Work Sr. No. & Names# Other Works (Miscellaneous)
Open Entry No. Entry Entry Type Description
Date
81 22/07/2011 Energy CHARGAELE TO :- Stock Storage
Charges AGENCY :- HPSEB

ACCOUNT NO :- 6254852215
BILL NO. :- 8512195

DATED :- 15/10/2010

PERIOD :- 1/9/2011 to 30/9/2011

DETAIL & ABSTRACT

Energy Charges = Rs. 270
Meter rent = Rs. 180
Service Charges= Rs. 50
TOTAL = Rs. 500

Bill verified for Rs. 500

Displays the details of Material to Issue in grid with following Columns :

Confirmation made to open the other measurements in MB

Amount

500.00

Business Rules [Verification cannot be opened if Payment is done for given measurement
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3.4.1.8.8. Open Material Balance (Revert Verification)
Module No. M-DIV-15

Module Name | Open Material Balance (Revert verification)

User Division Office (EE)

Description Verification of Material Balance is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries - Executive Engineer > Revert verification >
Open Material Balance

Input Screen:

Division # |E'i--.l'l=.'-.'. Shimla 9 |

Financial Year # [z019 |

Month # [october ]

Description of fields on screen:
1. Division <Display>

2. Financial Year <Display>
Display the Latest financial year of generated material return

3. Month <Display>
Display the Latest financial month of generated material return

4. Unverify
Confirmation made to open the material return entry

5. Delete
Confirmation made to Delete the material return entry

Business Rules

3.4.1.8.9. Open Indents (Revert Verification)
Module No. M-DIV-16

Module Name [ Open Indents (Revert verification)

User Division Office (EE)

Description Verification of Indents is reverted by EE at Division Office if the verification is
done without correcting the mistakes

How to Access [ [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Open Indents
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-]

Input Screen:

Division: # [Div.No.1 shimla 9

(®) Verified by SDO O approved by Exen ) Rejected by Exen ) Delivered from Store ) Account Branch

Select Indent By dentNumber ssuence Number Indent to (office)

[Balag Section] : Scheme Code & Name :2016-306- (2019-16 IPH Store Mehli, Shimla &
890:Prov. LIS for all village of Gram Panchyat Kuthar,
Ghorna, Bagri and Basadhar, etc. Tehsil Theog, Distt
Shimla {HP)

[Bharari Section] : Scheme Code & Name :T2013- (2019-12 IPH Store Mehli, Shimla
306-1440:LWSS kelti in G.P. Dhalli Tehil and Distt.
Shimia.

[Chhaila Section] : Scheme Code & Name :2018- 2019-21 IPH Store Mehli, Shimla
306-883:Prov. LIS Dhano from Kiar khad in G.P Kiar
Tehsil Theeg Distt. Shimla.

|

[Chhaila Section] : Scheme Code & Name :T2016- (2019-23 IPH Store Mehli, Shimla
306-811:GWSS Hat Dalour in G.P. Kamah Tehsil
Theog Distt. Shimla.

|

[Ghanahatti Section No-1] : Scheme Code & 2019-3% IPH Store Mehli, Shimla
Mame :T2014-306-2630:Prov. Extention from LWSS
Gharog Ghandal to P.C. Hab. Kalani in G.P. Halog in
Tehsil & Distt. Shimla.

[Ghanahatti Section No-1] : Scheme Code & 2019-35 IPH Store Mehli, Shimla
MName :010101010301:Various Schemes of
Ghanahatti Section No-1

[Kasumpti Section] : Scheme Code & 2019-13 IPH Store Mehli, Shimla
MName :T200827:LWSS Rajhana in G.P. Rajhana in
Tehsil and Distt. Shimla.

I I T O I

[Kasumpti Section] : Scheme Code & 2019-14 IPH Store Mehli, Shimla
Mame :V010101010101:Various Schemes of
Kasumpti Section

& |

1.

2.

[Kasumpti Section] : Scheme Code & 2019-17 IPH Store Mehli, Shimla
M=na -40101 01040101 - Varioue Schamas of i

Open

Description of fields on screen:

Division <Display>

Displays the following options to open the indents:

Verified by SDO

Displays the indents verified by SDO but not yet approved by Exen. Reverted indents will be sent
back to JE

Approved by Exen
Displays the indents approved by Exen but not yet delivered from Store. Reverted indents will be
sent back to SDO

Rejected by Exen
Displays the indents rejected by Exen. Reverted indents will be sent back to Exen for approval

Delivered from store
Displays the indents delivered from store but not yet taken in stock account. Reverted indents will
be sent back to Store for delivery

Account Branch
Displays the indents taken in stock account but account not yet verified. Reverted indents will be
sent back to Account branch

Displays the data in grid with following columns:
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e Select
Select the record to be opened

Indent by

Indent number
Issuance Number
Indent to (Office)

3. Open <Click>
Click to open the selected Indents

Business Rules

3.4.1.8.10. Delete Unverified Indents (Revert Verification)
Module No. M-DIV-17

Module Name | Delete unverified Indents (Revert verification)

User Division Office (EE)

Description Unverified indents can be deleted by EE at Division Office if the indents are
raised by mistake

How to Access | [e-Sanchalan]:: Division Entries - Executive Engineer > Revert verification >
Delete Unverified Indents

Input Screen:

Delete Unverified Indent

Show DashBoard

Lvacsonc [Div.No.1 Shimla 9
Check Indent By Indent Number Indent to (office) -~
to
Select
[Balag Section] : Scheme Code & Name :2016-306-890:Prov. |2015-16 IPH Store Mehli, Shimla

O LIS for all village of Gram Panchyat Kuthar, Ghorna, Bagn and
Basadhar, etc. Tehsil Theog, Distt Shimla (HP)

O [Bharari Section] : Scheme Code & Name :T2013-306- 2019-12 IPH Store Mehli, Shimla
1440:LWSS kelti in G.P. Dhalli Tehil and Distt. Shimla.
[Chhaila Section] : Work Id:2020-5233 Scheme Code & 2015-24 IPH Store Mehli, Shimla

Mame :2018-306-883:Prov. LIS Dhano from Kiar khad in G.P Kiar
Tehsil Theog Distt. Shimla. Work Name:C/0 Head weir 1 No.
Pump house, intake tank, sump well 10000 ltrs. cap. delivery
tank, outlets 16 Nos. and laying and jointing of distribution
system.

[Chhaila Section] : Scheme Code & Name :2018-306-883:Prov. |2019-21 1IPH Store Mehli, Shimla
L15 Dhano from Kiar khad in G.P Kiar Tehsil Theog Distt. Shimla.
[Chhaila Section] : Scheme Code & Name :T2015-306- 2019-23 IPH Store Mehli, Shimla
811:GWSS Hat Dalour in G.P. Kamah Tehsil Theog Distt. Shimla.
[Ghanahatti Section No-1] : Work Id:2020-3255 Scheme Code |2015-37 IPH Store Mehli, Shimla
& MName :T200528:Prov. LWSS Ghanahatti in Tehsil and Distt.
Shimla. Work Mame:Laying and jointing of 20mm dia pipe line to
Animal Husbandry training centre of Ghanahatti){Deposit work).
[Ghanahatti Section No-1] : Scheme Code & Name :2006-306- |2019-34 IPH Store Mehli, Shimla
45784:LI5 Basti Gunana Garog in Tehsil & Distt. Shimla. H.P.
[Ghanahatti Section No-1] : Scheme Code & Name :T2014-306-|2015-39 IPH Store Mehli, Shimla
2630:Prov. Extention from LWSS Gharog Ghandal to P.C. Hab.
Kalani in G.P. Halog in Tehsil & Distt. Shimla.

O

o] ||| (o

s

Delete

Description of fields on screen:

1. Division <Display>
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2. Displays the following data in grid:
Displays the unverified indents with following details

e Check to Select
Select the record to be delete

e Indent by
e Indent number
Indent to (Office)

3. Delete <Click>
Click to delete the selected Indents

Business Rules

3.4.1.8.11. Open Goods Receipt (Revert Verification)
Module No. M-DIV-18

Module Name [ Open Goods Receipt (Revert verification)

User Division Office (EE)

Description Verification of Goods Receipt is reverted by EE at Division Office if the
verification is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries > Executive Engineer - Revert verification >
Open Goods Receipt

Input Screen:

Open Goods Receipt
Show DashBoard

Division= [ Div.Mo.1 Shimla 5

GR Details [2010-7[Bharari Section]

Amount

Description of fields on screen:
1. Division <Display>

2. GR Details <Select>
Display the verified GRs for which the payment is not yet done

3. Amount <Display>
Display the Amount of the selected GR

4. Unverify
Confirmation made to open the Goods Receipt

Business Rules
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3.4.1.8.12. Water Bills (Revert Verification)
Module No. M-DIV-19

Module Name | Water Bill (Revert verification)

User Division Office (EE)

Description Verification of water bill is reverted by EE at Division Office if the verification is
done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries - Executive Engineer > Revert verification >

Water Bill
Input Screen:
Water Bills
‘Show DashBoard
Division: # |c..,-,‘,.:,1 Shimla 9 |
Sub Division: # | shimla No. 1 Kasumpti |
Section: # [kasumpti Section ~]
Bill Deposit Location # [kasumpti Section -
Period: # [-sELECT- V|

Unverify all water bills || Reset

Description of fields on screen:
1. Division <Display>
2. Sub Division <Select>
3. Section <Select>
4. Bill Deposit Location <Select>

5. Period <Select>

6. Unverify
Confirmation made to open verified water bills

Business Rules

3.4.1.8.13. Update adv/outstanding amount (Revert Verification)
Module No. M-DIV-20

Module Name | Update advance / Outstanding amount (Revert verification)

User Division Office (EE)

Description Water bill advance/outstanding amount is reverted by EE at Division Office if the
bills are verified without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries - Executive Engineer > Revert verification >
Update advance / Outstanding amount
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Input Screen:

Update Out/ Adv Amount

Show
ERMRebon: [Div.Na.1 Shimla 8 |
Sub Division: # |Ghanahatti Sub Division ™ |
Section: # |Dh3m| Section ¥, |
Bill Deposit Location: # [Dhami |
Account No. / Owner Name (3
Characters): = tam
Account Number: # [H/116 (Consumer Name-Jagaru Ram Sharma) ]
Account Holder's Name: # Jacaru Ram Sharma 5/0 —

g
Online Account Number: GHNODDE57604
Advance Amount: |O,DD |
Outstanding Amount: |C.DD |

Save

Description of fields on screen:
1. Division <Display>
2. Sub Division <Select>
3. Section <Select>
4. Bill Deposit Location <Select>
5. Account no. / Owner name (3 characters) <Enter>
6. Account Number <Select>
7. Account holder's Name <Display>
8. Online Account Number <Display>

9. Advance Amount <Display/Edit>
Display the advance amount of selected consumer bill

10. Outstanding Amount <Display/Edit>
Display the outstanding amount of selected consumer bill

11. Update
Confirmation made to update water bills

Business Rules

3.4.1.8.14. Rectify Water Bills

Module No. M-DIV- 21
Module Name | Rectify Water Bills

User Division Office (EE)
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Description Water bill advance/outstanding amount is reverted by EE at Division Office if
the bills are verified without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries > Executive Engineer > Revert verification >
Rectify Water Bills

Input Screen:

Office Details
Division |:) v.No.1 Shimla §
Sub Division |Ghanahath Sub Division |
Select Section# [ohami Section |
Select Water Bill Deposit Location# [Dhami |
|

Period of Billing#

Search By :

Ledger Mo. #® Consumer Name Online Account No.
Consumer Name : |'a =
Account No.# | H/36 (Khyali Ram)
Connection Details
Account Holder Details
|Period From Period To Connection Type Rate(/KL) Bill Amount(Rs.)
01/02/2018 31/03/2018 R,?ﬁrt”:;tjtcm s 31.40 |52.80 |
01/04/2018 31/03/2018 Rﬂwhegﬁitheter} 34.54 [414.48 |
477.28
Online Account Number GHNO0OD545179
Advance Amount paid(in Rs.) |g_00 |

OutStanding Amount{to be Paid)(in Rs.) |U.Uﬂ |

Total Bill(to be paid by due date}(in Rs.) 477 25
Surcharge on total amount(in Rs.) 4773

Amount to be paid after due date 525 01

Save
Description of fields on screen:

1. Office <Display>
2. Section <Select>
3. Water Bill deposit location <Select>

4. Period of billing <Select>

5. Search by <Select>
o Ledger number
Search the consumer by ledger number

o Consumer Name
Search all the consumer by consumer name

o Online Account Number
Search the consumer by online account number

6. Account Number <Select>
Select the manual account number of the consumer
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o

O O O 0 O O

13. Save
Confirmation made for the above entries

7. Account Holder details
Enter the manual account number of the consumer

Displays the following data in grid period wise:

Period From

Period To

Old Readings (for metered connections only)
New Readings (for metered connections only)
Connection Type

Rate

Bill Amount

8. Online Account Number <Display>

9. Outstanding amount (to be paid) (in Rs.) <Display/Edit>
10. Advance Amount paid (in Rs.) <Display/Edit>

11. Total Bill to be paid by due date (in Rs.) <Display>

12. Surcharge (in Rs.) <Display>

Business
Rules

Notes & Issues | Bills should be rectifies before distributing the manual copy of bill to consumer

Report/Query | How to Access:

[e- Sanchalan] :: Reports/Queries - Water bill Reports > Various Water
Bill reports
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3.4.2. Account Officer
3.4.2.1 Verification of Running Bill

Module No.
Module Name

M-DIV-22

Verification of Running Bill

User

Divisional Office (EE)

Description

EE verifies the running bill

How to Access

[e-Sanchalan]:: Division Entries > Account Officer > Running Bills submit
for Verification

Pre Process

[e-Sanchalan]:: Division Entries - Account Branch - Dashboard > Submit
Running Bill to Account Officer

Pre Process
Sequence

Sr.No. Module Office
1. [e-Sameeksha):: Scheme Entries > Scheme Description [Division
2. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division

Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch - Division
\Work Specifications > Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement|Section
- Work Measurements (Offline)
6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub
Generate running bill Division
9. [e-Sanchalan]:: Sub Division Entries - Sub Division Officer[Sub
— Running Bills (SD) - Submit Running Bill to Account Division
Branch
10. [e-Sanchalan]:: Division Entries - Account branch -> Division

Dashboard - Submit Running Bill to Account officer

Post Process

[e-Sanchalan]:: Division Entries > Executive Engineer-> Dashboard - Verify
Running Bill

Input Screen:
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Submit

Verify Running Bill

Running Bill

Submit to \Werification

|2DD?-2DQ J R.Bill No.:3 [MB: 2092-Matiana Section]

Submit to Verification

|2DDB—134D / R.Bill No.:3 [MB: 2051-Bharari Sectian]

Submit to Verification

|2009—1980 J R.Bill No.:2 [MB: 62-Kasumpti Section]

|2009-2?81 J R.Bill No.:3 [MB: 2228-Tara Devi Section]

Submit to Verification

|2D].].—].230 f R.Bill No.:1 [MB: 18-Tutu Section]

Submit to Verification

|2011.—1235 f R.Bill No.:1 [MB: 18-Tutu Section]

I
I
I
[ Submit to Verification
I
I
I

Submit to Verification

|2011.-1236 f R.Bill No.:1 [MB: 18-Tutu Section]

Description of fields on screen:

1. Display the list of Running bills that are submitted for verification:
o Submit to Verification <Click>
Click to view and Verify Running Bill
o Running Bill

Display the Work Id, Running Bill No., M.B. Number and section of the running Bill

2. On click of ‘Submit to Verification’ open the Generate Running Bill Screen

Verify Running Bill

<= Back to Submit List

Include Measurements Related To:

Section #

1. Agreement Description
Work Id #

T200025-R/M of LWSSChawala Buint Stage 2nd in G.P Neri Teh & Distt. Shimla
Repair/Maintenance
Div.No.1 Shimla 9

Scheme Code & Name
Work Nature
Executing Office

Work Serial Mo. & Name
1=t stage.

1.a Running Bill Description
Running Bill #

Date of Running Bill #

21/06/2011 :]

a
M. B. for Running Bill Entry # 18 A
Div.No.1 Shimla 9
Yes

Item Rate Tender

Payment by

Is Final Bill?

Agreement Type

1.b Action on Running Bill.
Advance to be given
Deduct Advance (If Any)

With Held Amount (Overall)
Add Duties (VAT & Excise etc.)

Adjusted Earnest
Money/Security

21.C/0 Rewinding of 100HP motor cromption greaves make 2940RPM 415 volts. SOHZ.
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Remarks
(Max.1000 Chars.)
2. Abstract of Measurement
Sr.No. List of Items of Scheme Work Qty Qty IATEaunE With Helc
Measured Measured Release E:?:::;d
Previously Currently Currently Ciiscaatly
1 i Rewinding of 100 HP motor Kirloskar make 2540 RPM 415-VOLTS | 0.0000|| || zs000.00]| 0.
S50HZ with super copper wire BIC/Devi Dyal make as per I5I
specifications.
T P/F main leads glass wire single fore suitable for 100 HP motor f0r| D.EIEIDDH || 2]_00_00” o.
kirloskar make.
e P/F thimbles for main leads for 100HP motor for kitloskar make. | 0.0000]| Il 600.00]| 0.
4.. P/F fibre sibre stick for motor slot 100 HP motor for kirloskar make. | 0.0000]| Il 3360.00|| 0.
5 P/F new terminal plate for 100 HP motor., | D.EIEIDDH || 1200_00” 0.
B.. Repair of stamping slot and chemical wash for 100 HP motor. | 0.0000]| Il 1100.00|| 0.
T P/F Ball bearing DE 6314 SKF C3 make for 100 HP motor. | 0.0000]| Il 2500.00|| 0.
8.. P/F ball bearing ND 6311 SKF C3 make for 100 HP motor. | 0.0000]| Il 2300.00|| 0.
o Motor rotor shaft welding and turning make the ball bearing size for | 0.0000]| Il 2200.00|| 0.
100 HP motor
10.. Rotor balancing for 100 HP motor. | U.DDUUH || SDU.DUH 0.
11..  Motor cover housing sleeves for 100 HP motor. | 0.0000]| Il 2200.00|| 0.
12..  Dismentalling and refixing of motor commissioning and testing at site | 0.0000] Il 2000.00|| 0.
for 100 HP maotor.
4 >
3. Recovery
3.a.I Royalty of Items
Items for Royalty Qty Amt. Qty Unit Rate(Rs.)of
Recovered Recovered Recovered Recovery per
Previously Previously Mow unit
Sand [ oooon] | noo] [ o.ooo0] cum [ 1000
i [ ooood] [ ool [ o.cog] - cum [_=20.0d]
Aggragrats [ ooooo] | ooo] [ o.oooo] cum [ izof
3.a.1I Panchyat Tax on Royalty
Items Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Mow unit
— [ ooood [ oeo] [ o000 o nes [ 10.0d]
Trolley [ oooon] | noo] [ o.ooo0] nos [ sog
3.b Empty Material
Empty Material Qty Amt. Qty Unit Rate(Rs.) of
Recovered Recovered Recovered Recovery per
Previously Previously Now unit
Cement Bag [ o.oo00] [ o] [ o.ooo0] Bags [ =00
3.c Material Used
Machinery Name Remarks Qty Amt. Qty Unit Rate(Rs.)
Recovered Recovered Recovered of
Previously Previously Now Recovery
per unit
Moweable [Truck) | || D.DDDD' | D| | D.DDDD| Km l:l
kil | | [_o.000q] | of [ o.oo00] tHeur [ 009
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4. Deductions

Deduction Type Amount To be Deducted Now

Deducted

Previously
trcome Tox | |
| |
Sele Tax | |
Labour Cess | |
5. Miscellaneous Deductions
Enter Amount |
Type -SELECT- v Add

Miscellaneous Deduction Re

Update Running Bill || Werify Runing Bill

Description of fields on screen:

1. Display the Selected option (to generate Abstract of Measurements according to):

o Division
o Sub Division
o Section

2. Section

3. Work ID

Displays the following details:
o Scheme Code & Name
Work Nature (Original or R/M)
Executing Office
Work Serial No. & Name
Agreement type (ltem rate, Percentage rate and lump sum rate)

O O O O

4. Running bill number

Date of running bill Generated
MB for running bill Entry
Payment By

Is final bill

5. Actions on Running Bill
Actions on Running bill can be specified:
Advance to be Given
Advance Given Previously
Deduct advance
Advance deducted previously
Lump sum amount
It is applicable only for lump sum tendered works
Lump sum amount Previously
It is applicable only for lump sum tendered works
With held amount
With held amount previously
Release from with held amount
Amount released previously
Add Duties (VAT & Excise Duty)
Duties added previously

O O O O O

(0]

O O O 0O O O

NIC, Himachal Pradesh Page 163 of 400



IPH_UM_Ver 1.0

o Adjust earnest money

6. Abstracts of Measurements
Display details with the following columns:
Display those abstract of measurements which are not been considered in the previous running bill
> ltem Sr. No.
> List of ltems of Scheme work

Display details as per Actual Work Measured:

» Quantity Measured Previously

» Quantity Measured Currently

Displays the total quantity of measurements recorded in MBs of various section(s) pertaining
to division/sub division/section as per the selection

Amount Released Previously

Amount Released Currently

Withheld amount released previously

Withheld amount released currently (item wise)

The amount to be released from withheld amount ltem wise

Withheld amount Released Currently (item wise)

If the ‘amount released currently’ is modified, the balance amount is automatically added
into the * Withheld amount’ column

YV VYVVYV

7. Recoveries:
Recoveries are auto calculated, according to the defined fixed slabs and are uniform throughout the
Division except Panchayat tax as it is uniform throughout state

7.a.i Royalty of Mining Material: (Sand, Stone and Aggregate)
It is the mining material (Sand, Stone and Aggregate) used by the contractor, amount is
recovered from the bill and is credited to the head of mining department
Display the following Columns:

Iltems of Royalty

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.i Panchyat Tax on Royalty : (Truck and Trolley)
Display the following Columns:

ltems

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

7.a.ii Empty Material such as empty cement bags etc. which are not returned by the
contractor:
Display the following Columns:
o Empty Material
¢ Quantity recovered Previously
e Amount recovered Previously
Quantity recovered Now
Unit
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¢ Rate (Rs.) of Recovery Per Unit

7.a.iv Departmental Machinery Used by contractor for execution of work
Recovery is based on:

Machinery name

Remark

Quantity recovered Previously

Amount recovered Previously

Quantity recovered Now

Unit

Rate (Rs.) of Recovery Per Unit

8. Deductions such as Security, Income Tax, Sales Tax and Labour Cess
Deductions are auto calculated on ‘Net Release Amount’ (A.8 column of memorandum of payment),

according to the defined standard slab and are uniform throughout the state.
Deduction is based on:

o Amount deducted previously

o Whether to deduct in current running bill or not

o Remarks
If deduction is not to be done, specify a remark for it

***Security: It is caution money that is kept hold with the department for a specific period of time to
minimize the unforeseen risk and is refundable to contractor
e.g. 10% on (0-1 lac)
7.50% on (1 lac-2 lac)
5 % on (2 lac- above)
***Income Tax: Tax levied on the income earned by the contractor and may include Surcharge &
education cess.
e.g. Income Tax @ 2%
Education cess @ 3 % on Income Tax
***Sale Tax: Tax levied on the selling price of goods and services by the contractor.
e.g. Sale Tax @ 2%
***|_abour Cess: Charge levied on utilization of labour which is credited in the account of labour
department
e.g. Labour Cess @ 1%

9. Miscellaneous deductions such as recovery of Housing Charges, recovery of Energy
Charges, Compensation on account of non completion of work etc.
Deduction is based on:
o Selects the type of deduction
o Amount <Enter>
o Add to the list of Miscellaneous deductions

10. Update
Confirmation made to update the bill

11. Verify
Confirmation made to verify the bill

Report/Query | How to Access:
[e-Sanchalan]:: Reports/Queries - Scheme Reports> Running Bill
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3.4.2.2 Other Measurements

Module No. M-DIV-23

Module Name Other Measurements

User Account Officer

Description Account Officer checks and forwards the Other Measurements of MB
submitted by Account Branch

How to Access | [e-Sanchalan]::Account Officer-> Dashboard - MB Entry (other) for

verification
Pre Process [e-Sanchalan]:: Account Branch - Dashboard ->MB Entry (Other) for
verification
Pre Process Sr. No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description | Division
2. [e-Sanchalan]::Section (site) Entries > Measurement(s) | Section
Other Measurements
3. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
officer> Verification > Other Measurements Division
4, [e-Sanchalan]:: Account Branch - Dashboard >MB Entry| Division
(Other) for verification

Post Process [e-Sanchalan]:: Division Entries > Executive Engineer - Verification 2>
Other measurement

Input Screen :

Other Measurements

Section » | Kasumpt Secton hd |

M. B. Number » [z& |

Chargeable Tos % Schema Stock

Enter Scheme Code « |'-.-':';C=1C'1'J;C'1f‘_- | " Warious Schemes < Change Schems
Scheme Name # Various Schemes of Kasumpti Saction

Work Mat ;
bt it Criginzl Repair/Maintenance

Measurement Type & | Other Works [Miscallansous]

Measurement Entries
Entry Mumber
Entry Dat [

ciki i 13/12/2011
Schame Group [cZELECT- ]
Entry Type [CELECT- ]
Description
e

Paymant By [C=ELECT- v ]

| Submit to Assistant Engineer I Sawve I Claar
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)

4. Verify

Select Entry No.

Entry Entry Type Description Amount
Date
22/07/2011 Energy CHARGABLE TO :- Stock Storage 500.00

Charges AGENCY :- HPSEB
ACCOUNT NO :- 6254852215
BILL NO. :- 8512195
DATED :- 15/10/2010

FERICD :- Lrjick Select Button o select |

DETAIL & ABSTRACT

Energy Charges = Rs. 270
Meter rent = Rs. 180
Service Charges= Rs. 50
TOTAL = R=. 500

Bill verified for Rs. 500

Description of fields on screen:

1. Section Name <Display>

2. MB No. <Select>

3. Scheme Code & Get Details <Enter>
Displays the following details

Scheme Name
Work Nature (Original or R/M)
Measurement Type <Display>

Display the measurements entered by J.E. in a grid and SDO may update/Verify it by
selecting it from the grid:

Select <Click>
Entry Number
Entry Date
Entry type
Description
Amount

Confirmation made for verification of the selected item

Report/Query

How to Access:
[e-Sanchalan] :: Reports/Queries - Scheme reports > Work Measurements

3.4.2.3 Goods Receipt at Store

Module No.
Module Name

M-DIV-24
Goods Receipt at Store

User

Account Officer

Description

Account officer at division checks and forwards the details of the Goods
received from Supplier to Executive Engineer

How to Access

[e-Sanchalan] :: Division Engineer - Account officer > Dashboard ->
Goods Receipt at Store

Post Process

[e-Sanchalan]::Division Entries - Executive Engineer - Dashboard >
Good Receipt Entries
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Input Screen:

Section # IPH Store Mehli, Shimla

Goods Receipt at Store

Payment to be Made by Office = Div.MNo.1 Shimla ©

2. Item Details

Invoice No. = |
(Max, 50 Characters)

Item Category = | -SELECT- | Item=
Quantity as per l:l Unit. _SELECT- % Itemn Rate
Invoice = Invoice =

Quantity as per
Department =

— T

3. Extra Chargeas
|Sr. MNo.

Charge Type [Amount

Service Charges

Inspection Charges
WAT
Frisght

Education Cass
Incidental Charges

Excize Duby

[ [ de [ [y

Fd
4. Amount to be Deducted
Amount (In Rs.}

5. GR Amount
Item Amount

Extra Charges
Amount Deducted

Total GR Amount

Include this GR in:

¥| Whether MPSA{ CSSA/ PW Misc. advance

Material purchase suspanse account

Invoice Date =

Store Issue Rate =

Cash Setblement Suspanse Account

w
gotions: |18 - RN
# Add New (O Update/Verify o. # ew
GR Date = 2_3)'0?{20L_1_E|
1. Purchase Supply Details
Order Number = | (Mzx. 50 Characters)
Order Date = [21/10/2011 :|
Order Placed By = -SELECT- v||-sELECT- v | [Jother Agency
Supplier Name =
{Max, 200
Characters}
Remarks (If Any)
(Max, 200
Characters)

21/_10[201_1_2]

-SELECT-

L ]
[ ]

as per

FW miscellansous advance

I Resat

Save

Description of fields on screen:

1. Section Name <Select>

2. Options (1.Add New 2. Update/verify) <Select>
2a. If Add new Option is Selected:
o GR Date <Auto Gen or Select>
By default display the current date
o Bill No. <Select> & Get Details
o Order Number <Enter>
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4.

O 0O O O O

Order Date <Enter>

Order Placed By <Select>
Supplier Name <Enter>

Remarks (If Any) < Enter>

Office to make payment <Select>

Enter the details of the items:

O 0O OO0 OO0 O 0 0O

o

O O O 0O O O

Invoice No.

Invoice Date

Item Category

ltem

Quantity as per invoice
Unit

Item Rate as per invoice
Quantity as per Dept.
Item Rate

Add

Display the items added in the grid and these may be updated

3. Enter the following Extra Charges

Service Charges
Inspection Charges
VAT

Freight

Education Cess
Incidental Charges
Excise Duty

Include this GR in:

(@]

Material purchase Suspense Account

MPSA option is selected when the material has been purchased and the payment is not yet
done by the department

Cash settlement suspense account

PW Misc Advance

PW misc advance option is selected when the payment was already made for the material
received now. Select payment number from the list of pending PW misc advance payments

Amount to be Deducted (If Any) <Enter>

Save <Click>
Confirmation made for the above entries and good receipt number is generated automatically

Update/verify
Select Update/verify Option to Update the GR. Enter GR number and get the Details corresponding
to the GR. Update the fields as per requirement.

8. Update <Click>

Confirmation made to update the GR

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Inventory Reports > Goods Receipt
Sheet
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3.4.2.4 Generation Monthly Account

Module No. M-DIV-25
Module Name | Generation Monthly Account

User

Division Office (AO)

Description

Monthly Accounts are generated by accounts officer at Division Office

How to Access

Account

[e-Sanchalan]:: Division Entries > Account Officer > Generate Monthly

Input Screen:

Generate Monthly Account
‘G | 1. Parameters Selection
Financial Year =

Financial Month =

|Generate Monthly Account == |

|Verifv the Generated Monthly Account >>|

Please Note :

not be re-generated.

1. All Fields marked = are mandatory.

2. If the generated Monthly Account is verified, it may

Description of fields on screen:

1.

3.

Display the following details:
o Financial Year
o Financial Month

Generate Monthly Account
Confirmation made for generation of Monthly Account

Verify the generated Monthly Account
Confirmation made to verify the generated Monthly Account

Business @47 @47 @47

Rules

Form 64.doc Form 80.doc Suspense.doc

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports
Output at Annexure:

1. Monthly Account (Form 80)

2. Schedule of Revenue (Form 46)

3. Abstract of Expenditure (Form 74)

4. Schedule of works Expenditure (Form 64)
5. Abstract of Monthly Stock A/C

6. Monthly Stock Account Schedule

7. Abstract of Deposits (CPWA 78)

8. Schedules of Deposits

9. Abstract of P.W. Misc. Advance

10. Schedule of P.W. Misc. Advance

11. Suspense Account (CPWA-73)

12. Suspense Stock Manufacture (CPWA-72)
13. Schedule Of Credit and Debit to Remittance
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3.4.2.5 Revert Verification
3.4.2.51. Delete Running Bill

Module No. M-DIV-26

Module Name | Delete Running Bill

User Division Office (AO)

Description Running Bill is reverted by Account officer at Division Office if there is any
mistake in generation of running Bill

How to Access | [e-Sanchalan]:: Division Entries = Account Officer - Revert verification>Delete
Running Bill

Input Screen:

Revert Back Running Bill
Sub-Division #
Section #
Work Id # | || < Change Work Id
Scheme Code & Name T19886-Prov. GWSS to P.C. Habitation of census vill jalf and udli in G.P.malyana in Teh. and
Distt Shimla HP.
Work Nature Qriginal
Executing Office Div.MNo.1 Shimla 9
Work Sr. No. & Name 1.C/O 2 Nos Spring Intake,2 Nos.Storage tank 5000ltrs cap.C.0 Stand post 4 Nos and |;aying
and jointing of G.IL.Pipes of various dia.
Running Bill Number #
M. B. for Running Bill Entry 2116
Payment by Div.No.1 Shimla 9
Is Final Running Bill? No
Agreement Type Item Rate Tender
Revert Running Bill
You are going to do a important transaction.user will be resposible of any data loss .it
/% will delete the material consumption and other entries related to the running bill. Please
cross check the transaction details before doing transaction.

Description of fields on screen:
1. Sub Division <Select>
2. Section <Select>

3. Work Id <Enter>

Displays the following details:

o Scheme Code & Name

o Work Nature (Original or R/M)

o Executing Office

o Work Serial No. & Name

o Running Bill Number <Select>

Display the following details:
M.B. for Running Bill Entry
Payment by
Is Final Running Bill
Agreement Type

O O O O

4. Revert Running Bill
Confirmation made to revert the Running Bill
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3.4.2.5.2. Running Bill (Revert Verification)
Module No. M-DIV- 27

Module Name | Running Bill (Revert verification)

User Division Office (AO)

Description Verification of Running Bill is opened by AO at Division Office if the verification
is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries - Account Officer - Revert verification >
Running Bill

Input Screen:

Rewvert verification: Running Bill

Sub-Division #

Section #

Work Id # | ||< Change Work Id

Scheme Code & Name T159886-Prov. GWSS to P.C. Habitation of census vill jalf and udli in G.P.malyana in Teh. and
Distt Shimla HP.

Work Nature Qriginal

Executing Office Div.Mo.1 Shimla 9

Work Sr. Mo. & Name 1.C/0 2 Nos Spring Intake,2 Nos.Storage tank 5000ltrs cap.C.O Stand post 4 Nos and l;aying
and jointing of G.1.Pipes of various dia.

Running Bill Number #

M. B. for Running Bill Entry 2116

Payment by Div.No.1 Shimla 9

Is Final Running Bill? No

Debit to Work 81734

Agreement Type Item Rate Tender

"‘\ You are going to do a important transaction.user will be resposible of any data loss .
£y . - : . % : : :
wem: Please cross check the transaction details before doing transaction.

Description of fields on screen:

1. Sub Division <Select>
2. Section <Select>
3. Work Id <Enter>

Displays the following details of Work :
o Scheme Code & Name

Work Nature (Original or R/M)
Executing Office

Work Sr. No. & Name

O O O

4. Running Bill Number <Select>

Displays the details of Running Bill with following Columns :
o M.B. foe Running Bill Entry

Payment By

Is Final Bill

Debit to Work

Agreement Type

O O O O

5. Open <Click>
Confirmation made to open the running bill
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Business Rules

Verification cannot be opened if Payment is done for given Running Bill |

3.4.2.5.3.
Module No.

Module Name

Receipt Voucher (Revert Verification)
M-DIV-27

Receipt Voucher (Revert verification)

User

Division Office (AO)

Description

Verification of Receipt Voucher is opened by AO at Division Office if the
verification is done without correcting the mistakes

How to Access

[e-Sanchalan]:: Division Entries > Account Officer - Revert verification >
Receipt Voucher

Input Screen:

Receipt At Office Shimla Ne. 1 Sub Division i

Voucher No.# (YY¥y/M/N) | || < Change
Receipt Type
Receipt Amount (Rs.) 200

Voucher Description Recived from Sh Joginder Thakur Govind Miwas, Totu Shimla-1

Revert Verification : Receipt Voucher

Open Receipt Voucher

Contractor Regis. Class

Open Youcher

—_

Description of fields on screen:

Receipt At Office <Select>
2. Voucher <Enter> & get Details

Displays the following details of Work :

o Receipt Type
o Receipt Amount (Rs.)
o Voucher Description

3. Open <Click>
Confirmation made to open the voucher

Business Rules

\Verification cannot be opened if the Monthly Account of that month is verified

3.4.2.5.4.
Module No.

Module Name

Payment Voucher (Revert Verification)
M-DIV-28

Payment Voucher (Revert verification)

User

Division Office (AO)

Description

Verification of Payment Voucher is opened by AO at Division Office if the
verification is done without correcting the mistakes

How to Access

[e-Sanchalan]:: Division Entries = Account officer > Revert verification >
Payment Voucher
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Input Screen:

Payment Type

Payment At Office

Voucher No.# (YYYY/M/N) | || = change |

Payment Amount (Rs.) 5632

Voucher Description Payment Made To Contractor On A/C Of Security For Rs =5632/-

Revert Verification : Payment Voucher
Open Payment Voucher

Div.No.1 Shimla 9 M

Deposit of Contractor

Cpen Voucher

Description of fields on screen:

1. Payment At Office <Select>
2. Voucher No. <Enter> & get Details

Displays the following details of Work :
o Payment Type

o Payment Amount (Rs.)

o Voucher Description

3. Open <Click>
Confirmation made to open the voucher

Business Rules

\Verification cannot be opened if the Monthly Account of that month is verified

3.4.2.5.5.
Module No.

Module Name

Adjust Running Bill Memo
M-DIV- 29

Adjust Running Bill Memo

User

Division Office (EE)

Description

Memorandum of Running Bill is adjusted by EE at Division Office if it needs
adjustment due to some reason

How to Access

[e-Sanchalan]:: Division Entries > Executive Engineer - Running Bills (Ex) 2>
Adjust Running Bill Memo

Input Screen:
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Adjust Running Bill Memorandum

Select Division # Div.No.1 Shimla 9 e

Enter Work Id # | |

Enter Running Bill No. # -SELECT- A4

Memorandum Payment Details
A. Payment on Basis of measurements Previously Currently(Rs.)

1. Actual Amount (after item wise rebate, if any)

2.Amount(after item wise release,if any)

3. With held Amount for Testing

. Release Amount (A.2 - A.3)

. Total Release Amount (A.4 + A.5)

. Secure Advance

| |
| |
| |
| |
. Release from Left out Amount [ |
| |
| |
| |

=T TR - R . I -

. Met Release amount (A.6 + A.7)

B. Recoveries

1. Deduct Advance (If any)

3. Machinery

| | I |
2. Material | | | |
| | I |
| | I |

Total B:
C. Debit to work
A9 -B [ | [ |

Add Duties (Excise/Vat etc.) | | | |

Total C: (Debit to Work): | | | |

D. Deductions:

1. Security

3. Sale Tax

I | I |
2. Income Tax | | | |
I | I |
I | I |

4, Labour cess

5.a Recovery of Housing Charges |:|
5.b Recovery of Energy Charges |:|
5.c Compensation on a/fc of non completion of work I:I
Total (5.a+5.b+5.c) [ | [ |
6. Royality [ | [ |
7. Empty Material [ | [ |
8. With Held Amount For Want of LOC/ Testing |:|
Met Payable to Contractor (C-D) |:|

Description of fields on screen:
1. Select Division <Select>
2. Enter Work Id <Enter>

3. Running Bill Number <Select>
Displays the following details of Memorandum of Payment :
Display all the details for Current and Previous Amounts

A. Payments on the basis of Measurements:

o Actual Amount (after Item wise rebate, if any) <Display / Edit>
o Amount (after item wise release, if any) <Display / Edit>
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O O O O O O O O O O

0000

ooooooooo0oo0o0o00

4. Update

With held amount for testing <Display / Edit>
Release amount <Display / Edit>

Release from left out Amount <Display / Edit>
Total Release Amount <Display / Edit>
Secure Advance <Display / Edit>

Net Release Amount <Auto calc>

. Recoveries:
Deduct Advance (if any) <Display / Edit>
Material <Display / Edit>
Machinery <Display / Edit>
Total B <Auto calc>

. Debit To Work :
A9-B <Display / Edit>
Add Duties (Excise / Vat etc.) <Display / Edit>
Total C (Debit to Work) <Auto calc>

Deductions:
Security <Display / Edit>
Income Tax <Display / Edit>
Sales tax <Display / Edit>
Labour cess <Display / Edit>
a. Recovery of housing Charges <Display / Edit>
b. Recovery of energy charges <Display / Edit>
c. Compensation on account of non completion of work <Display / Edit>
Total (a. + b. + c.) <Auto calc>
Royalty <Display / Edit>
Empty Material <Display / Edit>
With held Amount for want of LOC / Testing <Display / Edit>
Net Payable to Contractor <Display / Edit>

Confirmation made to Update the Memorandum

Business Rules

Running Bills Should be verified and no payment should be done against
that running Bill

3.4.2.5.6.
Module No.

Module Name

Remove Final Bill
M-DIV-30

Remove final bill (Revert verification)

User

Division Office (AO)

Description

Final bill is made as Running bill by AO at Division Office if the bill is made final
erroreously

How to Access

[e-Sanchalan]:: Division Entries - Account officer > Revert verification >
Remove final bill

Input Screen:
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Remove Final Bill

Select Division = [Div.No.1 Shimia 9
Enter Work Id =
Enter Running Bill No., =
Is Final Bill =

Description of fields on screen:

Select Division <Display>
Enter Work id <Enter>
Running bill number <Select>
Is final bill <Display>
Open <Click>
Confirmation made to open the voucher

ORWON -~

Business Rules [Selected bill should be ‘Final’

3.4.2.5.7. Unverify Stock Account

Module No. M-DIV-31

Module Name Unverify Stock Account

User Division Office (AO)

Description Verification of Stock Account is opened by AO at Division Office if the
verification is done without correcting the mistakes

How to Access | [e-Sanchalan]:: Division Entries = Account officer - Revert verification >
Unverify Stock Account

Input Screen:

Unverify Stock Account
Show DashBoard

Office = [Div.No.1 Shimla 8 ~]
Store = [-zELECT- ]
Financial Year = -SELECT-

Select Month =

Description of fields on screen:

Office <Display>
Store <Select>
Financial Year <Select>
Select Month <Select>
Unverify <Click>
Confirmation made to open the voucher

S
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Business Rules [Verification cannot be opened if the Monthly Account of that month is verified
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3.4.3. (D)rawing Branch
3.4.3.1. Scheme Description (Temporary/Budgeted/Deposited)
3.4.3.1.1. Temporary

Module No. M-DIV-32

Module Name | Scheme Description-Temporary

User Division Office (Drawing Branch)

Description Schemes for which budget codes are not available i.e., Schemes Either don’t
have budget codes or are appearing as RNS for the very first time

How to Access | [e-Sameeksha):: Scheme Entries > Scheme Description > Temporary
Input Screen:

For Updation/Verification please Click ===>=> D
Department * IRRIGATION AND PUBLIC HEALTH ~

Scheme Details

SEpne o —

Scheme Name® | |
Man, Characters : 500

Scheme Mame (Hindi)* | |

Executing Office® -SELECT-
Scheme Type* SELECT-
Programme Type* -SELECT-

Programme Sub-Type

Expected Date of completion EI

Start Year® Start Month{When Apperared in | _gpLECT- w
1] et L -

Initial Estimated Cost I:I Revised Estimated Cast l:l

District/Tribal Area® -SELECT- hd

Current Status® _ZELECT- ¥ | as on Date El

A/A B E/S Mo, (Details) Arnount | Date E] approved By ]

Initiated by* -SELECT- b

VIP Details

Executing Agency Details

Department™ -SELECT- v

Agency®

Save Reset

Description of fields on screen:
1. Display the Department Name
2. Scheme Code <Auto Gen>

3. Enter Scheme Name (English) <Enter>
Mention the details of the work to be executed for example, LWSS from Shimla to Vikasnagar

4. Enter Scheme Name (Hindi) <Enter>
Mention the details of the work to be executed in Hindi

5. Select the following details:

o District/Tribal Area
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o Executing Office
Display the list of Executing Offices i.e., name of the division offices

o Scheme Type
Mention Scheme Type namely, Bridges, Building (Non Residential), Field Channels, Flood
Protection, FIS, LIS, WSS-LWS, WSS-GWS etc.

o Program Type
Mention the Program Type namely AIBP, ARWSP,AUWSP, Bharat Nirman, CAD, Major
Irrigation, minor Irrigation etc.

o Program Sub Type (If any)

6. Enter Expected Date of Completion
Mention the expected end date to execute the Scheme

7. Enter Start Year <Enter>
Mention the Start Year when the Scheme is to be executed

8. Select Start Month
Display the Months from January to December

9. Enter Initial Estimated Cost <Enter>
Mention the Cost estimated initially for executing the Scheme, if any

10. Enter Revised Estimated Cost <Enter>
Mention the Revised Cost estimated initially for executing the Scheme, if any

11. Select Current Status
Display the list of Statuses i.e., Proposal, In Progress, Infeasible, Approved, Completed

12. Enter as on Date <Enter>
Mention the Date as on which the current status is stated

13. A/A & E/S No. (Details) <Enter>
Mention the Administrative Approval & Estimate Sanction No. received from Finance Dept., if any

14. Enter Amount <Enter>
Mention the Amount of AA & ES Sanctioned

15. Enter Date <Enter>
Mention the Date of AA & ES provided

16. Approved by
Mention the person who approved the AA & ES

17. Select Initiated by
Mention the details of the person who initiated the Scheme namely, Chief Minister, Minister, MLA
with Constituency, Chairman Zilla Parishad, Member Zilla Parishad, Pradhan, MP with
Constituency, MP Rajya Sabha, Others (Specify)

18. Enter VIP Details <Enter>
Mention the description/details of the initiated Person mentioned above

19. Enter the following executing agency details:
o Department
Mention the Department which is going to executed the Scheme, mention self if it is executed
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20. Save

21. Verify

is required

by the same departed which created the Scheme

o Agency
Mention the Office of the above Department which executes the work

Save the above details and a temporary code is generated

Verify the above details and after verification the scheme will be available in all modules where it

Report/Query

How to Access:
[e- Sameeksha] :: Queries > General Query
[e- Sanchalan] :: Reports/Queries - Scheme Reports - List of Schemes

3.4.3.1.2. Budgeted

Module No.
Module Name

M-DIV-33
Scheme Description-Budgeted

User

Division Office (Drawing Branch)

Description

schemes that already appeared in the budget and for which budget codes are
available

How to Access

[e-Sameeksha]:: Scheme Entries > Scheme Description > Budgeted

Input Screen:

Cepartment™

Scheme Code*

[ || <= Change |

Available Scheme Details

District/Tribal Area*®

Scheme Name (Hindi)®

[ KINNAUR (Tribal) ~
[Fem R wee TR # EEEE dete TTod &1 RE

Initial Year{When Apperared in :l

Scheme Name®

Scheme Type®

Programme Type®

Scheme Nature®

Programme Sub-Type

Expected Date of completion® 31/12/2014 j]

Budgst)®

Initial Estimated Cost® 4202600

Revized Estimated Cost

Scheme Details to be Entered

Executing Office™ :"Reckcng Fec Division v

|C,-'G FIS Gurgarang to Dangdangshi in GP Rakchham

Mzz Characters : 500

[ Flood Protection ]

[Fiood vl

|-sELECT- =
Start Month{When Apperared in [zELECT- P
Budget) B e |
Current Status & Date® In Progress _v_! et E]
A/A B E/S No. (Details) 452 amount [ 4202600] pati7/06/2009] 'jc! SR B
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Initiated by*

VIP Details

[-sELECT- v

Executing Agency Details

Cepartment

Agency

[IRRIGATION AND PUBLIC HEALTH

Reckong Peo Divisicn

Reset

Description of fields on screen:

1. Enter Scheme Code <Enter> & Get details
Display the following details:

o

O 0O 0O 0O O0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0O0O0

District Tribal Area

Scheme Name (Hindi)

Initial Year (when appeared in Budget)
Initial Estimated Cost <Display or Enter>
Revised Estimated Cost <Display or Enter>
Executing Office

Scheme Name

Scheme Type

Program Type

Program Sub Type

Expected Date of Completion <Display or Enter>
Scheme Nature

Current Status <Display or Enter>

As on Date <Display or Enter>

A/A & E/S No. (Details) <Display or Enter>
Amount <Display or Enter>

Date <Display or Enter>

Approved by <Display or Enter>

Initiated by <Display or Enter>

VIP Details <Display or Enter>

Department
Agency
2. Save
Confirmation made for the above entries
3. Verify

Confirmation made for verifying the details by the Verification User

Report/Query | How to Access:

[e- Sameeksha] :: Queries > General Query

[e- Sanchalan] :: Reports/Queries - Scheme Reports > List of Schemes

3.4.3.1.3. Deposited Scheme Code

Module No M-DIV-34
Module Name | Scheme Description-Deposited

User

Division Office (Drawing Branch)

Description

department

Schemes that belongs to other departments but is to be executed by IPH

How to Access

[e-Sameeksha]:: Scheme Entries > Scheme Description - Deposited
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Input Screen:

T e R —

Far Updatian/verification please Click =25 == [
Department * | IRRIGATICN AND PUBLIC HEALTH |
Scheme Details
Scheme Code™ | |
Scheme Name* | |
Maz Charactars : 500

Scheme Name (Hindi)* | |
Executing Cffice™ | -SELECT- |

1
Scheme Type® | -SELECT- v|
Frogramme Type® i“-_S-ELECT— |
Frogramme Sub-Type
Expected Date of completion® E
Scheme Nature® | -SELECT- v|
Initial Year(When Apperared in Start Month{When Apperared in -SELECT: o
Budget)*® :l Budget) | i
Initial Estimated Cost® |:| Revised Estimated Cost |:|
District/Tribal Area® [-sELECT- v
Current Status™ I-EELECT— ¥ 25 0n Date 3
AABEELS M Rits i) | Amount Cate Elﬂq:prcved Ev|
Initiated by* | SELEET- vi
VIP Details | [
Concerned Department Details
Department™ |-EE_LEC”:I'-- 1 ;'
Office | -sELECT- ~|

Save | | Reset

Description of fields on screen:

1. Display the Department Name
2. Scheme Code <Auto Gen>
3. Enter Scheme Name <Enter>

Mention the details of the work to be executed for example, construction of Road or Building or

Bridge
4. Enter Scheme Name (Hindi) <Enter>

Mention the details of the work to be executed in Hindi

5. Select the following details:
o District/Tribal Area
o Executing Office

Display the list of Executing Offices i.e., name of the division offices

o Scheme Type

Mention Scheme Type namely, Bridges, Building (Non Residential), Building Residential,
Cable Ways, Link road to Unconnected villages, Paths, Rural Roads, State Highways,
National Highways, Major District Roads, Minor District Roads

o Program Type

Mention the Program Type namely, PMGSY, NABARD,RIDC, CRF, State Program

o Program Sub Type (If any)

6. Enter Expected Date of Completion
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Mention the expected end date to execute the Scheme

7. Scheme Nature
8. Enter Start Year <Enter>
Mention the Start Year when the Scheme is to be executed

9. Select Start Month
Display the Months from January to December

10. Enter Initial Estimated Cost <Enter>
Mention the Cost estimated initially for executing the Scheme, if any

11. Enter Revised Estimated Cost <Enter>
Mention the Revised Cost estimated initially for executing the Scheme, if any

12. Select Current Status
Display the list of Statuses i.e., Proposal, In Progress, Infeasible, Approved, Completed

13. Enter as on Date <Enter>
Mention the Date as on which the current status is stated

14. A/A & E/S No. (Details) <Enter>
Mention the Administrative Approval & Estimate Sanction No. received from Finance Dept., if any

15. Enter Amount <Enter>
Mention the Amount of AA & ES Sanctioned

16. Enter Date <Enter>
Mention the Date of AA & ES provided

17. Approved by
Mention the person who approved the AA & ES

18. Select Initiated by
Mention the details of the person who initiated the Scheme namely, Chief Minister, Minister, MLA

with Constituency, Chairman Zilla Parishad, Member Zilla Parishad, Pradhan, MP with
Constituency, MP Rajya Sabha, Others (Specify)

19. Enter VIP Details <Enter>
Mention the description/details of the initiated Person mentioned above

20. Enter the following Concerned Department details:
o Department
Mention the Department that owns the Scheme

o Office
Mention the Office of the above Department

21. Save
Confirmation made for the above details and a Deposited code is generated

22. Verify
Verify the above details

Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query
[e- Sanchalan] :: Reports/Queries - Scheme Reports - List of Schemes
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3.4.3.2.

Module No.
Module Name

Scheme Location Details

M-DIV-35
Location Details

User

Division Office (Drawing Branch)

Description

After Verifying the Scheme user can add the location to the Scheme

How to Access

[e-Sameeksha]:: Scheme Entries > Location Details

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen:
Location Details of Scheme

Depatrtment™

Scheme Code® | : ; || == Change |

Location Details

Scheme Name LWSS Jhalgi Mclog in G.P. Rajhana Tehsil & Distt. Shimla HP

Location ID New

District® ;SELECT- _v:
Constituency™ E.—SELECT- v
Area Type”

Block *

Eanchayat”

Village

Ward (Location Description)
Habitation{Location Description)

Mzx, Characters @ 500

Save Reset
| Delete Selected |
Edit '] Location ID District Constituency Location Details
O 1 Shimla SHIMLA Rural Area == Elock : Mashobra Panchayat : RAIHANA Village

Maleg
F 2 Shimla SHIMLA Rural Area == Block : Mashobra Panchayat @ RAIHANA Villags : Pati
= Rahana

Description of fields on screen:

1. Enter the Scheme Code <Enter>
Display the following details:

Scheme Name

Location Id <Auto Gen>

@)
@)

2. Select the following details:

o District
Display all the districts of HP
o Constituency

Display all the Constituencies of the selected district

o Area Type (Urban/Rural)
Following Selections need to be made if Area Type selected is Urban

= Urban Area
Display all the Urban areas of the selected Constituency

= Ward (Location Description) <Enter>

Following selections need to be made if Area Type selected is Rural:
= Block
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Display all the blocks of the selected Constituency and Area

= Panchayat

Display all the Panchayats of the selected Constituency
= Village

Display all the Villages of the selected Panchayat
= Habitation (Location Description) <Enter>

3. Save
Save the above entries

4. Verify
Confirmation made for verifying the details by the Verification User

Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query

3.4.3.3. Change Scheme Stage

Module Name | Change The Stage

User Division Office (Drawing Branch)

Description Drawing Branch as per the changes occurred in the Stage of the Scheme
changes the stage of the Scheme

How to Access | [e-Sameeksha):: Scheme Entries > Change the Stage

Pre Module [e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen:

Department’ [ IRRIGATION AND PUBLIC HEALTH |

Scheme Code * [ &L | | <= Change |

Stage Details

Scheme Name LWSS Jhalgi Molog in G.P. Rajhana Tehsil & Distt. Shimla HP
Date” 2o/10/2011]TH
Current Stage* [-sELECT- v
Cretails®
Mz, Charactars : 1000
Save | | Recat
|E|:|:it| Sr.No. Date Stage Details
[Ec]
[Edc ]

Description of fields on screen:

e Enter the Scheme Code <Enter>
Display the following details:
o Scheme Name
o Date <Auto Gen or Enter>
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By default display the current date

e Select the Current Stage <Display or Enter>
Display the Stages of the Scheme namely, Proposal, In Progress, Infeasible, Approved,
Completed
e Enter the details of the Stage <Enter>
o Enter the following details if Current Stage selected is Approved
o A/A & E/S No. <Auto Gen or Enter>
o Amount <Auto Gen or Enter>
o Date <Auto Gen or Enter>
o Approved by <Auto Gen or Enter>

e Save
o Verify

Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query
[e- Sameeksha] :: Queries > Progress Summery - Latest Stage Wise

3.4.3.4. Yearly Physical Target of the Scheme

Module No. M- DIV-37
Module Name | Yearly Physical Target

User Division Office (Drawing Branch)

Description Drawing Branch sets the Yearly Physical Target for the Schemes

How to Access | [e-Sameeksha):: Scheme Entries > Yearly Physical Target

Input Screen:

Yearly Physical Target
Department?® T f
Executing Office™

Financial Year”

Scheme Code ||__<= Change |

2005-306-26620-Prov. LWSS from Kawi Khad
to Neri Bhont |—|

2 - - 28-C/ 5 Kanda in
2000-306-26628-C/0 LIS Kand

G.P.Mashobra

1998-306-26694-C/0 LIS Parala in Tehsil

Theog Distt Shimla

i 2000-306-26724-Aug. of LIS Balag, G.P.

-+ Balag, Teh. Theog, Distt. Shimla

Description of fields on screen:

1. Select the following Parameters:
o Executing Office <Select>
Display list of all executing offices

NIC, Himachal Pradesh Page 187 of 400



IPH_UM_Ver 1.0

o Financial Year <Select>
Display the list of financial year by default display the current financial year
o Scheme Code <Enter>
Display the Work details if scheme code is given or else display the schemes in the

following columns:
o Select <Check>
o Scheme Description <Display>
o Year of completion <Display or Enter>
o Target for the year <Enter>

2. Save
3. Verify
Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query
3.4.3.5. Work Description

Module No. M-DIV-38

Module Name

Work Description

User

Division Office (Drawing Branch)

Description

User create Work Id regarding the details of the Works description

How to Access

[e-Sameekshal:: Scheme Work Entries > Work Description

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen:

Department®
Scheme Code®
Scheme Mame

Worlk MNature®

| | | << Change |

LWwSS Jhalgi Malog in G.P. Rajhana Tehsil & Distt, Shimla HP

® Qriginal O Repait/Maintenance

Action™ (& add a New work O Update/Verify an existing Wark
Work Details
work Id Mew
Serial Mo * Mew
wark Marme®
Max, Characters : 500
*
TosbeiExecuted by O Contractar ODepar‘tment
Estimated Amount® |:|

Date of Start

Time of Completion®

Terms & Conditions®

Rermarks (If Any)

il

'Davs

Max, Characters 1 500

|| Save || Reset
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Description of fields on screen:

1. Department name <Display>

2. Scheme Code <Enter> Get Details
Display the Scheme Name

3. Work Nature (Original, Repair/Maintenance) <Select>
4. Action (I. Add a Work, Il. Update/Verify Work ) <Select>

4a. On Selection of ‘Add Work’ action enter the following details:
Work ID <Auto Gen>

Serial No. <Auto Gen>

Work Name <Enter>

Assign work to (Contractor/Dept.) <Select>

O O O O

Enter the following details if work is assigned either to Contractor or Dept.
= Estimated Amount <Enter>

Date of Start <Enter>

Time Of Completion <Enter>

Terms & Conditions <Enter>

Remarks (If Any)

4b. On Selection of ‘Update/Verify Work ’ action display the grid with the following columns:
Select <Select>

Sl. No.

Work ID <Auto Gen>

Work Name <Enter>

On Selection of any of the Work id in the row display the details in the editable mode

O O O O

5. Save
Confirmation made for the above details and System generates a Work Id

6. Update

7. Verify
Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query

3.4.3.6. Work Location Details

Module No. M-DIV-39

Module Name | Location Details

User Division Office (Drawing Branch)

Description Location details are recorded against the Work

How to Access | [e-Sameeksha]:: Scheme Work Entries - Location Details

Pre Process [e-Sameeksha]:: Scheme Entries > Work Description

Pre Process Sr. No. Module Office

Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
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Input Screen:

Department®

Scheme Code® 1 |

Scheme Name LWSS Jhalgi Malog in G.P. Rajhana Tehsil & Distt. Shimla HF

| << Change Work

Location Details

Waork I1d 2007-64

Serial No.

Waorlke Name RCC Intake Tank Mallah Scurce, RCC Sed. Tank, 52300 Ltrs. cap RCC Filter Bed of 261550Ltrs.

Cap.& C/0

Location ID New

District/Tribal Area* [-3ELECT- v

Censtituency ™ -SELECT- w

Area Type®

Block *

Fanchayat®

Village

Ward (Location Description)

Mz, Charscters - 500
Save 2 || Recet

| Delete Selected I

Edit ] Location ID District Constituency Location Details
F i Shimla HUSUMPTI \Rf_ural ATEa = Block @ Mashobra Panchayat : RAIHANA

Village :Barhai

O 2 Shimla HUSUMPTI Rural &rea == Block : Mashobra Panchayat : RAIHANA

village :Rajana
Description of fields on screen:

1. Display the Department Name
2. Scheme Code <Enter>
3. Select Work Nature

Display the Scheme Name

Display the grid with the following columns:
o Select <Select>

o Sl No.

o Work ID

o Work Name

On Selection of any one among the displayed Works
Display the following details:

o Work Id

o Serial No.

o Work Name

o Location Id <Auto Gen>

Select the following details:
o District
Display all the districts of HP
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o Constituency
Display all the Constituencies of the selected district

o Area Type (Urban/Rural)

Following Selections need to be made if Area Type selected is Urban

=  Urban Area
Display all the Urban areas of the selected Constituency

= Ward (Location Description) <Enter>

Following selections need to be made if Area Type selected is Rural:
= Block
Display all the blocks of the selected Constituency and Area

= Panchayat

Display all the Panchayats of the selected Constituency
= Village

Display all the Villages of the selected Panchayat
= Habitation (Location Description) <Enter>

4. Save
Confirmation made for the above entries
5. Verify
Confirmation made for Verifying the details by the Verification User
Report/Query How to Access:
[e- Sameeksha] :: Queries - General Query
3.4.3.7. Work Implementing Offices
Module No. M-DIV-40
Module Name | Implementing Offices
User Division Office (Drawing Branch)
Description User submits the details of the implementing offices of the Work

How to Access

[e-Sameeksha):: Scheme Work Entries - Implementing Offices

Pre Process [e-Sameeksha]:: Scheme Entries > Work Description

Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division

Input Screen:

Department

Scheme Code” |

Work Nature®

Scheme Name LWSS Jhalgi Malog in G.P. Rajhana Tehsil & Distt. Shimla HP

| %= Change Work

Location Details

Waork Id 2007-64

Sr. No. L

Work Name RCC Intake Tank Nallah Scurce, RCC Sed. Tank,52300 Ltrs. cap RCC Filter Bed of 261550Ltrs.
Cap.& C/C

Implementing Cffices? [—sELECT- v
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Remarks(If Any)

Wz, Charzcters « 500

Reset

| Delete Selected

[ec]

4. Save

5. Verify

Edit ] Implementing Office

F Kasumpti Section

Description of fields on screen:

1. Display the Department Name
2. Scheme Code <Auto Gen>
Display the Scheme Name
3. Work Nature (Original, Repair/Maintenance) <Select>
Display the list with the following Columns:
o Select <Select>
o Sl No.
o WorkID
o Work Name

Confirmation made for the above entries

Remarks

On Selection of any one among the displayed Work Names:
Display the following details:
o Sl No.
o WorklId
o Work Name
]

Implementing Offices <Select>
Display list of sections

o Remarks (If Any) <Enter>

Confirmation made for Verifying the details by the Verification User

Report/Query | How to Access:

[e- Sameeksha] :: Queries > General Query

3.4.3.8. Change Work Stage

Module No.
Module Name

M-DIV-41

Change the Stage

User

Division Office (Drawing Branch)

Description

Drawing Branch as per the changes occurred in the Stage of the Work changes
the stage of the Work

How to Access

[e-Sameeksha]:: Scheme Work Entries - Change the Stage

Pre Process

[e-Sameeksha]:: Scheme Entries > Work Description

Pre Process

Sequence

Sr.No. Module Office
1. [e-Sameeksha]:: Scheme Entries > Scheme Division
Description
2. e-Sameeksha]:: Scheme Entries > Work Description [Division
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Input Screen:

Department

Scheme Code *

Scheme Mame

Work Nature®

Stage Details

<< Change |

LW3SS Jhalgi Molog in G.F. Rajhana Tehszil & Distt. Shimla HF

<= Change Worlk

Work Id 2007-64

Sr. No. 1

Work: Name RCC Intake Tank Nallah Source, RCC Sed. Tank,52300 Ltrs. cap RCC Filter Bed of 261550Ltrs.
Cap.& C/O

Date”

Current Stage™

Detailz™
I - I Reset
Edit Sr No Date Stage Details
i 01/10/2008 Work Awarded Contractor Mame : Sh. Ramesh Thakur

Father's Mame; Sh. Laig Ram Thalkur
Address: Bolck no.34, set no-56 , Nigam vihar Coloney Shimla
Phone No.:0177-2628546

Description of fields on screen:

—_—

Display the Department Name
2. Scheme Code <Auto Gen>
Display the Scheme Name
3. Select Work Nature (Original, Repair/Maintenance)
Display the list with the following Columns:
o Select <Select>
o Work ID
o Work Name
Selection of any one of the displayed Work
Display the following details:
o Work ID
o Serial No.
o Work Name
o Date <Auto Gen or Enter>
By default display the current date
Current Stage <Auto Gen or Enter>
o Details <Enter>

O

If the state is work awarded display the following details:

o Contractor Category <Select>
o Contractor Class <Select>

4. Save
Confirmation made for the above entries
5. Verify

Confirmation made for Verifying the details by the Verification User

Report/Query | How to Access:
[e- Sameeksha] :: Queries > General Query
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3.4.3.9. Monthly Progress of Schemes

Module No. M-DIV-42

Module Name Scheme Wise Monthly Progress

User Division Office (Drawing Branch)

Description Drawing Branch as per the physical progress of the schemes records the

details in the system

How to Access | [e-Sameekshal:: Monthly Progress Entries > Scheme Wise

Pre Process [e-Sameeksha]:: Monthly Progress Entries > Open Monthly Online Entry

Pre Process Sr. No. Module Office

Sequence 1. e-Sameeksha]:: Scheme Entries > Scheme Description | Division

[e-Sameeksha]:: Scheme Entries > Change The Stage Division
Scheme Stage Should be in Progress]

3. [e-Sameeksha]:: Scheme Entries > Assign Budget Head | Division

Input Screen:

Scheme wise Monthly Progress

Cepartment™

Scheme Code® | |C_r'C WSS Batakachour toc Magasaring via Rarang GF Barua

Worle Nature® | <= (Change |

Executing Cffice Reckong Peo Division

Financial Year *

Month*
Budget Head Expenditure Expenditure Expenditure Physical Achievement Image
Upto March, Upto Prev. During the Till Date
2011 Month Month June

during Year

2011-2012
51-4215-01-796-01-500N -37- | Il I[ as8z0|[= A | Browse_|
Voted-Flan 20 X

Save | |

Description of fields on screen:

—

Department <Display>
2. Scheme Code <Enter>
Display the Scheme Name
3. Work Nature <Select>
Display the following Details:
o Executing Office
o Financial Year
o Month

Display the details with the following Columns:
o Budget Head

o Expenditure Upto March
o Expenditure Upto Previous Month
o Expenditure During the month
o Physical Achievement Till date <Enter>
o Image <Upload>
4. Save
5. Verify
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Report/Query How to Access:
[e- Sameeksha] :: Queries > General Query
[e- Sameeksha] :: Queries > Progress Summery ->Demand /Budget
/Expenditure
[e- Sameeksha] :: Queries > Demand /Budget /Expenditure
[e- Sameeksha] :: Reports > Work Booklet - Annual
[e- Sameeksha] :: Reports > Work Booklet > Month Wise
3.4.3.10. Monthly Progress of Works
Module No. M-DIV-43
Module Name Work Wise Monthly Progress
User Division Office (Drawing Branch)
Description Drawing Branch as per the physical progress of the works, records the details
in the system
How to Access | [e-Sameekshal:: Monthly Progress Entries > Work Wise
Pre Process [e-Sameeksha]:: Monthly Progress Entries > Open Monthly Online Entry
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. fe-Sameeksha]:: Scheme Entries 2> Assign Budget Head Division
4. [e-Sameeksha]:: Scheme Work Entries > Change the Division
Stage
5. [e-Sameeksha]:: Monthly Progress Entries > Open Monthly | Division
Online Entry
Input Screen:
Department®
Scheme Code T/ WSS Batakachour to Nagasaring via Rarang GP Barua
Worlk Nature® | =< Change |
Executing Office Reckong Peo Division
Financial vear *
Month*
Sr.No. Work Id & Name Expenditure Work Physical Image
Till Date Progress Achievement Till
{Rs.) Till Date(%) Date
i 200%-3855-C/0 Intake Chamber at [ =z4zz4.00]] 45,00 [Feundation laig Browse...
Batakachour to Nagasaring =
z 2009-3356-C/0 Storage Tank 45000ltrs | 255300|[ 33,00 [ [ Browse... ]
Capacity at Batakachour to Nagasaring
3 2008-3957-C/0 Storage Tank 5000ltrs | 0.00]| 0.00] | [ Erowse.. |
Capacity at Batakachour to Naga=aring
4 2008-3858-C/0 Storage Tank 10000ltrs | c3000]| 6] [ [ Browse. ]
Capacity at Eatakachcur to Nagasaring
5 2009-3959-C/0 Storage Tank 25000ltrs | o.od]| 0.00] | [ Browse.. ]
Capacity at Batakachour to Nagasaring
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& 2008-3960-C/C Storage Tank 7000ltrs | | v.01] | P
Capacity at Batakachour to Nagasaring

2005-3963-F/L of GI Fipes in distribution | 0.00]| 0.00] [ |[ Browss_.. |
System Batakachour to Magasaring

Save | |

Description of fields on screen:

—_—

Department <Display>
2. Scheme Code <Enter>
Display the Scheme Name
3. Work Nature <Select>
Display the following Details:
o Executing Office
o Financial Year
o Month

Display the details with the following Columns:
Sr. No.

Work ID & Name

Expenditure Till Date (Rs.)

Work Progress Till Date (Rs.)

Physical Achievement Till date <Enter>
Image <Upload>

O O O O O O

4, Save

5. Verify

Report/Query How to Access:
[e- Sameeksha] :: Queries > General Query

3.4.3.11. DNIT
3.4.2.11.1. Description DNIT (Draft Notice Inviting Tender)

Module No. M-DIV-44

Module Name Description (DNIT)

User Division Office (Drawing Branch)

Description Draft notice Invitation for Tender for work or material is prepared by the
Drawing branch

How to Access | [e-Sanchalan]::Division Entries >Drawing Branch - DNIT - Description

(DNIT)
Pre Process [e-Sameeksha]:: Scheme Entries > Work Description
Pre Process Sr.No. Module Office
Sequence 1. e-Sameeksha]:: Scheme Entries > Scheme Description  Division
2. [e-Sameeksha]:: Scheme Entries > Work Description Division

Post Process [e-Sanchalan]::Division Entries >Drawing Branch - DNIT - Schedule of
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| Quantity (DNIT)

Input Screen:
Description (DNIT)

Online DNIT Number # -NEW- “
Tender Title = [Tender for Raising Main
Tender Type = Item Rate Tender b
1. Dates & Time For

Obtaining Tender Document = 04/11/2011 EI 00:00 w
Submitting Tender Document = 17/11/2011 3 00:00 w
Fre-Bid Meeting 15/11/2011] 7| 00:00 ¥
Opening Technical Bid 20/11/2011 E 00:00 W
Opening Financial Bid 53/11/2011 EI 00:00 |»

2. Other Details Related to Online DNIT

Remarks

(Max. 4000 Characters)

Terms & Conditions 1.Cement shall be issued at mehli store @ Rs. 230/- per bag including 5.Charges -
2. Work shall be carried out as per PWD/IPH specifications and to the entrire satisfaction

of the Engineer -in-charge

3. Tor steel shall be issued at mehli store @ 34430/- PMT i/c storage charges. v

(Max. 4000 Characters)

3. List of Works
Enter Scheme Code = [2002 205 20707 |LwSS Ihalgi Molag in G.P. Rajhana Tehsil & Distt. Shimla HP
Work Nature =

Executing Office = = Change
Work Sr. No. & Name = 6.P/L of rising main 150 mm dia Stag-Ist W
3.a Costs Related to Work (In Rupees)
Estimated Cost = 2356410 Tender Document Cost
Earnest Money = 2500
3.b Other Details Related to Work
Time Limit = ljl Months Contractor Eligibility = [ class B v
Centractor Category = Civil Contractar w
Add Work
Work Scheme Work Sr. No & Estimated Tender Earnest Time Cont. Cont.
MNumber Name Cost Cost Money Limit Eligibility Category
(Months)
1 2004-306-40707- 0-6-P/L of rising 2356410.00 20.00 2500.006 Class B Civil
LWSS Jhalgi Molog in main 150 mm dia Contractor
G.P. Rajhana Tehsil Stag-Ist
& Distt. Shimla HP
| | Update | | Reset

Description of fields on screen:

1. Online DNIT No. <Select>
Select New to Enter new DNIT

2. Tender Title <Enter>

3. Tender Type <Select>
Display the list of Tender Types namely Iltem Rate Tender, Percentage Rate Tender, Lump Sun
Tender
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4. Select Dates & Time for the following:

o Obtaining Tender Document <Select>
Submitting Tender Document <Select>
Pre-Bid Meeting<Select>
Opening Technical Bid <Select>
Opening Financial Bid <Select>

O O O O

5. Remarks <Enter>
6. Terms & Conditions <Enter>

7. Save
Confirmation made for the above entries and DNIT No. is auto generated. Also Enables the below
option for further entries

8. Enter the following Details of Work:

o Scheme Code <Enter>
Display the Scheme name
o Work Nature (Original or R/M) <Select>
o Execution office <Select>
Display the concerned division office
o Work Sr. No. & Name <Select>
Display the list of Scheme Sub-Heads if any

9. Other Details:
Cost Related to Work (Rs.)
o Estimated Cost <Enter>
o Tender Document Cost <Enter>
o Earnest Money <Enter>

Other Details Related to work
o Time Limit <Enter>
Need to Enter Time Limit in Months
o Contractor Eligibility <Select>
Display contractor classes namely Class A, Class B, Class C, Class D

o Contractor Category <Select>
Display Civil, Mechanical & Electrical contractor

10. Add more <Click>
Display the list in the Grid with following Columns:

Delete <Click>

Work Number

Scheme

Work Sr. No. & Name
Estimated Cost <Enter>
Tender Document Cost <Enter>
Earnest Money <Enter>

Time Limit (Months)

Contractor Eligibility

Contractor category

OO O0OO0OO0OO0OO0OO0OO0OO0o

11. Reset <Click>
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To update/ Verify the DNIT:
12. Online DNIT Number <Enter> and Get Details of the DNIT
The details of DNIT may be edited/ updated (if required)

13. Update <Click>
Confirmation made to update the DNIT

14. Verify & generate NIT <Click>
Confirmation made to Verify the entries of DNIT and Schedule of Quantity(DNIT) for generating the
NIT

3.4.2.11.2. Schedule of Quantity (DNIT)

Module No. M-DIV- 45
 Module Name | Schedule of Quantity (DNIT)
User Division Office (Drawing Branch)
Description As part of preparing DNIT for work, Drawing Branch prepares SOQ details

How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - DNIT > Schedule of

Quantity (DNIT)

Pre Process [e-Sanchalan]::Division Entries > Drawing Branch - DNIT - Description
DNIT
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description  Division
. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]::Division Entries ->Drawing Branch - DNIT - Division
Description (DNIT)

Post Process [e-Sanchalan]::Division Entries - Drawing Branch - DNIT - Generate DNIT

for e-Procurement {M-DIV-}

Input Screen:

Enter Online DNIT Number # || < Change |
nList of Works (Click to select)~
Work Work Description Estimated Tender Cost Earnest Time Limit Contractor
No. Cost Money Eligibility
1 Scheme:2004-306-40707-LWSS Jhalgi R=.2356410.00 Rs.20.00 R=.2500.00 & Months Civil Contractor
Molog in G.P. Rajhana Tehsil & Distt. Class B
Shimla HP

Schedule of Quantity (DNIT)

Work Details:Original-6-P/L of rizsing main
150 mm dia Stag-Ist

Description of fields on screen:

1. Enter Online DNIT Number <Enter>
Display the details in the Grid with following Columns:

o  Work Number
o Work Description
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O O O O O

Item Unit

Item Quantity

Estimated Cost
Tender Document Cost
Earnest Money

Time Limit (Months)
Contractor Eligibility

Selected Work

Item Description #

Item Rate (in Rs.)

Copy Items From

Delete selected items

«<=To delsts ,

Auto Numbering

=T

(e 10

(&0
e 10

Iy

S.a.

On Clicking the details of DNIT, display the following Screen:

Schedule of Quantity. (DNIT)

Enter Online DNIT Number # | || < Change |

Scheme:2004-306-40707-LWS5 Jhalgi Molog in G.P. Rajhana Tehsil & Distt. Shimla HP

Work Details:Original-6-P/L of rising main 150 mm dia Stag-Ist| < Change Work

Items of Schedule of Quantity

Item Sr. No. =

Bl |

Tor steel including all leads and lifts.

(Max. 3000 Characters)

636.0000
32.00

| kg v

Update | | Reset

Rising Main w
Go =

List of Items

Excavation in foundation, trenches,etc. in earth work in all kinds of
so0il such as pick work,jumper work,blasting work, hard blasting and
chiselling etc. stacking the excavated soil not more than 3 mtrs. clear
from the edge of excavation and then returning the stacked soil

in 15cm.layers when required into plinths sides of foundations etc.
then disposited layer by ramming and watering and then disposing of
all surplus excavated earth as directed within all leads and lifts.
Laying and jointing in trenches.flanged galvanised mild steel tubes
(Medium grade)i/c flanged bands of all degrees as per site
reguirement (earth work in trenches and flanges to be measured and
paid for separately)100mm dia nominal bore ifc all leads and lifts
Prov. and laying cement concrete work 1:2:4
(1cement:2sand:4graded stone agg. 20mm nominal size) and curing
complete excluding cost of form work and reinforcement for
reinforced concrete work in :-

Columns, pillars posts and truts upto floor two level.

Prov. and laying cement concrete 1:4:8{lcement:dsand:8graded)
stone agg.40mm nominal size) and curing complete excluding cost of
centring and shuttering in:

Foundation and plinth including all leads and lifts.

Prov. Mild steel/Tor steel reinforced for RCC work including
bending,binding and placing in position complete upto floor two level.
Tor steel including all leads and lifts.

Description of fields on screen:

1. Enter the items SOQ details in the following columns:
o Item Sr. No.
o Item Description

zelect the item(s) and click on delete button and To edit/verify a item click on edit button ==
<= For Autonumbering click on the Auto Numbering Button ==
<= For Werification of All Items click on the Verify All Iltems Button ==

Edit Delete Sr.MNo.

Quantity Rate Unit
848.9100 25.00 cum
465.0000 10.00 Rmt

10.7100 2200.00 cum
1.8600 900.00 cum
636.0000 32.00 Kg
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o Item Quantity
o Item Unit
o Update <Click>
Confirmation made to save the Entries
o Reset <Click>
o Save <Click>
Confirmation made to save the Entries

2. Copy from Master
Similar type of items may be copied from other online Agreements, Working estimates or work

categories like Rising main, Storage tank or pump house etc. in order to make entries faster

3. Delete selected Items
To Delete the selected items if not yet verified

4. Display the Entry in Grid with following Columns:
o Edit <Click>
Click to edit the selected Item
o Delete <Check>
Click to delete the selected Item
Iltem Sr. No.
Item Description
Item Quantity
Iltem Unit

O O OO

5. Auto numbering

6. Verify all
Verify all the entries of SOQ

Report/Query |How to Access:
[e- Sanchalan] :: Reports/Queries - Scheme Reports - Schedule of Quantity

3.4.3.12. Generate DNIT for e-procurement
Module No.  M-DIV-46

Module Name | Generate DNIT for e-procurement

User Division Office (EE)

Description Drawing branch generate DNIT in Excel file, so that it may be uploaded in e-
procurement software for further processes

How to Access | [e-Sanchalan]:: Division Entries - (D)rawing Branch - DNIT - Generate DNIT
for e-procurement

Pre Process [e-Sanchalan]:: Division Entries > Drawing Branch - DNIT - Schedule of
Quantity (DNIT)

Pre Process Sr.No. |Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
2. e-Sameeksha]:: Scheme Entries > Work Description Division

3. |[[e-Sanchalan]::Division Entries >Drawing Branch - DNIT - | Division
Description (DNIT)

4. [e-Sanchalan]:: Division Entries - Drawing Branch - DNIT - | Division
Schedule of Quantity (DNIT)
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Input Screen:

Online DNIT Mumber # 2011-1 -

Tender Title #

Itemn Rate Tender
Tender Type #

Work Scheme Work Detail Estimated Tender Excel Sheet
Number Cost Cost
1 2004-306-40707-LWS5 0-1-RCC Intake Tank Nallah| 100000.00|  200.00
Jhalgi Molog in G.P. Source, RCC Sed.
Rajhana Tehsil & Distt. Tank,52300 Ltrs. cap RCC
Shimla HP Filter Bed of 261550Ltrs. 2011-1-2004-306-40707-10_x1s
Cap.& C/0
2 2004-306-40707-LWSS 0-2-C/0 Pump House cum 100000.00 100.00
Jhalgi Molog in G.P. Attendant Quarter .
Rajhana Tehsil & Distt.
Shimla HP

Description of fields on screen:

1. Enter Online DNIT Number <Enter>
Display the details in the Grid with following Columns:

Work Number

Scheme

Work Detail

Estimated Cost

Tender Document Cost

Excel Sheet (Generate) <Click>

Generates DNIT in Excel Sheet and displays the link to download the DNIT in Excel file, so
that it may be Uploaded in e-Procurement as Bill of Quantity(BOQ)

OO O0OO0OO0Oo

3.4.3.13. Work Specifications

3.4.2.13.1. Revised Schedule of Quantity (Work Specifications)
Module No. M-DIV-47

Module Name Revised Schedule Of Quantity (Work Specifications)

User Division Office (Drawing Branch)

Description Revised Schedule Of Quantity is made by the Drawing Branch for awarding
the Contract to the Contractor

How to Access [e-Sanchalan]:: Division Entries & (D)rawing Branch->Work Specifications
- Revised Schedule Of Quantity

Pre Process [e-Sanchalan]:: Division Entries - (C)orrespondence Branch-> Work
Agreement Description
Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha):: Scheme Entries > Scheme Division
Description
2. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence [Division
Branch-> Work Agreement Description
Post Process [e-Sanchalan]:: Division Entries - (D)rawing Branch->Work Specifications >
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Material to Issue

Input Screen:

Revised Schedule of Quantity

Enter Work Id # | | | < change work 1d |

Scheme Code & Name T200718-LWSS Dumi Poabo in G.P. Bnont.

Work Nature Repair/Maintenance

Executing Office Div.MNo.1 Shimla 9

Work Sr. No. & Name 7.Repair of kirloskar pump 40/14 Sr.Nc.1139095022 30 HP

Items of Work
Item Sr. No. = | || || |

Item Description =

(Max. 2000 Characters)
Item Unit _EELECT- |

Item Quantity

Itemn Rate (in Rs.)

| || Save | | Reset
Copy From Master -SELECT- I
Delete selected items | < <To delete |, s=lect the item(s) and click an delete button and To edit/verify a item click on edit button ==
Auto Numbering << For Autonumbering click on the Auto Numbering Button =
Verify All ltems <« For Verification of All Items click on the Verify All Items Button ==
Edit Delete Sr.No. List of Items of Work Quantity Rate  Unit ?;,zt)'ate
0 e P/F Assy shaft of 5.5.material 1.0000 4600.00 each
n 2. B/F bearing No.206K 1.0000 1300.00 each
n 3. P/F bearing No.7307 SKF 2.0000 1200.00 each
4.. P/F body neckring 12,0000 250.00 each
Ly P/F inpeller body bush removing and setting. 12.0000 350.00 each
6.. B/F cooling bush 2.0000 450.00 each
e Pump body bore and new bush fitting 12.0000 225.00each
8. Suction and delivery body bore and new neck fitting 2.0000 450.00 each
9.. B/F bearing house bracket C.I.material(cil immersed) 1.0000 2300.00 each

Description of fields on screen:

1. Work ID <Enter>
Displays the following details:
o Scheme code & name
Work Nature
Executing office
Work Serial No. & Name

o O O

2. ltems of Work Details:
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Item Sr. No.<Enter>
e |tem Description <Enter>
Quantity <Enter>
In Number only
e Rate<Enter>
In Indian rupee only
e Unit <select>
Unit of the item in which it is measured (like Kg, Metre ,Litre etc)
e Rebate
Items wise rebate given by the contractor.

e Amount <Auto Calc>
Auto Calculate Item quantity X ltem Rate

3. Save <Click>
Save the details in the grid and clear the above fields for new entry

4. Copy from Master
Similar type of items may be copied from other online Agreements, Working estimates or work

categories like Rising main, Storage tank or pump house efc. in order to make entries faster

5. Delete selected ltems
To Delete the selected items if not yet verified

6. Auto numbering

7. Verify all
Verify all the entries of RSOQ

8. Display the Entry in Grid with following Columns:
o Edit <Click>
Click to edit the selected Item
o Delete <Check>
Click to delete the selected Item

o Item Sr. No.

o Item Description

o Item Quantity

o Item Unit
Report/Query How to Access:

e-Sanchalan :: Reports/Queries - Scheme Reports >
Revised Schedule Of Quantity

3.4.2.13.2. Material to Issue (Work specification)

Module No.

Module Name

M-DIV-48

Material to issue

User

Division Office (D-Branch)

Description

Drawing Branch at Division Office records the details of the quantity & nature of
material to be issued and name of the Stores for the work to be executed

How to Access

[e-Sanchalan]:: Division Entries - Drawing Branch—-> Work specification
->Material to Issue
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Pre Process [e-Sanchalan]:: Division Entries - (D)rawing Branch->Work Specifications >
Revised Schedule Of Quantity
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description Division
. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Branch-> |Division
Work Agreement Description
4.  [e-Sanchalan]:: Division Entries - (D)rawing Branch->Work Division
Specifications > Revised Schedule Of Quantity
Input Screen:
Material to Issue
Enter Work Id# | | | < change work Id |
Scheme Code & Name T200718-LWSS Dumi Poabo in G.P. Bnont.
Work Nature Repair/Maintenance
Executing Office Div.Mo.1 Shimla 9
Work Sr. No. & Name 7.Repair of kirloskar pump 40/14 Sr.No.1139095022 30 HP
Material to Issue
Item Category = -SELECT- w
Itemn = -SELECT- v
Item Quantity= |:|
Itemn Rate (in Rs.)= |:|
Item Unit=
Store Name= -SELECT= Ev

| I Save I Reset |

rerurers Please Note >> For free of cost material to Contractor mention the Item Rate as zero r~rveens

| Delete zelected items |

Edit Delete Item Category Itermn Description Quantity Rate Unit To Issue at Store
[] G-I.Fipe plain end 15 mm dia - Light G.I. Pipe 20.0000 20.00 metre IPH Store Mehli, Shimla

Description of fields on screen:

1. Work ID <Enter>
Display the following Details:

o Scheme Code & Name
o Work Nature

o Executing Office

o Work Sr. No. & Name

2. Material To Issue details:
o Item category <Select>
Item <Select>
Item Quantity <Enter>
Item Rate (in Rs.) <Enter>
Item Unit <Display>
Store name <Select>
From which the material is to to be issued to contractor

O O O O O

3. Save
Display the above details in grid
o Edit <Click>
Display the details of the item in editable mode
o Delete <Check>

NIC, Himachal Pradesh Page 205 of 400




IPH_UM_Ver 1.0

ltem Category
Item

Item Quantity
Item Rate
Item Unit

o Store Name

O 0O O O O

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Scheme Reports > Revised
Schedule of Quantity

3.4.3.14. Returns

3.4.2.14.1. Potential Created (Returns)

Module No. M-DIV-48
Module Name | Potential Created (Returns)

User Division Office (Drawing Branch)

Description Drawing branch prepare the Return of Potential Created for Irrigation Schemes

How to Access | [e-Sanchalan]:: Division Entries > Drawing Branch - Returns - Potential
created

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen :

Return: Potential Created
Division Div.No.1l Shimla 9 hd
Stage Completed w
Scheme Type Minor Irrigation-Lift Irrigation Scheme w
Select Scheme code & Name Stage -
2005-306-25075:C/0 LIS from Giri Completed
Khad to Gania in G.P.Gania(Koti)
2000-306-26726:C/0 LIS Shadog Completed
in G.P.Chaily,(Ghanahatti)
2000-306-28567:C/0 LIS for will. Completed
Chanog Sujana Lajhoon in
G.P.Chanog.(Mo-1,5himla-9)
1999-306-28695:C/0 LIS for Completed
Charain In G.P.Ghood
T200930:R/M of LIS Syon Neri GP Completed
Naldehra
Select L_Q?ﬁ-SUG-_S_QlES:GfD LIS ﬁ_’or_lj will. Completed LV
< >

Description of fields on screen:

1. Display the following columns:
e Division <Select>
e Stage <Display>

Display only the ‘Completed’ stage as the return of potential created is calculated of Schemes
which are complete

e Scheme Type <Select> & Get Details

Display the Scheme Type i.e., Lift Irrigation Schemes, Flow Irrigation Schemes and Tube wells, as
the return of potential created is of Irrigation Schemes only
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2. Display the Schemes related to selected parameters in grid with following Details:

e Select
e Scheme Code & Name
e Stage

3. On selecting the scheme, display the following columns:

Return: Potential Created
Scheme Detail 2005-306-25075:C/0 LIS from Giri Khad to Gania in G.P.Gania(Koti)
Completion Cost 35975119.00
(Rs.)
Scheme Status # Functional w
Potential (Hect) # As per estimate] 23.03| Created] 23.03] Present: 23.03
Detail

Update

Description of fields on screen:

Scheme Details <Display>
Completion Cost (Rs.) <Enter >
Scheme Status < Select >
Status of Irrigation scheme is Functional, Partially Defunct or Fully Defunct
Potential (Hect.) <Enter >
Potential is entered as per Estimate, Created & Present
o Details < Display / Edit >

4. Update
Confirmation made to Update the Details

Report/Query How to Access:
[e-Sanchalan] :: Division Entries - Returns - Irrigation Schemes - Potential
Created

3.4.2.14.2. Potential Utilization (Returns)

Module No. M-DIV-49
Module Name | Potential Utilization (returns)
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User Division Office (Drawing Branch)
Description Drawing Branch prepare the Return of Potential Utilization of Irrigation
Schemes
How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - Returns > Potential
utilization
Pre Process [e-Sanchalan]:: Division Entries > Drawing Branch - Returns - Potential
Created
Pre Process Sr. No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division
2. [e-Sanchalan]:: Division Entries > Drawing Branch - Returns [Division
- Potential Created
Input Screen :
Return: Potential Utilization
Division Div.No.1 Shimla 9 R
Status -ALL- W
Financial Year 2011-2012 w
Potential Utilization (Hect.)
2009-2010 2010-2011 2011-2012
Scheme Code & Name Status Rabi Kharif Rabi Kharif Rabi Kahrif Remark
1999-306-28685:C/0 LIS Functional | 0.00][ 0.00]| 0.00]| 0.00|| o[ 0]
fer Charain In G.P.Ghood
2000-306-26726:C/0 LIS Functional | 0.00]| 0.00]| 0.00]| 0.00]| 0| o
Shadog in G.P.Chaily,
[Ghanahatti]
2000-306-28567:C/0 LIS Functional | 0.00][ 0.00][ 0.00] 0.00] o[ 0]
fer will. Chanog Sujana
Lajhoon in G.P.Chanog.[MNo-
1,Shimla-9}
2005-306-25075:C/0 LIS Functional | 0.00][ 0.00]| 0.00]| 0.00]| o[ 0]
from Giri Khad te Gania in
G.P.Gania[Koti)
T189626:R/M of FIS Gaya  Functional | o.00][ 0.00] 0.00] 0.00] o| o]
Chriin G.P, Kot
< >
Description of fields on screen:
1. Display the following columns:
o Division <Select>
o Status <Select>
Display status of Irrigation scheme i.e., Functional, Partially Defunct or Fully Defunct
o Financial Year <Select>
2. Display the Schemes related to selected parameters in grid with following Details
o Scheme Code & Name
o Status
o Display the records for selected financial year and for two previous years for the
entry of potential utilization of :
e Rabi <Display / Enter>
o Kharif <Display / Enter>
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3. Save <Click>

Report/Query | How to Access:

Potential Utilization

[e-Sanchalan] :: Division Entries > Returns >

Irrigation Schemes -

3.4.2.14.3. Components Entry — Sew Sector (returns)

Module No. M-DIV-50

Module Name | Components Entry —Sew Sector (returns)

User Division Office (Drawing Branch)

Description Drawing Branch prepare the return of components of Sewerage sector
Schemes

How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - Returns > Component
entry (Sew Sector)

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr. No. Module Office

Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division

Input Screen :

Division # nia & |

Scheme Code/ Name # 7274 || =< Change |

1554-306-17274(Prov. Sewerage System Theog )
Mame of Scheme

Return Type # |Ee-—:e"e;e Return b |
A/AE/S No.# |U':s.‘ Secratary IPH-13(F)17-6 |
A/A & E/S Amounts |-=2317c-c-c-.c-c- |

A/A & E/S Date #

Components Entry {Sew. Sector)

Component Details

Unit Codes [--SELECT UNIT-- |
Issued By Govt. of H.P
| Add More || Save || Werify

Serial |Component Details ‘Un'rt Code ‘Cnmpnnentld
No.
1 1.} Laying and Jointing of D.I. Pipe. i)150mm 9560 Rmt. ii}200mm 2460 Rmt. Running Meter i

2.} Manholes 403 Nos. Cubic Meter c2
3 3.)Treatment Plant 1)0.45MLD.IT)1.15MLD, Square Meter C3
4 4.} Fiushing tank=46 Nos. Sguare Meter C4
5 5.)S0P [Meater C5

Description of fields on screen:

1. Division <Select>
2. Scheme code/ name <Enter & get>

NIC, Himachal Pradesh

Page 209 of 400




IPH_UM_Ver 1.0

3. Display the Schemes Details

o Scheme Code & Name <Display>
Return type <Display>
AA&ES Number <Display/Enter>
AA&ES amount <Display/Enter>
AA&ES Date <Display/Enter>

Component details <Display/Enter>
Unit code <Select>
Issued by <Display>

0O O O O O O O

4. Save <Click>
Display the entered data in grid with following Details

o Sr. No.

o Component details
o Unit

o Component ID

Report/Query

3.4.2.14.4. Sewerage return
Module No.  M-DIV-51

Module Name | Sewerage return

User Division Office (Drawing Branch)

Description Drawing Branch prepare the return of Sewerage Schemes

How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - Returns > Sewerage

Return

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr. No. Module Office

Sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description Division
2. [e-Sanchalan]:: Division Entries > Drawing Branch - Returns [Division

- Component entry (Sew Sector)

Input Screen :
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Division #

Mame of Scheme

Financial Year
Month
A/AE/S No.

AfA & E/S Amount

Sewerage Return

[Div.No.1 Shimia 9 v]

Scheme Code/ Name: # |1994-3'I'6-:?2?4 || < Change |

19594-306-17274(Prov. Sewerage System Theog )

Under Secretary IPH-13(F)17-6
42317000.00

A/A & E/S Date 08-05-2016
Given By: Govt. of H.P
Component Details Scope Unit Budget Provision 2E""’mﬂe"d““"’ tptoparcl mE“"Dme’,'I‘m“m e
2.) Manholes 403 Mos. [£03.00 [[Cebic Meter [[[o.00 [[o.00 | 0.00
|
3.)Treatment Plant 1)0.45MLD.IT)  ([160.00 |[[5muare Meter J|[o.00 J([n. o0 ] 0,00
1.15MLD,
4.} Flushing tank=45 Nos. [26.00 |[5auars Meter J|[2.00 J([0.00 ] 0.00 |
5.)50P [0.00 [[Mezer [l[o.00 J[o.00 | 0.00 i
| | |
<
| Werify | | Save |

3. Display

@)

O O O O O O

Description of fields on screen:
1. Division <Select>
2. Scheme code/ name <Enter & get>

the Schemes Details

Scheme Code & Name <Display>
Financial Year <Select>

Month <Select>

AA&ES Number <Display>
AA&ES amount <Display>
AA&ES Date <Display>

Given by <Display>

4. Save <Click>

Display the entered data in grid with following Details
o Component details
o Scope
o Unit
o Budget provision
o Expenditure upto March (Prev. fin year)
o Expenditure during the month
Report/Query
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3.4.2.14.5. Scheme Location

Module No. M-DIV-52

Module Name | Scheme location

User Division Office (Drawing Branch)

Description Drawing Branch prepare the return of Scheme location

How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - Returns > Scheme
Location

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr. No. Module Office

Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division

Input Screen :

Scheme Location

Division = [DivNo.1 Shimia 8 |
Select Scheme Type ) Mew Scheme ) All Schemes () 0ld Schemes ®) Search Schemes
Scheme Code/ Name: = [1995-305-20741 |[ < change |
Check to |Name of Number{Name of Location of Latitude Longitude [Discharge Remarks
Select |Scheme of|Source (Liters/per)
Sources
1995306 | o | | |
20741(LI3 | |
From Chailly
Nallah to
Makrog
G.P.Ghech
Tehsil & Distt.
Shimla. HP)

Description of fields on screen:
1. Division <Select>
2. Select scheme type
Select the type of scheme to be displayed on grid for updation of scheme longitude & latitude
o New Scheme
Displays the schemes for which location entry has not been made
o All Schemes
Displays all the schemes for which either location entry has been made or not
o Old scheme
Displays all the schemes for which either location entry has been made
o Search scheme
Displays the particular schemes for which is entered in ‘Scheme code /name’ search box

3. Save <Click>

Display the Schemes Details

o Check to select <Select>

Name of scheme <Display>
Number of sources <Enter>
Name of location of source <Enter>
Latitude <Enter>
Longitude <Enter>
Discharge (Litre/Per) <Enter>
Remarks <Enter>

O O O O O O ©O
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Report/Query

3.4.2.14.6. Physical Progress (FMP)

Module No. M-DIV- 53

Module Name | Physical Progress (FMP)

User Division Office (Drawing Branch)

Description Drawing Branch prepare the return of Flood Management programme Physical
Progress

How to Access | [e-Sanchalan]:: Division Entries - Drawing Branch - Returns > Physical
Progress

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr. No. Module Office

Sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description Division

Input Screen :
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Physical Progress (FMP)

Division =

Scheme Codef Name: =2 || < Charnge |

T2010-306-1346{Prav. Fiood Probectson work for Frait Kabyog Nalkat in G.P. Shakral Teh & Destl
MName of Schame Shirmla.]

Financial Year 2020 |

Maonth

Central Share

AfAESS Mo.

|

|
State Shars [o

|
AJA B E/S Amount [

AfA B E[S Date L3/D4/ 2020 EI
Item of Scope par Physical Progress upte  (Progress uplo Cumulative |Remarks
Woarks Estimate Achievemant Manth {Target) [Month Achievement  |Progress
{upto march..) {Achieved) during the
maonth

Larl [ o [ [o 0
acquisition
Lengthaf [ || [E [ [o |E
embankmenl
Lengthal | = & [o [=
revelmant
Langih, I | B o [ | &
widlh and
depth of
| aunching
apran
Quaity al | o [ [ [o [
eerih wark 1
Quaiity of || B & B B 1
stans warks: | |
Comtrele [ || E ||E ||E |E
warks | |
Inspection | [e [= | |l
road i oy |
Drain if any |ja |5 = B Jlo

]

Werify | | Save

Description of fields on screen:
1. Division <Select>
2. Scheme code/ name <Enter & get>

3. Display the Schemes Details

o Scheme Code & Name <Display>
Financial Year <Select>
Month <Select>
Central Share <Display/Enter>
State Share <Display/Enter>
AA&ES Number <Display/Enter>
AA&ES amount <Display/Enter>
AA&ES Date <Display/Enter>
Given by <Display/Enter>

O O 0O O 0O O O O

4. Enter the data in grid with following Details
o Items of work
o Scope per estimate
o Physical achieve upto March (Prev. fin year)
o Progress upto month (Target)
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o
o
(@]

(@]

Progress upto month (achieved)
Total achievement during the month
Cumulative progress

Remark

5. Save <Click>
Save the entered data for the selected scheme

Report/Query

3.4.2.14.7. Set Physical Scope (Irrigation schemes)

Module No.
Module Name

M-DIV-54

Set Physical Scope (irrigation schemes)

User

Division Office (Drawing Branch)

Description

Drawing Branch prepare the return of Irrigation schemes

How to Access

[e-Sanchalan]:: Division Entries > Drawing Branch - Irrigation Returns - Set
Physical scope

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process
Sequence

Sr. No.

Module

Office

1.

[e-Sameeksha]:: Scheme Entries > Scheme Description Division

Input Screen :

1. Division

<Display>

Description of fields on screen:
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Division |D\-.N-:-.1_ Shimla 9 -' |

Fin Year = [2013-2020 <]

® View Non Targeted Schemes O View Targeted Schemes

Set Irrigation Scheme Return Target Scheme(s)

Check to Select S No |Scheme Code Scheme Name

B 1 1995-306-20741 LIS From Chailly Nallah to Makrog G.P.Ghech Tehsil & Distt. Shimla. HP

| 2 15958-305-26556 LIS to Village Nen Tikker in G.P. Basadhar.

O 3 15955-306-26727 Prov. LIS to Vill.Basti Gunana Badog Syalmu

D 4 2000-305-32280 FIS to vill. Jotlu Batla in G.P. Baldian

O 5 2001-305-34394 Prov, LIS from Kawi Khad to Neri Bhont

O 6 2006-306-45784 LIS Basti Gunana Garcg in Tehsil & Distt. Shimla. H.P.

Il 7 2007-306-49137 LIS from Pubber River to Bhonoo in GP Thana Teh. Jubbal

D 8 2010-306-655 L.I.S Ginl Khad To Peeran

O el 2011-306-644 Providing lift irrigation scheme for village Sandhoot Kakret,Dhandhut, Chidi,Lagroo
salana, Sari etc and other group of village in GP Thari and Rampun Tehsil and Dist
Shimla HP

O 10 2014-306-143 Providing LIS to village Tarapur From Noti Khad in G.P. Ghorna in tehsil Theog
District Shimla

O 11 2014-306-164 Survey and Investigation of LIS under Division No-1 Provision for preparation of
DPR. of Honble MLA

Il . 2015-306-1175 Providing LIS for Horticulture Land at Kuthar and Adj. Village In GP kuthar,Basadh
etc Tehsil Theog Distt Shimla HP

O 13 2015-306-1180 Improvement of Flow Irrigation Scheme Patshal in GP Mehali Tehsil and Distt.
shimla (HF)

| 14 2015-306-1182 Providing LIS to Village Sandoot Kakret & Group of Villages

(| i5 2015-306-1184 C/O FIS in various Gram Panchyat under I&PH Sub Divison Koti Tehsil & Distt
Shimla

O 16 2015-306-1186 C/O LIS for village Khalog Jhakari, Khan etc, group of village in GP Dhamoon and
Chanog Tehsil § Distt Shimla.

m 17 2015-306-725 Improvement of LIS Chanog Sujana in GPChanog Tehsil and Distt Shimla{HP)

I 18 2016-306-386 Flow Irrgation Scheme Ghist Parala Patshal in G.P. Kalihatti Tehsil and Distt. Shim

= ’

19 7N1A-3NA-3R7 F 1 S Bharandi in (B Knfi Tehsil and Nistt_Shimla

| Add As Targeted Scheme(s) |

Description of fields on screen:
1. Division <Select>
2. Financial year <Select>
3. Select the following:
o View Non targeted schemes
Displays the schemes for which target has not been set for selected financial year
o View targeted schemes
Displays the schemes for which target has been set for selected financial year

4. Display the Schemes Data in grid:
o Click to select <Select>
Click the schemes which are to be set as targeted
o Sr.No.<Display>
o Scheme Code <Display>
Scheme Nane <Display>

5. Save <Click>
Save the selected data to set the target of irrigation schemes

Report/Query

NIC, Himachal Pradesh Page 216 of 400



IPH_UM_Ver 1.0

3.4.2.14.8. Set Physical Scope (Irrigation schemes)

Module No.
Module Name

M-DIV- 55
Set Physical Scope (irrigation schemes)

User

Division Office (Drawing Branch)

Description

Drawing Branch prepare the return of Irrigation schemes

How to Access

[e-Sanchalan]:: Division Entries > Drawing Branch - Irrigation Returns > Set
Physical scope

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process

Sr. No.

Module

Office

Sequence

1. [e-Sameeksha):: Scheme Entries > Scheme Description

Division

Input Screen :

Division =

Set Physical Scope

|D v.Mo.1 Shimla 9

Set Physical Scope For Various Scheme(s)

Serial Name of Zone/ Name of Work Type of |Class of [Status of |Date of A/A & ES Central E
Mo. |Circle/ Division/ Scheme [Scheme Scheme Completion/no./ Date/ |Share I
Constituency FIS/ LIS/ [Major/ Completed/ Amount AIBP/ -
TubeWell/ Medium/ |Ongoing PMKSY <
DugWell/ [Minor/ FMP/ (
Shallow/ |FPW/ CADWM/
Deep CAD/ WM/ HIMCAD
TubeWell |HIMCAD
1 Shimla Zong/ 2006-306-45784 LIS Basti LI ARWSP In Progress (Mar 28 -MA-/ -NA- - |,a_15p i ||
Shimla-% IPH Circle/ |(Gunana Garog in Tehsil & Distt. {Accelerated 2012 MNA-
SHIMLA DISTRICT/ |Shimla. H.P. Rural Water
Div.No.1 Shimla 9 Supply
Programme)|
. Shimla Zone/ 2011-306-644 Providing lift LIS NABARD Proposal Dec 31 -MA-f -NA-/ - |.ﬂ_IBP > ||
Shimla-3 IPH Circle/ |irrigation scheme for willage 2017 MA-
SHIMLA DISTRICT/ |Sandhoot
Div.No.1 Shimla 9 |Kakret,Dhandhut, Chidi,Lagroo,
salana, Sarn etc and other group
of village in GP Than and
Rampuri Tehsil and Distt Shimla
HP
3 Shimla Zone/ 2014-306-143 Providing LIS to  [LIS NABARD In Progress |-MA- Dy Secy. If |AIBP y ||
Shimla-% IPH Cirde/ village Tarapur From Noti Khad in Apr 17 2019/
SHIMLA DISTRICT/ |G.P. Ghoma in tehsil Theog 122.00
Div.No.1 Shimla ¢ |District Shimla
4 Shimla Zone/ 2015-306-1180 Improvement of |FIS Minor Proposal Sep © 2015 |-MA-/ -NA-/ - |,£\15p e ||
Shimla-9 IPH Circle/ |Flow Irmgation Scheme Patshal in Irrigation NA-
SHIMLA DISTRICT/ |GP Mehali Tehsil and Distt.
Div.No.1 Shimla 9 |shimla (HP)

SR

O O O O 0O 0 O O O o

Description of fields on screen:
1. Division <Display>

2. Display the Schemes Data in grid:
o Sr.No. <Select>
Click the schemes which are to be set as targeted
Name of Zone/Circle/Division/Constituency
Name of work
Type of scheme LIS/FIS/Tube well / Dug well / Shallow deep tube well
Class of scheme Major / Medium / Minor / FPW / CAD / WM / HIMCAD
Status of scheme Completed / ongoing
Date of completion
AA & ES no / Date /Amount
Central share / AIBP / PMKSY / FMP / CADWM / HIMCAD
Externally aided agency share (JIKA)
State share
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Normal (OTSC)
SCCP

BASP

TSP

Total

O O O O 0O O O O

3. Save <Click>

SC families (in Nos)
ST families (in Nos)

Save the entered data of irrigation schemes

Sector i.e. State / NABARD / AIBP / Total

Report/Query

3.4.2.14.9. Set Physical Target (Irrigation schemes)

Module No. M-DIV-56

Module Name | Set Physical Target (irrigation schemes)

User Division Office (Drawing Branch)

Description Drawing Branch prepare the return of Irrigation schemes physical target

How to | [e-Sanchalan]:: Division Entries = Drawing Branch - Irrigation Returns > Set

Physical target

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr. No.
Sequence 1.

Module

Office

[e-Sameeksha]:: Scheme Entries > Scheme Description [Division

Diwvision

Input Screen :

Set Physical Target

[Div.Ne.1 sh

mla 9

Fin Year = [2020-2021

No.

Serial Name of Work

Normal
(oTSC)

SCCP

BASP

Total

5C Families |ST Famil ~
(In Nos.) [(In MNos.

1

2006-306-45784 LIS Basti Gunana Garog
in Tehsil & Distt. Shimla. H.P.

[0.00

[0.00

[0.00

[0.c0

[0.co

Jlo [E

2

2011-306-544 Providing lift irmigation
scheme for village Sandhoot

Kakret Dhandhut, Chidi Lagroo, salana, Sani
etc and other group of village in GP Tharn
and Rampuri Tehsil and Distt Shimla HP

[0.00

[0.00

[0.00

[0.00

[0.00

Jlo

2014-306-143 Providing LIS to village
Tarapur From Noti Khad in G.P. Ghorna in
tehsil Theog District Shimla

[o.00

[0.00

[o.co

[o.00

[o.00

2015-306-1180 Improvement of Flow
Irrigation Scheme Patshal in GP Mehali

Tehsil and Distt. shimla (HP)

Description of fields on screen:
1.
2. Finyear <Display>

Division <Display>

[o.00

[0.00

[0.00

[o.o0

[o-zo

| Save |
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3. Display the Schemes Data in grid:
o Sr.No. <Select>

Name of work

Normal (OTSC)

SCCP

BASP

TSP

Total

SC families (in Nos)

ST families (in Nos)

0O O O O O O O O

4. Save <Click>
Save the entered data of irrigation schemes

Report/Query
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3.4.4. (C)orrespondence Branch
3.4.4.1. Contractor Registration

Module No. M-DIV-57

Module Name Contractor Registration

User Division Office (C-Branch)

Description (C)orrespondence Branch at Division Office records and maintains the details
of the Contractors

How to Access | [e-Sanchalan]:: Division Entries > (C)orrespondence Branch - Contractor
Registration

Pre Process [e-Sanchalan]:: Sub Division Entries >Vouchers (SD) > Receipt

[Receipt of Fee for— New/Renewal/ Upgrade/Change Other Information]

Input Screen:

Contractor Registration

() Manual to Online (Backlog)
O Mew/Renewal/Upgrade/Change Other Information
(O Black List

Description of fields on screen:

Display the following options to register the contractor:
A. Manual to Online (Backlog) <Click>
B. New/Renewal/Upgrade/Change Other Information <Click>
C. Black List <Click>

A. Manual to Online (Backlog)
This option is selected when the Contractor is already registered through manual process and
needs to Register in online system for making the department process online.

On Click of Manual to Online (Backlog), Display the following screen for Contractor
Registration:

Contractor Registration
All fields marked # are mandatory

[ ] Update Contractor Record

1. Registration Id

Online Registration Id | |

Online Registration Date | |

Manual Registration No. | |

Manual RegistrationDate El

Manually Registered By | |
2. Class of Contractor
Contractor Category= -“SELBCT- ¥ | Contractor Class= | -SELECT-

3. Registration Validity

Validup To= El
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4. Personal Details

Contractor Mame=

Father's Name =

Qualification= |
Present Address= ‘

{Max, 300 Characters)

Permanent Address= ‘

{Max, 200 Characters)

Nationality=

Phone Mo.=

Email Id

BAN Mo.=

|
|
Mobile No.= |
|
|
|

PPF Account MNo.

Bank/P.0Q. Account Detail= Account No........) |

Bank/PO NMame... -SELECT-

Bank/PO Address|

Sale Tax No.= |

Work Experience

(Ma=, 1000 Characters)
Contractor Photo to Upload
5. Proofs Attached
Affidavit from the Engineers
Affidavit of Immovable Property with there current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical Licence
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate

Regiztration Certificates of Machinery

[ T e 0 0 T 0 0 e 1 1

Work done Certificate For Upgradation

Description of fields on screen:

1. Display the following Details:
o Online Registration ID <Auto Gen>
o Online Date <Auto Gen>
By default display the Current Date

Browse... | (Imags Formzt:1PG)

Save

Reset
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2. Enter Manual Registration No. <Enter>
Need to enter only for the manual registration made first time online

3. Enter Manual Registration Date <Enter>
Need to enter only for the manual registration made first time online

4. Enter Manually Registered by <Enter>
Name of the Office where registration made

5. Select Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Select Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Enter Registration Valid Date Up to <Enter>
8. Enter the following Personal Details of the Contractor:

Contractor Name <Enter>
Father's name <Enter>
Qualification <Enter>
Present Address <Enter>
Permanent Address <Enter>
Nationality <Enter>
Phone No. <Enter>
Mobile No. <Enter>
PAN No. <Enter>
PPF Account No. <Enter>
Enter following Bank/P.O. Account Details:
i. Account No. <Enter>
ii. Select Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any
ii. Enter Bank/PO Address <Enter>
o Sale Tax No. <Enter>
Work Experience <Enter>
o Upload Photo

O 0O OO0 0O O0OO0OO0OO0OO0OO0

O

9. Check proofs submitted from the following:
o Affidavit from the Engineers
Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical License
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate
Registration Certificates of Machinery

O 0O OO0 O0OO0OO0OO0OO0OO0OO0OO0OO0OO0OO0
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o

Work done Certificate For Up gradation

B. New/Renewal/Upgrade/Change Other Information
This option is selected when the Contractor is Registered through online process or Renewal,
Upgradation or any other information is to be changed. The Contractor deposits the specified
amount for this at Sub-Division / Division Office

On Click of Man New/Renewal/Upgrade/Change Other Information, Display the following

screen:
Contractor Registration

() Manual to Online (Backlog)
® New,/Renewal/Upgrade/Change Other Information
(O Black List
Transaction Fees Deposited At Receipt Number Receipt Date Onlineld Contractor Name
Renewal  Theog Sub Division 2011/3/12 14/03/2011 4272  Madan Singh
Renewal  Theog Sub Division 2011/3/20 15/03/2011 934 Balbir Chauhan
Renewal  Sainj Sub Division 2011/3/33 17/03/2011 1724  Sh.Deep Ram Chuhan
Renewal  Sainj Sub Division 2011/3/35 17/03/2011 1128  P.C Rajta ko
Renewal  Sainj Sub Division 2011/3/37 17/03/2011 2576  Shyam Singh.
Renewal  Matiana Sub Division 2011/3/5 18/03/2011 1904  Madan Singh
Renewal  Koti Sub Division 2011/3/8 19/03/2011 4347  Sh. Daya Nand Rajta
Renewal  Matiana Sub Division 2011/3/18 21/03/2011 1796  Joginder Singh
Renewal  Matiana Sub Division 2011/3/20 21/03/2011 & Shri Parkash Chandel
Renewal  Matiana Sub Division 2011/3/25 24/03/2011 1 Shri Mehinder Singh Chandel
Renewal  Shimla No. 1 Sub Division 2011/3/152  26/03/2011 1862  Sohan Lal [ Select |

Description of fields on screen:

1. Display the details in grid:

o

Transaction

Display transaction types i.e., New, Renewal or Upgradation, for which receipt fee
deposited by the contractor

Fee Deposited At

Office at which the receipt is deposited by contractor

Receipt Number

Receipt Date

Online Id

Online Registration Id of Contractor. Display Online Id- 0, for New Transaction
Contractor Name

Select <click>

Click to enter the details

Display the following screen for entry :

1. Registration Id

Online Registration Id | | E|
Online Registration Date | |

Manual Registration No. [IPH-SE-WS-Enlistment of Class "D"/2008-09-2283-233 |

Manual RegistrationDate '33-"'0‘5-"'20'39-'3

Manually Registered By |S.E. IPH Circle, Shimla-g |

Contractor Registration
All fields marked # are mandatary

i Ao Update Contractor 2zcord IIEERTEN
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2. Class of Contractor

Contractor Category=

3. Registration Validity
ValidUp To=

4. Personal Details
Contractor Name=
Father's Name =
Qualification=

Present Address=

Permanent Address=

MNationality=
Phone No.=
Mabile No.=
Email Id
PAN No.=

PPF Account No.
Bank/P.0. Account Detail=

Sale Tax No.=

Work Experience

Contractor Photo to Upload

Contractor Class=

03/11/2013|a

|Sh. Daya Nand Rajta

[Sh. Mathu RamRajta

[10th

‘Village Daushori, P.O. Magan, Tehsil Kot Khai Distt. Shimla(HF)

{Ma=, 300 Charactars)

‘Village Daushori, P.O. Nagan, Tehsil Kot Khai Distt. Shimla(HFP)

{Max, 300 Characters)

[1ndian

[mil

[o4183-4441

[agoPri022P

Account No.....us | ||

Bank/PO Name...

Bank/PO Address]

|ave

(Max, 1000 Characters)

5. Proofs Attached

[ 00 T T <00 T <

Affidavit from the Engineers

Affidavit of Immovable Property with there current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Upgradation

Browse... | (Image Format:1PG)

Save I Reset
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1.

9.

Description of fields on screen:

Display the following Details:
o Online Registration ID <Auto Gen>
o Online Date <Auto Gen>
By default display the Current Date

Enter Manual Registration No. <Enter>
Need to enter only for the manual registration made first time online

Enter Manual Registration Date <Enter>
Need to enter only for the manual registration made first time online

Enter Manually Registered by <Enter>
Name of the Office where registration made

Select Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

Select Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

Enter Registration Valid Date Up to <Enter>

Enter / Display the following Personal Details of the Contractor:
Display in case of Renewal / Upgradation / Change other information

Contractor Name <Enter>
Father's name <Enter>
Qualification <Enter>
Present Address <Enter>
Permanent Address <Enter>
Nationality <Enter>
Phone No. <Enter>
Mobile No. <Enter>
PAN No. <Enter>
PPF Account No. <Enter>
Enter following Bank/P.O. Account Details:
i. Account No. <Enter>
ii. Select Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any
iii. Enter Bank/PO Address <Enter>
o Sale Tax No. <Enter>
o Work Experience <Enter>
o Upload Photo

O 0O 0O 0O 00O OO0 O0O 0 O0

Check proofs submitted from the following:
o Affidavit from the Engineers
Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical License
Copy of Power of Attorney
Attested Copy of Pan Card
o Copy of Partnership of Deed

O 0O O 0 O O
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Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Up gradation

O o0 0O 0O O O 0O 0 O

10. Save
Confirmation made to save the above entries

11. Update
If there is any requirement to change the details of the contractor details can be updated i.e.,
phone number, address

12. Verify
Confirmation made to verify the above entries

Business Rules e Correspondence branch at Division verifies the details of the contractor
and maintains the details of the contractors

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries > Contractor Reports >
Contractor Registration Details

[e- Sanchalan] :: Reports/Queries > Contractor Reports >
Contractor Identification Card

3.4.4.2. Issue MB

Module No. M-DIV- 58

Module Name Issue M.B.

User Division Office (Correspondence Branch)

Description Correspondence Branch issues MBs as per the approval given by EE
How to Access [e-Sanchalan]:: Division Entries > Correspondence Branch - Issue M.B.

Input Screen :

Opening/Closing of Measurement Book

For new ME enter the detailz and click on save buttan & for updation/verification/clasing click =====>> Update F

M.B. Number # | |

Sub-Division # -SELECT- v
Section # -SELECT- v
Issue Date # E
Type of MB Cod O New

| [ssue MB | I Reset
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Description of fields on screen:

1. Display the following columns:
M.B. Number <Enter>
Sub-Division <Select>
Display the Sub Division of concerned Division.

o Section Name <Select>
Display the Sections of Selected Sub Division

o Issue date <Select>
o Type of MB (1.OId Il. New)

Select Old if the MB is already issued through manual process and needs to issue in
Online MIS for making the department process online

2. lIssue MB
Confirmation made to issue the MB.

3. Check the Update button to Update or verify the issued M.B.

4. M.B. Number <Enter> & get details of the MB
Update the details (if any)

5. Update <Click>
Confirmation made to Update the details

6. Verify
Confirmation made to verify the Details of M.B.

3.44.3. Work Agreement
3.4.4.3.1. New Work Agreement

Module No. M-DIV- 59

Module Name Work Agreement Description

User Division Office (Correspondence-Branch)

Description Agreement details are framed by the Correspondence Branch at Division
Office

How to Access [e-Sanchalan]:: Division Entries - (C)orrespondence Branch-> Work
Agreement > Work Agreement Description

Pre Process [e-Sameeksha]:: Scheme Entries > Work Description

Pre Process Sr.No. Module Office

Sequence 1. e-Sameekshal:: Scheme Entries 2 Scheme Description |Division

2. e-Sameekshal:: Scheme Entries > Work Description Division
Post Process [e-Sanchalan]:: Division Entries - (D)rawing Branch - Work Specifications
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- Revised Schedule Of Quantity

Input Screen:

Work Agreement Description

work Id [ | [ < change work 1d |

Online Date I:l

Scheme Codes [[i2261  Jr/M of GWSS Thund in G.P. Satlai Tehsil &8 Distt. Shimla.

Work Nature #

Executing Offices

Work Serial Number & Names#
Work Awarded Tos# (%) To Contractor

1. Contractor

Online Registration Id= [1 | [ Get Contractor Record = |

Contractor Name= | |

Registration ValidUp To= | |

Class Of Contractor= Category Class RegisteredByOffice RegisteringDate
Civil Contractor D Div.No.1 Shimla 9 19/09/2007

Present Address=

Phone No.= | |

2. Agreement Details
Category= -SELECT - v

Agreement Type -SELEET- L

Manual Agreement No.(If Any) |
Manual Agreement Date E'l

Agreement By Office= | |

NIT Number= | | O online NIT No.
Tendered Amount (Work) = 12345678
NIT Date El

Date of Start= 2]

Time for Completion= days

Terms & Conditions

(Max. 4000 Characters)

Over All Rebate l:l o

| | Update I Reset

Description of fields on screen:

1. Work ID <Enter>

Display the following details:
o Online Date <Auto gen>
o Scheme Code & Name
o Work Nature (Original, R/M)
o Executing Office
o Work Serial Number & Name
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O O O O

13. Update

14. verify

o Work Awarded to

2. Online Registration Id <Enter>

Display the following Details of Contractor:

o Contractor Name

Registration valid upto

Class of Contractor

Present Address

Phone No.

3. Category <Select>
Select category

4. Agreement Type <Select>
Select agreement Type

5. Manual Agreement No. <Enter>

6. Manual Agreement Date <Enter>

7. Agreement By Office <Display>

8. NIT Date. <Select>

9. Date of start < Display / Select >

10. Time Of Completion < Display / Enter >
11. Terms & conditions <Display / Enter>

12. Overall Rebate <Enter>

Confirmation made to update the Agreement Details

Confirmation made to verify the Agreement Details

Report/Query

How to Access:

[e- Sanchalan] :: Reports/Queries - Scheme Reports > Agreement

Register

3.44.3.2. Extend Agreement Description

Module No.
Module Name

M-DIV- 59
Extend Agreement Description

User

Division Office (Correspondence-Branch)

Description

Agreement completion date can be extended by the Correspondence Branch

at Division Office after approval of competent authority

How to Access

[e-Sanchalan]:: Division Entries - (C)orrespondence Branch-> Work

Agreement > Extend Agreement Description

Pre Process

[e-Sameeksha]:: Scheme Entries > Work Description
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Pre Process
Sequence

Sr.No. Module Office
1. e-Sameeksha]:: Scheme Entries > Scheme Description [Division
2 e-Sameekshal:: Scheme Entries > Work Description Division

Post Process

[e-Sanchalan]:: Division Entries - (D)rawing Branch - Work Specifications
- Revised Schedule Of Quantity

Input Screen:

Extend Agreement

Work Id
Online Date
Scheme Codes
Work Nature #

Executing Offices

Work Serial Number & Names#

Work Awarded To#

1. Contractor

[z008-1452 || < Change Work1d |

30/03/2009

Prov., GWSS to P.C. Habitation of census vill jalf and udli in G.P.malyana in Teh. and Distt Shimla HP.

L]
Original Repair/Maintenance

[Div.No.1 Shimlz 2

2 Mos.Storage tank 5000lrs cap.C.0 Stand post 4 Nos and

[1.c/0 2 Nes Spring Intake,2

) To Contractor

Online Registration Id=
Contractor Name=
Registration ValidUp To=
Class Of Contractor=

Present Address=

EER) |

Geeta Ram Thakur

[31/03/2010 |
(Category Class |RegisteredByOffice RegisteringDate
Civil Contractor B Div.No.1 Shimla 9 06/05/2013

R/@ Vill Dhobi Ghat P.O Sanjauli Teh & Distt Shimia

Phone Mo.= |n.-"a |
2. Agreement Details
Category= Civil Works e
Agreement Type |Item Rate Tender '

Manual Agreement No.(If Any)

Manual Agreement Date

Agreement By Office=

[225/2008-09

19/01/2009 E

Div.No.1 Shimla 9
| |

NIT Number= [ | L anline nIT Ma.
Tendered Amount {Work) = 175300

NIT Date E

Be oo o3/02/2008 ]

Time for Completion= days

Terms & Conditions

Over All Rebate

3. Agreement Extension Details:

2. The G.Lpipes shall be issued at IPH store Mehli @Rs. free of cost,
3. Steel shall be 1ssued at Mehli store @ Rs.34430/- P.M.T. including storage charges.

tho Erning i

1. Cement shall be issued at Mehli store @ Rs. 230/- per bag includingg storage charges.

4. The work shall be carried out as per PWD/IPH specifications and to the entire satisfaction of

w

b, hoen,
{Max. 4000 Characters)

Extended Date of Completion: =

Extension given By : =
Extension Letter number : =

Letter date: =

Verify | |

Save

Description of fields on screen:

1. Work ID <Enter>
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Display the following details:

o Online Date <Auto gen>
Scheme Code & Name
Work Nature (Original, R/M)
Executing Office
Work Serial Number & Name
Work Awarded to
Online Registration Id

O O O O O O

Display the following Details of Contractor:
o Contractor Name

Registration valid upto

Class of Contractor

Present Address

Phone No.

O O O O

Category

Agreement Type
Agreement Type
Manual Agreement No.
Manual Agreement Date
Agreement By Office
NIT Date.

Date of start

Time Of Completion
Terms & conditions
Overall Rebate

O O O OO0 OO0 OO0 00 o0

Agreement Extension Details
2. Extended date of completion <Select>
Select the new date of completion

3. Extension given by <Enter>
Enter the competent authority details, by whom the extension was given

4. Extension letter number <Enter>
5.

6. Letter date <Enter>

7. Save

Confirmation made to save the Agreement Details

Report/Query How to Access:

Register

[e- Sanchalan] :: Reports/Queries > Scheme Reports > Agreement

3.4.4.4. Generate supply Order (Industries)
Module No. M-Div-60

Module Name Generate Supply Order (Industries)

User Division Office (Correspondence Branch)

Description Correspondence branch generates supply order to industries

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch > Generate
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Supply order Industries

Input Screen:

Generate Supply Order (Industries)
! 5 r B

Office Name : |Div.No.1 Shimla 9 |
Supply Order for :

® Head Office () Zone ) cirde () Division () Sub-Division

Supply Order No.
Supplier Name : :l [ click if you want to change Vendor Name for all below Item List
Office : [-SELECT- v
Item Category : |-5ELECT— v|
Ttem Code : |-SELECT- - |
Unit : |:|
Rete —
Quankity : Cl
Total : D
| Save || Delete || Generate Order No. || Werify || Print

Description of fields on screen:

1. Office name
2. Supply Order for
3. Display the Columns with the list following details:
o Financial Year <Select>
o Month <Select>
o Item Category <Select>
o Item <Select>
o Add item to List <Select>
Display the item in the grid.

4. Supply order no.
5. Supplier Name
6. Office

7. Item Category
8. Item code

9. Unit

10. Rate

11. Quantity

12. Total

13. Save:

Saves the data in grid with following details

o Item Description
o Unit

o Rate

o Quantity

14. Delete
Confirmation made to delete the selected item

15. Generate order no.
After saving all the items, generate the order number

16. Verify
Confirmation made to delete the selected item
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17. Print
View to the

enerated order details

Report/Query

3.4.4.5.

3.4.4.71.

Module No.
Module Name

Returns

Material Balance (Returns)
M-Div- 61
Material balance (Returns)

User

Division Office (Correspondence Branch)

Description

Entry of available material at store and site

How to Access

- Material Balance

[e-Sanchalan] :: Division Entries > (C)orrespondence Branch - Returns

Pre Process

[Only if Item is not available]

[e-Sameeksha]:: Master Entries > Store Items

Input Screen:

Financial Year

2011-2012 b

Return: Material Balance

Month

August

Item Category=

Unit

Item Description

G.1.Pipe plain end--=100 mm
dia - Light G.I. Pipe

G.I.Pipe plain end--> 15 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--= 40 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--> 50 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--> 65 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--> 80 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--=100 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--=125 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--=150 mm
dia - Medium G.I. Pipe
G.1.Pipe plain end--= 40 mm
dia - Heawy G.L. Pipe
G.1.Pipe plain end--= 50 mm
dia - Heawvy G.L. Pipe

2 T Pine nlain and--= A5 mm

£

-SELECT CATEGORY- -

Items=

-SELECT-

Add Item to List

<--Opening Balance--> <--Receipt--> <--Consumption--> L
Unit MAS Stock MAS Stock MAS Stock
LS| | | o[ o]| ]| ol
= | | ol o]| o]| of|
2] | | ol o]| o]| of|
]| | | ol o]| o]| of|
metre | | | ol| o] o]| ol
metre | | | ol| ol| o]| ol
fREtE | | | ol| ol o]| ol
et | | | ol| o] o]| ol
S| | | o[ o] o]| ol
| | | ol| o] o] o]
iz | | o[ o] o]| o]
| 11 11 T ml Al all b

>
[ save ]

Description of fields on screen:

1. Display the Columns with the list following details:
o Financial Year <Select>
o Month <Select>
o ltem Category <Select>
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o Item <Select>
o Add item to List <Select>
Display the item in the grid.

2. Display the Details in following Columns:
Items having non zero closing balance in previous month are automatically displayed with their
opening balance for entry in current month

o Item Description
o Unit
o Opening Balance
e MAS <Display / Enter>
e Stock <Display / Enter>
o Receipt
e MAS <Enter>
e Stock <Enter>
o Consumption
e MAS < Enter>
o Stock <Enter>

3. Save
Confirmation made for submission of the above details

4. verify
Confirmation made for verification of the above details

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries > Returns - Material Balance

[e- Sanchalan] :: Reports/Queries - Returns - Material Balance —
G.I.Pipes

3.4.4.7.2. Hand pump Master

Module No. M-Div- 62

Module Name Hand Pump Master

User Division Office (Correspondence Branch)

Description Correspondence branch makes the entry of Hand pumps installed in their
division

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Hand
pump Master

Input Screen:
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Hand Pump Master

Save

Division # [Div-No.1 Shimla o |

Select Handpump Type ® new () Edit DId

Handpump ID [ NEW]

Name

Location

District/ Tribal Area [-sELECT- ]

Longitude | |

Latitude | |

Discharge (in lps)(only [ |

numeric)

Financial Year [2019 ~|

Month [Apnl |

Remarks

Serial Handpump Id MName Location Longitude Latitude Discharge |Remarks

MNo.

1 H80 Malyana Mehli Dhali 77.12.267 31.03.487 11.0000 B
Byepass

2 H83 Shiv Mandir Malyana Mehli Dhali 77.11.181 31.05.187 6.0000 ===
Byepass

3 H86 Shanan Mehli Dhali 77.11.627 31.05.454 5.0000 ===
Byepass

4 HE9 Panthaghatti NH 22 J7.12.253 31.04.977 4.0000 -—-

Description of fields on screen:

1. Division <get>
2. Select Hand pump type
Select ‘New’ to make new Hand pump entry and ‘Edit’ to update entered hand pump data
3. Hand Pump ID <Auto Gen>
4. Name
5. Location
6. Distt /Tribal Area
7. Longitude
8. Latitude
9. Discharge (in LPS)
10. Financial Year
11. Month
12. Remark
13. Save
Confirmation made for submission of the above details and displays the data in grid:
o Sr.no.
o Hand pump Id
o Name
o Location
o Distt /Tribal Area
o Longitude
o Latitude
o Discharge
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o Remarks

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries > Returns - Hand pump

3.4.4.7.3. Hand pump Return

Module Name Hand Pump Master
User Division Office (Correspondence Branch)
Description Correspondence branch makes the entry of Hand pumps return installed in

their division
How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Hand
pump Return

Input Screen:
Hand Pump Return

aSNoard .

Division # |I:'-: v.MNo. 1

T 7]
Financial Year [z019 |
Month [2pr 3
Check to |Handpump|Name Location District Latitude Longitude |Discharge
Select |ID (Liters/per
il H&3 Shiv Mandir Malyana Mehli Dhali Byepass [sHIMLA DISTH][21.05.187 77.11,181 £.0000
H113 Chamiana 2 Surala Road [sHIMLA DISTA|[NZ1.05.127  |[E077.12.233 |[+.co00
J Ha8 (Chamyana 1 Shurzls Road [SHIMLA DISTH|[21.05.365 7.0000
O H2666 Old Junga \illage Oid Junga [SHimLA DisTR|[31.01.22.2 0.2000
=] H2635 halli Nr H/D Babu Ram  [[SHIMLA DISTH|[30.58.21.2 77.13.36.2 0,2000
O H2636 Kamahali 2nd G li 2nd Nr,H/O S, [sHIMLA DISTH|[30.59.23.6  |[77.13.36.00  [[o.2000
K Singh
[ H2655 Bud-2nd Village Bud [stiMLA DisTH|[30.58.17.4 77.14.27.14 ||o.2000
| H2656 Parthana Parthzna-fr. Shed [SHIMLA DI5TH|[20.58.41.8 77.13.59.4 0.2000
B H2660 Kayana [SHIMLA DISTA|[21.02.25.2  |[77.10.47.0 |[o.2000
D H2664 Balog Balog Nr. Govt: School Balog |.=H]HL-'1\ DISTR|[20.58.22.2 77.15.16.0 0.2000
= P 5 = = e e — <~ o e
Verify All || Save | | Check all

Description of fields on screen:

1. Division <get>
Financial Year <Display>
3. Financial Month <Display>

A

Display the following data in grid

o Check to Select
Select to update the data
o Hand Pump ID
o Name
o Location
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o Distt /Tribal Area
o Longitude
o Latitude
o Discharge (in LPS)
o Present status
o Remark
4. Save
Confirmation made for submission of the above details
Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries > Returns - Hand pump

3.44.7.4. Components Entry — Irri. Sector (returns)

Module Name | Components Entry —Irri. Sector (returns)

User Division Office (Correspondence Branch)
Description Correspondence Branch prepare the return of components of Sewerage sector
Schemes

How to Access | [e-Sanchalan]:: Division Entries > Correspondence Branch - Returns 2>
Component entry (Irri. Sector)

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description
Pre Process Sr. No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division

Input Screen :
Components Entry {Sew. Sector)

Division #

Scheme Code/ Name # || = Change |

1554-306-17274(Prov. Sewerage System Theog )
Mame of Scheme

Return Type #

nder Se

|
A/A E/S No.# o
|

A/A & E/S Amount# 423t7000.00 |

A/A & E/S Date #

Component Details

Unit Codes [--SELECT UNIT-- ]
Issued By Govt. of H.P
| Add More || Save || Verify
Serial |Component Details ‘Unit Code ‘Cumpnnentld
MNo.
1 1.} Laying and Jointing of D.I. Pipe. i)150mm 9560 Rmt. i1)200mm 2460 Rmt. |Running Meter £t
2 2.) Manholes 403 Nos. |Cubic Meter c2
3 3.)Treatment Plant 1)0.45MLD.IT)1.15MLD. |Square Meter Cc3
4 4.} Flushing tank=46 Nos. |Square Meter C4
5 5.)S0P [Meter c5

Description of fields on screen:
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1. Division

<Select>

2. Scheme code/ name <Enter & get>

3. Display the Schemes Details
Scheme Code & Name <Display>
Return type <Display>

(@]

0O O O O O O O

AA&ES Number <Display/Enter>
AA&ES amount <Display/Enter>
AA&ES Date <Display/Enter>

Component details <Display/Enter>
Unit code <Select>
Issued by <Display>

4. Save <Click>
Display the entered data in grid with following Details

(@]

©)
©)
©)

Sr. No.

Component details

Unit

Component ID

Report/Query

3.4.4.7.5.
Module No.

Water Supply Schemes
M-DIV- 65

Module Name

Water Supply Schemes

User

Division Office (Correspondence Branch)

Description

Correspondence Branch prepare the return of water supply schemes

How to Access

[e-Sanchalan]:: Division Entries - Correspondence Branch - Returns ->
Water Supply Schemes

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process
Sequence

Sr. No.

Module

1.

[e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen :
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Water Supply Schemes

Division # Div.No.1 Shimla § || <- Back to Schemes
Mame of Scheme 2006-306-44572 :-= Prov,Rcc storage to vanous school under IPH Division
Type of Scheme ARWSP (Accelerated Rural Water Supply Programme)
A/AE/S No. & Date -HA- Dated: -NA-

Year of Commissioning

Completion cost of Schemes

Mame of Source

Longitude

Mame of Habitation Covered

|
|
|
Latitude |
|
|
|

Ultimate Design Population

Design Year |
Design Pumping Daily Hours |9
Mo. of Connections Released |9
Present population Served |9
Per Capita per Day Demand (LPCD) |9
Present daily Present Discharge of Mo. of Daily Datewise water supplied Remarks
water Demand Discharge Of Pumps Pumping Hours |from the Scheme in
Source (Lts/hours) Lts/Day
[o | IIG | e | lo | [o | | .

€ ¥

| Save

Description of fields on screen:

Division <Display>
Scheme code/ name <Enter & get>
Type of Scheme
AA& ES No. & date
Year of commissioning
Completion cost of scheme
Name of the souse
Longitude
9. Latitude
10. Name of Habitation covered
11. Ultimate Design population
12. Design year
13. Design pumping daily hours
14. No. of connections released
15. Present population served
16. Per capita per dat demand

Display the following data in grid

o Present daily water demand

Present discharge of source
Discharge of pumps
No. of daily pumping hours
Date wise water supplied from the scheme in Its/day
Remarks

NGO~ WN =

O O O O O

17. Save <Click>
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Report/Query How to Access:
[e- Sanchalan] :: Reports & Queries > Returns > Water Supply Schemes

3.4.4.7.6. STP Locations

Module No. M-Div- 66

Module Name STP Locations

User Division Office (Correspondence Branch)

Description Entry of locations od sewerage treatment plants

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Set STP
Locations

Input Screen:

Update STP Locations

Show DashBoard
Division = |::".r.':.‘. Shimla 9 |
Sample Collecting Agency = @ IPH Deptt. HP | ) pollution contral Board,HP (_) Eco Lab

Location of STP=

Save

Description of fields on screen:

1. Division
2. Sample collecting Agency

3. Location of STP
Select the sample collecting agency i.e., IPH Deptt, Pollution control board, HP or ECO lab

4. Save
Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: HomePage - View STP Sample results

3.44.7.7. Daily STP results

Module No. M-Div- 67

Module Name Daily STP results

User Division Office (Correspondence Branch)

Description Entry of sewerage treatment plant’s status on daily basis

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Daily STP
results

Input Screen:
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Description of fields on screen:

Division
Sample collecting Agency

N =

3. Location of STP
Select the sample collecting agency i.e., IPH Deptt, Pollution control board, HP or ECO lab

4. Save
Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: Home Page > View STP Results

3.4.4.6. Update GSTIN

Module Name Update GSTIN

User Division Office (Correspondence Branch)

Description Entry of GSTIN of contractor

How to Access [e-Sanchalan] :: Division Entries > (C)orrespondence Branch - Update
GSTIN

Input Screen:

Update GSTIN
Show PashBoard
Ubdate Contration GSTIN Number
Online Registration Id= [ || Get contractor Record = |

Contractor Name= [ |

Registration YalidUp To= | |

Class Of Contractor=

Present Address= ‘

Fhone No.= [ |

GSTIN No.= [ |

Update | | Reset

Description of fields on screen:

1. Online registration id <get>
2. Displays the following details on contractor:
o Contractor Name

o Registration valid up to
o Class of contractor
o Present address
o Phone no.
o GSTIN no. <Enter>
3. Update
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Confirmation made for submission of the above details

Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Contractor Reports - Contractor
Details

3.44.7. Court Cases
3.4.4.7.1. Case Filing (Court Cases)

Module No. M-DIV- 69

Module Name Case Filing (Court Cases)

User Division Office (Correspondence Branch)

Description Entry of cases filed in various Courts relation to the particular Division

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Court
Cases > Case Filing

Post Process [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Court
Cases > Progress Details

Input Screen:

Court Cases : Case Filing

Far new case enter the details and click on save button & for updation/verification click here===Update Case Details []
Section 1: Case Details

Court # -SELECT COURT- v

Case Year # l:l Nature 2 _SELECT- + | Number # l:l
Filing Date 29/10/2011 :]

Old Appeal No. Get v

fems [ et |

Subject # -SELECT SUBJECT- v

Case Title # |

{Max, 150 Characters)

Case
Descriptions

{Max, 1000 Charactars)
Section 2: Party Details

Department As # (&) Appellant ) Respondent

Respondent Details

Select Type # | -SELECT- ¥ | online 1d(If Any) | I |

Name # | iMax. 50 Characters)

Address #

(Max, 150 Characters)
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Section 3: Advocate Details

Respondent Advocate

Name # | (Max, 50 Characters)

Address #

(Max, 150 Characters)

Appellant Advocate

Name # | (Max, 50 Characters)

Address #

(Max. 150 Characters)

Save I

Description of fields on screen:

o Display the Case Details:
o Court <Select>
Nature <Select>
Number <Enter>
Case Year <Enter>
Filing Date <Select>
Old Appeal no. (If any) <Select>
Subject <Select>
Case Title <Enter>
Case Description <Enter>

O O O O O O O O

o Display the Party details:
o Department as Appellant or Respondent <Select>
If department is selected as Appellant, Enter the following Respondent details:

o Select type
Select the type of Respondent i. e., Employee, Contractor efc.
o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor
o Name <Enter>
o Address <Enter>

If department is selected as Respondent, Enter the following Appellant details:
o Select type
Select the type of Appellant i. e., Employee, Contractor etc.
o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor
o Name <Enter>
o Address <Enter>

e Advocate detail Entry:
Respondent Advocate Entry
o Name <Enter>
o Address <Enter>

Appellant Advocate Entry
o Name <Enter>
o Address <Enter>

e Save
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Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Court Case Reports

3.4.4.7.2. Progress Details (Court Cases)

Module No. M-DIV- 70

Module Name Progress Details (Court Cases)

User Division Office (Correspondence Branch)

Description Entry of Progress details for after a case is filed.

How to Access [e-Sanchalan] :: Division Entries - (C)orrespondence Branch > Court
Cases > Progress Details

Pre Process [e-Sanchalan] :: Division Entries - (C)orrespondence Branch - Court
Cases > Case Filing

Input Screen:

Court Case : Progress Details
Section 1 : Select Case

Case Year # Case Nature and Number # |ga . g55/2003 w
Filling Date 17/01/2011

Court State Administrative Tribunal, Shimla

Subject Pension benefits

Case Title Daulat Ram V/S State.

Section 2 : Progress Detaile Entry

Date of Progress # EI Case Progress Type# -

Progress Details #

(Max. 1000 Characters)

Save

Description of fields on screen:

1. Display the Columns with the list following details:
o Case Year <Enter>
o Case nature and Number <Select>

Display the following details of case

Filing Date

Court

Subject

Case Title

O O O O

2. Enter the Progress Details Entry as follows:
o Date of Progress <Select>
o Case Progress Type <Select>
Case progress types such as case filed in higher court, Disposed, Hearing and Reply to be
filed
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o Progress Details <Enter>
o Is Action Required by Department
If case Progress type is Disposed
o Next hearing date
If case Progress type is Hearing
o Reply to be filed (Within days)
If case Progress type is Reply to be filed
o Reply Filed on date
If case Progress type is Reply to be filed

3. Save
Confirmation made for submission of the above details
Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Court Case Reports
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3.4.5. (A)ccount Branch
3.4.5.1. Assign Budget Head to Scheme
Module No. M-DIV- 71
Module Name Assign Budget Head
User Division Office (Account Branch)
Description Assign Budget Head to the Scheme from which either the fund is received or

is to be demanded.

How to Access

[e-Sameeksha]:: Scheme Entries > Assign Budget Head

Pre Process

[e-Sameeksha]:: Scheme Entries > Scheme Description

Input Screen:

Department®

Scheme Code™ |

|| == Change |

Scheme Name

LWS5S Jhalgi Moleg in G.P. Rajhana Tehsil & Distt. Shimla HP

| Save | Verify |
Budget Heads Assigned Select Budget Heads To be Assigned
DEMD. V/CP/N Act;ount _Her-.!d Budget SOE
CODE (Maj-SMaj-Min- Code Code
SMin) Account Head Budget SOE Code ~
13 ¥ | P 4215-01-101-01 S0ON | 37 (Maj-SMaj-Min-SMin) Code
13 P 4215-01-102-01  SOONM | 37 SOZOII02-03 it 21
2702-01-102-03 SO0ON 70
2702-01-102-03 5005 2%
2702-01-103-01 SOON 21
2702-03-102-01 S00N 2%
2702-03-102-01 SO0N 70
2702-03-102-01 5005 2E
2702-03-103-01 SO00ON 21
2702-80-001-01 SO00N 54
2702-80-001-05 S00N 54
2702-80-001-06 S00N 21
2702-80-001-07 SOON 21
2702-80-001-08 S00N 64 v

Description of fields on screen:

1. Department <Display>
2. Scheme Code <Enter>
3. Get Details
Display the following details:
o Scheme Name

o Demand Number
o Head Type

o Voted/Charged

o Plan/Non-Plan

5. Get

o Budget Code

4. Select the following parameters to get the budget head:

Click to get the budget for selected parameters
Display the Head list with the following columns wise details of budget heads:

o Account Head (Major/Sub Major/Minor/Sub Minor)
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o SOE Code
o Select

Click on this button to select the budget head from the list and add to budget head assigned
list. User may delete the budget head from the assigned list until it is verified.

6. Save
Confirmation for the budget head assigned list and one or more Budget Head(s) assigned

7. Verify
Confirmation made for the verifying the saved details.

Business Rules | Once the assigned budget head to the scheme is verified user cannot change
the details of the Budget Head(s)

Report/Query How to Access:
[e- Sameeksha] :: Queries > General Query

3.4.5.2. Scheme wise Budget (Back log)

Module No. M-DIV- 72

Module Name Scheme wise Budget (Backlog)

User Division Office (Account Branch)

Description Account Branch need to feed the Scheme wise Budget one time so that it can

be carried online

How to Access [e-Sameeksha):: Master Entries> Backlog > Scheme Wise Budget

Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description

Pre Process Sr.No. Module Office

Sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description |Division
2. |[e-Sameekshal:: Scheme Entries > Assign Budget Head Division

Input Screen:

Scheme Wise Budget (Backlog)

Drepartment™

Scheme Code® | |L'.-‘.=SS Jhalgi Melog in G.P. Rajhana Tehsil & Distt. Shimla HP

| << Change |

Executing Office Div.No.1 Shimla &

Financial Year * 2035_2095 : |

Budget Head Original Budget Additional Budget Budget Remarks
Surrendered .

13-4215-01-102-01- 501100 [ 123600 [ o]
S00N -01-Voted-Plan

Description of fields on screen:
1. Department <Display>
2. Scheme Code <Enter>
3. Get Details
Display the following details:
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o Scheme Name
o Executing Office

4. Financial Year
Select the financial year for which you want to enter the backlog.
Display the following details:
o Budget Head<bDisplay>

o Original Budget <Enter>
o Additional Budget <Enter>
o Budget Surrendered <Enter>
o Remarks <Enter>
5. Save
6. Verify
Report/Query How to Access:

[e- Sameeksha] :: Queries > General Query
[e- Sameeksha] :: Queries - budget

3.4.5.3. Scheme wise Budget

Module Name Scheme wise Budget
User Division Office (Account Branch)
Description Account Branch need to feed the Additional Budget and the budget that is

Surrendered as the original budget is transferred from the finance department
and is made available for the user

How to Access [e-Sameeksha):: Budget / AA&ES / Fund Release-> Budget > Scheme Wise
Budget
Pre Process [e-Sameeksha]:: Scheme Entries > Scheme Description
and

Original budget for the financial year for which additional budget or budget to
be surrendered is to be entered

Input Screen:

I m Scheme-wise Budget

le lote
ries Marked with ® are eszential.
i t/enter maximum number of parametsrs.
rch button far getting the result,
Select Parameters
s ; = : Majorhead |
& all Areaz O Tribal Areas (O Gther than Tribal Areas —
s : SubMajorhead |
Cristrict/Tribal Area * []-ALL ~ —_—
TR Minorhead | -ALL- e |
SHIMLA District P ST i.—-’-.‘\ul:l:— =
[J=oLan District | Buget Code iton =
;‘ = | SOE Code |.3|:| |
Department [IRRIGATION AND PUBLICF ™|  Opjan ONonplan @ Bath
Financial year * 2011-2012 VI ==
L = O woted O Charged & Both
Demand code | 13--IRRIGATION, WATE » |
| Search || Rezet |
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Description of fields on screen:
On clicking the menu option displays the above screen displays the following as selection
parameter.
1. Areas<select>
Will display the list of District/Tribal Area as Area is Selected
o All Areas
e Tribal Areas
e Other Than tribal areas

2. District/Tribal Area
Select the District/Tribal Area for which entry is to be made

3. Department

4. Financial Year
Select the financial year for which entry is to be made

5. Demand Code
6. Major head

7. Sub Major head
8. Minor head

9. Sub Minor head
10. Budget Code
11. SOE Code

12. Plan/ Non Plan /Both
13. Voted/ Charged/ Both
14. Search
Click to get details on the bases of selected parameters

I Main Menu Scheme-wise Budget I
Head Wise Budget for Financial Year; 2011-2012 talates Y
Print Report| 5
~ Page 1 of 1 ~ OR Go to Pagel__ |
Click the Revised Budget column te see Scheme wise details l

District / Department Demand Budgethead SOE Budget P/N V/C Original Additicnal Surrendered Revised
Tribal Area Code Code dg dg dg dg
| SHIMLA IRRIGATION AND i3 4215-01-101-01 37 S00N B L' o ca
| District BUBLIC HEALTH 5400000.00 0.00 0.00 5400000.00
| SHIMLA IRRIGATION AND 13 4215-01-102-01 37 SQ0oONM P v A
| 1304 11304 0
| District PUBLIC HEALTH 11304000.00 0.00 0.00 11304000.00
| SHIMLA IRRIGATION AND 13 4215-01-102-16. 37 500N P WV i) y “=000 00
| District PUEBLIC HEALTH 32172000.00 0.o00 0.00 32172000.00
| SHIMLA IRRIGATION AND 13 4702-00-101-01 37 500N 14 W 2 =000 0o
| District PUBLIC HEALTH 9677000.00 0.00 0.00 8677000.00
| SHIMLA IRRIGATION AND 13 4702-00-101-02° 37 S00N P v I s==annn 0o
| District PUBLIC HEALTH 1758000.00 0.00 0.00 1758000.00
| SHIMLA IRRIGATION AND 13 4702-00-101-03 37 S0ON P ' i S w700
| District PUBLIC HEALTH 16775000.00 0.00 0.00 16775000.00
| SHIMLA IRRIGATICN AND 13 4702-00-101-04 37 S00N P v = = c
| District PUBLIC HEALTH 370000.00 0.00 0.00 370000.00
| SHIMLA IRRIGATICN AND 15 4702-00-101-06 37 SO0N P "4 a 1484000 1
| District PUBLIC HEALTH 1481000.00 0.00 0.00 1481000.00
| SHIMLA IRRIGATICN AND 13 4702-00-101-07 37 SO0N B v i S a
EDistr’it‘t PUBLIC HEALTH 755000.00 0.00 0.00 755000.00
fSHU\"ILA IRRIGATICN AND 13 4702-00-800-14 37 SO0N P v 3 \a00-00
| Bistrict BUBLIC HEALTH 102000000.00 0.00 0.00 102000000.00
| SHIMLA IRRIGATION AND 13 4705-00-313-01 37 S50N P v 3 = ; TacA06A0.00
| District BUBLIC HEALTH 18500000.00 o0.00 0.00 18500000.00
| SHIMLA IRRIGATICON AND 13 4711-01-800-01 37 SO0N P v 1o =A000.00
| District BUBLIC HEALTH 2150000.00 0.00 0.00 2150000.00
| SHIMLA IRRIGATION AND 13 4215-01-102-08 37 S00NM P v 1504 {=04000.00
| District BUBLIC HEALTH 21504000.00 0.00 0.00 21504000.00
| SHIMLA [RRIGATION AND i3 4215-01-102-20 37 S50N P v = -a00
| Dictrict BUBLIC HEALTH 289657000.00 0.00 0.00 28967000.00

Total of All Pages :- 252813000.00 0.00 0.00 252813000.00
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Display the following details:
o Main Menu<cClick>
Click to go to the main menu
o Search Screen <cClick>
Click to go back to the search Screen(Previous Screen)

Go <Click>

Enter page number and click go to directly navigate that page
District/ Tribal Area

Department

Demand Code

Budget Head

SOE

Budget Code

P/N

VIC

Original Budget

Additional Budget

Surrendered Budget

Revised Budget<ciick>

Click on revised budget to get the scheme wise budget

O

O 0O OO OO OO0 O0OO0OO0 O0

Scheme-wise Budget L= <Search Screery

Ek(- Go Back

SHIMLA District Department IRRIGATION AND PUBLIC HEALTH

Budget Head

Demand Code 13:-IRRIGATION, WATER SUPPLY AND SANITATICN BudgetCode  SOONM:-MINIMUM NEEDS PROGRAMME (NORMAL)
MajorHead 4215:-CAPITAL QUTLAY ON WATER SUPPLY & SANITATION SOE 37:-MAJOR WORKS

SubMajorHead 01:-WATER SUPFLY PN Plan

MinorHead 102:-RURAL WATER SUPPLY vic \oted

SubMinorHead 01:-RURAL WATER SUPPLY SCHEMES IN VAR.DISTT.

e CEE

Scheme wise Bndget (Al Amount Figures are in Rupees)

Print Report =

View |Scheme Scheme Name Executing Original Budget Additional Surrendered Revised
| Scheme | Code Office Budget Budget Budget
2001-306-  Prov. LWSS to vill. Palana Kaprol & Kiyarli Bagan Div.No.1 250000.00 0.00 &G S
38283 Shimla 2 . Ji = Lhix
Detaile | 2001-306-  Prov.LWSS Shawalthi Shilli Bagi Majheola in G.F. Baggi Div.No.1 & o e,
el St il 250000.00 0.00 0.00  250000.00
2001-306-  Prov. LWSS Nukar Khad to Nehra Dharog Div.No.1 35000000 0.00 408 320000.00
38301 Shimla 8 : L : 0.
Details | 2003-306- LWSS for Village Pargeya in G.P. Pargeya Tehsil Theog Div.No.1 3 G A
(B St Distt. Shimla. HP Shimla & Ao e G| 3a0000.00
2003-306-  Prov. LWSS Malehri in G.P. Mohri Teh. Theog & Distt. Diiv.No.1 S = o S
doioe Shils S 300000.00 0.00 0.00  300000.00
2003-306-  Prov.LWSS to PC Hab. to Village Pari ja Mallah to Tarapur  Div.No.1 e o0
40131 Fatangly Chandhag in G.FP. Shimla & HELLEE 0a S00 300000.00
LWSS Kathori Mehog Punder in G.P. Kuthar Tehsil Theog Div.No.1 = o7 o -
Dictt. Shimla. HP Shimla @ 300000.00 0.00 0.00 300000.00
2003-306- LWSS Kala Binu etc. in G.P. Anandpur. Div.MNo.1 200000.00 0.00 sng| | Sannosid
40138 Shimla & : 2 i :
Detaile | 2003-306- LWSS to Nehra ¥had to Rehech in G.P. Kathog. Teh. & Div.No.1 - " - it
40196 Distt. Shimla Shimla 9 200000.00 0.00 0.00 200000.00
2003-306- C/O LWSS To PC Hab. Jharial Khad To Talak Rampuri Div.Ne.1 100000.00 i At $A0ah05a
40188 Shimla g i 7 3 : ¥ i

Display the following details:
o Main Menu<click>
Click to go to the main menu
o Search Screen <Click>
Click to go back to the search Screen(Previous Screen)
o Go <Click>
Enter page number and click go to directly navigate that page
o First Page
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Prev. page

Next Page

Last Page

Print Report

Click on print Report to print the report of budget Scheme Wise
View Scheme

Click to view the detail of the scheme

Scheme code

Scheme Name

Executing office

Original Budget

Additional Budget

Click on addition budget amount link to make entry of additional budget and a pop up window will
appear

(@) O O O O

O O O O O

| Additional Budget
Scheme 2001-306-38283 (Prov LWSS to vill. Palana Kaprol & Kiyarli Bagan)

Date wise Budget Sanction details for the Fin. Year 2011-2012
4|l Amount Figures are in Rupees
Budget Amount lae | %
g _2:33[]0 | {in Rupees)
Rerrotlcy |rdditional Budget

Sanction Date 15/11/2011f7°

| Save and Verify ||Save without verify || Reset || Close Window |

le"al o 7at lala el o7l lnde el 1ot lale el o et lnle el el lnle el oAl lale el

o Surrendered Budget
Click on addition budget amount link to make entry of additional budget and a pop up window will
appear

| Surrendered Budget
Scheme 2001-306-382383 (Prov LWSS to vill. Palana Kaprol & Kiyarli Bagan)
Date wise Budget Sanction detaifs for the Fin. Year 2011-2012

Al armgunt Figures =re in Rupses

Budget Amount [12300 Uaimeas
Bemarks |Surrender bugert
|
Sanction Date 15/11/2011 3
| Save and verify ||Sa\:e without verify || Reset || Close Window |

a7l lnle ) o7l lnle™ el oAl lnleTal el nle el T al lnle" ) oAt lnle’

o Revised Budget
Click on revised budget will display the total transaction of budget for that scheme. For example:

Dl,fﬂd-flﬂﬂg Original 1000000.00

10/05/2009 Additional 400000.00 Y
07/07/2009 Additional 400000.00 i
15/10/2009 Surrender 200000.00 Y
All Amount Figures are in Rupees
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Report/Query | How to Access:

[e- Sameeksha] :: Home page—> Search budget allocated for Schemes

[e- Sameeksha] :: Queries > General Query

[e- Sameeksha] :: Queries - Progress Summary —>Demand/ Budget/
Expenditure

[e- Sameeksha] :: Queries - budget

[e- Sameeksha] :: Queries > Demand/ Budget/ Expenditure

3.4.5.4. Scheme wise Expenditure (Backlog)

Module No. M-DIV-74
Module Name | Scheme wise Expenditure (Backlog)

User Division Office (Account Branch)

Description Account Branch need to feed the Scheme wise Financial Progress one time so that
it can be carried online

How to Access | [e-Sameekshal:: Master Entries> Backlog > Scheme Wise Expenditure

Pre Process [e-Sameeksha]:: Scheme Entries > Assign Budget Head

Pre Process Sr.No. Module Office

Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description [Division
2. [e-Sameekshal:: Scheme Entries > Assign Budget Head Division

Input Screen:

Scheme Wise Expenditure (Backlog)

Department

Scheme Code [ : |Lws5 Jhalgi Molog in G.P. Rajhana Tehsil & Distt. Shimla HP

Worle Nature b | << Change |

Executing Office Div.No.1 Shimla g
Financial Year I.QDG-'--EEIDS v...
Budget Head Expenditure Upto Net Expenditure Total Physical Achievements
March 2004 During the year
2004-2005
13-4215-01-102-01-500N -01-Voted-Plan [__1564200] oot ‘

| Save I |

Description of fields on screen:

Department <Display>
Scheme Code <Enter>
Work Nature
Get Details
Display the following details:
o Scheme Name
o Executing Office

PN~

5. Financial Year
Select the financial year for which you want to enter the backlog.

NIC, Himachal Pradesh Page 252 of 400



IPH_UM_Ver 1.0

Display the following details:

o Budget Head<Display>
o Expenditure upto March of previous financial year <Enter>
o Net Expenditure During the financial Year <Enter>
o Total Physical Progress <Enter>

6. Save

7.

8. Verify

Report/Query How to Access:

[e- Sameeksha] :: Queries > General Query

Expenditure

[e- Sameeksha] :: Queries > Demand/ Budget/ Expenditure
[e- Sameeksha] :: Reports > Work Booklet>Annual

[e- Sameeksha] :: Reports &> Work Booklet>Month Wise

3.4.5.5. Monthly Progress of Schemes

[e- Sameeksha] :: Queries - Progress Summary —>Demand/ Budget/

Module Name Scheme Wise Monthly Progress
User Division Office (Account Branch)
Description Drawing Branch as per the Financial progress of the schemes records the
details in the system
How to Access [e-Sameeksha):: Monthly Progress Entries > Scheme Wise
Pre Process [e-Sameeksha]:: Monthly Progress Entries > Open Monthly online Entry
Pre Process Sr.No. Module Office
Sequence 1. e-Sameekshal:: Scheme Entries > Scheme Description [Division
[e-Sameeksha):: Scheme Entries > Change The Stage  |Division
/Scheme Stage Should be in progress]
3. [e-Sameeksha]:: Scheme Entries > Assign Budget Head [Division

Input Screen:

Department™

Scheme Code® | |C_r'C WSS Batakachour to Nagasaring via Rarang GF Barua
Work Nature® - | << Change |
Executing Office Reckeng Peo Division

Financial Year *

Maonth*®
Budget Head Expenditure Expenditure Expenditure Physical Achievement Image
Upto March, Upto Prev. During the Till Date
2011 Month Month June
during Year
2011-2012

31-4215-01-796-01-S00N -37- | || ||
Veted-Flan

|| Browse . |
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Description of fields on screen:

1. Department <Display>

2. Scheme Code <Enter>
Display the Scheme Name

3. Work Nature <Select>
Display the following Details:
o Executing Office

o Financial Year
o Month

Display the details with the following Columns:

o Budget Head
o Expenditure Upto March
o Expenditure Upto Previous Month
o Expenditure During the month
o Physical Achievement Till date <Enter>
o Image <Upload>

4. Save

5. Verify

Report/Query How to Access:

[e- Sameeksha] :: Queries > General Query

[e- Sameeksha] :: Queries > Progress Summery ->Demand /Budget
/Expenditure

[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Reports > Work Booklet - Annual

[e- Sameeksha] :: Reports > Work Booklet > Month Wise

3.4.5.6. Monthly Progress of Works

Module No. M-DIV- 68

Module Name Work Wise Monthly Progress

User Division Office (Account Branch)

Description Drawing Branch as per the Financial progress of the works, records the

details in the system

How to Access [e-Sameeksha):: Monthly Progress Entries > Work Wise

Pre Process [e-Sameeksha]:: Scheme Entries > Work Description

Pre Process Sr.No. Module Office

Sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description [Division
2. [e-Sameeksha]:: Scheme Entries > Assign Budget Head [Division
3. [[e-Sameeksha]:: Scheme Entries > Work Description Division
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Input Screen:

Department®

Scheme Code” C/0 WSS Batalkachour to Nagasaring via Rarang GF Barua

Work Nature® : ; I << Change |

Executing Office Reckong Pea Division

Financial Year *

Month®

Sr.No. Work Id & Name Expenditure Worlk Physical Image

Till Date  Progress Achievement Till
{Rs.) Till Date{%) Date

1 2005-3955-C/0 Intake Chamber at [ 34z34.00]| 45.00] [Feunzation lzic Browse...
EBatakachour to Nagasaring E

z 2009-3956-C/0 Storage Tank 45000ltrs. | 255300 33.00| | [ Erowss.. ]
Capacity at Batakachour to Nagasaring

3 2005-35957-C/0 Starage Tank 5000Mrs | 0.00][ 0.00] [ |[ Browse... |
Capacity at Batakachour to Nagasaring

B 2009-3958-C/0C Storage Tank 10000ltrs | 53000]| 2¢] [ |[ Browse... |
Capacity at Batakachcour to Nagasaring

5 200%8-3958-C/0 Storage Tank 25000ltrs | 0.00][ 0.00] [ |[ Browss... |
Capacity at Batakachour to Nagasaring

g 2009-3960-C/0 Storage Tank 7000ltrs | 0.00][ 0.00] | |
Capacity at Batakachour to Nagasaring

7 20058-3963-F/L of GI Pipes in distribution | g,gg” D,gg| | || Browse . |
System Batakachour to Nagasaring

Save

Description of fields on screen:

Department <Display>
Scheme Code <Enter>
Display the Scheme Name
3. Work Nature <Select>
Display the following Details:
o Executing Office
o Financial Year
o Month

N —

Display the details with the following Columns:
Sr. No.

(o]
o Work ID & Name
o Expenditure Till Date (Rs.)
o Work Progress Till Date (Rs.)
o Physical Achievement Till date <Enter>
o Image <Upload>

4. Save

5. Verify

Report/Query How to Access:

[e- Sameeksha] :: Queries > General Query
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3.4.5.7. Demand Generation

Module No. M-DIV- 69

Module Name | Demand Generation

User Division Office (Account Branch)

Description Account Branch at Division Office submits the details of the Annual Demand
for Capital Works

How to Access | [e-Sameeksha]:: Demand for Grants Entries > Demand Generation

Pre Process [e-Sameeksha]:: Scheme Entries > Assign Budget-Head

Pre Process Sr.No. Module Office

Sequence 1. [e-Sameekshal:: Scheme Entries > Scheme Description [Division

2. [e-Sameeksha]:: Scheme Entries > Assign Budget-Head Division

Post Process [e-Sameeksha]:: Demand for Grants Entries > Demand Forward / Approve

/ Reject

Input Screen:

Drepartment™

Office™
Financial Year®

Filter By Budget Head* Demand Number®

Head Type®
\foted/Charged*
Plan/Mon Plan®

Account Sub Head*
(Maj-SMaj-Min-Smin-BudCaode-SOE)

‘ Save | | Werify |

B First Page ~ Page 1 of 3 ~ OR Go To Page [ 0

(All amounts are in rupses)

Salect Budget Haad (DmdCode-Maj- Schema Nama Original Budget Revised Budget Total Fund Required  Demand Remarks
SMaj-Min-Smin—50E- (2011-2012)  (2011-2012)  Expenditure  for Remaining = Amaunt
. BudCode P/N-V/C) I I  tilldate)  Work |
[ [F1-4711-01-796-01-37-  2007-306-51665 : C/O FPW to Ralang Nallah i | m i i o | o
~ |soon-p-v G? Ribba | |
[ 5147101796613 2007-306-51670 C/O FoW Avalanche st | Tl i i o[ a—
i SOON -P-W Kanam Mallah in GP Kanam |
[] [P1-4711-01-756-01-37- 2008-306-54962 : FPW Chango nallsh and | I I I o | 0|"
T SO0N -P-\ Khuru nzllah Chango. I | h 1
(& 31-4711-01-796-01-37- 2008-306-54363 : FPW Shangtak & Burtum in | ‘ | |7| | | Dl ‘ 0|'
= |soon-p-v GP Sunam | | |
I-_; .31-4?11-01-796-01-33' 2008-206-54964 : FPW Kachong Cheng Nzl‘lah | -‘ | i-:l || Dl ‘ Ol-
= |soonN -p-v at Ropa - I
] [1-4711-01-786-01-37- 2008-306-54965 : FPW Jamfadding to Garthung || 7 11 1 o [ o[
= lsoon pv upts Changa Nallsh in GP Chango | | |
[] [21-4711-01-796-01-37-  2008-306-54966 : FPW Yaksar Nallsh in GP | Il I I o | o
= lsoon -p-v Sunnam | |

Description of fields on screen:

1. Department <Select>

2. Office <Select>
To which the Schemes relate

3. Financial Year <Select>
4. Filter By Budget Head

Select the following to Filter the Schemes by specific Budget Head Wise:
o Demand Number
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Head Type

Voted / Charged

Plan / Non Plan

Account Sub-Head

Major Head — Sub Major Head — Minor Head — Sub Minor Head — Budget Code — SOE

O O O O

5. Get Details <Click>
Click to get the Schemes for the selected parameters

6. Display the Details in following Columns:
o Select <Check>
o Budget Head
o Scheme Name
Display scheme details i.e. scheme code & scheme name
o Original Budget
Display the original budget amount for the previous financial year
o Revised Budget
Display the revised budget amount for the previous financial year
o Total Expenditure (Till Date)
Display the total expenditure amount till date
o Fund Required for remaining Work
Enter total fund amount for remaining work
o Demand Amount
Enter Demand amount of scheme for Selected financial year
o Remarks
Remark related to demand of the scheme

7. Save

8. Verify
The Schemes verified here will appear in the forwarding list of Demand Forward/Approve/Reject

9. Go
click to go to the page entered in text box of demand list

10. First Page
click to go to first page of demand list

11. Previous Page
click to go to previous page of demand list

12. Next Page
click to go to next page of demand list

13. Last Page
click to go to last page of demand list

Report/Query | How to Access:

[e- Sameeksha] :: Queries > General Query

[e- Sameeksha] :: Queries > Progress Summery »>Demand /Budget
/Expenditure

[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Queries > Demand for Grants

[e- Sameeksha] :: Reports > Demand for Grants - Head Wise

[e- Sameeksha] :: Reports > Demand for Grants > Scheme Wise

[e- Sameeksha] :: Reports > Demand for Grants - Department Wise
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3.4.4.8. LOC Distribution

Module No M-DIV-70
Module Name | LOC Distribution

User Division Office (Account Branch)

Description Account Branch as per the LOC received from Circle Offices distributes the LOC
to the concerned sub division offices

How to Access | [e-Sameekshal:: Budget/AA&ES/Fund Release - LOC Distribution

Input Screen:

Department * [1RRIGATION AND PUELIC HEALTH v:
Executing Office® i"Fw;ec.ﬁu:r:g-.ﬁec 3 |s|c:r "
Budget Head" [31-4215-01-796-01-37-500N -Voted-Plan v | View Head Details

Monthly Progress entered upto Month  June, 2011
Financial Year

Date of LOC Distribution

| UI <=« Changs |
LOC Details

Budget LOC Given earlier Expenditure LOC Mow to Give®
During the Year During the Year During the Year
13350000.00 0.00

"ﬂ.EITIE"I(.:
=, 200 Charactars]

Progress Ilatmg

Brograss Ratings>>>>0-Not Mentioned, 1-Excellent,2-Very Good Good,4-Avarage, 3-Poone-Very Poor, 7-Not Known
View Code Scheme Name Budget A/ARESS Current Estimated Cost Expenditure till Rating
Year Date Stage date
(Initial)
1500-306- L#S Provision for Miner Werks 1500 Prepasal ] TS16368 (7 |
18871
2000-306- WSS TECHE SHILPI TO DANGRANE 2000 30/03/2000 In Progress 1943300 14143353 [5 |
20858 KANDA GP NATHAPRA, !
2001-308- WSS KANGRANG TO VILLAGE 2001 In Prograss 12786220 2817828 [;
35378 TRIMNARANG, i
Save I Werify Rezet

Description of fields on screen:

3.1. Department <Display>

3.2. Executing Office <Select>

3.3. Budget Head <Select>

3.4. Monthly Progress Entered upto Month <Display>
3.5. Financial Year <Select>

3.6. Date of LOC Distribution <Select>

Display the following LOC details:

o Budget during the year <Display>
LOC given earlier during the Year <Display>
Expenditure during the Year <Display>
LOC Now to give <Enter>
Remark <Enter>
3.7. Progress Rating

Mark Progress Rating of the Schemes from 0 to 7 as per their progress

O O O O
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Display the following details:
o View Details of the Schemes
Scheme Code
Scheme Name
Budget Year (Initial)
A/A & E/S Date
Current Stage
Estimated Cost
Expenditure Till Date
Rating <Enter>

O 0O O 0O 0O 0 0 O

8. Save
9. Verify

3.4.4.9. Rate of Recovery

Module No. M-SDO- 20

Module Name | Rate of recovery

User Division Office (Account Branch)

Description Recoveries rates (of contractor bills) are entered by Account Branch

How to Access | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Rate of recovery
Post Process | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers > Payment
Input Screen:

Rate of Recovery

‘Show DashBoard
Office Name i:::'\ No.1 Shimla 9
Royality Rates of Material
Sand cum
Stone cum
Aggregrate cum
Royality of Machinery Rates
Moveable (Truck) Km
Immovable @ Per Hour
Empty Material Recovery Rate
Cement Bag 1.26 Bags

Description of fields on screen:

1. Office Name <Display>
Sand <Enter/Display>

3. Stone <Enter/Display>

4. Aggregate <Enter/Display>

5. Movable(Truck) <Enter/Display>
6. Immovable <Enter/Display>

7. Empty Cement Bags <Enter/Display>
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8. Save
Confirmation made for the above entries

Business
Rules

3.4.4.10. Token Book Entry

Module No. M-SDO- 20
Module Name | Token Book Entry
User Division Office (Account Branch)
Description Tokens, which are provided by treasury for making payments are entered by
Account Branch
How to Access | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers > Token
Book Entry
Post Process | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers > Payment
Input Screen:
SURER Buak Esey
Select Division, = [D 1 Shimla
From Token No. | |
To Token No. | |
S.No. |From Token No To Token No Whether Used
1 204401 204500 Y
2 205101 205200 Y
3 207401 207500 i
4 208401 208500 Y
5 17103600 17103700 Y
& 16110500 15110600 Y
7 18118001 18119000 Y
8 19110500 19110700
Description of fields on screen:
1. Select Division <Display>
2. From Token No. <Enter>
Enter the starting number of token list
3. To token No <Enter>
Enter the last number of token list
4. Save
Confirmation made for the above token entries
Business
Rules
Notes & Issues o Tokens are entered when the old token series is exhausted (Used in
making payments)
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3.4.4.11. Payment

Module No. M-DIV - 71

Module Name Payment

User Division Office (Account Branch)

Description Various types of Payments Vouchers are generated by Account Branch

How to Access | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers - Payment
Pre Process e [e-Sanchalan]:: Division Entries - Executive Engineer - Running Bills

(Ex) = Verification of Running Bill

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Other Measurements

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Goods Receipt at Site

Pre Process Sr.No. | Module | Office
Sequence G. Verification of Running Bill
1. e-Sameeksha]:: Scheme Entries > Scheme Description [Division
. e-Sameekshal:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries - (C)orrespondence Division
Branch-> Work Agreement Description
4. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries - (D)rawing Branch > Division

Work Specifications > Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement [Section
-> Work Measurements (Offline)

6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub

Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub

Generate running bill Division
9. [e-Sanchalan]:: Sub Division Entries = Sub Division Officer Sub

- Running Bills (SD) - Submit Running Bill Division

10. [e-Sanchalan]:: Division Entries - Executive Engineer >  Division
Running Bills (Ex) - Verification of Running Bill
H. Verification of Other Work Bills

1. [e-Sanchalan]::Section (site) Entries > Measurement(s) > [Section
Other Measurements

2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification > Other Measurements Division

I. Verification of Goods Receipt at store
1. [e-Sanchalan] :: Section (Site) Entries > Goods Receipt [Section
/Allocation to Site or Goods Receipt at Store

2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification > Goods Receipt at Site Division
Post Process [e-Sanchalan]:: Division Entries > Executive Engineer > Generate Monthly
Account

Input Screen:
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Vouchers : Payment

[ Update Payment

1. Parameters Selection | 2. Head List
Major Head 221 ER SUPPLY B SANITATION
| Sub Major Head 01-w L SUR
| Minor Head 001-DIRECTION B ADMINISTRATION
| Sub Minor Head 0Z2-EXECUTION
Budget Code SO0ON -STATE SCHEMES
S0E Code 02-WAGES

< Change Head

ob Baymient Smannt

Date of Payment= a
[= Changs Farameters]
Payment Types f.-SELECT— =

Fay iption=
Please Note : ayment Cescription

1. All Fields marked = are mandatory.

2. After =electing parameters, clickk Next Button tof . — =
get the head list on right hand =ide. (Max. 1500 Characters)

: : ; ; Total Payment Due(Rs.) I:I
2. Cn right hand =side, after =selecting the desired| . { ’
head, =ancticn budget details may be sawed. “withheld Amount(Rs.) |:|

Mode of Fayment= [SELEcT- v

Enter Mode NMumber |
(if applicable) =
(Tvo

RTGS or MEFT before Mode number
ugh DD.cheque, RTGS or NEFT)

-=Cheque/DD Date 8

-=To Whom Issued |

| | | I Reset

Description of fields on screen:

1. Select the following parameters:

Financial Year

Head Type

Demand Number

Voted or Charged

Plan or Non Plan

Enter Major Head <Enter> & Submit the details

O O O O O O

Display the Head list with the following columns:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

O O O O

2. Payment Voucher No. <Auto Gen>
If payment voucher no. is already attached to the voucher display the existing number

3. Date of Payment(ref: Business Rules) <Select>
4. Payment Type (ref: Business Rules) <Select>
5. Payment Description <Enter>

6. Total Payment Due (Rs.) <Display / Enter>

7. With held Amount (Rs.) <Enter>

8. Amount to Pay <Display>
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13. Save

16. Update

17. verify

9. Mode of Payment (Cash, Cheque/RTGS/NEFT(Payment), Demand Draft) <Select>

10. Enter Mode Number <Enter>

11. Cheque/DD Date <Select>
If mode of Payment selected above is cheque or Demand Draft

12. Whom to Issued <Enter>
If mode of Payment selected above is cheque or Demand Draft

Confirmation made for the above entries and payment voucher number is generated
14. Click the Update Check Box to Update/verify the Payment Voucher
15. Payment Voucher <Enter> & Get the details of Payment Voucher

The details of payment may be edited/ updated (if required)

Confirmation made to Update the payment Voucher

Confirmation made to Verify the payment Voucher

Business Rules

Need to consider the Budget Head(s) and issuance of LOCs before
generating vouchers for payment
Parameters for Payment Types on Selection of:

1. Water Connected (Domestic) ->Rural
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

2. Water Connected (Domestic) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

3.  Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

4. Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

5. Water Connected (Commercial) ->Rural
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

6. Water Connected (Commercial) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

7. Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

8. Water Connected (Commercial) ->Urban (TCP/SADA)
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10.

12.

13.

14.

15.

This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Tendered work
Select Work ID
Display the list of verified Running bills which are pending for payment with

Work ID /R.Bill No.:[MB No: - Section Office Name

Payment Description <Auto Gen>
Display the Contractor Code & Name, Scheme Code & Name, Work ID &

Name

Payment Against Other measurements

Select MB No./Entry No.
Display the list of verified other measurements which are pending for

payment Entries along with the MB No. Section Office Name

Payment Description <Auto Gen>
Display the description of the other measurements as recorded in the MB

. Goods Receipt from Supplier

Select GR Number
Display the list of verified GRs from supplier along with the MB No. which

are pending for payment

Payment Description <Auto Gen>

Display the Supplier Name along with the ltem wise Quantity received at
store

Office Contingency (Not Through MB)
These are things which are utilized for performing the official work

i.e., computer, table, chair, pen, pencil, petty purchases

Select Contingency Type

Display the list of Contingency Types e.g.: Table, Chair, Stationary Petty
Purchases

Payment Description <Auto Gen>
Display the description of the Contingency type selected

Salary TA/DA/MR etc.-> Employee
It is payment made to the Regular employees which is debited to work

Select Employee Id
Display the list of Employee IDs

Payment Description <Auto Gen>
Display the Employee name and description

Salary TA/DA/MR etc.->Daily wage Employees
These are the payments made to daily labour which are debited to work

Deposit of Contractor -> Security
It is the refund of amount to the contractor from the security deposit made

for executing the awarded work
Select Agreement By Office
Display the list of Offices

Work ID <Enter> & Get Details

Payment Description <Auto Gen>
Display the Agreement Details
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16.

18.

19.

20.

21.

22.

23.

Deposit Work -> Surrender Unspent/ Unutilized Amount

These are the Deposited work amount to be returned to the depositor, which
is not spent or not utilized

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details

Payment Description <Auto Gen>

Display the details of the Scheme

. Deposit Work -> Expenditure from Unspent Amount (Description)

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details
Payment Description <Auto Gen>

Display the details of the Scheme

Deposit of Contractor -> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold for

payment to the contractor, which is paid now after completion of testing for
work done or receipt of LOC for the work

Select Agreement by Office

Display the list of Offices

Enter Online Agreement ID <Enter> & Get Details

Payment Description <Auto Gen>
Display the details of the Agreement

PW Miscellaneous Advance (Debit)
It is the amount prepaid for the material yet to be purchased or loss to the

department which shall be recovered in future from the concerned supplier
or person or office

Select PW Misc. Adv. Category

Display the list of categories of PWD Misc Advances i.e., Recoveries of
telephone charges, Recoveries Officers/Officials within division, Recoveries
from supplier/agencies/firms eftc.

Enter Item ID <Enter> & Get Details

Item Ids vary from division to division and are defined by the concerned
division from whom the recovery to be made

Deposit Work -> Surrender Unspent/Unutilized Amount (Part- [V)
(Description)

Deposit ->Calamity Relief Fund (CRF)
It is the payment made for the relief of any kind of disaster happened due to
nature calamities

Deposit of Supplier -> Held Amount for Testing/LOC

These are the details of the with hold amount that was kept hold while
making payment to the supplier, which is paid now after completion of
testing for the material supplied or receipt of LOC for the payment

Deposit of Others-> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold while
making payment to the other than supplier and contractor, which is paid
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now after completion of testing or receipt of LOC for the payment

24. Select CFC [Cash from Chest]

These are the details of the payments made from the Chest to labour or for
purchase of any official item

25. Sales Tax Deposited to ETC

It is the payment of the sales tax to Excise and Taxation Commission (ETC)
that was deducted from contractor’s payment bill

26. Transfer within Division [TWD]

It is the payment transferred between divisions or sub divisions

27. Select Remittance into Treasury (Bank Deposit through Treasury)

These are the total receipts to the office, which are deposited into the
treasury

Notes & Issues .

Budget head is a description of source under which fund is annually
allotted and authorized for incurring expenditure
(Schemes/Salaries/Office expenses etc)

Budget Head is a combination of : Demand Code- Major Head- Sub
Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C
Payment should be made from the Budget Head from which the amount
is allotted to incur expenditure for that particular payment

Once a Payment done at a particular date it should not allow to do
payments at the previous date

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports > Payment/Receipt

Voucher
or

[e- Sanchalan] :: Reports/Queries - Account Reports - List of

Payment/Receipt Voucher

3.4.4.12. Receipt

Module No. M-DIV- 72

Module Name Generate Receipt Voucher

User Division Office (Account Branch)

Description Various types of Receipts vouchers are generated by Account Branch

How to Access [ [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers - Receipt

Post Process Generation of Monthly Account {M-DIV-}

Input Screen:
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Vouchers : Receipt

[0 Update Receipt
1. Parameters Selection 2. Head Details

Major Head 0215-WATER SUPPLY & SANITATION
Sub Major Head 01-WATER SUPPLY
Minor Head 102-RECEIPTS FROM RURAL WATER SUPPLY SCHEMES
Sub Minor Head 01-SHIMLA DISTRICT
Budget Code 00000-
SOE Code oo~

= Change Head
3. Receipt Amount
Date of Receiptz a

|<: Change Parameters

Receipt Types [sELECT- v

Pl Noie Receipt Description®

1. All Fields marked = are mandatory.

2. After =electing parameters, click Mext Button to
get the head list on right hand side.

(Max. 300 Characters)
3. On right hand side, after =selecting the desired

. : Receipt Head
head, =sanction budget details may be saved. B

Mode of Receipt# -SELECT- b

If Mode is Cheque/DD | |
-=Give Number

->Cheque/DD Date E

->From Whom Receive | |

| | | Reset

Description of fields on screen:
1. Select the Budget Head
2. Receipt No. <Auto Gen>
3. Select the Date of Receipt (ref: Business Rules)
4. Select Receipt Type (Ref: Business Rules)
5. Enter Receipt Description <Enter>
6. Receipt Amount (Rs.) <Auto Gen/Enter>

7. Security Amount (Rs.) <Auto Gen> if applicable
Auto generates in relevance with the Receipt type selected above

8. Total Amount <Auto Calc>
Displays the auto calculated amount of Receipt Amount + Security Amount

9. Select Mode of Receipt (Cash/Cheque/Demand Drafft)

10. Enter Number of Cheque/DD <Enter>
If mode of Receipt selected above is cheque or Demand Draft

11. Select Date of Cheque/DD
If mode of Receipt selected above is cheque or Demand Draft
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13. Save

16. Update

17. Verify

12. Enter whom to Issue Cheque or DD
If mode of Receipt selected above is cheque or Demand Draft

Confirmation made for the above entries and receipt number generated automatically

14. Click the Update Check Box to Update/verify the Payment Voucher

15. Payment Voucher <Enter> & Get the details of Payment Voucher
The details of payment may be edited/ updated (if required)

Confirmation made to Update the payment Voucher

Confirmation made to verify the above entries

Business Rules

Need to consider the details mentioned in the Budget before selecting
the parameters for Receipt
Parameters for Receipt Types on Selection of:

1.  Water Connected (Domestic) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

2. Water Connected (Domestic) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

3. Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

4. Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

5. Water Connected (Commercial) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

6. Water Connected (Commercial) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

7. Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

8. Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

9. Sale of Material
It is the amount received on the material sold

iii. Select Division
Display the list of Division Offices
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iv. Receipt Description <Enter>

10. Penalty on Contractor
It is amount penalized on the contractor for not going according to the
terms and conditions mentioned in the agreement
iv. Select Agreement by Office
Display the list of Offices
v. Work ID <Enter> & Get Details
vi. Receipt Description
Display the details of the Agreement

11. Deposit of Subordinate Security
It is the refunded amount received from the security deposits made for the
subordinate employees

iii. Select Employee ID
Display the list of Employee IDs
iv. Receipt Description
Display the Employee Name & Description

12. Deposit of Contractor-> Security
It is the amount of security deposit amount received from the Contractor
iv. Select Agreement by Office
Display the list of Offices
v. Work ID <Enter> & Get Details

vi. Receipt Description
Display the details of the Agreement

13. Deposit of Contractor-> Earnest Money
It is the amount deposited by the contractor as an earnest money for the
particular work and is deposited with the EE in form of fixed deposit or cash
Select Agreement by Office

Display the list of Offices
iii. Work ID <Enter> & Get Details
iv. Receipt Description
Display the details of the Agreement

14. Deposit Work -> Receipt (Scheme wise)
It is amount deposited by the other departments for executing the work to
the Department
iv. Select Depositor
Display the list of Depositors
v. Enter Scheme Code <Enter> & Get Details
vi. Receipt Description
Display the details of the Scheme

15. PWD Misc. Advance (Credit)
It is the recovery made for miscellaneous advances given to recover from a
person concerned
It is amount received as
iv. Select PW Misc. Adv. Category
Display the list of PWD Misc. Advances
v. Enter Item ID <Enter> & Get Details
vi. Receipt Description
Display the details of the Iltem
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16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

Deposit Work -> Receipt
It is the amount received for executing the deposit works assigned to the
department

Deposit -> Calamity Relief Fund (CRF)
It is the amount received for the payment to be made for relief of any kind of

disaster happened due to nature for which value has not been accessed
priory

Vehicle hired by Other Office
It is the amount received from the department vehicles hired to others

offices

GIS (Group Insurance Scheme)
It is amount received which shall be utilized for Insuring the Group of

employees

Recovery other than PW Misc. Advances
It is the recovery made other than the PW miscellaneous advances

Restoration of Damages
It is the amount received for the purpose of restoring the damages of the

department properties

Transfer within Division (TWD)
These are the details of the amount transfers made between divisions or
sub divisions

Sale of Material Other Department
It is the amount received from the material sold to other departments

RTI Documents
It is amount received for spending on the Right to Information related

documentation

Sale of Contractor Registration Form
It is the amount collected on sale of registration forms to the contractors

Revenue from Dept Rest Houses
It is amount of rent received from the Departmental Rest Houses

Auction on Condemn Machinery
It is the amount received from the sale made on the damaged machinery of

the department

CFC [Cash for Chest]
It is the amount received for purchase of any official item or issued as an

imprest to a employee

Housing Charges (Rent)
It is the amount of rent received from the rent charged on the houses of the

department
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30. Sale of Tender Documents
It is the amount received from the sale of the tender documents

31. Contractor Registration Class A/B/C/D -> fee For New
It is the amount received from the Contractor for New Registration

32. Contractor Registration Class A/B/C/D -> fee For Renewal
It is the amount received from the Contractor for Renewal of registration

33. Contractor Registration Class A/B/C/D -> fee For Upgrading
It is the amount received from the Contractor for Upgrading to higher

contractor class

34. Contractor Registration Class A/B/C/D -> change other info.
It is the amount received from the Contractor to change any information in

the registration
Notes & Issues o Each and every Receipt Type falls under particular Budget Head
which are defined by the Finance Department
o For any Receipt Type if security amount is applicable, it is
automatically generated and posted to concerned Budget Head
Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries > Account Reports >
Payment/Receipt Voucher
[e- Sanchalan] :: Reports/Queries > Account Reports >
List of Payments / Receipts

3.4.4.13. Payment (Backlog)

Module No. M-DIV — 71

Module Name Payment (Backlog)

User Division Office (Account Branch)

Description Various types of Payments Vouchers are generated by Account Branch

How to Access | [e-Sanchalan]:: Division Entries - (A)ccount Branch - Vouchers - Payment
Pre Process e [e-Sanchalan]:: Division Entries > Executive Engineer - Running Bills

(Ex) = Verification of Running Bill

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Other Measurements

e [e-Sanchalan]::Sub Division Entries = Sub Division Officer->
Verification > Goods Receipt at Site

Pre Process Sr.No. | Module | Office
Sequence J. Verification of Running Bill
1. e-Sameeksha]:: Scheme Entries > Scheme Description [Division
. e-Sameeksha]:: Scheme Entries > Work Description Division
3. [e-Sanchalan]:: Division Entries > (C)orrespondence Division
Branch-> Work Agreement Description
4, [e-Sanchalan]:: Division Entries > (D)rawing Branch > Division
Work Specifications > Revised Schedule Of Quantity
5. [e-Sanchalan]:: Division Entries > (D)rawing Branch > Division
Work Specifications > Material To issue
6. [e-Sanchalan]::Section (site) Entries > Work Measurement [Section
- Work Measurements (Offline)
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6.1. Download DTS and Offline Module Section
6.2. Entry in Downloaded Offline file Section
6.3. Upload Measurements Section
7. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification >Work Measurements Division
8. [e-Sanchalan]::Sub Division Entries = Sub Division> Sub
Generate running bill Division
9. [e-Sanchalan]:: Sub Division Entries = Sub Division Officer Sub
- Running Bills (SD) - Submit Running Bill Division
10. [e-Sanchalan]:: Division Entries > Executive Engineer >  Division
Running Bills (Ex) - Verification of Running Bill
K. Verification of Other Work Bills
1. [e-Sanchalan]::Section (site) Entries > Measurement(s) > [Section
Other Measurements
2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer> Verification > Other Measurements Division
L. Verification of Goods Receipt at store
1. [e-Sanchalan] :: Section (Site) Entries > Goods Receipt [Section
/Allocation to Site or Goods Receipt at Store
2. [e-Sanchalan]::Sub Division Entries = Sub Division Sub
Officer-> Verification > Goods Receipt at Site Division

Post Process

[e-Sanchalan]:: Division Entries - Executive Engineer > Generate Monthly
Account

Input Screen:

1. Parameters Selection

Vouchers : Payment

[ Update Payment

| 2. Head List

Major Head zz1 LY B SANITATION
| Sub Major Head 01-y
Minor Head 001-DIRECTION B ADMINISTRATION
Sub Minor Head 0Z-EXECUTION
Budget Code SO0ON -STATE SCHEMES
S0E Code 0Z2-WAGES
< Change Head
3. Payment Amount
Date of Payment= a
= Change Parameters||
Payment Types f.-SELECT— |
Fay scription=
Plonse Nota': ayment Cescription
1. All Fields marked = are mandatory.
2. After =electing parameters, clickk Next Button tof -
get the head list on right hand =ide. Max. 1500 Characters)
. ; % : Total Payment Due(Rs.) I:I
2. Cn right hand =side, after =selecting the desired| . {
head, =anction budget details may be =aved. ~withheld Amount(Rs.) I:I
Mode of Payment= SELECT- -

Enter Mode NMumber

(if applicable) L

-=Cheque/DD Date 8

-=To Whom Issued |

Description of fields on screen:

e Select the following parameters:
o Financial Year
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o Head Type

o Demand Number

o Voted or Charged

o Plan or Non Plan

o Enter Major Head <Enter> & Submit the details

Display the Head list with the following columns:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

O O O O

e Payment Voucher No. <Auto Gen>
If payment voucher no. is already attached to the voucher display the existing number

o Date of Payment(ref: Business Rules) <Select>

e Payment Type (ref: Business Rules) <Select>

e Payment Description <Enter>

o Total Payment Due (Rs.) <Display / Enter>

e With held Amount (Rs.) <Enter>

o Amount to Pay <Display>

e Mode of Payment (Cash, Cheque/RTGS/NEFT(Payment), Demand Draft) <Select>

e Enter Mode Number <Enter>

e Cheque/DD Date <Select>
If mode of Payment selected above is cheque or Demand Draft

e Whom to Issued <Enter>
If mode of Payment selected above is cheque or Demand Draft

e Save
Confirmation made for the above entries and payment voucher number is generated

¢ Click the Update Check Box to Update/verify the Payment Voucher

e Payment Voucher <Enter> & Get the details of Payment Voucher
The details of payment may be edited/ updated (if required)

e Update
Confirmation made to Update the payment Voucher

o verify
Confirmation made to Verify the payment Voucher

Business Rules | ¢ Need to consider the Budget Head(s) and issuance of LOCs before
generating vouchers for payment
e Parameters for Payment Types on Selection of:
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10.

12.

Water Connected (Domestic) ->Rural
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Rural
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Urban
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection Security amount to be refunded to the
Consumer, if the water connection is to be Disconnected

Tendered work
Select Work ID
Display the list of verified Running bills which are pending for payment with

Work ID /R.Bill No.:[MB No: - Section Office Name

Payment Description <Auto Gen>
Display the Contractor Code & Name, Scheme Code & Name, Work ID &

Name

Payment Against Other measurements

Select MB No./Entry No.
Display the list of verified other measurements which are pending for

payment Entries along with the MB No. Section Office Name

Payment Description <Auto Gen>
Display the description of the other measurements as recorded in the MB

. Goods Receipt from Supplier

Select GR Number
Display the list of verified GRs from supplier along with the MB No. which

are pending for payment

Payment Description <Auto Gen>

Display the Supplier Name along with the Item wise Quantity received at
store

Office Contingency (Not Through MB)
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13.

14.

15.

16.

18.

19.

These are things which are utilized for performing the official work

i.e., computer, table, chair, pen, pencil, petty purchases

Select Contingency Type

Display the list of Contingency Types e.g.: Table, Chair, Stationary Petty
Purchases

Payment Description <Auto Gen>
Display the description of the Contingency type selected

Salary TA/DA/MR etc.-> Employee

It is payment made to the Regular employees which is debited to work
Select Employee Id

Display the list of Employee IDs

Payment Description <Auto Gen>
Display the Employee name and description

Salary TA/DA/MR etc.->Daily wage Employees
These are the payments made to daily labour which are debited to work

Deposit of Contractor -> Security

It is the refund of amount to the contractor from the security deposit made
for executing the awarded work

Select Agreement By Office

Display the list of Offices

Work ID <Enter> & Get Details

Payment Description <Auto Gen>

Display the Agreement Details

Deposit Work -> Surrender Unspent/ Unutilized Amount

These are the Deposited work amount to be returned to the depositor, which
is not spent or not utilized

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details

Payment Description <Auto Gen>

Display the details of the Scheme

. Deposit Work -> Expenditure from Unspent Amount (Description)

Select Depositor

Display the list of Depositor

Enter Scheme Code <Enter> & Get Details
Payment Description <Auto Gen>

Display the details of the Scheme

Deposit of Contractor -> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold for

payment to the contractor, which is paid now after completion of testing for
work done or receipt of LOC for the work

Select Agreement by Office

Display the list of Offices

Enter Online Agreement ID <Enter> & Get Details

Payment Description <Auto Gen>
Display the details of the Agreement

PW Miscellaneous Advance (Debit)
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20.

21.

22.

23.

24,

25.

26.

27.

It is the amount prepaid for the material yet to be purchased or loss to the
department which shall be recovered in future from the concerned supplier
or person or office

Select PW Misc. Adv. Category

Display the list of categories of PWD Misc Advances i.e., Recoveries of
telephone charges, Recoveries Officers/Officials within division, Recoveries
from supplier/agencies/firms eftc.

Enter Item ID <Enter> & Get Details

Item Ids vary from division to division and are defined by the concerned
division from whom the recovery to be made

Deposit Work -> Surrender Unspent/Unutilized Amount (Part- [V)
(Description)

Deposit ->Calamity Relief Fund (CRF)
It is the payment made for the relief of any kind of disaster happened due to
nature calamities

Deposit of Supplier -> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold while

making payment to the supplier, which is paid now after completion of
testing for the material supplied or receipt of LOC for the payment

Deposit of Others-> Held Amount for Testing/LOC
These are the details of the with hold amount that was kept hold while

making payment to the other than supplier and contractor, which is paid
now after completion of testing or receipt of LOC for the payment

Select CFC [Cash from Chest]
These are the details of the payments made from the Chest to labour or for
purchase of any official item

Sales Tax Deposited to ETC
It is the payment of the sales tax to Excise and Taxation Commission (ETC)

that was deducted from contractor’s payment bill

Transfer within Division [TWD]
It is the payment transferred between divisions or sub divisions

Select Remittance into Treasury (Bank Deposit through Treasury)
These are the total receipts to the office, which are deposited into the
treasury

Notes & Issues

e Budget head is a description of source under which fund is annually
allotted and authorized for incurring expenditure
(Schemes/Salaries/Office expenses etc)

e Budget Head is a combination of : Demand Code- Major Head- Sub
Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C

e Payment should be made from the Budget Head from which the amount
is allotted to incur expenditure for that particular payment

e Once a Payment done at a particular date it should not allow to do
payments at the previous date

Report/Query

How to Access:
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[e- Sanchalan] :: Reports/Queries - Account Reports - Payment/Receipt
Voucher
or
[e- Sanchalan] :: Reports/Queries - Account Reports - List of
Payment/Receipt Voucher

3.4.4.14. Receipt (Backlog)

Module No.
Module Name

M-DIV- 72
Receipt Voucher (Backlog)

User

Division Office (Account Branch)

Description

Various types of Receipts vouchers are generated by Account Branch

How to Access

[e-Sanchalan]:: Division Entries = (A)ccount Branch - Vouchers - Receipt
(Backlog)

Post Process

Generation of Monthly Account {M-DIV-}

Input Screen:

Please Note :

1. All Fields marked = are mandatory.

2. After =electing parameters, click Mext Button to
get the head list on right hand side.

3. On right hand side, after =selecting the desired
head, =sanction budget details may be saved.

Vouchers : Receipt

[0 Update Receipt
1. Parameters Selection 2. Head Details

Major Head 0Z215-WATER SUPPLY B SANITATION
Sub Major Head 01-WATER SUPBLY
Minor Head 102-RECEIPTS FROM RURAL WATER SUPPLY SCHEMES
Sub Minor Head 01-SHIMLA DISTRICT
Budget Code 00000-
SOE Code 00-

= Change Head
3. Receipt Amount
Date of Receiptz a

|<: Change Parameters

Receipt Types _SELECT- v

Receipt Description#

(Max. 300 Characters)
Receipt Head

Mode of Receipt# -SELECT- b

If Mode is Cheque/DD | |
-=Give Number

->Cheque/DD Date El

->From Whom Receive | |

| | | Reset

Description of fields on screen:
18. Select the Budget Head
19. Receipt No. <Auto Gen>

20. Select the Date of Receipt (ref: Business Rules)

NIC, Himachal Pradesh

Page 277 of 400




IPH_UM_Ver 1.0

21. Select Receipt Type (Ref: Business Rules)
22. Enter Receipt Description <Enter>
23. Receipt Amount (Rs.) <Auto Gen/Enter>

24. Security Amount (Rs.) <Auto Gen> if applicable
Auto generates in relevance with the Receipt type selected above

25. Total Amount <Auto Calc>
Displays the auto calculated amount of Receipt Amount + Security Amount

26. Select Mode of Receipt (Cash/Cheque/Demand Drafft)

27. Enter Number of Cheque/DD <Enter>
If mode of Receipt selected above is cheque or Demand Draft

28. Select Date of Cheque/DD
If mode of Receipt selected above is cheque or Demand Draft

29. Enter whom to Issue Cheque or DD
If mode of Receipt selected above is cheque or Demand Draft

30. Save
Confirmation made for the above entries and receipt number generated automatically

31. Click the Update Check Box to Update/verify the Payment Voucher

32. Payment Voucher <Enter> & Get the details of Payment Voucher

33. Update

34. Verify

The details of payment may be edited/ updated (if required)

Confirmation made to Update the payment Voucher

Confirmation made to verify the above entries

Business Rules

Need to consider the details mentioned in the Budget before selecting
the parameters for Receipt
Parameters for Receipt Types on Selection of:

35. Water Connected (Domestic) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

36. Water Connected (Domestic) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

37. Water Connected (Domestic) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

38. Water Connected (Domestic) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the

NIC, Himachal Pradesh

Page 278 of 400




IPH_UM_Ver 1.0

Consumer, to get a new water Connection

39. Water Connected (Commercial) ->Rural
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

40. Water Connected (Commercial) ->Urban
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

41. Water Connected (Commercial) ->Rural (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

42. Water Connected (Commercial) ->Urban (TCP/SADA)
This is the Water Connection fee and security amount deposited be the
Consumer, to get a new water Connection

43. Sale of Material
It is the amount received on the material sold
v. Select Division
Display the list of Division Offices
vi. Receipt Description <Enter>

44. Penalty on Contractor
It is amount penalized on the contractor for not going according to the
terms and conditions mentioned in the agreement
vii. Select Agreement by Office
Display the list of Offices
viii. Work ID <Enter> & Get Details
ix. Receipt Description
Display the details of the Agreement

45. Deposit of Subordinate Security
It is the refunded amount received from the security deposits made for the
subordinate employees
v. Select Employee ID
Display the list of Employee IDs
vi. Receipt Description
Display the Employee Name & Description

46. Deposit of Contractor-> Security
It is the amount of security deposit amount received from the Contractor

vii. Select Agreement by Office
Display the list of Offices
viii.  Work ID <Enter> & Get Details

ix. Receipt Description
Display the details of the Agreement

47. Deposit of Contractor-> Earnest Money
It is the amount deposited by the contractor as an earnest money for the

particular work and is deposited with the EE in form of fixed deposit or cash
Select Agreement by Office

Display the list of Offices

v. Work ID <Enter> & Get Details
vi. Receipt Description

NIC, Himachal Pradesh

Page 279 of 400




IPH_UM_Ver 1.0

Display the details of the Agreement

48. Deposit Work -> Receipt (Scheme wise)

It is amount deposited by the other departments for executing the work to
the Department
vii. Select Depositor
Display the list of Depositors
viii. Enter Scheme Code <Enter> & Get Details

ix. Receipt Description
Display the details of the Scheme

49. PWD Misc. Advance (Credit)

50.

51.

52.

53.

54.

55.

56.

57.

58.

It is the recovery made for miscellaneous advances given to recover from a
person concerned
It is amount received as
vii. Select PW Misc. Adv. Category
Display the list of PWD Misc. Advances
viii. Enter Item ID <Enter> & Get Details

ix. Receipt Description
Display the details of the Item

Deposit Work -> Receipt
It is the amount received for executing the deposit works assigned to the
department

Deposit -> Calamity Relief Fund (CRF)
It is the amount received for the payment to be made for relief of any kind of
disaster happened due to nature for which value has not been accessed

priory

Vehicle hired by Other Office
It is the amount received from the department vehicles hired to others
offices

GIS (Group Insurance Scheme)
It is amount received which shall be utilized for Insuring the Group of
employees

Recovery other than PW Misc. Advances
It is the recovery made other than the PW miscellaneous advances

Restoration of Damages
It is the amount received for the purpose of restoring the damages of the
department properties

Transfer within Division (TWD)
These are the details of the amount transfers made between divisions or
sub divisions

Sale of Material Other Department
It is the amount received from the material sold to other departments

RTI Documents
It is amount received for spending on the Right to Information related
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59.

60.

61.

62.

63.

64.

65.

66.

67.

68.

documentation

Sale of Contractor Registration Form
It is the amount collected on sale of registration forms to the contractors

Revenue from Dept Rest Houses
It is amount of rent received from the Departmental Rest Houses

Auction on Condemn Machinery
It is the amount received from the sale made on the damaged machinery of

the department

CFC [Cash for Chest]
It is the amount received for purchase of any official item or issued as an

imprest to a employee

Housing Charges (Rent)
It is the amount of rent received from the rent charged on the houses of the

department

Sale of Tender Documents
It is the amount received from the sale of the tender documents

Contractor Registration Class A/B/C/D -> fee For New
It is the amount received from the Contractor for New Registration

Contractor Registration Class A/B/C/D -> fee For Renewal
It is the amount received from the Contractor for Renewal of registration

Contractor Registration Class A/B/C/D -> fee For Upgrading
It is the amount received from the Contractor for Upgrading to higher
contractor class

Contractor Registration Class A/B/C/D -> change other info.
It is the amount received from the Contractor to change any information in

the registration

Notes & Issues

o Each and every Receipt Type falls under particular Budget Head
which are defined by the Finance Department
o For any Receipt Type if security amount is applicable, it is
automatically generated and posted to concerned Budget Head
Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports >

Payment/Receipt Voucher

[e- Sanchalan] :: Reports/Queries - Account Reports >

List of Payments / Receipts

3.4.4.15. Correct Budget Head for Receipts/Payments Vouchers

Module No.
Module Name

M-DIV -

73

Correction of Budget Head for receipts/Payments Vouchers

User

Division Office (Accounts Branch)
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Description If any Budget head in incorrectly mentioned for any payment or Receipt (at

Division or sub-division level) it is corrected by replacing the correct Budget
Head by Accounts Branch at Division Office

How to Access | [e-Sanchalan]:: Division Entries &> (A)ccounts Branch - Vouchers - Correct

Budget Head

Input Screen:

Select Division. = Div.No.1 Shimla 8 N
Select Sub Division -SELECT- -
Date From Date 1/7/2011 ETD Date |10/7/2011 E

Mode of Payment SALL- w

SEEE IR i) Receipt ® Payments

Select Transaction Type “ALL- W

Correct Budget Head

~ Select Parameters to view the List of Receipts/Payments ~

| Get List == ]

Description of fields on screen:

—

N

Display the Division Office

Select the Sub Division Office
Display the list of Sub Division Office under the displayed Division

From Date <Auto Gen & Edit>
By Default display the Current Date

To Date <Auto Gen & Edit>
By Default display the Current Date

Select Mode of Payment/Receipt
Display the list of Payment/Receipt Modes i.e., Cheque, Demand Draft and Cash. Select all to

view all modes of payments/Receipts made or any one among the displayed list of
payment/Receipt modes

Select Report Type (Receipt or Payment)

Select Transaction Type & Get List

If Report Type selected is Receipt display the list of receipt types

If Report Type selected is Payment display the list of payment types

Select all to view details of all Transaction types or any one among the displayed list of Transaction
types
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Correct Budget Head
| == Change Farameters |
Step - 1. To Set the Correct Head # | Select Head == |
Step-2. To Select the vouchers from the List for Correcting Heads.
13-2215- 2011/7/8 04/07/2011 201802.00 Cheque HPSCSC ltd shimla =Rs 201802 Yes Yes A
01-799-01- No.113127
SO00N -79-P- Dated.04/07/2011
W
O 13-2215- 2011/7/9 04/07/2011 3179.00 Cheque Section:Kasumpti Section Yes Yes
01-799-01- No.113128 M.B.No.:62 Entry No.4 BILL TYPE:
SO0N -79-P- Dated.04/07/2011 Energy Charges [Stock Storage
ay g g
v SCHEME:V010101010101:Various
Schemes of Kasumpti Section
WORK :R:0: CHARGABLE TO :-
Stock Storage AGENCY :- HPSEB
Khlini ACCOUNT NO :- BILL NO. ;-
DATED :- PERIOD :- DETAIL &
ABSEHRACHE-—
Energy Charges = Rs. Meter rent
= Rs. Service Charges= Rs.
TOTAL = Rs. 3179/- Bill verified
for Re.3179/- ...
[] 13-2215-  2011/7/10 04/07/2011  1264.00 Cheque HPSEB=Rs 1264 Yes  Yes
01-799-01- No.113129
S00N -79-P- Dated.04/07/2011
v
[ 1227215 2N11/7M12 ne/N7imnNt1 1NSaRA NN Thana TOH Stara Mahli Thimla Vac V:rv
< >
Step - 3.: To Correct the budget Heads of above selected Vouchers in the List.

o

O O O O O O O

(@]

O O O O

Description of fields on screen:

1. Display the following Columns with the details of Receipts/Payments:

Select <Check>

Budget Head

Voucher No.

Voucher Date

Amount

Mode of Payment/Receipt
Description

Verify (Yes/No)

2. Select Head <Select>

Display the following Selection parameters for getting Budget Head

Head Type
Budget Head under which Scheme budget is sanctioned

Demand Number

Demand number under which the scheme budget is sanctioned

Voted/Charged

Mention if the budget sanctioned for the Scheme is through maximum votes from Vidhan
Sabha or charged directly without Vote

Plan/Non Plan
Mention if the budget sanctioned is through planning the budget estimates or sanctioned

directly without any planned estimates

Major Head <Enter> & Get Details
Major Budget Head for which transfer entry to be made

Display the Head list with the following columns wise details of budget heads:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code
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o Select one Head from the displayed list

Display the following details of the selected Head

Major Head
Sub Major Head
Sub Minor Head
Budget Code
SOE Code
Assign <Select>

O O O O O O

Display the Correct Budget code with the combination of Demand Code- Major Head-
Sub Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C

3. Select one or more Receipts/Payments from the rows

4. Select Correct
Confirmation made for the correction of the Budget Head

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports

3.4.4.16. Correct voucher details

Module No. M-DIV - 73

Module Name Correction of vouchers for Payments for which scheme or vehicle number(for
stock manufacture head only) is not entered

User Division Office (Accounts Branch)

Description If any Budget head in incorrectly mentioned for any payment or Receipt (at
Division or sub-division level) it is corrected by replacing the correct Budget
Head by Accounts Branch at Division Office

How to Access | [e-Sanchalan]:: Division Entries & (A)ccounts Branch - Vouchers - Correct
voucher details

Input Screen:
> n . Dn =k es ; es = |

Correct Voucher Detail
Office = [Magrota Bagwan Division |
Year 2019-2020 >
Month * [march || Get Details ==

Description of fields on screen:
1. Office

2. Year
Select financial year for which vouchers are to be corrected
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3. Month
Select month for which vouchers are to be corrected

4. Get details <get>
Click to view the vouchers for which schemes/vehicle numbers are to be corrected

5. Select Mode of Payment/Receipt
Display the list of Payment/Receipt Modes i.e., Cheque, Demand Draft and Cash. Select all to

view all modes of payments/Receipts made or any one among the displayed list of
payment/Receipt modes

IS

Select Report Type (Receipt or Payment)

7. Select Transaction Type & Get List
If Report Type selected is Receipt display the list of receipt types

If Report Type selected is Payment display the list of payment types
Select all to view details of all Transaction types or any one among the displayed list of Transaction

types
Correct Budget Head
| == Change Parameters |
Step - 1. To Set the Correct Head # Select Head ==
Step-2. To Select the vouchers from the List for Correcting Heads.
13-2215- 2011/7/8 04/07/2011 201802.00 Cheque HPSCSC Itd shimla =Rs 201802 Yes Yes A
01-799-01- No.113127
SO00N -79-P- Dated.04/07/2011
v
F 13-2215- 2011/7/9 04/07/2011 3179.00 Cheque Section:Kasumpti Section Yes Yes
01-799-01- No.113128 M.B.No.:62 Entry No.4 BILL TYPE:
SO00N -79-P- Dated.04/07/2011 Energy Charges [Stock Storage]
v SCHEME:V010101010101:Various

Schemes of Kasumpti Section
WORK :R:0: CHARGABLE TO :-
Stock Storage AGENCY :- HPSEB
Khlini ACCOUNT NO :- BILL NO. :-
DATED :- PERIOD :- DETAIL &
ABSFRACGE—
Energy Charges = Rs. Meter rent
= Rs, Service Charges= Rs.
TOTAL = Rs. 3179/- Bill verified
for Re.3179/- ...

D 13-2215- 2011/7/10 04/07/2011 1264.00 Chegque HPSEE=Rs 1264 Yes Yes
01-799-01- No.113129
SO0N -79-P- Dated.04/07/2011
v
[ | 12.7716. 2N11/7M12 naeM7iN11 1NSQs& NN —hania T10H Qtara Mahli Chimla Yac Yar
< ¥
Step - 3.: To Correct the budget Heads of above selected Vouchers in the List.

Description of fields on screen:

1. Display the following Columns with the details of Receipts/Payments:
o Select <Check>

Budget Head

Voucher No.

Voucher Date

Amount

Mode of Payment/Receipt

Description

Verify (Yes/No)

O O O O O O O

2. Select Head <Select>
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Display the following Selection parameters for getting Budget Head

o Head Type
Budget Head under which Scheme budget is sanctioned

o Demand Number
Demand number under which the scheme budget is sanctioned

o Voted/Charged
Mention if the budget sanctioned for the Scheme is through maximum votes from Vidhan
Sabha or charged directly without Vote

o Plan/Non Plan
Mention if the budget sanctioned is through planning the budget estimates or sanctioned
directly without any planned estimates

o Major Head <Enter> & Get Details
Major Budget Head for which transfer entry to be made

Display the Head list with the following columns wise details of budget heads:

Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

Select one Head from the displayed list

OO O O O O

Display the following details of the selected Head

Major Head
Sub Major Head
Sub Minor Head
Budget Code
SOE Code
Assign <Select>

O O O O O O

Display the Correct Budget code with the combination of Demand Code- Major Head-
Sub Major head- Minor Head- Sub minor Head- Budget Code-SOE-P/N-V/C

3. Select one or more Receipts/Payments from the rows

4. Select Correct
Confirmation made for the correction of the Budget Head

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports

3.4.4.17. Scheme Expenditure Adjustment

Module No. M-DIV - 74

Module Name | Scheme Expenditure Adjustment
User Division Office (A-Branch)
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Description If any sale of material or Supply of water is made from Scheme, then receipt is

taken against that sale. The sale amount is subtracted from the debit of the
scheme.

How to Access | [e-Sanchalan]:: Division Entries = (A)ccounts Branch > Scheme

Expenditure Adjustment

Input Screen:

Office = -SELECT- hd
Financial Year = -SELECT-

Select Month = -SELECT-

Adjustment Date = El

Adjustment Type = -SELECT- et

Adjust From

Budget Head | Get Budget Head == |

Scheme Code | |[ et Scheme =

Scheme Name [5cheme Name

Waork Nature

Adjust Receipt Voucher
Receipt At Office -SELECT- -

Woucher No.= [V¥¥Y/M/N) | || Get >

oucher Description

Adjust Amount

Reason For Adjustment =

Scheme Expenditure Adjustment

[Jupdate/verify Adjustment

® Original O Repair/Maintenance

Save

Description of fields on screen:

—

Display Office Name
Select Financial Year
Display the list of financial years

Select Month
Need to select Month on which scheme expenditure adjustment to be made

Adjustment Date <Auto Gen & Enter>
By Default display the first date of the selected month

Adjustment Type
Display the list of Adjustment Types i.e., Receipt against sale of material and Receipt against water Supply
o Get Adjust from Budget Head <Select>
Display the Transfer from Budget Head(s)
e Scheme Code <Enter> & Get Details
Display Scheme Name
e Select work Nature (Original, R/M)
If repair & Maintenance is selected display the list of Sub Division Offices

o Receipt at Office <Select>
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7. Save

o Voucher No.<Enter>
Display Voucher Description

5. Amount To Adjust <Enter>
6. Reason for adjustment <Enter>

Confirmation made for above entries

3.4.4.18. Transfer Entries

Module No.
Module Name

M-DIV- 75
Transfer Entries

User

Division Office (A-Branch)

Description

Account Branch at Division Office does the transfer entries for the cases where
adjustment of Budget Head for the misappropriation of Budget Head for
payment or Receipt made in the past or adjustment for outturns of vehicles
Amount will be deducted from Transfer from Budget Head and will be added
into the Transfer To Budget Head

How to Access

[e-Sanchalan]:: Division Entries - (A)ccounts Branch > Transfer Entry

Input Screen:

Office =

Financial Year =
Select Month =
transfer Entry No. =

Transfer Entries

rd

[nEW |

transfer Entry Date = 19/04/2020 E
Transfer From : Transfer To :
Budget Head = |00-8443-00-108-00--306- -P-C | Budget Head * [13-2215-01-102-09-500N -306-70-P-V
O credit ) pebit part () Scheme Store  Vehice ® Nothing Items
®) part Scheme Store vehicle () Mothing Items || AMEUnt” ‘1. 100
Part | Deposit Part I11-Deposit Work “|
Scheme Code [2000-306-28567 (LIS for vill. Chi |
Mature [orignal ~|
Amount *
- ||100 \
Reason for transfer
Max 500 letters
| transfer | | Werify | | Delete

Description of fields on screen:
1. Display Office Name

2. Select Financial Year
Display the list of financial years

NIC, Himachal Pradesh

Page 288 of 400




IPH_UM_Ver 1.0

3. Select Month
Need to select Month on which transfer entries to be made

4. Transfer Entry No. <Auto Gen>

5. Transfer Entry Date <Auto Gen & Enter>
By Default display the first date of the selected month

6. Transfer From
Select the budget head from where amount is to be transferred. If the head operates in receipt and
payment both sides, i.e., suspense heads and deposit heads etc., it displays the Credit & Debit
options.

o Part
This option is available only when deposit head is entered. Displays all the parts of deposit
from where amount may be transferred
o Deposit Part-1 : Cash Deposit of sub ordinate security
Deposit Part-1 : Cash Deposit of contractor security
Deposit Part-ll : Deposit Work
Deposit Part-1V : Withheld amount/CRF
Deposit Part-V : Security of Water Connection
Deposit Part-VI :Sales Tax
Deposit Part-VIl : Labour Cess
Deposit Part-VIIl : CGST
Deposit Part-IX : SGST
Deposit Part-X : IGST

o Scheme
This option is available on selection of head, where budget is available and expenditure has
been made in this financial year

o Store
This option is available for stock storage head

o Vehicle
This option is available for stock Manufacture head

o Nothing
This option is available for all the heads, if amount is to be transferred head wise only

o Items
This option is available for Misc. Adv. head

7. Transfer To
Select the budget head to where amount is to be transferred. If the head operates in receipt and
payment both sides, i.e., suspense heads and deposit heads etc., it displays the Credit & Debit
options.

o Part
This option is available only when deposit head is entered. Displays all the parts of deposit
from where amount may be transferred
e Deposit Part-1 : Cash Deposit of sub ordinate security
Deposit Part-1l : Cash Deposit of contractor security
Deposit Part-1ll : Deposit Work
Deposit Part-1V : Withheld amount/CRF
Deposit Part-V : Security of Water Connection
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e Deposit Part-VI :Sales Tax
o Deposit Part-VIl : Labour Cess
o Deposit Part-VIll : CGST
e Deposit Part-IX : SGST
o Deposit Part-X : IGST
o Scheme

This option is available on selection of head, where budget is available and expenditure has
been made in this financial year

o Store
This option is available for stock storage head

o Vehicle
This option is available for stock Manufacture head

o Nothing
This option is available for all the heads, if amount is to be transferred head wise only

o Items
This option is available for Misc. Adv. head

Enter Reason for Transfer <Enter>

Business Rules | Once the verification of Transfer Entries are made

e The amount mentioned in the concerned Transfer From Budget Head(s)
must be deducted from their respective account(s)

e The Amount mentioned in the Transfer From(s) and Transfer To(s)
should be equal

¢ While making Scheme to Scheme Transfer when the scheme nature is
repair & Maintenance the purpose of selecting Sub Division Office is to
auto update Form 64 b.

Reflection of TE in form 64b as it is sub division wise scheme
expenditure account
Reflection Of TEs in Account-Form-64,74,78,

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports > Transfer
Entry Orders

3.4.4.19. Head wise Closing Balance (Monthly Account Backlog)

Module No. M-DIV- 76
Module Name | Head wise Closing Balance (Monthly Account Backlog)

User Division Office (Account Branch)

Description Account Branch need to enter the Budget head wise opening balances one
time so that it can be carried online

How to Access | [e-Sanchalan] :: Division Office Entries - Account Branch-> Monthly Account
(Backlog) >Head wise Opening Balance
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Input Screen:

Head wise Closing Account (Backleg)

1. Parameters Selection 2. Head List
Major Head 2215-WATER SUPPLY E SANITATION
Sub Major Head 01-WATER SUPPLY
Minor Head 102-RURAL WATER SUPPLY PROGRAMME
Sub Minor Head 01-DIRECTION
Budget Code C005-C.5.5, 100% (S5.C.C.P.)
SOE Code 21-MAINTENANCE

< Change Head
| 3. Closing Account of Month: m

Expenditure Upto Previous Monthz |:|
l:l Expenditure During Month: June= |:|
|<: Change Parameters .

Please Note :
1. All Fields marked = are mandatory.

2. After selecting parameters, click Next Button to get|
the head list on right hand side.

3. On right hand side, after selecting the desired head,
sanction budget details may be =aved.

Description of fields on screen:

1. Select the following Parameters to get budget head

e Head Type

e Demand Number

e Voted/Charged

e Plan/Non Plan

e Major Head <Enter> & Get Details

Display the Head list with the following columns wise details of budget heads:
Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)

Budget Code

SOE Code

Display the following details of the selected Head

Major Head
Sub Major Head
Sub Minor Head
Budget Code
SOE Code

Display the Budget Head

Enter the balance details of budget head as mentioned below:
o Expenditure Upto Previous Month <Enter>
o Expenditure During the month <Enter>

2. Save <Click>
Confirmation made for the above entries

3. Reset <Click>
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Revenue (Form 46)

[e- Sanchalan] :: Reports/Queries - Account Reports
Expenditure (Form 74)
[e- Sanchalan] :: Reports/Queries - Account Reports - Schedule of

Business Budget Head wise Opening balances are recorded only once as it is a backlog
Rules entry, while making the department process online
Report/Query | How to Access:

- Abstract of

3.4.4.20. Scheme wise Closing

Balance (Monthly Account Backlog)

Module No. M-DIV- 77

Module Name | Scheme wise Opening Balance (Monthly Account Backlog)

User Division Office (Account Branch)

Description Account Branch need to enter the Scheme wise opening balances one time so

that it can be carried online

How to Access

[e-Sanchalan] :: Division Office Entries - Account Branch-> Monthly Account
(Backlog) > Scheme wise Opening Balance

Input Screen:

1. Parameters Selectil;m

|< Change Parameter5|.

Please Note :
1. &ll Fields marked = are mandatory.

2. After =electing parameters, click Next Button to get]
the head list on right hand side.

3. On right hand side, after selecting the desired head,
zanction budget detailzs may be saved.

Scheme wise Closing Account (Backlog)

2. Head List

Major Head 4Z215-CAPITAL OUTLAY ON WATER SUPPLY B SANITATION
Sub Major Head 01-WATER SUPPLY

Minor Head 102-RURAL WATER SUPPLY

Sub Minor Head 01-RURAL WATER SUPPLY SCHEMES IN WAR,DISTT.

Budget Code COOM -C.5.5, 100% [NORMAL)

SOE Code 27-MAJOR WORKS

3. Scheme Description:

Enter Scheme Code = | || Get = |

Scheme Description
4. Scheme wise Closing Account of Month: IETT=E

Expenditure Upto March 20112 |:|
Yearly Expenditure Upto Previous |:|
Month#

Expenditure During Month: Junes= |:|

Description of fields on screen:

1.
e Head Type

Demand Number

Voted/Charged

Plan/Non Plan

Select the following Parameters to get budget head

Major Head <Enter> & Get Details

Display the Head list with the following columns wise details of budget heads:
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Sr. No.

Account Head (Major/Sub Major/Minor/Sub Minor)
Budget Code

SOE Code

Display the following details of the selected Head

Major Head
Sub Major Head
Sub Minor Head
Budget Code
SOE Code

Display the Budget Head

2. Scheme Code <Enter>
Display the Scheme Description

Enter the balance details of the Scheme as mentioned below:
o Expenditure Upto March (Prev. Financial Year) <Enter>
o Yearly Expenditure Upto Previous Month <Enter>

3. Save

o Expenditure During The Month <Enter>

Confirmation made for the above entries

Business Scheme wise Opening balances are recorded only once as it is a backlog
Rules entry, while making the department process online
Output How to Access:

[e- Sanchalan] :: Reports/Queries > Account Reports >
Schedule of Work Expenditure (Form 64)

3.4.4.21. Deposit Schedule (Monthly Account Backlog)

Module No.
Module Name

M-DIV-77
Deposit Schedule (Monthly Account Backlog)

User

Division Office (Account Branch)

Description

Account Branch need to enter the opening balances of Deposit schedule one
time so that it can be carried online

How to Access

[e-Sanchalan] :: Division Office Entries = Account Branch-> Monthly Account
(Backlog) - Deposit Schedule

Input Screen:
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Deposit Schedule

Division [ Div-Na.2 Shimia 8 |
Financial Year = [2015-2020 -]
Month = [March =]
Deposite Type= | D2 v |
Add Opening Balance for | | | Catoe
New Online Agr t
Number: =

dslgg(dl'o Serial No. | Online Agreement Number Opening Balance Dpcwng Balance
O 1 2015-13868 196024
O 2 201612415 0 E——
O 3 2016-12422 0 Lo 1
[ 4 2016-14919 260294
O 5 2016-2692 0 o ]
O & 2016-5250 0 T R

Description of fields on screen:

Division

Financial Year

Month

Deposit type

Select ‘D2’ to enter/update contractor security opening balance and ‘D3’ to enter/update the
opening balance of schemes.

PON=

On selection of ‘D2’, displays the following details in grid:
Add opening balance for new online agreement number
Check to select

Serial no

Online agreement number

Opening balance

O O O O O

Deposit Schedule

Division [Div.Na.1 Shimia 9 ~]
Financial Year = [2015-2020 “]
Manth = [March -]
Deposite Type= |D3 e |

Add Opening Balance [ | | ol
for New Work: (Enter
Work Code) =
Check to Select | Serial Opening Opening Balance
No. Work Code Work Code & Name Habice
O LWSS to PC Hab. to Village |
. 2003-306- Khaljog teer Chhakdyal in G.P.
40199 Chamiana Tehsil & Distt.
Shimla. (Repair)
O 2 T2012-306-148 | LIS Panesh Kanda. (Repair) 1
O Engineer-in-Chief office I:l
building at Tutikaandi {Panjri)
d T2012-306-510 | ~"ropil & Distt. Shimla.
(Original)}
O Engineer-in-Chief office I:l
i building at Tutikaandi {Panjri)
A T2012-306-510 | ™ repcil & pistt. Shima,
(Repair)
| Various LWSS under IPH ]
L T2016-306-799 Section Junga in Tehsil &
Distt. Shimla. (Repair)

On selection of ‘D3’, displays the following details in grid:
o Add opening balance for new work
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O O O O

Check to select
Serial no

Work code
Opening balance

Rules

Business Deposit schedule Opening balances are recorded only once as it is a backlog

entry, while making the department process online

Output

How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports >
Schedule of Deposit

3.4.4.22. Deposit Schedule (Monthly Account Backlog)
Module No. M-DIV- 77

Module Name | Deposit abstract (Monthly Account Backlog)

User

Division Office (Account Branch)

Description Account Branch need to enter the opening balances of Deposit abstract one

time so that it can be carried online

How to Access | [e-Sanchalan] :: Division Office Entries - Account Branch-> Monthly Account

(Backlog) > Deposit Abstract

Input Screen:

Deposit Abstract

Division [ Div.No.1 Shimia 3

Financial Year

Financial Month

S.No. Deposit Work Details Opening Balance
1 D1 (Deposit Part I-Cash Deposit of Subordinate Security) .00
2 D10 (IGST) 0.00
3 D2 (Deposit Part 1I-Cash Deposit of Contractor as Security) .00
4 D3 (Deposit Part HI-Deposit Work) 0.00
5 D4 (Deposit Part IV-Sum due to Contractor closed accounts [WithHeld Amount/CRF]) 0.00
[ DS (Deposit Part V(i) - Misc. Deposit Secunty of Water Connection) 0.00
7 DE (Deposit Part (i) - Sales Tax ) 0.00
8 D7 (Deposit Part V(i) - Labour Cess) 0.00
g D8 (CGST) 0.00
10 DS (5G5T) .00

1.
2.
3

4.

Verify | | Save

Description of fields on screen:

Division
Financial Year
Month

Displays the following details in grid:
Serial no

Deposit work details

Opening balance <Enter/Update>

Save
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5. Verify
Business Deposit schedule Opening balances are recorded only once as it is a backlog
Rules entry, while making the department process online
Output How to Access:
[e- Sanchalan] :: Reports/Queries > Account Reports >
Schedule of Work Expenditure (Form 64)

3.4.4.23. Form 73 (Monthly Account Backlog)

Module No. M-DIV- 77

Module Name | Form 73 (Monthly Account Backlog)

User Division Office (Account Branch)

Description Account Branch need to enter the opening balances of Stock manufacture one

time so that it can be carried online

How to Access

[e-Sanchalan] :: Division Office Entries - Account Branch-> Monthly Account
(Backlog) > Form 73

Input Screen:

Division #
Financial Year
Month

Head Type

Opening Balance

Form 73
‘Show DashBoard

[Div-No.1 Shimla & |

[2020-2021 v

[--sELECT-- ~

[-sELECT- v

]

Save

Description of fields on screen:

1. Division

2. Financial Year

3. Month

4. Head Type

5. Opening Balance

6. Save

7. Verify
Business Stock manufacture Opening balances are recorded only once as it is a
Rules backlog entry, while making the department process online
Output How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports > Monthly
account > Form 73
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3.4.4.24. Vehicle opening balance

Module No.
Module Name

M-DIV-77
Vehicle opening balance

User

Division Office (Account Branch)

Description

Account Branch need to enter the opening balances of Stock manufacture one
time so that it can be carried online

How to Access

[e-Sanchalan] :: Division Office Entries - Account Branch-> Monthly Account
(Backlog) - Vehicle opening balance

Input Screen:

Division #

Financial Year

Vehicle Opening Balance
Show DashBoard

Division

Month

PN~

Serial no.
Vehicle

o
(@]
o

5. Save
6. Verify

Month [--sELECT-- |

Head Type [13-2215-01-793-02-500n -206-79-P |

Serial No. Vehicle Opening Balance
1 HP-03-1033 |IJ
2 HP-03-3632 [0
3 HP-03-1582 0
4 HP-07A-2012 o
5 HP-07A-2014 0
6 HP-07A-2011 0
7 HP-03-1505 0
8 HP-07A-0545 0
9 HP-07A-0424 0
10 HP-07A-0519 0

Description of fields on screen:

Financial Year
Head Type

Displays the following data in grid:

Opening balance

Business
Rules

Opening balances for each vehicles which are registered in the division are
recorded only once as it is a backlog entry, while making the department
process online

3.4.4.25. New Vehicle Entry

Module No.
Module Name

M-DIV- 77
New Vehicle Entry

User

Division Office (Account Branch)

Description

Account Branch need to register the vehicles online one time so that
expenditure can be made for the vehicle

How to Access

[e-Sanchalan] :: Division Office Entries = Account Branch-> New Vehicle
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Wehicle Belongs To: 1™

Office

PON~

5. Save

Entry
Input Screen:
MNew Vehicle Entry
‘Show DashBoard
Office : = [ Div.No.1 Shimla 9 ]
Enter Vehicle : HP- | |_| |
Vehicle Type :* [Bolero Camper v]

O pivision ) Sub-Division

Save

Description of fields on screen:

Enter Vehicle
Vehicle type
Vehicle Belongs to

Business
Rules

Vehicle are registered in the division only once, while making the department
process online

Output

How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly
account - Form 73

3.4.4.26. MPSA & Misc Adv (Backlog)

Module No. M-DIV- 77

Module Name | MPSA & Misc Adv (Backlog)

User Division Office (Account Branch)

Description Account Branch need to make backlog entry of MPSA & Misc advance items

online one time which are pending for making payments

How to Access

[e-Sanchalan] :: Division Office Entries > Account Branch-> MPSA & Misc
Adv (Backlog)

Input Screen:
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MPSA & Misc Adv (Backlog)

Division # |Dw.No.1 Shimla 9 v|

Select Entry Type ®) Miscellanecus Advance () MPSA/CCSA

Category |-SELECT CATEGORY- |
Sub Category | e |

Item Category ID

Total Amount

|
|

With held Amount | |
|

Year

Month [33nuary v

Description of fields on screen:

Division

Select Entry Type
Category

Sub Category
Item category ID
Total amount
Withheld amount
Year

Month

CoNooORWN =

10. Save

MPSA & Misc Adv (Backlog)

Division # [Div.No.1 Shimla & =
Select Entry Type ) Miscellaneous Advance ® MPSA/CCSA
Select Store # [-sELECT-

GR Date m

Supply Order No. [ |
GRID | |
Supply Order Date E

Supplier Name | |

Amount | |

Description of fields on screen:

Division

Select Entry Type
Select Store

GR date

Supply order no.
GRid

. Supply order Date

NoOO R WD
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9. Amount

8. Supplier Name

10. Save MPSA

Business Vehicle are registered in the division only once, while making the department
Rules process online
Output How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports > Monthly
account = Schedule of Stock Manufacture

3.4.4.27. MPSA & Misc Adv (Backlog)

Module No. M-DIV- 77

Module Name | MPSA & Misc Adv (Backlog)

User Division Office (Account Branch)

Description Account Branch need to make backlog entry of MPSA & Misc advance items

online one time which are pending for making payments

How to Access

[e-Sanchalan] :: Division Office Entries > Account Branch-> MPSA & Misc
Adv (Backlog)

Input Screen:

Division #

Select Entry Type
Category

Sub Category
Item Category ID
Total Amount
wWith held Amount
Year

Month

Division

Category

Year
Month

CoNoOkhwWN =

MPSA & Misc Adv (Backlog)

‘Show DashBoard

Div.No.1 Shimla § |

(®) Miscellaneous Advance () MPSA/CCSA

[-SELECT CATEGORY- |

Description of fields on screen:

Select Entry Type

Sub Category
Item category ID
Total amount
Withheld amount
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10. Save

MPSA & Misc Adv (-Backh.:ng-)

Division # [Div.no.1 shimla 9 -]
Select Entry Type () Miscellaneous Advance ® Mpsa/cCsaA
Select Store # [-sELECT-

GR Date j

Supply Order No. | |
GRID | |
Supply Order Date E’j

Supplier Name [ |

Amount | |

Description of fields on screen:

Division

Select Entry Type
Select Store

GR date

Supply order no.
GRid

Supply order Date
Supplier Name
Amount

©CoNoaRwN=

10. Save MPSA

Business Vehicle are registered in the division only once, while making the department
Rules process online

Output How to Access:
[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly
account - Form 73
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3.4.4.28. Correct budget head (MPSA & MA)
M-DIV- 77
Correct budget head (MPSA & MA)

Module No.
Module Name

User

Division Office (Account Branch)

Description

Account Branch has the option to correct MPSA & Misc advance budget head

if budget is received in multiple suspense heads

How to Access

[e-Sanchalan] :: Division Office Entries > Account Branch-> Correct Budget
Head (MPSA & MA)

Input Screen:

Correct Budget Head (MPSA & MA)

Division
Fin Year
Fin Menth

Select GR Type

n Select Parameters to view the List of MPSA/Misc. Advance ~

.1 Shimla 9

) mpsa (®) Misc Advance

Description of fields on screen:

Get List ==

<

1. Division

Description of fields on screen:

2. Select Entry Type

Step - 3.: To Correct the budget Heads of above selected Vouchers in the List.

1. Division

2. Fin Year

3. Fin Month

4. Select GR Type

Correct Budget Head (MPSA & MA)
Show Da'shgl_)am' !
<= Change Parameters
Step - 1. To Set the Correct Head # | Select Head == |
Step-2. To Select the vouchers from the List for Correcting Heads.
Select GR ID Store Name GR Date GR Amount

D 84 Div.Ne.1 Shimla 9 21/02/2015 73551000.0
D 35 Div.No.1 Shimla 9 15/03/2015 54050000.0
D 152 Div.No.1 Shimla 9 30/03/2015 35000000.0
D 164 Div.Ne.1 Shimla 9 30/03/2015 &5000000.0
D 170 Div.No.1 Shimla 9 29/04/2015 217432.0
D B& Div.No.1 Shimla 9 28/05/2015 673816.0
D B7 Div.MNe.1 Shimla 9 28/05/2015 &806.0
D 29 Div.No.1 Shimla 9 10/06/2015 217803.0
48 Div.No.1 Shimla 9 05/11/2015 502500000.0
D 31 Div.Ne.1 Shimla 9 05/03/2016 98562000.0
D 125 Div.No.1 Shimla 9 29/03/2016 4507360.0
D 124 Div.No.1 Shimla 9 29/03/2016 4360530.0 -

>

Correct ==
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Select Store

GR date

Supply order no.
GRid

Supply order Date
Supplier Name
Amount

©CONOOT AW

10. Save MPSA

Business Vehicle are registered in the division only once, while making the department
Rules process online
Output How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports - Monthly
account - Schedule of Misc Advance

3.4.4.29. Set SOP Target
Module No. M-DIV- 77

Module Name | Set SOP Target

User Division Office (Account Branch)

Description Account Branch has the option to set SOP target for generating the returns

How to Access | [e-Sanchalan] :: Division Office Entries = Account Branch - Returns > Set
SOP Target

Input Screen:

Set SOP Target

Division: [Div.No.1 Shimla 9

Financial Year : = [2020-2021 -]
Scheme Code/ Name: = [ || search >

List of Targeted Scheme

2014-306- Improvement of LWSS Madak Devi temple GP Kot Distt e e

160 Shimla.

Description of fields on screen:

1. Division <Display>
2. Fin Year <Display>
3. Scheme Code/name <Search & Get>

Display the data in Grid with following details:
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o Delete

o Scheme Code

o Scheme Name

o Whether Spilled Over

o Financial Year (If Spilled Over)

Business Target entry is made only once, in the start of new financial year
Rules
Output How to Access:

[e- Sanchalan] :: Reports/Queries - Returns - Sop Target

3.4.4.30. Enter SOP Return
Module No. M-DIV- 77

Module Name | Enter SOP Return

User Division Office (Account Branch)

Description Account Branch generating the SOP returns

How to Access | [e-Sanchalan] :: Division Office Entries = Account Branch - Returns > Set
SOP Target

Input Screen:
Enter SOP return

Division [Div.No.1 Shimla g e
Financial Year [2015-2020 |
Month [#arch |
Scheme Code & Name HPSEB| HPSEB Cir HPSEB| Estimated| Cheque| AmountBalance/Additional Programme|
Div) Zone! Amt of| No. & Deposited S0P amount to|
SOP) Date of deposit with|
S0P HPSEBL|
Amount|
Deposit
T2014-306-2434: Prov. LIS shimla][_ Shimfa][  shimia|[1823490.00][ 140591  |[1932740.00] [ 0.00|[ARWSP (Acc]
Pzerzn in G.P. Peeran Tehsil & | D |
Distt, Shimla.

2014-306-143: Providing LIS [ shimla|[  shimla][  shimla][294z000.00][ 17103672 |[2542000.00] [ o.00f[  masaro]
to villzge Tarapur From Noti | Dr:29.03.18|
Khad in G.P. Ghorna in tehsil

Theog District Shimla
2004-206-40693: Prov.LWSS || Theog]| Shimla]| shimla[5805e40.00[ 839938 |[2803717.00] [ 0.00][2Rwsn (ac] [
| J

to vill, Deothi Kzlana & o
Tzllidhar Tarpuna ete. in G.P,
Decthi Tehsil Theeq.

2016-206-740: prov LWSS Shimial| Shimla] Shimlal[ 511650.00][ 171036720{[ 501650.00] [ 0,00][SESE [Schey
From Dhelogar Khad vill, Palat | Dt:29.03.18|

in GP Mohri Teh Theog Distt

Shimla

T2013-306-2934: Prov, LWSE || Theog|[  Shimia|[  Shimia|[2840030.00][ 1811803  |[2840030.00] [ 0.00|[ARWSE (Ac]
o village Neri Tikker in G.P. I 6dr - |

Tikker Tehsil Theog Distt,
Shimla.

Verify | | Save

Description of fields on screen:

1. Division <Display>
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2. Fin Year <Display>
3. Scheme Code/name <Search & Get>

Display the data in Grid with following details:

Scheme Code & Name

HPSEB Division

HPSEB Circle

HPSEB Zone

Estimated amount of SOP

Cheque Number and date of SOP amount deposited
Amount Deposited

Balance/Additional amount to be deposited to HPSEBL
Programme

Percentage of work done by IPH

Work Done by HPSEB

Remark

Target Month

O 0O 0O 00O O0OO0OO0OO0OO0OO0OO0OO0

4. Save

5. Verify

Business Target entry is made only once, in the start of new financial year
Rules

Output How to Access:
[e- Sanchalan] :: Reports/Queries > Returns > Sop Target

3.4.4.31. Sanctioned Budget (Form 74 & 46)

Module No. M-DIV- 77
Module Name | Sanctioned Budget (Form 74 & 46)

User Division Office (Account Branch)

Description Account Branch makes the entry of Sanctioned Budget for the financial year

How to Access | [e-Sanchalan] :: Division Office Entries - Account Branch - Returns >
Sanctioned Budget (Form 74 & 46)

Input Screen:
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Sanctioned Budget({Form 74 & 46)

1. Parameters Selection 2. Head List
T SO BhE Major Head 2215-WATER SUPPLY & SANITATION
Sub Major Head  D1-WATER SURPLY
Head Type - [BUDGET - LUMPSUM EXPENDITURE (91 |\ 001-DIRECTION & ADMINISTRATION
Demand Number - [13--IRRIGATION, WATER SUPBLY 441 - | | Sub Minor Head  D2-EXECUTION
Budget Code SOON -STATE SCHEMES
Voted/Charged - ® Voted Charged SOE Code 01-SALARIES
Plan/Non Plan - plan ® Non Plan

3. Add Budget Amount:
Major Head L] Budget Amount= [ o|(inRupees)

Budget Type: = ®) estimate (U additional ) Surrender

<« Change Parameters

Please MNote :
1. all Fields marked = are mandatory.

2. After selecting parameters, click Mext Button to get the
head list on right hand side.

3. On right hand side, after selecting the desired head,
sanction budget details may be saved.

Description of fields on screen:

1. Head List <Select>

Add Budget Amount
2. Budget Amount

3. Budget Type

o Estimate
o Additional
o Surrender
4. Save
Business Estimated budget entry can be made only once, for a particular budget head
Rules
Output How to Access:

[e- Sanchalan] :: Reports/Queries - Account Reports > Monthly
Account > Form 74
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3.5. Circle Office
3.5.1. Demand Forward/Approve/Reject

Module No. M-CIR- 78

Module Name | Demand Forward/Approve/Reject

User Circle Office

Description Circle Office Forward/Approve/Reject the recorded details of the Annual
Demand for Capital Works

How to Access | [e-Sameeksha]:: Demand for Grants Entries > Demand Forward / Approve
| Reject

Pre Process [e-Sameeksha]:: Demand for Grants Entries > Demand Generation
Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division

2. [e-Sameeksha):: Scheme Entries > Assign Budget-Head Division
3. [e-Sameeksha]:: Demand for Grants Entries > Demand  Division
Generation

Input Screen:

Submit Demand for Grants

List of Demands To Forward/Approve/Reject
Aictian 1@ Forward () Approve () Reject (") Modify Demand Amount () Change Budget Head
(Before Forwarding Please Checl/Fill &1l the pages of the list given)
B8 rirst Page «~ Page 1 of 1~ OR Go To Pag= [ IEE Mexd page ] tact Paye I
(4l amounts are in rupees)
Budget Head (DmdCode-Maj-5maj- Scheme Executing Office Submitted By DESTREERET Original Budget -
Min-5Min-SOE-Bud Code-V/C-P/N) | (Prav. Yaar)
|31-4711-01-796-01-500N -37-V- [2007-306-51669-C/0 FPW ta |1PH ¢ Poch Division |1PH : Posh Division [ =1asscaq] 0.00
L [Ralang Nallsh in GP Ribba. il | | |
|31-4711-01-796-01-500N -37-V- |2007-306-51670-C/0 FPW |IPH : Poch Division IPH : Poch Division 0.00
" |Avalanche at Kanam Nallah in GP
| {Kanam. | i | | =
|31-4711-01-796-01-500N -37-\- |2008-306-54962-FPW Changa |IPH : Poch Division IPH : Pach Division :| 0.00
e |elEhandkheminalabchaene | i
|31-4711-01-736-01-500N -37-V- |2008-306-549563-FPW Shangtak & |IPH : Poch Divisicn IPH : Poch Divisien 0.00
L Jlistitm i GH SunEm ! o | 14
|31-4711-01-796-01-500N -37-V- |2008-306-54364-FPW Kechong |IPH : Pooh Division IPH : Poch Division 0.00
P [Changellshat Ropa | I | | !
|31-4711-01-796-01-500N -37-V- |2008-306-54365-FPW Jamfadding [IPH : Poch Division IPH : Poch Division |I| o0.00
=3 |to Garthung upto Changa Mallzh in GP|
|Chango
e e e E— . —
Forward To »»=> Department * IRRIGATION AND PUBLIC HEALTH -
Office Level = Circle Office -
Office * Reckong Peo-IPH Circle -
Remarks demand for the financial Year 201)1-2012 -
I << Forward >>

Description of fields on screen:
o Department <Select>
o Office Level <Select>

o Office <Select>
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o Financial Year <Select>

o Demand Pending to Forward / Approval <Click>
Click to get the schemes for the selected parameters that are pending for forward / approval

o Action (i. forward ii. Approve iii. Reject iv. Modify Demand Amount v. Change Budget
Head vi. Revoke the Rejected Demands)

6.i If Forward is selected
Forward all pending demands to other office/department.

¢ Display the details in following columns:
o Select <Check>
o Budget Head
o Executing Office
Display the Executing Office of the Scheme
o Submitted By
o Demand Amount
Display the Demanded amount for the selected financial year
o Original Budget
Display the original budget amount for the previous financial year
o Revised Budget
Display the revised budget amount for the previous financial year
Total Expenditure (Till Date)
Display the total expenditure amount till date.
Fund Required for remaining Work
Display total fund amount for remaining work
Remarks
Note related to demand of the scheme

O

o

o

e Select the “Forward To” details:
o Department <Select>
o Office Level
Select Office level i.e. Circle, Zone, Head Office etc

o Office
Select the Office Name to which Demand Entries are to be forwarded for approval
o Remarks

e Forward <Click>
Display a window to add the Covering letter and Subject to the Demandes.

()
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : demand for the financial Year 2011-2012
Note: -1. If you want to attach covering letter with your demand letter Please upload covering letter.

2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optianal) |C:\Users\Acer\Desl-ctop\Pooh_IPH_2D11_11_2011.pdf || Browse... |(On|-_.f POF files are allowed) I
Subject forwarding from Pooh IPH -

Enclosure (List of demands) : Click here to show enclosure(pdf)
| <= Cancel || Next == |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer

o Subject
Enter subject to the demands
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o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

Forwardin
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : approve by rikhi ram
Mote: -1. If you want to attach covering letter with yvour demand letter, Please upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.

Covering Letter (Optianal) | || Bows= | (Only POF files are allowed)

Subject

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

[[==cancal ][ confirm=> |

o Confirm<Click>
The list of demands is forwarded to the selected office(i.e. higher office) in two formats —
3) Data list which is automatically merged with other data list and may be modified by
the higher office. Further the higher office may also forward the demands in similar
fashion.

4) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.
Note: - if all the demands are not required to be forwarded, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.ii If Approve is Selected
Approve all pending demands

Submit Demand for Grants

|Generated By/To be Forwarded By:
‘ Department *

i Office Level *

‘ Office *

| Financial Year *

| Click »=> [ << Change il =ctes Deme 1) == |
List of Demands To Forward/Approve/Reject
Action O Forward & approve O Reject O Modify Demand Amount () Change Budget Head
(Before Approving Please Check/Fill All the pages of the list given)
B st rage [co] Lost Page 58
(&l ameunts are in rupees)
Budget Head (DmdCode-Maj-Smaj-  Scheme ‘Executing Office Submitted By [P Original Budgel A
Min-5Min-S0E-Bud Code-V/C-P/N) (Prev. Yaar]
|31-4711-01-796-01-500N 37~ |2007-306-51669-C/0 FPW to |1PH : Posh Division 1PH : Poch Division [ 21452000 0.0C
e |Rzlzng Nzllzh in GP Ribba | i i : :
|21-4711-01-796-01-500N -37-V- |2007-306-51670-C/0 FPW IPH : Poch Division IPH : Poch Division :' o.0c
P Avalanche at Kanam Nallzh in GP
|31-4711-01-726-01-500N -37-V- |2008-206-54962-FPW Chango IPH : Pooh Division 1PH : Poah Division [ =2sesnq] 0.0C
L jnatiatcond Khupy dallan Changs: | |
|21-4711-01-796-01-500N -37-V- |2008-306-54964-FBW Kecheng IPH : Poch Division 1PH : Bogh Division 0.0C
L {Chatid Nallsh at Ropa | |
|31-4711-01-796-01-500N -37-V- |2008-306-54365-FPW Jamfadding |IPH : Pech Division 1PH : Poch Division |I| o.0c
P Garthung upto Changa Nallsh in GP! 2
| {Changn | | d
1%1-47 1 1-N1-T9A-N1-S00N -37-4- | ZAN&-3NA-5496R-FOW Yaksar I1TBH = Panh Nivisinn TPH = Brnh Nivisinn E n.nrl’
£ | >
Approval Remarks |
| << Approve >>

Description of fields on screen:

o Display the details in following columns:
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o Select <Check>
o Budget Head
o Executing Office

Display the Executing Office of the Scheme
o Submitted By
o Demand Amount

Display the Demanded amount for the selected financial year

o Original Budget

Display the original budget amount for the previous financial year
o Revised Budget

Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.
o Fund Required for remaining Work
Display total fund amount for remaining work
o Approval Remarks

Note related to demand of the scheme

e Approve <Click>
Display a window to upload the covering letter and enter subject to the demand list.

‘You are trying to approve demands.
Remarks @ -N/A-
Mote: -1. If vou w

nt to attach covering letter with yvour demand letter,Flease upload covering letter.
ering letter and enter subject then press next button to proceed.

Covering Letter (Optional) |C:\Documents and Settings'\Mamta Sharma'\Desktop\Covering Letter.d“ Browse... |(0n|-,f PDF files are allowed)
Subject

2. Browse

Enclosure (List of demands) :  Click here to show enclosure(pdf)
[[==cancel ][ mext== |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer

o Subject
Enter subject to the demands

o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

‘You are trying to approve demands.
Remarks : -N/A-
Mote: -1, If vou want to attach covering letter with vour demand letter,Flease upload covering letter.

2. Browse covering letter and enter subject then pr
Covering Letter (Optional) |Ct\Documents and Settings\Mamta Sharma\Desktop\Covering Letter.d]| Browse.. | (Only POF files are allowed)
Subject

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

[ == cancel ][ confirm == |

o Confirm<Click>

The list of demands is approved in two formats —
3) Data list which is locked and may not be modified by any office.
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4) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.

Note: - if all the demands are not required to be approved, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.iv Modify Demand Amount
User can modify demand amount before demand is Forwarded or Approved

Submit Demand for Grants

E Generated By/To be Forwarded By :
' Department *

é Office Level *

' Office *

E Financial Year *

! Click »>> | << Change || Recded Demants [0) == ‘ i
List of Demands To Forward/Approve/Reject
Ackion {7 Forward ! Approve | Reject @ Modify Demand Amount ) Change Budget Head = 3
(Before navigating to other page, Flease zave zelected records of the page)
&5 rirstPage ~ Page 1 of 1 ~ OR Go To Page [N R
(4l amounts are in rupees)
_ Budget Head (DmdCode-Maj-Smaj- Scheme Executing Office ‘Submitted By P Ramarks \update
- Min-SMin-SOE-Bud Code-V/C-P/N) | - | | i Il
|31-4711-01-796-01-500N -37- 2007-306-51669-C/O FPW to  |TPH : Pash Division |1PH : Posh Division 214520,00|" j-_u date
v-p Ralang Nallshin G2 Risbs | n : e
|31-4711-01-796-01-500N -37- 2007-306-51670-C/O FPW |IPH : Poch Division |1PH : Pooh Division “ [ Update
v-p |Avalanche at Kanam Nallah in GB | | | :‘
1 |Kanam ] ’ L 2 1
|31-4711-01-756-01-500N -37- 2008-306-54362-FPW Chango  (IPH : Pooh Division {IPH ; Pooh Division [ 25a16.00] -_U date
v nallsh and Khuru nallah Change. | - At I | 2 |
|31-4711-01-796-01-S00N -27- [2008-306-54963-FPW Shangtak [IPH : Pooh Division |1PH : Booh Divisien ‘; I Update |
s |w-P B Burtum in GP Sunam B | ) I ) I :
|21-4711-01-756-01-500N -37- | 2008-306-54964-FPW Kechong |IPH : Pooh Division |1PH : Pooh Division | 52580,00| -_u date
[v-P |Chong Nallah at Ropa o ‘

=

- |2008-306- 54965-FPW |1PH : Pooh Divisien [1PH : Pooh Divisien
|Jamfadding to Garthung upto

Ebangs Nalleh n P Changs, | y

- 12008-306-54966-FFW Yaksar |IPH : Pooh Division [IPH : Posh Divisien
‘Nzllah in GP Sunnam

|31-4711-01 796 01 500N 3
[-B

Update

w [
B X
w [~
& o
o a
o o
=] =1 | =1

=

|314711-01 79601 500N 3 |
[v-e f

Update

Description of fields on screen:

¢ Display the details in following columns:

o Select

o Budget Head

o Scheme

o Executing Office

Display the Executing Office of the Scheme

o Submitted By
o Demand Amount <Display/Edit>
Display the Demanded amount for the selected financial year that can be modified

o Remarks
Display the entered Remarks

o

Update <Click>
Click to Update the Demanded amount

6.v Change Budget Head
User can change budget head of demand
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Submit Demand for Grants

3 Generated By/To be Forwarded By :
i Drepartment *

| Office Level =

| Office *

i Financial Year *

[ iflick == | << Change || Rejected Demands (0) == ‘ i
List of Demands To Forward fApprove/Reject
Action ") Forward (! Approve [ Reject () Modify Demand Amount @ Change Budget Head = ihe A=jected Demands
{Budget Head far anly one demand(on current page) can be changed at a time )
B Fostpase ~ Page 1 of 1~ O Go To Page N NEEN Cost age B8
(All amounts ars in rupees)
| Budget Head {DmdCode-Maj-5maj- Scheme Executing Office Submittad By [T Original Budge
Min-5Min-50E-Bud Code-V/C- Pnu : - [n“.vm
[ |31 4711-01-796-01-500N 37\~ |2007-306-51669- C/O FPW to |IPH : Pooh Division 1PH : Pooh Division I;
| o |Ra|ang Mallzh in GP Ribba [ - |
D 31 471.]. DL 796 01 SUDN -37-V- |2007-306- 51670 C"D FPW IPH : Pooh Division IPH : Pooh Division 1452.0 |
I |Avalanche at Kanam Nallzh in GP
o |Kanam MR | N | —— £
[&| |31-4711-01-796-01-500N - 2008-306-54962-FPW Chango IPH : Poch Division |1PH : Pooh Division 25416.00]
fs p |nallah and khuru nallzh Changa. il
[ |31-4711-01-796-01-500N -37-v- lans 306-54963-FPW Shangtak & |IPH : Pooh Division |1PH : Pooh Division 45220.00]
p Burtum in GP Sunam '_ ] .
[} |31-47 11-01-796-01-500N -37- 64-FPW Kechang |IPH : Pooh Division 1PH : Poch Division i
— sas ey - ong Nallah at Ropa e s s I
D 31 47 11-01- 796 01 SUDN -37-V- 2008 306-54965- FPW.'Iamfaddmg IF'H : Pooh Division 1PH : Poch Division 23250.0 |
|ta Garthung upto Changa Nallah in GP TiG
.__I . |Charga © | 000000l
=1 |21-4711-01-79A-N1-500N -27-U-_|30N8-3NA-543RA-EDW Vakear 1BH : Dnnh Divisinn 11BH - Booh Divizinn T T =
4| Hr. 3

Description of fields on screen:

¢ Display the details in following columns:
o Select <Check>
Select to Change the Budget Head

o Budget Head
o Scheme

o Executing Office
Display the Executing Office of the Scheme

o Submitted By
o Demand Amount
Display the Demanded amount for the selected financial year

o Original Budget
Display the original budget amount for the previous financial year

o Revised Budget
Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.

o Fund Required for remaining Work
Display the total fund amount for remaining work

o Remarks

¢ Display the following Screen to Change the Budget Head:
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Change Budget Head Close(X)

Selected Demand

Financial Year 2012-2013

Department & Executing Office 1PH : Pooh Division

Scheme 2003-306-54962-FFW Chango nallah and Khuru nallah Chango.
Current Budget Head 31-4711-01-796-01-500N -37-\V-P

{Dmd-Maj-Smaj-Min-5Min-SOE-BUD CODE-V/C-P/N)

Mew Budget Head to Assign >>>
Demand Number* 00--No Demand Code -
Head Type® LR RO -

Woted/Charged = @ voted () Charged

Plan/Non Plan® @ Plan ' Non Plan

Account Sub Head*® _SELECT- -
{Maj-SMaj-Min-Smin-BudCode-SOE]

== Save ==

¢ Display the details of Selected Demand:
o Financial Year
o Department & Executing Office
o Scheme
o Current Budget Head
Display the Current Budget Head that needs to be changed

o Select the Following to Assign the New Budget head:
o Demand Number
Head Type
Voted / Charged
Plan / Non Plan
Account Sub-Head
Major Head — Sub Major Head — Minor Head — Sub Minor Head — Budget Code — SOE

O O O O

e Save <Click>
Click to replace the old budget head with the selected Budget Head

Report/Query | How to Access:

[e- Sameeksha] :: Queries > General Query

[e- Sameeksha] :: Queries > Progress Summery »>Demand /Budget
/Expenditure

[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Queries > Demand for Grants

[e- Sameeksha] :: Reports > Demand for Grants - Head Wise

[e- Sameeksha] :: Reports > Demand for Grants - Scheme Wise

[e- Sameeksha] :: Reports & Demand for Grants - Department Wise

3.5.2. Contractor Registration

Module No. M-CIR- 79

Module Name Contractor Registration
User Circle Office
Description Circle Office user records and maintains the details of the Contractors
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How to Access

[e-Sanchalan]:: HO/Zone/Circle > Contractor Registration

Pre Process

[e-Sanchalan]:: Sub Division Entries >Vouchers (SD) - Receipt
[Receipt of Fee for— New/Renewal/ Upgrade/Change Other Information]

Input Screen:

Contractor Registration

(O Manual to Online (Backlog)

@ Mew/Renewal/Upgrade/Change Other Information

(O Black List

Description of fields on screen:

Display the following options to register the contractor:
A. Manual to Online (Backlog) <Click>
B. New/Renewal/Upgrade/Change Other Information <Click>
C. Black List <Click>

A. Manual to Online (Backlog)
This option is selected when the Contractor is already registered through manual process and
needs to Register in online system for making the department process online.

On Click of
Registration:

Manual to Online (Backlog), Display the following screen for Contractor
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Contractor Registration

1. Registration Id

All fields marked # are mandatory

Online Registration Id

Online Registration Date
Manual Registration MNo.
Manual RegistrationDate

Manually Registered By
2. Class of Contractor

Contractor Category=

3. Registration Validity

¥|| Contractor Class= | -SELECT- %

ValidUp Ta=

4. Personal Details

Contractor Name=
Father's Name =
Qualification=

Fresent Address=

Permanent Address=

MNationality=
Phone No.=
Maobile No.=
Email Id

(Max, 300 Characters)

(Mazx, 300 Characters)

PAN No.=

PPF Account No.
Bank/P.O. Account Detail=

Sale Tax No.=

Account No......... |

Bank/PO Name...l -SELECT-

Bank/PO Address|
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[T 0 T 03 00 e 0 ) 1

Work Experience

Contractor Photo to Upload

{Max 1000 Characters)

5. Proofs Attached

Affidavit from the Engineers

Affidavit of Immovable Property with there current Market Walue
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Upgradation

Browse... | [Imags Formar:iea)

Save

Reset

1.

Description of fields on screen:

Display the following Details:
o Online Registration ID <Auto Gen>
o Online Date <Auto Gen>
By default display the Current Date

Enter Manual Registration No. <Enter>
Need to enter only for the manual registration made first time online

Enter Manual Registration Date <Enter>
Need to enter only for the manual registration made first time online

Enter Manually Registered by <Enter>
Name of the Office where registration made

Select Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

Select Class of Contractor

Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

Enter Registration Valid Date Up to <Enter>
Enter the following Personal Details of the Contractor:

o Contractor Name <Enter>
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Father’'s name <Enter>
Qualification <Enter>
Present Address <Enter>
Permanent Address <Enter>
Nationality <Enter>
Phone No. <Enter>
Mobile No. <Enter>
PAN No. <Enter>
PPF Account No. <Enter>
Enter following Bank/P.O. Account Details:
i. Account No. <Enter>
ii. Select Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any
iii. Enter Bank/PO Address <Enter>
o Sale Tax No. <Enter>
Work Experience <Enter>
o Upload Photo

O O O O O O O O 0 O

O

9. Check proofs submitted from the following:
o Affidavit from the Engineers
Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical License
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate
Registration Certificates of Machinery
Work done Certificate For Up gradation

O O OO OO O0OO0OO0OO0OO0O OO0 O0oOO0OO0

10. Save <Click>
Confirmation made to save the above entries

11. Reset <Click>

12. Verify <Click>
Confirmation made to verify the above entries

B. New/Renewal/Upgrade/Change Other Information

This option is selected when the Contractor is to be Registered through online process or Renewal,
Upgradation or any other information is to be changed. The Contractor deposits the specified
amount for this at Sub-Division / Division office

On Click of Man New/Renewal/Upgrade/Change Other Information, Display the following
screen:
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Contractor Registration
() Manual to Online (Backlog)
® New/Renewal/Upgrade/Change Other Information
O Black List
Transaction Fees Deposited At Receipt Number Receipt Date Onlineld Contractor Name
Renewal  Theog Sub Division 2011/3/12 14/03/2011 4272  Madan Singh
Renewal Theog Sub Division 2011/3/20 15/03/2011 934 Balbir Chauhan
Renewal  Sainj Sub Division 2011/3/33 17/03/2011 1724  Sh.Deep Ram Chuhan
Renewal  Sainj Sub Division 2011/3/35 17/03/2011 1128  P.C Rajta
Renewal  Sainj Sub Division 2011/3/37 17/03/2011 2576  Shyam Singh.
Renewal  Matiana Sub Division 2011/3/5 18/03/2011 1904  Madan Singh
Renewal  Koti Sub Division 2011/3/8 19/03/2011 4347  Sh. Daya Nand Rajta
Renewal  Matiana Sub Division 2011/3/18 21/03/2011 1796  Jeginder Singh
Renewal  Matiana Sub Division 2011/3/20 21/03/2011 & Shri Parkash Chandel
Renewal  Matiana Sub Division 2011/3/25 24/03/2011 1 Shri Mohinder Singh Chandel
Renewal  Shimla No. 1 Sub Division 2011/3/152  26/03/2011 1862  Schan Lal [ Select |

Description of fields on screen:

1. Display the details in grid:
o Transaction

Display transaction types i.e., New, Renewal or Upgradation, for which receipt fee

deposited by the contractor
o Fee Deposited At
Office at which the receipt is deposited by contractor
o Receipt Number
o Receipt Date
o Online Id
Online Registration Id of Contractor. Display Online Id- 0, for New Transaction
o Contractor Name
o Select <click>
Click to enter the details

Display the following screen for entry :

Contractor Registration

1. Registration Id

Online Registration Id | |

Online Registration Date | |

Manual Registration No. [1PH-SE-wS-Enlistment of Class "D'"/2008-09-2283-233 |
Manual RegistrationDate 03-"'0‘5-"-2'309.'21

Manually Registered By |S.E. IPH Circle, Shimla-9 |
2. Class of Contractor

Contractor Category= Contractor Class= l:l

All fields marked # are mandatory

e

[x]
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3. Registration Validity
Validup To=

4. Personal Details
Contractor Name=
Father's Name =

Qualification=

Present Address=

Permanent Address=

03/11/2013| &8

|Sh. Daya Nand Rajta

[Sh. Mathu RamRajta

[10th

illage Daushori, P.O. Nagan, Tehsil Kot Khai Distt. Shimla(HF)

(Max, 200 Characters)

illage Daushori, P.O. Nagan, Tehsil Kot Khai Distt. Shimla(HF)

(Max, 200 Characters)

Nationality= [tndian |
Phone No.= |Ni| |
Mobile No.= [94183-4441 |
Email 1d | |
PAN No.= [agoPR1022P |
PPF Account No. | |
Bank/P.0. Account Detail= Account No || |

Bank/PO Name...

Bank/PO Address|

Sale Tax No.= [a/F

Work Experience

{Max., 1000 Characters)

Contractor Photo to Upload

Browse.. | (Imzge Formar:1pG)

5. Proofs Attached

[ 0 0 S 0 T4 O | T T T T

Affidavit from the Engineers

Affidavit of Immowvable Property with there current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police verification Certificate

Registration Certificates of Machinery

Work done Certificate For Upgradation

Sawve I Reset

Description of fields on screen:

1.

Display the following Details:

NIC, Himachal Pradesh

Page 319 of 400




IPH_UM_Ver 1.0

o Online Registration ID <Auto Gen >

Auto Generate the Registration Id for New Transaction Type
o Online Date <Auto Gen>

By default display the Current Date

2. Manual Registration No.
3. Manual Registration Date
4. Manually Registered by

5. Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Registration Valid Date Up to

8. Enter/Display the following Personal Details of the Contractor:
Display in case of Renewal / Upgradation / Change other information

Contractor Name
Father's name
Quialification
Present Address
Permanent Address
Nationality
Phone No.
Mobile No.
PAN No.
PPF Account No.
Enter following Bank/P.O. Account Details:
i. Account No.
ii. Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any

O O O O O O O O O 0 O

iii. Bank/PO Address <Enter>
o Sale Tax No.
Work Experience
o Upload Photo

@)

9. Check proofs submitted from the following:

Affidavit from the Engineers

Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical License

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration
Detail of Engineering Staff

Experience Certificate

O O OO O OO0 0O 0 0 O
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GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Up gradation

O O O O O O

10. Save
Confirmation made to save the above entries

11. Reset

12. Verify
Confirmation made to verify the above entries

C. Black List

This option is selected when an administrative penalty disqualify a contractor (due to certain reasons)
from participating in any government procurement for a given period

On Click of Black List, Display the following screen:

Contractor Registration
All fields marked # are mandatary

1. Registration Id

Online Registration Id | | |E|

Cnline Registration Date | |

Manual Registration No. [5756-5826 |
Manual RegistratiocnDate 03/08/2006 2]

Manually Registered By |CE South Zone Shimla-1 |
2. Class of Contractor
Contractor Category= Contractor Class= I:l

3. Registration Validity
ValidUp To= 31/03/2009 ZI

4. Personal Details

Contractor Name= Vinod Chauhan

Qualification= |Civi| Engg. Degree

Present Address= S/0 Sh.Mohan Singh Chauhan.Chauhan Villa near PG Collage

Solan HP.

(Max 300 Charactars)

5/0 Sh.Mohan Singh Chauhan.Chauhan Villa near PG Collage ‘
Solan HP.

(Max, 200 Characters)

|
Father's Name = | |
|

Permanent Address=

Nationality= [Tndian |
Phone No.= [24181-09208 and 951792-229196 |
Maobile No.= | |
Ernail Id | |
PAN No.= [m/a |
PPF Account No. [m/a |
Bank/P.0. Account Detail= eeatnE Na—. [ i |

Bank/PCQ Name...
Bank/PO Address| |
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Sale Tax Mo.= [

Work Experience NSA

(Max, 1000 Characters)

Reason for Black Listing=

(Max. 200 Characters)

Contractor Photo to Upload Browse (Imsoe Earmat:lPG)
| ... ] (Image Fo G)
Black Listed By

Black List

Reset

Description of fields on screen:
1. Online Registration ID <Enter> & get details of Contractor:
2. Online Date
3. Manual Registration No.
4. Manual Registration Date

5. Manually Registered by
Name of the Office where registration made

6. Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

7. Class of Contractor

Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

8. Registration Valid Date Up to
9. Display the following Personal Details of the Contractor:

Contractor Name
Father's name
Quialification
Present Address
Permanent Address
Nationality
Phone No.
Mobile No.
PAN No.
PPF Account No.
Bank/P.O. Account Details:

i. Account No.

ii. Bank/PO Name

iii. Enter Bank/PO Address <Enter>
o Sale Tax No.
Work Experience
o Upload Photo

O O O OO0 O O O 0O 0O

O
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10. Black Listed By
o Reason for Black Listing <Enter>
Enter Reasons for Blacking the Contractor

11. Black List
Confirmation made to Black List the contractor
Business Rules Verification user verifies the details of the contractor
Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries - Contractor Reports >
Contractor Registration Details

[e- Sanchalan] :: Reports/Queries > Contractor Reports >
Contractor Identification Card

3.5.3. Court Cases
3.5.3.1. Case Filing

Module Name Case Filing (Court Case)

User Circle Office

Description Entry of cases filed in various Courts relating to the particular Circle
How to Access [e-Sanchalan] :: HO/Zone/Circle - Court Cases - Case Filing

Post Process [e-Sanchalan] :: HO/Zone/Circle > Court Cases - Progress Details

Input Screen:

Court Cases : Case Filing

For new case enter the details and click on save button & for updation/verification click here==>Update Case Details []
Section 1: Case Details

Court # -SELECT COURT- v

Case Year # |:| Nature _SELECT- + | Number & I:l
Filing Date 4 29/10/2011 E

Old Appeal No. Get -

detel s 1]

Subject # -SELECT SUBIECT- v

Case Title # |

{Max, 150 Characters)

Case
Descriptions#

[Max, 1000 Characters)
Section 2: Party Details

Department As # (%) Appellant () Respondent

Respondent Details

Select Type # | -SELECT- | Online Td(If Any) | | |

MName # | |::Ma.‘.'. 50 Characters)

Address #

(Max, 150 Characters)
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Section 3: Advocate Details

Respondent Advocate

Name # | (Max, 50 Charactzrs)

Address #
(Max. 150 Characters)

Appellant Advocate

Name # | [Max, 50 Characters)

Address #

(Max, 150 Characters)

Save |

Description of fields on screen:

1. Display the Case Details:
o Court <Select>
Nature <Select>
Number <Enter>
Case Year <Enter>
Filing Date <Select>
Old Appeal no. (If any) <Select>
Subject <Select>
Case Title <Enter>
Case Description <Enter>

O 0O O O O O O O

2. Display the Party details:
o Department as Appellant or Respondent <Select>
If department is selected as Appellant, Enter the following Respondent details:

o Select type
Select the type of Respondent i. e., Employee, Contractor efc.

o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor

o Name <Enter>

o Address <Enter>

If department is selected as Respondent, Enter the following Appellant details:
o Select type
Select the type of Appellant i. e., Employee, Contractor etc.

o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor

o Name <Enter>
o Address <Enter>

3. Advocate detail Entry:
Respondent Advocate Entry
o Name <Enter>
o Address <Enter>

Appellant Advocate Entry
o Name <Enter>
o Address <Enter>
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4. Save
Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Court Case Reports

3.5.3.2. Progress Details

Module No. M-CIR- 81

Module Name Progress Details (Court Case)

User Circle Office

Description Entry of Progress details for after a case is filed.

How to Access [e-Sanchalan] :: HO/Zone/Circle > Court Cases - Progress Details
Pre Process [e-Sanchalan] :: HO/Zone/Circle > Court Cases - Case Filing

Input Screen:

Court Case : Progress Details
Section 1 : Select Case

Case Year # Case Nature and Number # |gga . 55/2003 v
Filling Date 17/01/2011

Court State Administrative Tribunal, Shimla

Subject Pension benefits

Case Title Daulat Ram /S State.

Section 2 : Progress Detaile Entry

Date of Progress # E Case Progress Type# “

Progress Details #

[Max, 1000 Characters)

Save

Description of fields on screen:

1. Display the Columns with the list following details:
o Case Year <Enter>
o Case nature and Number <Select>

Display the following details of case

Filing Date

Court

Subject

Case Title

O O O O

2. Enter the Progress Details Entry as follows:
o Date of Progress <Select>
o Case Progress Type <Select>
Case progress types such as case filed in higher court, Disposed, Hearing and Reply to
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be filed
o Progress Details <Enter>
o Is Action Required by Department
If case Progress type is Disposed
o Next hearing date
If case Progress type is Hearing
o Reply to be filed (Within days)
If case Progress type is Reply to be filed
o Reply Filed on date
If case Progress type is Reply to be filed

3. Save
Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Court Case Reports

3.4.4.8. Generate supply Order (Industries)

Module No. M-Div- 60

Module Name Generate Supply Order (Industries)

User Circle Office

Description Circle Office user generates supply order to industries

How to Access [e-Sanchalan] :: HO/Zone/Circle > Generate Supply order Industries

Input Screen:

Generate Supply Order (Industries)

Office Name : [Rohru-TPH Circle |

Supply Order for : e Y S
LR AL ) Head Office | Zone ® Circle () Division ! Sub-Division

Supply Order No. v
Supplier Name : I:I [ click if you want to change Vendor Name for all below Ttem List
Office : [-SELECT- |
Item Category [-SELECT- V]
Ttem Code : [-sELECT- V]
Unit : |:|
Rate : o ]
Quantity : Cl
Total : Cl
| Save || Delete || Generate Order No. || Verify || Print

Description of fields on screen:

1. Office name

2. Supply Order for

3. Display the Columns with the list following details:
o Financial Year <Select>
o Month <Select>
o Item Category <Select>
o Item <Select>
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o Add item to List <Select>
Display the item in the grid.

4. Supply order no.

5. Supplier Name

6. Office

7. Item Category

8. Item code

9. Unit

10. Rate

11. Quantity

12. Total

13. Save:

Saves the data in grid with following details

o Item Description
o Unit
o Rate
o Quantity

14. Delete

Confirmation made to delete the selected item

15. Generate order no.
After saving all the items, generate the order number

16. Verify
Confirmation made to delete the selected item

17. Print
View to the generated order details

Report/Query
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3.6. Zonal office
3.6.1. Demand Forward/Approve/Reject

Module No. M-ZON- 82

Module Name Demand Forward/Approve/Reject
User Zone Office
Description Zone Office Forward/Approve/Reject the recorded details of the Annual

Demand for Capital Works
How to Access [e-Sameeksha]:: Demand for Grants Entries > Demand Forward /
Approve / Reject

Pre Process [e-Sameeksha]:: Demand for Grants Entries > Demand Generation
Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Division
Description
2. [e-Sameeksha]:: Scheme Entries > Assign Division
Budget-Head
3. [e-Sameeksha]:: Demand for Grants Entries > Division
Demand Generation

Input Screen:

Submit Demand for Granis
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List of Demands To Forward/Approve/Reject
Action @ Forward () Approve () Reject () Modify Demand Amount () Change Budget Head - the Rejected Bemand
(Before Forwarding Please Checld/Fill All the pages of the list given)
& First pae ~ Page 1 of 1. OR Go To 7age [N IEEN Next Page [BH] Last Page 58
(&ll amounts are in rupees)
B-dg!lilead[lhﬂﬂode-!ﬁj—ﬁmai— ‘Scheme Executing Office Submitted By Demand Amount; ﬁﬁ-ﬂw -
Min-5Min-50E-Bud Code-V/C-P/N) {Prev. Year)
31-4711-01-736-01-500N -37-V- |2007-306-51665-C/0 FPW to IPH : Paoh Division |tPH : Pooh Division 0.00
3 {Ralang Nallahi i Gt Rikba | ! | |
31-4711-01-796-01-500N -37-V- |2007-306-51670-C/0 FPW IPH : Pach Division IPH : Pach Division [ isszad 0.00
b |Avalanche at Kanam Nallzh in GP
|Kanam i 1 L =
|21-4711-01-796-01-500N -37-\/- |2008-306-54962-FPW Chango |TPH : Poch Division IPH : Poch Division 0.00,
| - |nallzh and Khuru nallsh Change, 1 - i | .
|21-4711-01-796-01-S00N -37-V/- |2008-306-54363-FPW Shangtak & IPH : Paoh Divisien IPH : Poch Division 0.00
Ll |Busbria i OF Sundn A 1; | i B
31-4711-01-796-01-500N -37-V/- [2008-306-54964-FPW Kechong IPH : Pooh Division IPH : Pooh Division 0.00
P [Shabg Nallshat Ropa i ! | | !
21-4711-01-796-01-500N - -206-54965-FPW Jamfadding  IPH : Pooh Division IPH : Poch Division 0.00|
] Garthung upto Changa Nallzh in GP/| =
hango

< - I | v

Forward To >>> Department * IRRIGATION AND PUBLIC HEALTH -
Office Level * Circle Office =
Office * Reckong Peo-IPH Circle il
Remarks demand for the financial Year 201}t-2012 -

| << Forward ==

Description of fields on screen:

o Department <Select>

o Office Level <Select>

o Office <Select>

o Financial Year <Select>

o Demand Pending to Forward / Approval <Click>
Click to get the schemes for the selected parameters that are pending for forward / approval

o Action (i. forward ii. Approve iii. Reject iv. Modify Demand Amount v. Change Budget
Head vi. Revoke the Rejected Demands)

6.i If Forward is selected
Forward all pending demands to other office/department.

¢ Display the details in following columns:
o Select <Check>
o Budget Head
o Executing Office
Display the Executing Office of the Scheme
o Submitted By
o Demand Amount
Display the Demanded amount for the selected financial year
o Original Budget
Display the original budget amount for the previous financial year
o Revised Budget
Display the revised budget amount for the previous financial year
Total Expenditure (Till Date)
Display the total expenditure amount till date.
o Fund Required for remaining Work
Display total fund amount for remaining work
o Remarks

o
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Note related to demand of the scheme

e Select the “Forward To” details:
o Department <Select>

o Office Level
Select Office level i.e. Circle, Zone, Head Office etc

o Office
Select the Office Name to which Demand Entries are to be forwarded for approval

o Remarks

e Forward <Click>
Display a window to add the Covering letter and Subject to the Demands.

- Fowading..... |

‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.

Remarks : demand for the financial Year 2011-2012

Note: -1. If you want to attach covering letter with your demand letter Please upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.

Covering Letter (Optianal) |C:\Users\Acer\Desl-ctop\Pooh_IPH_2D11_11_2011.pdf || Browse... |(On|-_.f POF files are allowed) I

Subject

forwarding from Poch IPH -

Enclosure (List of demands) :  Click here to show enclosure(pdf)
[ == cancel ][ next>= |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer

o Subject
Enter subject to the demands

o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

Forwarding
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : approve by rikhi ram

Mote: -1. If you want to attach covering letter with vour demand letter Please upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optional) | |

Subject

| (Only POF files are allowed)

F

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)
[==cancal ]| confirm=> |

o Confirm<Click>

The list of demands is forwarded to the selected office(i.e. higher office) in two formats —
1) Data list which is automatically merged with other data list and may be modified by

the higher office. Further the higher office may also forward the demands in similar
fashion.

2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.
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Note: - if all the demands are not required to be forwarded, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.ii If Approve is Selected
Approve all pending demands

e e o o o o o

List of demands To Forward /Approve/Reject
Hickion O Forward @Appru\re O Reject O Modify Demand Amount O Change Budget Head
(Before Approving Please Check/Fill &ll the pages of the list given)
& Firstpage ~ Page 1 of 1 ~ OR Go To Page I IEE
{&ll amaounts are in rupessz)
Budget Head (DmdCode-Maj-Smaj- Scheme Executing Office Submitted By [P Original Budgel A
Min-SMin-50E-Bud Code-V/C-P/N) (Prev. Year]
31-4711-01-796-01-500N -37-\- |2007-306-51669-C/0 FPW ta IPH : Pooh Division [teH s Booh Diviston [ =0 ] o.0c
L [Ralang:Nallahlo GB Rthha | ! 1
|31-4711-01-796-01-500N -27-\- |2007-206-51670-C/0 FOW IPH : Pooh Division IPH : Poch Division [ 125209 0.0C
2] Avalanche at Kanam Nallah in GP
| JKanam | |
|21-4711-01-796-01-500N -37-\/~ |2008-306-54962-FPW Chango 1DH : Poch Division IPH : Poch Division o.0C
ot jrallat aod Khurd Gallsh Chann, I |
131-4711-01-796-01-500N -37-V- |2008-306-54964-FPW Kechong IPH : Pooh Division IPH : Pach Division : 0.0C
o i o [Cionn Nallah st Raps SO | i Bndl - - 5 : '
21-4711-01-796-D1-500N -27-W- |Z008-306-54365-FOW Jamfadding |IPH : Posh Divisien [PH : Poch Division |I| 0.0C
i (ta Garthung upts Changa Nallzh in GP =
131-4711-01-79A-01-SNNN -37 -\ '?HHRVRHE—HAQF-FVFD_W\'zlc:zr TEH : Panh Nivisinn TBH : Panh Nivisinn n.nrr
4 I >
Approval Remarks
| << Approve >

Description of fields on screen:

e Display the details in following columns:
o Select <Check>
o Budget Head
o Executing Office
Display the Executing Office of the Scheme
o Submitted By
o Demand Amount
Display the Demanded amount for the selected financial year
o Original Budget
Display the original budget amount for the previous financial year
o Revised Budget
Display the revised budget amount for the previous financial year
Total Expenditure (Till Date)
Display the total expenditure amount till date.

o

o Fund Required for remaining Work
Display total fund amount for remaining work
o Approval Remarks

Note related to demand of the scheme

e Approve <Click>
Display a window to upload the covering letter and enter subject to the demand list.
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You are trying to approve demands.
Remarks @ -N/A-

Mote: -1. If you want to attach covering letter with yvour demand letter,Please upload covering letter,

2. Browse covering letter and enter subject then press next button to procesd.
Covering Letter (Optianal) [c:\Documents and Settings\Mamta Sharma\Desktop\Covering Letter.d]| Browse.. | (Only POF files are allowed)
Subject

Enclosure (List of demands) :  Click here to show enclosure(pdf)
| == Cancel || Next = |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer

o Subject
Enter subject to the demands

o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

You are trying to approve demands.
Remarks @ -N/A-

Note: -1. If you want to attach covering letter with your demand letter,Please upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.

Covering Letter (Optional) |C:\Documents and Settings\Mamta Sharma'\Desltop\Covering Letter.d“ Browse... | (Only PDF files are allowed)
Subject ‘

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

| << Cancel || Confirm »= |

o Confirm<Click>
The list of demands is approved in two formats —
1) Data list which is locked and may not be modified by any office.

2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.

Note: - if all the demands are not required to be approved, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.iv Modify Demand Amount
User can modify demand amount before demand is Forwarded or Approved
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Submit Demand for Grants

E enerated By/To be Forwarded By :

Department *

| Office Level =

| Office

E Financial Year * [2012-2013 -]

| Click === | <= Change H Rejected Demands (0) == | |

List of Demands To Forward/Approve/Reject
Action (71 Forward ) Approve () Reject @ Modify Demand Amount () Change Budget Head  Fevolis thi= A=iacied Demands
(Before navigating to other page,Please save selected records of the pags)
~ Page 1 of 1 ~ OR Go To Page [N EEER Next Page [ Last Page B
(Al ameunts ars in rupses)
| Budget Head (DmdCode-Ma mlm  Executing Office ‘Submitted By Demand Amount] ToFT S Update
21-4711-01-796-01-S00N -37- |2007-306-51665-C/0 FPWta  |IPH : Pash Division IPH:PoshDivision | 2ia520,00] | Update |
W-P |Ralang Nallah in GP Ribba
21-4711-01-796-01-500N -37-|2007-306-51670-C/O FPW IPH : Posh Division IPH 1 Pooh Division || 1452.00 [ Update |
V-P Awalanche at Kanam Nallah in G®
Kanam

31-4711-01-796-01-500N -37-|2008- 306-54562-FPW Chango |IPH : Pooh Division IPH : Pooh Division || 2S416.00 [Update |
W-B nallah and Khuru nallah Chango.
31-4711-01-796-01-500N -37-|2008- 306-54563- FPW Shangtak |IPH : Pooh Division IPH : Pooh Division || 45220.00 [ Update |
V-P E Burtum in GP Sunam
31-4711-01-796-01-500N -37-|2008-306-54364-FPW Kechong |IPH : Pooh Division 1PH : Poch Divisien S2520.00 [ Update |
W-B Chong Mallah at Ropa
31-4711-01-796-01-500N -37- | 2008-306-54965-FPW 1PH : Pooh Division IPH : Pooh Division || 2325000 [ Update |
W-B Jamfadding to Garthung upto
| Changa Nallsh in GP Change | | |
|31-4711-01-796-01-500N -37- [2008-306-54966-FPW Yaksar [IPH : Poch Division IPH : Pooh Division | 54540.00 [ Update |
v-p Mallzh in GP Sunnam | | |

Description of fields on screen:

¢ Display the details in following columns:

o Select

o Budget Head

o Scheme

o Executing Office

Display the Executing Office of the Scheme

o Submitted By
o Demand Amount <Display/Edit>
Display the Demanded amount for the selected financial year that can be modified

o Remarks
Display the entered Remarks

Update <Click>
Click to Update the Demanded amount

o

6.v Change Budget Head
User can change budget head of demand
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Submit Demand for Grants

| Generated By/To be Forwarded By :
3 Department *

| Office Level *

| Office =

| Financial Year *

| Click »=> I S [ Reijected Demands (@) == |

List of Demands To Forward/Approve/Reject

Action () Forward O Approve () Reject ) Modify Demand Amount @ Change Budget Head
(Budget Head for anly one demand(on current page) can be changed at a time )

B - Page 1 of 1 ~ O Go 1o rage [l NEA

(all amounts
Executing Office Submitted By Demand Amount v

B |31 4711-01-736-01-500N -27-V- |2007-206-51669-C/0 FPW to |IPH : Pooh Division IPH : Pooh Division Ii

__, - |Ra|ang ‘Nallah in GP Ribba I -
[l 31 4711-01-736-01-500N -37-V- |2007-306-51670-C/O FPW IPH : Poch Division IPH : Posh Division [ 452,00
|2walanche st Kanam Nallah in GP
L | |icanam_ e | S
[ 31 4711-01-796-01-500N -37-V- |2008-306-54962-FPW Chango IPH : Poch Division IPH : Poch Division [ 25416.00)
e |nallzh and Khuru nallzh Chango. i
|2008-306- 54963-FPW Shangtak & |IPH : Pooh Division |IPH : Posh Division [ 45220.00)
|Burtum in GP Sunam | |

n

D 31 4711-01-796-01-500N -37-V-
=P

] [P1-4711-01-796-01-500N -37-V- [2008-306-54964-FPW Kechang /tPH : Posh Divisian IPH : Paoh Division =m0y
— e  |ChongMallahatRopa B . I
B |31-4711-01-796-01-500N “37-V- |2008-306-54965-FPW Jamfadding |IPH : Paoh Division IPH : Paoh Division [ 23250.00)

1 Itc Garthung upte Changa Nallzh in GP Tz
e [Glav AV | | ——
= 121-4711-N1-79A-N1-S00N -27-\-_|70NA-2NA-549AF-FDW Valsar TDH - Donh Nivision [ToH - PAnh I']i\lticirm T = acan ol >
4| Hl L

Description of fields on screen:

¢ Display the details in following columns:
o Select <Check>
Select to Change the Budget Head

o Budget Head
o Scheme

o Executing Office
Display the Executing Office of the Scheme

o Submitted By

o Demand Amount
Display the Demanded amount for the selected financial year

o Original Budget
Display the original budget amount for the previous financial year

o Revised Budget
Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date

o Fund Required for remaining Work
Display the total fund amount for remaining work

o Remarks

¢ Display the following Screen to Change the Budget Head:
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Change Budget Head Close(X)

Selected Demand

Financial Year 2012-2013

Department & Executing Office IPH : Pooh Division

Scheme 2008-306-54962-FPW Chango nallah and Khuru nallah Chango.
Current Budget Head 31-4711-01-796-01-500N -37-V-P

(Dmd-Maj-Smaj-Min-SMin-S0E-BUD CODE-V/C-P/N)

Mew Budget Head to Assign >>>

Demand Mumber® 00--No Demand Code i
Head Type® -SELECT- =
Voted/Charged * @ oted () Charged

Plan/MNon Plan® @ Plan ' Non Plan

Account Sub Head™ -SELECT- ¥

{Maj-SMaj- Min-Smin-BudCode-SOE}

<< Sgve >

¢ Display the details of Selected Demand:
o Financial Year
o Department & Executing Office
o Scheme
o Current Budget Head
Display the Current Budget Head that needs to be changed

e Select the Following to Assign the New Budget head:
o Demand Number
Head Type
Voted / Charged
Plan / Non Plan
Account Sub-Head
Major Head — Sub Major Head — Minor Head — Sub Minor Head — Budget Code — SOE

O O O O

e Save <Click>
Click to replace the old budget head with the selected Budget Head

Report/Query How to Access:

[e- Sameeksha] :: Queries - General Query

[e- Sameeksha] :: Queries > Progress Summery ->Demand /Budget
/Expenditure

[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Queries > Demand for Grants

[e- Sameeksha] :: Reports > Demand for Grants > Head Wise

[e- Sameeksha] :: Reports > Demand for Grants > Scheme Wise

[e- Sameeksha] :: Reports > Demand for Grants - Department Wise

3.6.2. Contractor Registration

Module No. M-ZON - 83

Module Name | Contractor Registration
User Zone Office
Description Zone Office user records and maintains the details of the Contractors
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How to Access

[e-Sanchalan]:: HO/Zone/Circle - Contractor Registration

Pre Process

[e-Sanchalan]:: Sub Division Entries >Vouchers (SD) - Receipt
[Receipt of Fee for— New/Renewal/ Upgrade/Change Other Information]

Input Screen:

(O Black List

Description of fie

B. New/

A. Manual to

On Click of
Registration:

Contractor Registration

() Manual to Online (Backlog)

() New/Renewal/Upgrade/Change Other Information

Ids on screen:

Display the following options to register the contractor:
A. Manual to Online (Backlog) <Click>

Renewal/Upgrade/Change Other Information <Click>

C. Black List <Click>

Online (Backlog)

This option is selected when the Contractor is already registered through manual process and
needs to Register in online system for making the department process online.

Manual to Online (Backlog), Display the following screen for Contractor

1. Registration Id

Online Registration Id

3. Registration Val
ValidUp To=

4. Personal Details
Contractor Name=
Father's Name =
Qualification=

Present Address=

Permanent Address=

Online Registration Date | |
Manual Registration Mo. | |
Manual RegistrationDate 3

Manually Registered By | |
2. Class of Contractor
Contractor Category= -SELECT- % | Contractor Class= | -SELECT- (%

Contractor Registration
All fields marked # are mandatory

[ Update Contractor Record

idity

[Max, 300 Charactars)

[Max, 300 Charactars)

NIC, Himachal Pradesh

Page 336 of 400




IPH_UM_Ver 1.0

Nationality=
Phone No.=
Maobile No.=
Email Id

PAN Nao.=

PPF Account No.

Bank/P.0. Account Detail= Account NOeo.n....d |

Bank/PO Mame...  -SELECT-

Bank/PO Address|

Sale Tax No.= |

(8 T 0 00 0 0 8 1 8

Work Experience

(Max, 1000 Characters)

Contractor Photo to Upload

5. Proofs Attached

Affidavit from the Engineers

Affidavit of Immowvable Property with there current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Upgradation

Browse... (Imags Format:JPG)

Save | Reset

1.

5.

Description of fields on screen:

Display the following Details:
o Online Registration ID <Auto Gen>
o Online Date <Auto Gen>
By default display the Current Date

Enter Manual Registration No. <Enter>

Need to enter only for the manual registration made first time online

Enter Manual Registration Date <Enter>

Need to enter only for the manual registration made first time online

Enter Manually Registered by <Enter>
Name of the Office where registration made

Select Contractor Category
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Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Select Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Enter Registration Valid Date Up to <Enter>
8. Enter the following Personal Details of the Contractor:

Contractor Name <Enter>
Father's name <Enter>
Qualification <Enter>
Present Address <Enter>
Permanent Address <Enter>
Nationality <Enter>
Phone No. <Enter>
Mobile No. <Enter>
PAN No. <Enter>
PPF Account No. <Enter>
Enter following Bank/P.O. Account Details:
i. Account No. <Enter>
ii. Select Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any
iii. Enter Bank/PO Address <Enter>
o Sale Tax No. <Enter>
Work Experience <Enter>
o Upload Photo

O O O O O O O O O O O

o

9. Check proofs submitted from the following:
o Affidavit from the Engineers
Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical License
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate
Registration Certificates of Machinery
Work done Certificate For Up gradation

O 0O O 0O OO O0OO0OO0OO0OO0OO0OO0OO0OO0O0

10. Save <Click>
Confirmation made to save the above entries

11. Reset <Click>

12. Verify <Click>
Confirmation made to verify the above entries
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1.

B. New/Renewal/Upgrade/Change Other Information

This option is selected when the Contractor is to be Registered through online process or
Renewal, Upgradation or any other information is to be changed. The Contractor deposits the
specified amount for this at Sub-Division / Division office

On Click of Man New/Renewal/Upgrade/Change Other Information, Display the following

screen:

Contractor Registration

(0 Manual to Online (Backlog)

%) New/Renewal/Upgrade/Change Other Information

O Black List

Tranzaction Fees Deposited At Receipt Number Receipt Date Onlineld Contractor Name

Renewal Theog Sub Division 2011/3/12 14/03/2011 4272 Madan Singh
Renewal  Theocg Sub Division 2011/3/20 15/03/2011 934 Balbir Chauhan
Renewal  Sainj Sub Division 2011/3/33 17/03/2011 1724  Sh.Deep Ram Chuhan
Renewal  Sainj Sub Division 2011/3/35 17/03/2011 1128  P.C Rajta S
Renewal  Sainj Sub Division 2011/3/37 17/03/2011 2576  Shyam Singh.
Reneswal Matiana Sub Division 2011/3/5 18/03/2011 1904 Madan Singh
Renewal  Koti Sub Division 2011/3/8 19/03/2011 4347  Sh. Daya Nand Rajta
Renewal  Matiana Sub Division 2011/3/183 21/03/2011 1796  Joginder Singh
Renewal  Matiana Sub Division 2011/3/20 21/03/2011 6 Shri Parkash Chandel
Renewal Matiana Sub Division 2011/3f25 24/03/2011 1 Shri Mohinder Singh Chandel
Renewal Shimla No. 1 Sub Division 2011/3/152 26/03/2011 1862 Sohan Lal

Description of fields on screen:

Display the details in grid:

@)

Transaction
Display transaction types i.e., New, Renewal or Upgradation, for which receipt fee
deposited by the contractor

Fee Deposited At

Office at which the receipt is deposited by contractor

Receipt Number

Receipt Date

Online Id

Online Registration Id of Contractor. Display Online Id- 0, for New Transaction
Contractor Name

Select <click>

Click to enter the details

Display the following screen for entry :

Contractor Registration
&l fields marked # are mandatory
< o |

1. Registration Id
Online Registration Id [ | E
Online Registration Date [ |
Manual Registration No. [1PH-SE-WS-Enlistment of Class "D"/2008-09-2283-233 |
Manual RegistrationDate 03/06/2003 E]
Manually Registered By |S.E. IPH Circle, Shimla-9 |
2. Class of Contractor
Contractor Category= Contractor Class= I:I
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3. Registration Validity
ValidUp To=

4. Personal Details
Contractor Name=
Father's Name =
Qualification=

Present Address=

Permanent Address=

D3/11/2013 :]u

|Sh. Daya Nand Rajta

[Sh. Mathu RamRajta

[1oth

‘Village Daushori, P.O. Nagan, Tehsil Kot Khai Distt. Shimla{HP)

{Max, 200 Characters)

‘Village Daushori, P.O. Nagan, Tehsil Kot Khai Distt. Shimla({HP)

{Max, 200 Characters)

Sale Tax No.=

Work Experience

Contractor Photo to Upload

Bank/PO Name...

Mationality= [Indian |
Phone No.= [mil |
Mobhile No.= [24183-4441 |
Email Id | |
PAN No.= [agoPr1022P |
PPF Account No. |
Bank/P.0. Account Detail= e — | ||

Bank/PO Address]

a/F

{Max, 1000 Charactars)

Browse... | {Image Format:1PG)

5. Proofs Attached

[ o 4T 7 0 T T T 0 <44 T < A

Affidavit from the Engineers

Affidavit of Immovable Property with there current Market value
Affidawvit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

G5T/ C5T Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Upgradation

Save I Reset

Description of fields on screen:

1.

Display the following Details:
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o Online Registration ID <Auto Gen >
Auto Generate the Registration Id for New Transaction Type

o Online Date <Auto Gen>
By default display the Current Date

2. Manual Registration No.
3. Manual Registration Date
4. Manually Registered by

5. Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Registration Valid Date Up to

8. Enter/Display the following Personal Details of the Contractor:

Display in case of Renewal / Upgradation / Change other information
o Contractor Name

Father's name

Qualification

Present Address

Permanent Address

Nationality

Phone No.

Mobile No.

PAN No.

PPF Account No.

O 0O O 00O O O 0 O

O

Enter following Bank/P.O. Account Details:
i. Account No.

ii. Bank/PO Name
Patiala, Others if any
iii. Bank/PO Address <Enter>
o Sale Tax No.

Work Experience
o Upload Photo

O

9. Check proofs submitted from the following:

Affidavit from the Engineers

Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical License

Copy of Power of Attorney

Attested Copy of Pan Card

O 0O O O O 0 O

Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
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O 0O O O O O O O 0 O

10. Save

11. Reset

12. Verify

C. Black List

Copy of Partnership of Deed

Attested Copy Previous of Registration
Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate
Registration Certificates of Machinery
Work done Certificate For Up gradation

Confirmation made to save the above entries

Confirmation made to verify the above entries

On Click of Black List, Display the following screen:

This option is selected when an administrative penalty disqualify a contractor (due to certain
reasons) from participating in any government procurement for a given period

1. Registration Id
Online Registration Id
Online Registration Date
Manual Registration Na.
Manual RegistrationDate

Manually Registered By
2. Class of Contractor

Contractor Category=

3. Registration Validity
ValidUp To=

4. Personal Details
Contractor Names=
Father's Name =
Qualification=

Present Address=

Permanent Address=

MNationality=
Phone MNo.=
Mobile Nao.=
Email Id

Contractor Registration

All fields marked # are mandatary

[=]

[5756-5828

03/08/2006( =

[cE South Zene Shimla-1

Contractor Class= l:l

21/03/2008 | =

[vinod chauhan

|Civi| Engg. Degree

5/0 3h.Mohan Singh Chauhan.Chauhan villa near PG Collage
Solan HP.

(Max, 300 Characters)

5/0 3h.Mohan Singh Chauhan.Chauhan villa near PG Collage
Solan HE.

(Max, 300 Charactars)

[indian

|94181—09208 and 951792-229196
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Sale Tax No.=

Work Experience

Contractor Photo to Upload

Reason for Black Listing=

PAN No.= 7
PPF Account No. [rra
Bank/P.Q. Account Detail= e ] | [

Bank/PO Name...

Bank/PO Address|

[rra

N/A

(Max. 1000 Characters)

(Max, 200 Characters)

Browse. . {Image Format:JPG)

Black List

| | Reset

O 0O 0O OO0 O 0 0 O

O

Description of fields on screen:
1. Online Registration ID <Enter> & get details of Contractor:
2. Online Date
3. Manual Registration No.
4. Manual Registration Date

5. Manually Registered by
Name of the Office where registration made

6. Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

7. Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

8. Registration Valid Date Up to

9. Display the following Personal Details of the Contractor:

Contractor Name
Father's name
Qualification
Present Address
Permanent Address
Nationality

Phone No.

Mobile No.

PAN No.

PPF Account No.
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o Bank/P.O. Account Details:
i. Account No.
ii. Bank/PO Name
iii. Enter Bank/PO Address <Enter>
o Sale Tax No.
Work Experience
o Upload Photo

O

10. Black Listed By
o Reason for Black Listing <Enter>
Enter Reasons for Blacking the Contractor

11. Black List
Confirmation made to Black List the contractor

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries - Contractor Reports > Contractor
Registration Details

[e- Sanchalan] :: Reports/Queries - Contractor Reports > Contractor
Identification Card

3.6.3. Court Cases
3.6.3.1. Case Filing (Court Cases)

Module No. M-ZON- 84

Module Name Case Filing (Court Cases)

User Zone Office

Description Entry of cases filed in various Courts relation to the Zone Office

How to Access [e-Sanchalan] :: HO/Zone/Circle > Court Cases - Case Filing

Post Process [e-Sanchalan] :: HO/Zone/Circle > Court Cases - Progress Details

Input Screen:

Court Cases : Case Filing

For new case enter the details and click on save button & for updation/verification click here==>Update Case Details []
Section 1: Case Details

Court # -SELECT COURT- v

Case Year # l:l Nature # _SELECT- + | Number g I:l
Filing Date 2 29/10/2011 E]

Old Appeal No. Get I

e [ I cet ]

Subject # -SELECT SUBJECT- v

Case Title # |
{(Max, 150 Characters)

Case
Description#

(Max, 1000 Characters)
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Section 2: Party Details
Department As # () appellant () Respondent

Respondent Details

Select Type # |-SELECT- + | Online Td(If Any) | || |

Name # | |Z:Ma:'.'. 50 Characters)

Address #

(Max, 150 Characters)

Section 3: Advocate Details

Respondent Advocate

Name # | (Max, 50 Characters)

Address #

(Max. 150 Characters)

Appellant Advocate

Name # | (Max, 50 Characters)

Address #

(Max, 150 Characters)

Save |

Description of fields on screen:

1. Display the Case Details:
o Court <Select>
Nature <Select>
Number <Enter>
Case Year <Enter>
Filing Date <Select>
Old Appeal no. (If any) <Select>
Subject <Select>
Case Title <Enter>
Case Description <Enter>

O 0O O O O O O O

2. Display the Party details:
o Department as Appellant or Respondent <Select>
If department is selected as Appellant, Enter the following Respondent details:

o Select type
Select the type of Respondent i. e., Employee, Contractor efc.

o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor

o Name <Enter>
o Address <Enter>
If department is selected as Respondent, Enter the following Appellant details:
o Select type
Select the type of Appellant i. e., Employee, Contractor etc.
o Online Id (If any)

Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor

o Name <Enter>
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o Address <Enter>

3. Advocate detail Entry:
Respondent Advocate Entry
o Name <Enter>
o Address <Enter>

Appellant Advocate Entry
o Name <Enter>
o Address <Enter>

4. Save
Confirmation made for submission of the above details
Report/Query How to Access:

[e- Sanchalan] :: Reports/Queries > Court Case Reports

3.6.3.2. Progress Details (Court Cases)

Module No. M-ZON- 85

Module Name | Progress Details (Court Cases)

User Zone Office

Description Entry of Progress details for after a case is filed.

How to Access | [e-Sanchalan] :: HO/Zone/Circle - Court Cases - Progress Details
Pre Process [e-Sanchalan] :: HO/Zone/Circle - Court Cases - Case Filing
Input Screen:

Court Case : Progress Details
Section 1 : Select Case

Case Year # 2003 | |Change Year Case Nature and Number # |gp . 65/2003 I
Filling Date 17/01/2011

Court State Administrative Tribunal, Shimla

Subject Pension benefits

Case Title Daulat Ram V/5 State.

Section 2 : Progress Detaile Entry

Date of Progress # El Case Progress Type# SEELECT w

Progress Details #

[Max, 1000 Characters)

Save

Description of fields on screen:

1. Display the Columns with the list following details:
o Case Year <Enter>
o Case nature and Number <Select>
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O O O O

@)
@)

3. Save

Display the following details of case
Filing Date

Court

Subject

Case Title

2. Enter the Progress Details Entry as follows:

Date of Progress <Select>
Case Progress Type <Select>

Case progress types such as case filed in higher court, Disposed, Hearing and Reply to
be filed

Progress Details <Enter>

Is Action Required by Department

If case Progress type is Disposed

Next hearing date

If case Progress type is Hearing

Reply to be filed (Within days)

If case Progress type is Reply to be filed
Reply Filed on date

If case Progress type is Reply to be filed

Confirmation made for submission of the above details

Report/Query

How to Access:
[e- Sanchalan] :: Reports/Queries > Court Case Reports
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3.7. HEAD OFFICE
3.7.1. Demand Forward/Approve/Reject

Module No. M-HO- 86

Module Name | Demand Forward/Approve/Reject

User Head Office

Description Head Office forwards/Approve/Reject the recorded details of the Annual
Demand for Capital Works

How to Access | [e-Sameeksha]:: Demand for Grants Entries > Demand Forward / Approve

/ Reject
Pre Process [e-Sameeksha]:: Demand for Grants Entries > Demand Generation
Pre Process Sr.No. Module Office
Sequence 1. [e-Sameeksha]:: Scheme Entries > Scheme Description Division

2. [e-Sameeksha):: Scheme Entries > Assign Budget-Head Division
3. [e-Sameeksha]:: Demand for Grants Entries > Demand  Division
Generation

Input Screen:

Submit Demand for Granis

List of Demands To Forward/Approve/Reject
Heion 1@ Forward (_) Approve () Reject () Madify Demand Amount ) Change Budget Head
(Before Forwarding Please Check/Fill All the pages of the list given)
B Frstrase ~ Page 1f 1~ OR Go To Page [ IEC
(&ll amounts are in rupees)
Budget Head (DmdCode-Maj-5maj- Scheme Exacuting Office Submitted By DEUELER RN Original Budget -
Min-SMin-SOE-Bud Code-V/C-P/N) | {Prev. Year)
|21-47 11-01-796-01-500N -37-V~ 5200?-305-5569-(:.’0 FPW to |1PH : Pooh Division |1PH : Poch Division 0.00
L {Relang Naliaf oG Rilha | !
|31-4711-01-796-01-500N -37-V- |2007-306-51670-C/O FPW |IPH : Pach Division IPH : Pach Division |I| 0.00
L \Awalanche at Kanam Nallah in GP
1 {Kanam ] ! ! | £
121-4711-01-796-01-500N -37-V/- |[2008-306-54962-FPW Chango |IPH : Poch Division IPH : Pach Division 0.00
e mishardKhindllahChange | | .
|21-4711-01-796-01-500N -37-V- |2008-306-54963-FPW Shangtak & |IPH : Pooh Divisien IPH : Posh Division |I| 0.00
Lis jBus fnGP Sundm I !
|31-4711-01-796-01-500N -37-V- |2008-306-54964-FOW Kecheng |IPH : Poch Division IPH : Posh Division 0.00
L {Chongliaahet Ropa ! ! !
|31-4711-01-796-01-500N -37-V- |2008-306-54965-FPW Jamfadding |IPH ; Pooh Division IPH : Pach Division 0.00
e |to Garthung upte Changa Mallzh in GP|
|chango.
Forward To =>> Department = IRRIGATION AND PUBLIC HEALTH -
Office Level * Circle Office hd
Office * Reckong Peo-IPH Circle -
Remarks demand for the financial Year 2011-2012 -
[ << Forward >>

Description of fields on screen:

o Department <Select>

o Office Level <Select>

o Office <Select>
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o Financial Year <Select>

o Demand Pending to Forward / Approval <Click>
Click to get the schemes for the selected parameters that are pending for forward / approval

o Action (i. forward ii. Approve iii. Reject iv. Modify Demand Amount v. Change Budget
Head vi. Revoke the Rejected Demands)

6.i If Forward is selected
Forward all pending demands to other office/department.

e Display the details in following columns:

o Select <Check>
o Budget Head
o Executing Office

Display the Executing Office of the Scheme
o Submitted By
o Demand Amount

Display the Demanded amount for the selected financial year

o Original Budget

Display the original budget amount for the previous financial year
o Revised Budget

Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.
o Fund Required for remaining Work

Display total fund amount for remaining work
o Remarks
Note related to demand of the scheme

e Select the “Forward To” details:
o Department <Select>
o Office Level
Select Office level i.e. Circle, Zone, Head Office etc

o Office
Select the Office Name to which Demand Entries are to be forwarded for approval
o Remarks

o Forward <Click>
Display a window to add the Covering letter and Subject to the Demandes.

d
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : demand for the financial Year 2011-2012
Note: -1. If you want to attach covering letter with your demand letter, Please upload covering letter.

2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optional) [C:\Users\Acer\Desktop\Pooh_IPH_2011_11_2011.pdf || Browse... | (Only POF files are allowed) I
Subject forwarding from Pooh IPH -

Enclosure (List of demands) : Click here to show enclosure(pdf)
| << Cancel || Next => |

Description of fields on screen:

o Covering Letter <Click>

Click on the browse to upload covering letter from the local computer
o Subject

Enter subject to the demands
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o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

Forwarding ...........
‘You are trying to forward demands to Reckong Peo-IPH Circle, IRRIGATION AND PUBLIC HEALTH.
Remarks : approve by rikhi ram

Mote: -1. If you want to attach covering letter with your demand letter, Please upload covering letter.
2. Browse covering letter and enter subject then press next button to proceed.

Cowvering Letter (Optional) | || Browse | (Only POF files are allowed)
Subject i

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

[ =< cancel ][ confirm>> |

o Confirm<Click>
The list of demands is forwarded to the selected office(i.e. higher office) in two formats —
1) Data list which is automatically merged with other data list and may be modified by
the higher office. Further the higher office may also forward the demands in similar
fashion.

2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.

Note: - if all the demands are not required to be forwarded, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.ii If Approve is Selected
Approve all pending demands

Department *

| Office Level *
| Office *

| Financial Year *

ECIicI-<>>> | << Chanas H ey |

List of Ddemands To Forward /Approve/Reject

Action O Forward & approve O Reject O Madify Demand Amount () Change Budget Head
(Before Approving Please Check/Fill &1l the pages of the list given)
B2 First Page ~ Page ¥ of 1 ~ OR Go To Page [ - Next Page B8] Last Page 55
(&l amounts are in rupees)
Budget Head (Dmd Maj-Smaj-  Scheme ‘Executing Office Submitted By [ Y Original Budgel A
Min-5Min-50E-Bud Code-V/C-P/N) (Prev. Year]
|31-4711-01-736-01-500N -37-V- (2007-306-51663-C/0 FPW to |IPH : Poch Division 1PH : Pach Division l:' 0.00
LA - e, (RIADGNEIRR HNHAEES | i 1 T - !
|31-4711-01-736-01-500N -37-¥- |2007-306-51670-C/O FPW IPH : Poch Division IPH : Poch Division : 0.0C
P Awalanche at Kanam Nallzh in GP
|31-4711-01-796-01-500N -37-V- |2008-306-54362-FPW Chango |IPH : Pach Division 1PH : Poch Division l:| 0.0C
L ipeliafiand khitve naltan Changs, | | | |
|21-4711-01-796-01-500N -37-V- 2008-306-54964-FPW Kechong | IPH : Posh Division IPH : Poch Division 0.0C
L [CarMallsh at Ropa | I ! |
|31-4711-01-796-01-500N -37-V- (2008-306-54365-FPW Jamfadding |IPH : Posh Division 1PH : Pach Division 0.0C
] to Garthung upto Changa Nallzh in GB| =
Changa
B Ty v

121-4711-N1-73/R-01-SNON -37-V/- | 2NNR-3NA-S496A-FPW Vaksar ITPH : Banh Nivisinn TEH = Banh Mivision

£

Approval Remarks

| =< Approve ==

Description of fields on screen:
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¢ Display the details in following columns:

o Select <Check>
o Budget Head
o Executing Office

Display the Executing Office of the Scheme
o Submitted By
o Demand Amount

Display the Demanded amount for the selected financial year

o Original Budget

Display the original budget amount for the previous financial year
o Revised Budget

Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.
o Fund Required for remaining Work
Display total fund amount for remaining work
o Approval Remarks

Note related to demand of the scheme

e Approve <Click>
Display a window to upload the covering letter and enter subject to the demand list.

‘You are trying to approve demands.
Remarks @ -N/A-

Mote: -1. If vou want to attach covering letter with vour demand letter,Please upload covering letter,
2. Browse covering letter and enter subject then press next button to procesd.

Covering Letter (Optional) |c:\Documents and Settings\Mamta Sharma\Desktop\Covering Letter.d]| Browse.. | (Only POF files are allowed)
Subject

Enclosure (List of demands) :  Click here to show enclosure(pdf)
| == Cancel || Next = |

Description of fields on screen:

o Covering Letter <Click>
Click on the browse to upload covering letter from the local computer

o Subject
Enter subject to the demands

o Enclosure(list of demands) <Click>
To view list of demands

o Next<Click>
Display the following screen to confirmation

You are trying to approve demands.
Remarks @ -N/A-
Note: -1. If you want to attach covering letter with your demand letter,Please upload covering letter.

2. Browse covering letter and enter subject then press next button to proceed.
Covering Letter (Optional) |C:\Documents and Settings\Mamta Sharma'\Desltop\Covering Letter.d“ Browse... | (Only PDF files are allowed)

Subject ‘

Enclosure (List of demands) : click here to show covering letter  Click here to show enclosure(pdf)

| << Cancel || Confirm »= |

o Confirm<Click>
The list of demands is approved in two formats —
1) Data list which is locked and may not be modified by any office.
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2) PDF file, which cannot be modified but may be downloaded as record by any office. It
may include covering letter along with list of demands.

Note: - if all the demands are not required to be approved, some of them may be rejected
by selecting action as “Reject”. If the demands have been rejected mistakenly, these may
be revoked by selecting action as “Revoke”.

6.iv Modify Demand Amount
User can modify demand amount before demand is Forwarded or Approved

|Generated By/To be Forwarded By:

é Department *
E Office Level *
| Office *

E Financial vear *

| Click >=> [ = ham [ Reiected Demands @ == |

List of Demands To Forward/Approve/Reject

Action

) Forward ) Approve (| Reject @ Modify Demand Amount ) Change Budget Head
(Before navigating to other page,FPlease save selected records of the page)

Changa Nallah in GP Chango

-|2008-306-54966-FPW Yaksar |[PH : Pooh Division |1PH : Pooh Division | sasa0.00] “Undate

|Mallah in GP Sunnam

%31—47 11-01-796-01-500N -
v-p

w
b

Erre ~ Page 1 of 1 ~ OR Go To Fags [l NEH
(Al ameunts are in rupees)
| Budget Head (DmdCode-Maj-Smaj- Scheme ‘Executing Office ‘Submitted By Demand Amount ;77 =153 Updata
Min-5Min-S0E-Bud Code-V/C-P/N) | } | - ) I I
|21-4711-01-796-01-500N -37- 2007-306-51669-C/0 FRW to  |IPH : Pooh Division |TPH : Posh Division S14520.00]- -_u date
v [Ralang Nellsh in G2 Ribbs | D [
|31-4711-01-796-01-500N -37- 2007-306-51670-C/O FPW |IPH : Posh Divisian |IPH : Posh Divisian “ Update
v-p |Avalanche at Kanam Nallah in GP | | 1‘
| |Kanam il 1 | g b =
|21-4711-01-796-01-500N -3 306-54962-FPW Chango [IPH : Pooh Division |IPH : Pooh Divisien E‘ -_u date
e ! ihuru nzllzh Chan S e i e
|21-4711-01-796-01-500N -37- 2008- 206-54963-FPW Shangtak [IPH : Pooh Division |18H : Boch Division | 25220.00| -_u date ||
i v-e |B Burtum in GP Sunam ) | I | ET e |
|21-4711-01-796-01-500N -37- 2008-206-54964-FPW Kachong |IPH : Pooh Division [tPH: Pash Divisien [ s53580.00] -_u T
V-2 | Cheng Nallzh st Rapa | | I d ——
|21-4711-01-796-01-500N -37- 2008-306-54965-FPW |IPH : Pooh Divisien |IPH : Poch Divisien " Update
VB |Jamfadding to Garthung upte | | | 1‘

Description of fields on screen:

¢ Display the details in following columns:
o Select

o Budget Head
o Scheme

Executing Office
Display the Executing Office of the Scheme

o

o Submitted By

o Demand Amount <Display/Edit>
Display the Demanded amount for the selected financial year that can be modified

o Remarks
Display the entered Remarks

o Update <Click>
Click to Update the Demanded amount

6.v Change Budget Head
User can change budget head of demand
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{Generated By/To be Forwarded By:

E Department *
Office Level =
é Office *

| Financial Year *

| Click »>> | << Change ][ __Relected Demands (o) => | ]
List of Demands To Forward/Approve/Reject
Action I Forward (| Approve | Reject (| Modify Demand Amount @ Change Budget Head oke the fejected Demands
(Budget Haad for only one demand(on current pags) can be changed at a time )
B8 First Page ~ Page 1 of 1+ OR Go To Page [ BN Next Page [Bl] Last Page (B8
(&l ameounts are in rupees)
| Budget Head {DmdCode-Maj-Smaj- Scheme Executing Office Submitted By (PR Original Budge +
Min-5Min-S0E-Bud Code-V/C- PnI) {Prev. Year —
[ |31 -4711-01-796-01-500N -37-V- |2007-306-51669-C/O FPW to IPH : Poch Division 1PH : Pooh Division I;
4 _ _Rglang Wallzh in GP Ribba o - =
[ 31 -4711-01-796-01-500N -37-W~ |2007-306-51670-C/0 FPW IPH : Poch Division 1PH : Poch Division [ 145z.00|
I |avalanche at Kanam Nallah in GP
- |Kanam —— VR — N — E
F '31-43 11-01-796-01-S00N -37-V- 962-FPW Chango IPH : Poch Division |1PH : Poch Division [ 25416.00]
- allzh Changa, L :
[} 31 -4711-01-796-01-S00N -37-V- |2008-306-54963-FPW Shangtak & |IPH : Pooh Division |TPH : Pooh Division [ 15220.00]
B |Burtum in GP Sunam | | | 2
E |31 -4711-01-796-01-500N -37-\- |2008-306-54364-FBW Kechong '1PH : Poch Divizion |1PH : Poch Division i
i _ [ChongNallahatRops R _ | E
El |31-4711-01-796-01-500N -27-\- |2008-306-54965-FBW Jamfadding |IPH : Paoh Division 1PH : Poch Division [ 23250.00)
P |to Garthung upte Changa Nallah in GP Tiad
=1 121-4711-01-796-N1-500N -37-w- |20N8-2NA-5496A-FBW Yalksar TDH : Banh Nivisinn ITBH = Banh I']l\‘l\<mn T Eacan -1 =
< | 1 | 3

Description of fields on screen:

¢ Display the details in following columns:
o Select <Check>
Select to Change the Budget Head
o Budget Head
o Scheme

o Executing Office
Display the Executing Office of the Scheme

o Submitted By

o Demand Amount
Display the Demanded amount for the selected financial year

o Original Budget
Display the original budget amount for the previous financial year

o Revised Budget
Display the revised budget amount for the previous financial year

o Total Expenditure (Till Date)
Display the total expenditure amount till date.

o Fund Required for remaining Work
Display the total fund amount for remaining work

o Remarks

¢ Display the following Screen to Change the Budget Head:
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Change Budget Head Close(X)

Selected Demand

Financial Year 2012-2013

Department & Executing Office IPH : Pooh Division

Scheme 2008-306-54962-FPW Chango nallah and Khuru nallah Chango.
Current Budget Head 31-4711-01-796-01-500N -37-W-P

(Dmd-Maj-Smaj-Min-5Min-S0E-BUD CODE-V/C-B/N)

MNew Budget Head to Assign >>>

Demand Number® 00--No Demand Code ¥
Head Type® -SELECT- =4
\oted/Charged * @ voted | Charged

Plan/Non Plan® @ Plan ' Mon Plan

Account Sub Head® -SELECT- -

{Maj-SMaj-Min-Smin- BudCode-SOE]

=< Save ==

¢ Display the details of Selected Demand:
o Financial Year
o Department & Executing Office
o Scheme
o Current Budget Head
Display the Current Budget Head that needs to be changed

o Select the Following to Assign the New Budget head:
o Demand Number
o Head Type
o Voted / Charged
o Plan/ Non Plan
o Account Sub-Head
Major Head — Sub Major Head — Minor Head — Sub Minor Head — Budget Code — SOE

e Save <Click>
Click to replace the old budget head with the selected Budget Head

Report/Query | How to Access:

[e- Sameeksha] :: Queries > General Query

[e- Sameeksha] :: Queries > Progress Summery ->Demand /Budget
/Expenditure

[e- Sameeksha] :: Queries > Demand /Budget /Expenditure

[e- Sameeksha] :: Queries > Demand for Grants

[e- Sameeksha] :: Reports > Demand for Grants - Head Wise

[e- Sameeksha] :: Reports > Demand for Grants - Scheme Wise

[e- Sameeksha] :: Reports > Demand for Grants - Department Wise

3.7.2. Contractor Registration

Module No. M-HO - 87
Module Name | Contractor Registration
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User Head Office

Description Head Office user records and maintains the details of the Contractors

How to Access | [e-Sanchalan]:: HO/Zone/Circle > Contractor Registration

Pre Process [e-Sanchalan]:: Sub Division Entries >Vouchers (SD) - Receipt
[Receipt of Fee for— New/Renewal/ Upgrade/Change Other Information]

Input Screen:

Contractor Registration

() Manual to Online (Backlog)
O Mew/Renewal/Upgrade/Change Other Information
(O Black List

Description of fields on screen:

Display the following options to register the contractor:
A. Manual to Online (Backlog) <Click>

B. New/Renewal/Upgrade/Change Other Information <Click>

C. Black List <Click>

A. Manual to Online (Backlog)
This option is selected when the Contractor is already registered through manual process and
needs to Register in online system for making the department process online.

On Click of Manual to Online (Backlog), Display the following screen for Contractor
Registration:

Contractor Registration
All fields marked # are mandatary

 Updte Contrator Record
1. Registration Id

Cnline Registration Id [ |

Cnline Registration Date | |

Manual Registration No. [ |

Manual RegistrationDate E

Manually Registered By | |

2. Class of Contractor
Contractor Category= -“SELECZT- % | Contractor Class= | -SELECT- %

3. Registration Validity

Validup To= EI
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4. Personal Details

Contractor Name=

Father's Name =

| |
| |
Qualification= | |
Present Address= ‘ ‘

{Max. 200 Characters)

Permanent Address= ‘ ‘

{Max, 200 Characters)

MNationality=

Phone No.=

Email Id

PAN No.=

| |
| |
Mobile No.= | |
| |
| |
| |

PPF Account No.

Bank/P.0. Account Detail= Account No......... |

Bank/PO Name...| -SELECT- v
Bank/PO Address| |

Sale Tax No.= | |

Work Experience

(Max, 1000 Characters)
Contractor Photo to Upload {Imzge Farmat:19G)
5. Proofs Attached
Affidavit from the Engineers
Affidavit of Immowvable Property with there current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical Licence
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate

Registration Certificates of Machinery

A s

work done Certificate For Upgradation

Save Reset

Description of fields on screen:

1. Display the following Details:
o Online Registration ID <Auto Gen>
o Online Date <Auto Gen>
By default display the Current Date

2. Enter Manual Registration No. <Enter>
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Need to enter only for the manual registration made first time online

3. Enter Manual Registration Date <Enter>
Need to enter only for the manual registration made first time online

4. Enter Manually Registered by <Enter>
Name of the Office where registration made

5. Select Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Select Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Enter Registration Valid Date Up to <Enter>

8. Enter the following Personal Details of the Contractor:

Contractor Name <Enter>
Father's name <Enter>
Qualification <Enter>
Present Address <Enter>
Permanent Address <Enter>
Nationality <Enter>
Phone No. <Enter>
Mobile No. <Enter>
PAN No. <Enter>
PPF Account No. <Enter>
Enter following Bank/P.O. Account Details:
i. Account No. <Enter>
ii. Select Bank/PO Name

O O 0O O OO O O OO0 0 O0

Patiala, Others if any
iii. Enter Bank/PO Address <Enter>
o Sale Tax No. <Enter>
Work Experience <Enter>
o Upload Photo

©)

9. Check proofs submitted from the following:
o Affidavit from the Engineers
Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery
Bank Balance Certificate
Copy of Electrical License
Copy of Power of Attorney
Attested Copy of Pan Card
Copy of Partnership of Deed
Attested Copy Previous of Registration
Detail of Engineering Staff
Experience Certificate
GST/ CST Certificate
Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate
Police Verification Certificate
Registration Certificates of Machinery
Work done Certificate For Up gradation

O O OO O OO O0OO0OO0OO0OO0OO0oOO0oOO0OOo

Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
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10. Save <Click>
Confirmation made to save the above entries

11. Reset <Click>

12. Verify <Click>
Confirmation made to verify the above entries

B. New/Renewal/Upgrade/Change Other Information

This option is selected when the Contractor is to be Registered through online process or Renewal,
Upgradation or any other information is to be changed. The Contractor deposits the specified
amount for this at Sub-Division / Division office

On Click of Man New/Renewal/Upgrade/Change Other Information, Display the following
screen:

Contractor Registration

(O Manual to Online (Backlog)

&) New/Renewal/Upgrade/Change Other Information

) Black List

Transaction Fees Deposited At Receipt Number Receipt Date Onlineld Contractor Name

Renewal  Theog Sub Division 2011/3/12 14/03/2011 4272  Madan Singh
Renewal  Theog Sub Division 2011/3/20 15/03/2011 934 Balbir Chauhan
Renewal  Sainj Sub Division 2011/3/33 17/03/2011 1724  5Sh.Deep Ram Chuhan
Renewal  Sainj Sub Division 2011/3/35 17/03/2011 1128  P.C Rajta ko
Renewal  Sainj Sub Division 2011/3/37 17/03/2011 2576  Shyam Singh.
Renewal Matiana Sub Division 2011/3/5 18/03/2011 1904 Madan Singh
Renewal  Koti Sub Division 2011/3/8 19/03/2011 4347  Sh. Daya Nand Rajta
Renewal Matiana Sub Division 2011/3/18 21/03/2011 1796 Joginder Singh
Renewal  Matiana Sub Divisien 2011/3/20 21/03/2011 6 Shri Parkash Chandel
Renewal  Matiana Sub Divisicn 2011/3/25 24/03/2011 1 Shri Mohinder Singh Chandel
Renewal Shimla No. 1 Sub Division 2011/3/152 26/03/2011 18852 Sohan Lal

Description of fields on screen:

1. Display the details in grid:
o Transaction
Display transaction types i.e., New, Renewal or Upgradation, for which receipt fee
deposited by the contractor

o Fee Deposited At
Office at which the receipt is deposited by contractor

o Receipt Number
o Receipt Date

o Online Id
Online Registration Id of Contractor. Display Online Id- 0, for New Transaction

o Contractor Name

NIC, Himachal Pradesh Page 358 of 400



IPH_UM_Ver 1.0

Select <click>
Click to enter the details

O

Display the following screen for entry :

Contracter Registration

1. Registration Id

Online Registration Id | |

Online Registration Date | |

All fields marked # are mandatory

< ook |

=]

Manual Registration No. [IPH-SE-W5-Enlistment of Class "D"/2008-02-2283-233

Manual RegistrationDate

03/06/2009 | =8

Manually Registered By |S.E. IPH Circle, Shimla-9

2. Class of Contractor

Contractor Category= Contractor Class=

3. Registration Validity
Validup To=

03/11/2013|a

4. Personal Details

Contractor Name= |Sh. Daya Nand Rajta

Father's Name = [sh. Mathu RamRajta

GQualification= [1oth

Present Address= |‘\Ii|lage Daushori, P.0O. Nagan, Tehsil Kot Khai Distt. Shimla(HF)

(Mazx, 300 Characters)

Permanent Address= |Vi||age Daushori, P.0. Nagan, Tehsil Kot Khai Distt. Shimla(HP)

(Mazx, 300 Characters)

Nationality= [indian |
Phone No.= |Ni| |
Mobile No.= [04183-4441 |
Email Id [ |
PAN No.= [agoPRi0z22P |
PPF Account Na. [ |
Bank/P.0. Account Detail= e L. | || |

Bank/PC Name...

Bank/PO Address|

Sale Tax No.= [a/F

Work Experience

(Max, 1000 Charactars)
Contractor Photo to Upload

Browse... | [Imzgs Format:1PG)
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5. Proofs Attached

Affidavit from the Engineers

Affidavit of Immovable Property with there current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical Licence

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police verification Certificate

Registration Certificates of Machinery

[ o 4 T T T o < o | < T o

Work done Certificate For Upgradation

Save Reset

Description of fields on screen:

1. Display the following Details:
o Online Registration ID <Auto Gen >
Auto Generate the Registration Id for New Transaction Type

o Online Date <Auto Gen>
By default display the Current Date

2. Manual Registration No.
3. Manual Registration Date
4. Manually Registered by

5. Contractor Category
Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

6. Class of Contractor
Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

7. Registration Valid Date Up to

8. Enter/Display the following Personal Details of the Contractor:
Display in case of Renewal / Upgradation / Change other information

Contractor Name
Father’'s name
Qualification
Present Address
Permanent Address
Nationality

Phone No.

O O O O O O O
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o Mobile No.
PAN No.
o PPF Account No.

©)

o Enter following Bank/P.O. Account Details:
i. Account No.

ii. Bank/PO Name
Display the Bank names i.e., HDFC, ICICI, State Bank of India, State Bank of
Patiala, Others if any

iii. Bank/PO Address <Enter>

o Sale Tax No.
Work Experience
o Upload Photo

O

9. Check proofs submitted from the following:

Affidavit from the Engineers

Affidavit of Immovable Property with their current Market Value
Affidavit of Machinery

Bank Balance Certificate

Copy of Electrical License

Copy of Power of Attorney

Attested Copy of Pan Card

Copy of Partnership of Deed

Attested Copy Previous of Registration

Detail of Engineering Staff

Experience Certificate

GST/ CST Certificate

Income Tax Clearance Certificate for latest Assessment Year
Medical Certificate

Police Verification Certificate

Registration Certificates of Machinery

Work done Certificate For Up gradation

O O 0O OO0 O O0OO0OO0OO0OO0OO0OO0OO0oOO0OO0o0OO0

10. Save
Confirmation made to save the above entries

11. Reset

12. Verify
Confirmation made to verify the above entries

C. Black List

This option is selected when an administrative penalty disqualify a contractor (due to certain
reasons) from participating in any government procurement for a given period

On Click of Black List, Display the following screen:
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Contractor Registration
All fields marked £ are mandatory

-

1. Registration Id

Online Registration Id | | El

Online Registration Date | |
[5756-5826 |

09/08/2006( &

|CE South Zene Shimla-1 |

Manual Registration Na.

Manual RegistrationDate

Manually Registered By

2. Class of Contractor

Contractor Category= Contractor Class=

3. Registration Validity
Validup To=

31/03/2009( a

4. Personal Details

Contractor Names=
Father's Name =

Qualification=

Present Address=

Permanent Address=

'Vinod Chauhan

|Civi| Enagg. Degree

5/0 sh.Mohan Singh Chauhan.Chauhan villa near PG Collage
Solan HP.

{Max, 200 Characters)

5/0 Sh.Mchan Singh Chauhan.Chauhan Villa near PG Collage
Solan HP.

(Max, 200 Characters)

MNationality= [Tndian |
Phane No.= [94181-09208 and 951792-229196 |
Mabile No.= | |
Email Id | |
PAN No.= [M/a |
PPF Account No. e |

Bank/P.0. Account Detail= ReErE L. [ I |

Bank/PQO Name...
Bank/FO Addrezs| |

Sale Tax No.= [N/

Waork Experience NSA

{Max, 1000 Characters)
Contractor Photo to Upload

Reason for Black Listing=

Browse... | (Imags Fermat:10G)

[Max, 200 Characters)

Black List | | Reset

Description of fields on screen:

1. Online Registration ID <Enter> & get details of Contractor:
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7. Class of Contractor

8. Registration Valid Date Up to

Contractor Name
Father's name
Qualification
Present Address
Permanent Address
Nationality

Phone No.

Mobile No.

PAN No.

PPF Account No.

O O O O O O O O 0O 0 O

i. Account No.

iii.
Sale Tax No.
Work Experience
Upload Photo

O

10. Black Listed By

(@]

11. Black List

ii. Bank/PO Name
Enter Bank/PO Address <Enter>

2. Online Date
3. Manual Registration No.
4. Manual Registration Date
5. Manually Registered by
Name of the Office where registration made
6. Contractor Category

Display the list of Contractor Categories i.e., Civil, Electrical, Mechanical

Display the list of Contractor Categories i.e., Class A, Class B, Class C, Class D

Display the following Personal Details of the Contractor:

Bank/P.O. Account Details:

Reason for Black Listing <Enter>
Enter Reasons for Blacking the Contractor

Confirmation made to Black List the contractor

[e- Sanchalan] ::

[e- Sanchalan] ::

Business Verification user verifies the details of the contractor
Rules
Report/Query | How to Access:

Reports/Queries > Contractor Reports - Contractor
Registration Details

Reports/Queries > Contractor Reports - Contractor
Identification Card

3.7.3. Court Cases
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3.7.3.1. Case Filing (Court Cases)

Module Name Case Filing (Court Cases)

User Head Office

Description Entry of cases filed in various Courts relation to the Head Office
How to Access [e-Sanchalan] :: HO/Zone/Circle > Case Filing

Post Process [e-Sanchalan] :: HO/Zone/Circle - Progress Details

Input Screen:

Court Cases : Case Filing

v case enter the details and click on save butten & for updation/verification click here==>Update Case Details [
Section 1: Case Details

Court # -SELECT COURT- w

Case Year # |:| Nature _SELECT- + | Number & I:l
Filing Date 4 29/10/2011 3

Old Appeal No. Get -

detel s et ]

Subject # -SELECT SUBJECT- v

Case Title # |

{Max, 150 Characters)

Case
Descriptions#

[Max, 1000 Characters)
Section 2: Party Details

Department As # (%) Appellant () Respondent

Respondent Details

Select Type # | -SELECT- | Online Td(If Any) | | |

MName # | |::Ma.‘.'. 50 Characters)

Address #

(Max, 150 Characters)

Section 3: Advocate Details

Respondent Advocate
Name # |

(Max, 50 Charactars)

Address #

(Max. 150 Charactars)

Appellant Advocate

Name # | (Max. 50 Characters)

Address #

(Max, 150 Charactars)

Save I

Description of fields on screen:

1. Display the Case Details:
o Court <Select>
o Nature <Select>
o Number <Enter>
o Case Year <Enter>
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Filing Date <Select>

Old Appeal no. (If any) <Select>
Subject <Select>

Case Title <Enter>

Case Description <Enter>

O 0O O O O

2. Display the Party details:

o Department as Appellant or Respondent <Select>

If department is selected as Appellant, Enter the following Respondent details:
o Select type
Select the type of Respondent i. e., Employee, Contractor efc.
o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for

Contractor

o Name <Enter>

o Address <Enter>

If department is selected as Respondent, Enter the following Appellant details:
o Select type
Select the type of Appellant i. e., Employee, Contractor etc.
o Online Id (If any)
Enter the online no. i.e., Employee code for Employee and Online Contractor Id for
Contractor
o Name <Enter>
o Address <Enter>

3. Advocate detail Entry:
Respondent Advocate Entry
o Name <Enter>
o Address <Enter>

Appellant Advocate Entry
o Name <Enter>
o Address <Enter>

4. Save
Confirmation made for submission of the above details

Report/Query How to Access:
[e- Sanchalan] :: Reports/Queries - Court Case Reports

3.7.3.2. Progress Details (Court Cases)

Module No. M-HO- 89

Module Name | Progress Details (Court Case)

User Head Office

Description Entry of Progress details for after a case is filed.

How to Access | [e-Sanchalan] :: HO/Zone/Circle - Court Cases - Progress Details
Pre Process [e-Sanchalan] :: HO/Zone/Circle -> Case Filing
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Input Screen:

Court Case : Progress Details

Section 1 : Select Case

Case Year # 2003 ||[Change Year Case Nature and Number # |ga . 55';2003 w
Filling Date 17/01/2011

Court State Administrative Tribunal, Shimla

Subject Pension benefits

Case Title Daulat Ram V/5 State.

Section 2 : Progress Detaile Entry
Date of Progress # E] Case Progress Type# TSELECT. v

Progress Details #

(Max. 1000 Characters)

Save

Description of fields on screen:

1. Display the Columns with the list following details:
o Case Year <Enter>
o Case nature and Number <Select>
Display the following details of case

Filing Date

Court

Subject

Case Title

O O O O

2. Enter the Progress Details Entry as follows:
o Date of Progress <Select>
o Case Progress Type <Select>
Case progress types such as case filed in higher court, Disposed, Hearing and Reply to
be filed
o Progress Details <Enter>
o Is Action Required by Department
If case Progress type is Disposed
o Next hearing date
If case Progress type is Hearing
o Reply to be filed (Within days)
If case Progress type is Reply to be filed
o Reply Filed on date
If case Progress type is Reply to be filed

3. Save
Confirmation made for submission of the above details

Report/Query | How to Access:
[e- Sanchalan] :: Reports/Queries > Court Case Reports
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3.7.4. Add/Edit Water Bill Rates

Module No. M-HO- 89

Module Name | Add/Edit water bill rates

User Head Office

Description Head office user enters the rates of water consumption in the beginning of
financial year. Water consumption rates are raised around 10% every year by
the govt. of HP.

How to Access | [e-Sanchalan] :: HO/Zone/Circle > Water Bill > Add/Edit water bill rates

Input Screen:

Ald/ENT Waler BillRares

Financial Year | 2019-2020 <

Connection Type (RURAL Area) Rate Minimum rate/month (Rs.) Surcharge (%)
Domestic (With Meter): # Jd
Domaestic (Without Meter): # MNonth
Domestic (Defunct Meter): # Month
Commercial (With Meter): # i1
Commercial (Without Meter): # Month
Commercial (Defunct Meter): # Month
Connection Type (URBAN Area) Rate Minimum rate/ month (Rs.) Surcharge (%)
Domestic (With Meter): # Nl
Domestic (Without Meter): # Month
Domestic (Defunct Meter): # Month
Commercial (With Meter): # %
Commercial (Without Meter): # Month
Commercial (Defunct Meter): # MNonth

| Update | | Verify |

Description of fields on screen:

1. Financial Year <Select>

Display the following fields on the screen:

Enter the Rate, Minimum rate / Month and Surcharge for Rural Area Connection Type:
o Domestic (With meter)

Domestic (Without meter)

Domestic (With defunct meter)

Commercial (With meter)

Commercial (Without meter)

Commercial (With defunct meter)

O O O O O

Enter the Rate, Minimum rate / Month and Surcharge for Urban Area Connection Type:
o Domestic (With meter)
o Domestic (Without meter)
o Domestic (With defunct meter)
o Commercial (With meter)
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o Commercial (Without meter)

@)

2. Save

Commercial (With defunct meter)

Confirmation made for submission of the above details

3.7.5. SOP Return
3.7.5.1. Generate Common Serial Number (SOP)

Module No. M-HO- 89

Module Name | Generate Common Serial Number (SOP)

User Head Office

Description Head office generates the common serial number for SOP Schemes. After the

entry of SOP scheme return made by all the divisions, common serial number
is generated by Head office user for SOP return.

How to Access

[e-Sanchalan] :: HO/Zone/Circle > SOP return > Generate Common Serial
Number (SOP)

Input Screen:

Financial Year #

Month #

Description of fields on screen:
1. Financial Year <Select>
2. Month <Select>

3. Generate Common Serial Number
Confirmation made for generation of common serial number

Generate Commom Serial Number(SOP)

[-sELECT YEAR- ~

[-sELECT MONTH- v ]

Generate Commeon Serial Number

3.7.5.2. Open Verification (SOP)

Module Name

Open verification (SOP)

User

Head Office

Description

Head office may open the verification of SOP return for any division, if
verification is done without correcting the mistakes.

How to Access

[e-Sanchalan] :: HO/Zone/Circle - SOP return - Open Verification(SOP)

Input Screen:
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Open Verification

Head Office [Fead office 7]
Zone= [-ALL- ]
Circle# [FaLL- <]
Division = [Fa- <]
Return Type [soP Target Return |
Financial Year |:|

Financial Month :

Delete | | Unverify

Description of fields on screen:

1. Head Office <Display>
2. Zone <Select>

3. Circle <Select>

4. Division<Select>

5. Return Type <Display>
6. Financial Year <Select>

7. Month <Select>

8. Delete
Confirmation made for deletion of SOP return

9. Unverify
Confirmation made for opening of SOP return

3.7.6. Create user AG office

Module No. M-HO- 89

Module Name | Create user AG office

User Head Office

Description Head office user creates the user and role for AG office user.
How to Access | [e-Sanchalan] :: HO/Zone/Circle > Create user AG office
Input Screen:

Create user (_AG Office)

Registration
First Name = [ |
Last Name = [ |
Designation = [ |
Office = s T
) Data Transfer ') Divisional Account Officer

Email Address | |

T —

Password=

Save
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Description of fields on screen:

1. First name <Enter>

2. Last name <Enter>

3. Designation <Enter>
4. Office <Select>

5. Email Address <Enter>

6. Password <Enter>

7. Confirm password <Enter>

8. Save
Confirmation made for creation of user

3.7.7. Master Store Items

3.7.7.1. Item Category (Master)
Module No.  M-HO- 90

Module Name | Item Category (Master)

User Head Office

Description Head Office creates a master entries of Store ltems

How to Access | [e-Sameeksha):: Master Entries - Store Items - Item Category

Input Screen:

Store Item Master : Item Category

Itern Category [-SELECT caTEGORY- v |

Enter Category Mame |

| serT |

Description of fields on screen:

1. ltem Category <Select>
Select Item Category to Update the already Entered Category

2. Enter Category Name <Enter>
Enter to Add new ltem Category

3. Insert <Click>
Add new ltem Category

4. Update <Enter>
Update the Item Category
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Business Rules|Duplicate Item categories should not be entered

3.7.7.2. Items (Master)

Module No. M-HO- 91

Module Name | Item (Master)

User Head Office

Description Head Office creates a master entries of Store Items

How to Access | [e-Sameeksha):: Master Entries - Store Items - Item

Pre Process [e-Sameeksha):: Master Entries > Store Items - Item Category
Input Screen:

Store Item Master : Ttems

Item Category [-SELECT CATEGORY- ~

Item

Enter New/Update Item

Departmental Unit

I= free to contractor Oves @& no

Description of fields on screen:

1. Item Category <Select>
Display the Items corresponding to the Selected Item Category

2. ltem <Select>
Select to Update the already Entered Item

3. Enter New/Update Item <Enter>
Enter to Add new ltem

4. Departmental Unit <Select>

5. Is Free to Contractor (Yes / No) <Select>
Select Yes, if the concerned Item is free

6. Insert <Click>
Add new ltem

7. Update <Enter>
Update the Item

Business Rules Puplicate Items should not be entered
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3.7.7.3. Item Unit (Master)
Module No.  M-HO- 92

Module Name | ltem Unit (Master)

User Head Office

Description Head Office creates a master entries of Store Items

How to Access | [e-Sameeksha):: Master Entries - Store Items - Item Units

Input Screen:

Store Item Master : Item Unit

Select Unit | --SELECT UNIT-- bl

Enter Unit Mame | |

Enter Unit Full Ferm | |

INSERT ]|

Description of fields on screen:

1. Select Unit <Select>
Select to Update the Unit Name / Unit Full Form

2. Unit Name <Enter>
Enter to Add new Unit

3. Unit Full Form <Enter>

4. Insert <Click>
Add new Unit

5. Update <Enter>
Update the Selected Unit

Business Rules [Duplicate Units should not be entered
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3.7.8. MIS User Management
3.7.5.1. User Management

Module No. M-HO-93

Module Name User Management

User Head Office

Description The User generates the Employee code (if does not exist) , updates

his current posting details and assign additional Department/Office (If
Required)
How to Access [e-IPH]:: [e-Service]::Initialization> Office Administrator - User
Management
Input Screen:
: - . i
] User Management

® Emplovee Generation Code (O Edit Emploves Detail O Assign Additional Department
{Click abave to select your option |

Generate Emplovee Code

First Name Middle MNarme LastName
Employee Mame in Hindi
@ Father O Husband O Mather 2 Date of Birth | 25/02/13a0 :‘7]
Current Fosting Department | _V_' =
Current Posting Office | -Select- w | =
Current Designation -SELECT- v = Branch [-Select- v|
Establishment Deptt. | _V_' =
Establisment Office -Select- M =
[ Generate Employee Code ] View Employees J

Description of fields on screen:
1. Select Form the following option:

¢ Employee Generation Code
Select this option to generate new employee code for an employee |if it is not
generated yet

¢ Edit Employee Detail
Select this option to update the details entered earlier against an employee

¢ Assign Additional Department
Select this option to assign additional department/Office to the employee if he
is having additional charge.

If Employee Generation Code is Selected enter the following detail:

1. First Name <Enter>
Enter the first name of the employee

2. Middle Name <Enter>
Enter the middle name of the employee
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3. Last Name <Enter>
Enter the last name of the employee
4. Employee Name in hindi <Enter>
Enter the employee name in hindi

5. Father's/Husband’s/Mother’'s Name <Enter>
Enter Father/husband/mother name of the employee

6. Date of Birth <Select>

7. Current Posting Department <Select>
8. Current Posting Office <Select>

9. Current Designation <Select>

10. Branch (If Any) <Select>

11. Establishment Department <Select>
12. Establishment Office <Select>

13. Generate Employee Code
click on generate employee code button to save the entries mentioned above and it will generate
a new employee code for the employee

14. View Employees <Select>
Click to view the list of employees for whom the codes are already generated.

If Edit Employee Detail is Selected user can update the following details:

- TS W TEy S oEmmSem T
Department of IRRIGATION AND PUBLIC HEALTH

Logged As: 10000- Headoffice Administrator, Posted At:

User Management

O Emplovee Generation Code @ Edit Employee Detail O Assign Additional Department

{Click above to select your option |

@ Edit Employee Detail

***Important Instruction : Incase of any change in Current Office and Establishment Office of an Employee. Please make
sure to change his existing Role (If already assigned) for New Office accordingly . He may misuse his permission.

Enter Employee Code/Name (misimum 3 cier) | 10440 H S6RCh |  ausdy having an Emplayas Code]

First Name Middle Name Last Name
|sanT | | [ram

Employee Mame in Hindi |

@ Father O Husband O Mether [MEHAR SINGH | Birth s i i

SECTIOM - 1 : Current Posting Detail

Current Fasting Department !IRRIGATION AND PUBLIC HEALTH L !:
Current Pesting Office |Di\.'-Nc,1 Shimla 9{010101010000] vl:
Date -JfJoiningl Select Date IEﬂ[in the current postiofiice]
Current Designation | SENIOR ASSISTANT vz Branch -Select- v
SECTION - 2: Current Establishment Detail
Establishment At | IRRIGATION AND PUBLIC HEALTH vl
Establisment Ofiice IDiV-NC.l Shimla 9[010101010000] vl:

[ Unlack/Unverify Record ]

1. Enter Employee Code/Name
Enter the employee code and search to display and update the following details.
2. First Name
3. Middle Name
4. Last Name
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5. Employee Name in Hindi

6. Father's/Husband’s/Mother's Name
7. Date of Birth

8. Current Posting Department

9. Current Posting Office

10. Current Designation

11. Branch (If Any)

12. Establishment at Department

13. Establishment Office

14. Update

click on update button to save the changes made

If Assign Additional Department is Selected user can assign additional
department/Office as additional charge:

& Assign Department to Officer

Enter Employes Code/Name ‘minimum 3 Char) |10?9? | [ Search ] {&lrzady having an Employzs Code)

First Name Middle Name Last Name

Employee Mame in Hindi | |

T : (1
-, L v Diate of Birtt b
@ Father O Hushand O Mather l | e IE

Assign Additional Department to Officer

Cther Department iIRRIGATICN AND PUBLIC HEALTH v |
Designation | -SELECT- v
Office Mame (if any) | vl

Number of Department Assigned to the Emplovee

Department Designation Diffice Name Charge As Delete

IRRIGATION AND PUBLIC HEALTH JUNIOR ENGINEER Chhaila Section Main Delete

IRRIGATION AND PUBLIC HEALTH JUNIOR ENGINEER Sainj Section Addition Delete
Disclaimer: Content on this website is published and managed by Department of Per I, Gover t of Himachal

Pradesh . Site is designed by NIC State Centre, Himachal Pradesh.

Reports/Queries How to Access:
[e-IPH]::[e-Service]::Initialization—> Office Administrator - Assign
Role (Permission)
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3.7.5.2. Assign Role (Permission)

Module No. M-HO- 94

Module Name Assign Role (Permission)

User Head Office

Description The User may assign Roles to an employee to access different
applications accordingly

How to Access [e-IPH]:: [e-Service]::Initialization> Office Administrator > Assign
Role (Permission)

Input Screen:

Department of IRRIGATION AND PUBLIC HEALTH

Logged As: 10000- Headoffice A Posted At:
Assign Role

& Assign Role

{Click above to select your option |}
Assign Software Role to Users

Establi/Posting Office | -Select- w|=

Employee Mame = ==1

-Select- L=

Application Mame | Personal MIS ¥ = Role to Assigned =

Role Purpose Diata Entry/ Administrator General [J Verification [ “2n zmployss czn have singls rals purpezs only
: User Password
Current Status [JActive *chzel thiz te =lls lagin te uz=ar
Save (Assign Role) Fhecklist for Already Assign RDIE]

Description of fields on screen:
1. Select Form the following option:
¢ Assign Role
Displays the following to assign software role to users:

e Establishment/ Posting Office <Select>
Select the Establishment/ Posting Office of the employee

o Employee Name <Select>
Select the employee name and code

e Application Name <Select>
Select the application name for which you want to permit the access e.g. e-Sanchalan, e-
Sameeksha, e-Samadhan etc.

¢ Role to assigned <Select>
Select the role for the application form the drop down and while accessing the applications
the menus will be active and inactive according to the role assigned to the employee

¢ Role Purpose <check>
Whether the Role Purpose is for data Entry or for verification and while accessing the
application the options like save, verify etc. on the web page will behave accordingly.
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e Current Status <check>
If current status is checked the permission given will be activated and if not they will be
inactive state.

o User Password <Enter>
Set the user password for the first time and employee can reset it after getting permission.

2. Save (Assign Role)

3. Checklist for already assign Role
Click to check the list of employees with the permission/roles assigned to them.
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3.8. Home Page
3.8.1. Pay Water Bills Online

Module No. M-HP- 1

Module Name Pay Water Bills online
User Citizen
Description Citizen can pay their water bills online using the ‘Pay IPH Water Bills

Online’ link under Citizen Services.
How to Access [e-Sanchalan] :: Home Page > Pay IPH Water Bills Online
Input Screen:

JAL SHAKTI VIBHAG Every Drop

~ = WORKS MIS \""'i y ‘;ZL:‘:::’

Login Id of Personnel MIS (e-Service Book) is required for accessing this web Appiication

B

- Services - MIS

+) Services =+ Authorized Login
Pay IPH Water Bills Online OGovt.  CIASIHAS @Department OAG.Office
L3 Depactimant™ — =
epartment” | @ | Iirigation and Public Health

Apply Online(Water Connection)

Login ID* " | |

B

Password® | g ‘
View STP sample results

A e Epavsy

Progress of IPH Contracts

g

42020 ) by 17/08/2020, 11. Bikram Bagh Section (Bikram Ba

Description of fields on screen:

On click, displays the following fields on screen

4. Online Account Number <Enter>
Enter the online account number for which bill is to be paid

Online Account Number: # |NHNGE|GZ—!]11C | | << Change |
Consumer's Name: |G[an Chand |
Guardian's Name: [5udar Ram |
Bill Details
Bill Deposite Location: |BurmaPapri |
Section: |Barma Papri Section |
Sub-Division: |Nahar‘ Sub Division |
Period of Bill: From [pi-10-2013 | to [31-03-2020 |
Total Amount to be Paid: [pm1 |
Enter Captcha : 1= K' : ‘

- + :

3Ky 6

Proceed to Pay || Print Receipt

Displays the following fields on screen

5. Consumer’s name <Display>
6. Guardian's name <Display>
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7. Bill deposit location <Display>

8. Section <Display>

9. Sub Division <Display>

10. Period of Bill <Display>

11. Total amount to be paid <Display>
12. Enter Captcha <Enter>

13. Proceed to Pay
On click, you will be redirected to ‘Himkosh’ website payment gateway

IFMIS - Government Receipts Accounting System
Treasuries, Accounts and Lotteries, Finance Department, GoHP

| ) )i
£ Pay Your Challan through Cyber Treasury, Govt of HP |

eChallan -; Challan Payment Gateway

IPH : ONLINE PAYMENT FACILITY THROUGH CYBER TREASURY, GOHP

DEPT: 306-1PH

pDO: 306-SMRO0-722 EE. LPH. NAHAN
DEPT REE NO. : ANC1L

TENDER BY: Gian Chand

PERIOD FROM : 01-10-2019 To 31-03-2020
SERVICES: D Payment of {Service]

3 SIRMAUR DISTRICT 0215-01-102-03 291

AMOUNT (3] : 891 { Rupees Eight Hundred Ninty One J

TIMENT LYEE @e-banking Manually

SELECT BANK : SBI - NetBanking b

ENTER CODE : o
7qM2

Latest 10 Transactions Done with Above Dept Ref No.

N Previous Transction Done with Above Dept Ref No.

Displays the following details on screen:
14. Department
15. DDO
16. Dept Ref. no.
17. Tender By
18. Period From
19. Services
20. Amount
21. Payment Type
22. Select bank
Select the bank name from which payment id to be made

23. Enter Code
Enter the code displayed

24. Make Payment
On click, user is re-directed to the bank’s payment interface.

Business Rules  |If payment is deducted from the bank account, but receipt not displayed
on IPH module, Please do the following:
¢ Do not make another payment within 24 hours
e Check whether payment is received by treasury (Himkosh), using the
following link:
https://himkosh.hp.nic.in/echallan/hodreport.aspx
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3.8.2. Apply Online (Water Connection)

Module Name Apply online (Water Connection)

User Citizen

Description Citizen can apply online for new water connection using the ‘Apply online
(Water Connection)’ link under Citizen Services.

How to Access [e-Sanchalan] :: Home Page > Apply Online (Water Connection)

Input Screen:

JAL SHAKTI VIBHAG \ B\ Every bro
= o e WORKS MIS \m > D e
—— Counts

Login Id of Personnel MIS (e-Service Book) is required for accessing this web Application.

_ Services - MIS

=] Services #] Authorized Login
Pay IPH Water Bills Online OGovt. CIASHAS @®Department OA.G.Office
#®

Department™ | @ |rigation and Public Health
Apply Online(Water Connection)

LoginD* g [ |
5 3
Password* | g ‘ ‘
View STP sample results
Captcha®  [gm Ltk
£ EF2YB»
Progress of IPH Contracts l:l
5 3

42020 ) by 17/06/2020, 11. Bikram Bagh Section (Bikram Ba

Description of fields on screen:

On click, displays the following fields on screen

Mobile Number : 451 |
Password © [ |
Enter Captcha : V?P a L7 F
A Z -
Sign Up

Displays the following fields on screen
1. Mobile Number <Enter>

. Password < Enter >
3. Enter Captcha <Enter>

4. Login to Apply
Click to login
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Change
Password

Online Mew
Application
Id:

Applicant Name : #
Guardian's Name : #

Mobile Number :
Connection Type : ¢

Area Type: ¥

Date :

Field marked with # are mandatory Log Out

[-seLecT ~]|

+ 31|951 6596588

') Demestic ) Commaercial

Curban ) Rural

Village :

Tehsil : »

|
P.O.: ¥ [
[
District : # |

Name of the house : # |

Locality : # [

Year of construction : #

Name of owner of the building : # |

Khasra Mumbear : ¥ |

Name of the person desiring to have the connection, whether owner or
tenant : ¥

Is the connection sought for new or old construction : #

In case of new construction, has the completion plan been approved from
the competent authority: ¥

Size of the communication pipes : #

Number of flushing distance required(if any) with description and other
fittings required : #

Details of existing fitting : #

Name of the person desiring to have the connection, whether owner or
tenant z ¥

Is the connection sought for new or old construction : ¥

In case of new construction, has the completion plan been approved from
the competent authority: #
Size of the communication pipes = #

Number of flushing distance required(if any) with description and other
fittings required : #

Details of existing fitting : ¥

Pin Code: # |

) Dwiner () Tenant
O new O od

O ves O Na

') Owener ' Tenant

O New O old

Address of the owner/Tenant
for correspondence @ #

Select IPH Division : ¥ |—SELECT—

Select IPH Sub-Division : ¥ |-SELECT—

Documents Required:
{Please Upload the documents in POF format}

Pradhan Report
Patwari Report

Affidavit attested by notary/ tehsildaar/ nayab tehsildar

Save

Displays the following details on screen:

o Online Application Id <Display>

Applicant Name <Display>
Guardian’s Name <Display>
Mobile Number <Display>
Connection Type <Display>
Area Type <Display>
Village <Display>

O O O O O O

Browse.
Browse. ..

Browse.._.
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P.O. <Display>

Tehsil <Display>

District <Display>

Name of the house <Display>

Locality <Display>

Year of construction <Display>

Name of owner of the building <Display>

Aadhar number of applicant <Display>

Khasra number <Display>

Name of the person desiring to have the connection, whether owner or

tenant <Display>

Is the connection sought for new or old construction <Display>

o In case of new construction, has the completion plan been approved
from the competent authority <Display>

o Size of the communication pipes <Display>
Number of flushing distance required (if any), with description and other
fittings required <Display>

o Details of existing fittings <Display>

Pin code <Display>

Address of the owner / tenant for correspondence <Display>

O O 0O O 0 O 0O O O O

O

Required documents:

o NOC for new water connection from SADA<Display>

o Approved copy of map of building (for which water connection id being
taken from SADA) <Display>

o Patwari report <Display>

o Affidavit attested by Notary/ Tehsildar / Nayab Tehsildar <Display>

5. Save
Confirmation made to save the changes

Business Rules  |Registration is made using the mobile number of the consumer
User can apply for only one connection

3.8.3. View STP Sample Results

Module No. M-HP- 3

Module Name View STP Sample results
User Citizen
Description Citizen can view the Sewerage Treatment Plat Sample results online using

‘View STP Sample results’ link under Citizen Services. Entry of STP
samples are made by IPH Division users
How to Access [e-Sanchalan] :: Home Page > View STP Sample results
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Input Screen:

i Tonermmnt i ot WORKS MIS \\U' ‘ ey
Counts

Services

=] Services =] Authorized Login

PPay IPH Water Bills Online OGovt. CIASHAS @Department OA.G.Office

2 Department™ @ |rigation and Public Health

Apply Online(Water Connection)

Login ID*

1

View STP sample results

k.3

Progress of IPH Contracts
2

412020 ) by 17/06/2020, 11. Bikram Bagh Section (Bikiam Ba

Description of fields on screen:

On click, displays the following fields on screen

Division |—ALL— ~ |

Date/

Enter Captcha :

Report >

Displays the following fields on screen
Division <Select>

. Date < Select >

3. Enter Captcha <Enter>

N =

4. Report
Click to view report
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SEWERAGE TREATMENT PLANT SAMPLE RESULTS W.E.F. 28/05/2019 to 28/05/2020
(IRRIGATION & PUBLIC HEALTH DEPARTMENT)
Division: (HZ) Bilaspur Division
$.No. Location of STP Agency Dated PH Tss sop | coo | fFeea! NTotal | NHAN Remarks
(IPHIHPPCB/ Coliform
Eco Lab) of (mgi) | mb oy (mgn | (mgn)
STP 100ml)
Limit Limit Limit Limit Limit Limit Limit
6580 <100 <30 <250 <100 <10 <5

Sewerage Schemeto Shi | |pH Deptt HP

1 Naina Devi Ji Kola Tobha 28/05/2019 731 51.00 11.00 168.00 000 0.00 0.00 Resulis of BOD as on
near Dry Nallah dated 26-05-2019
Sewerage Scheme to Shri IPH Deptt HP

2 Naina Devi Ji Kola Tobha 20/05/2019 7.29 49.00 10.00 160.00 0.00 0.00 0.00 Resuits on BOD as on
near Dry Nallah dated 27-05-2019
Sewerage Scheme to Shri IPH Deptt. HP

3 Maina Devi Ji Kola Tobha 30/05/2019 724 46.00 12.00 176.00 000 000 0.00 Results on BOD as on
near Dry Nallah dated 28-05-2019
Sewerage Scheme to Shri IPH Deptt HP

4 Naina Devi Ji Kola Tobha 31/05/2019 721 5000 13.00 184.00 000 000 0.00 Results on BOD as on
near Dry Nallah dated 29-05-2019
Sewerage Scheme to Shri IPH Depit. HP

5 Naina Devi Ji Kola Tobha 01/06/2019 718 53.00 11.00 162.00 0.00 0.00 0.00 Results on BOD as on
near Dry Nallah dated 30-05-2019
Sewerage Scheme to Shri IPH Deptt HP

6 Naina Devi Ji Kola Tobha 02/06/2019 7.23 60.00 10.00 160.00 0.00 0.00 0.00 Results on BOD as on
near Dry Nallah dated 31-05-2019
Sewerage Scheme to Shri IPH Deptt HP

T Naina Devi Ji Kola Tobha 03/06/2019 7.28 48.00 9.00 156.00 0.00 0.00 0.00 Resuits on BOD as on
near Dry Nallah dated 01-06-2019
Sewerage Scheme 1o Shri | |pH Deptt, HP

8 Naina Devi Ji Kola Tobha 04/06/2019 721 55.00 7.00 140 00 000 000 0.00 Results on BOD as on
near Dry Nallah dated 02-06-2019

Business Rules Registration is made using the mobile number of the consumer

3.8.4. Progress of IPH Contracts

Module No. M-HP- 4

Module Name Progress of IPH Contracts

User Citizen

Description Citizen can view the progress of contracts using ‘View STP Sample
results’ link under Citizen Services.

How to Access [e-Sanchalan] :: Home Page - Progress of IPH Contracts
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Input Screen:

il Tomtce o i e WORKS MIS \\U' ‘ "
Counts

Services

=] Services =] Authorized Login

PPay IPH Water Bills Online OGovt. CIASHAS @Department

L

Department” g |rrigation and Public Health

Apply Online(Water Connection)

Login ID*

1

View STP sample results

k.3

Progress of IPH Contracts
2

412020 ) by 17/06/2020, 11. Bikram Bagh Section (Bikiam Ba

Description of fields on screen:

On click, displays the following fields on screen

Public Disclosure of IPH Contracts(10 Lacs & Above)

Division |—ALL— = |
Bt {28/0572020 _ To {26/05/2020 _.
Amount Figures In [Laes |
Enter Captcha # . 7 oL 3 hF= ﬁ‘

.-'.. Al __-la: 'a o =F

Displays the following fields on screen
Division <Select>
Date < Select >

3. Amount Figure in
Select whether the amount to be displayed in Lacs or Rurees

N —

4. Enter Captcha <Enter>

5. Report
Click to view report
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Department of Irrigation and Publich Health,
Government of Himahal Pradesh.

Public Disclosure of Progres: of IPH Centraces sbove the valus of INK 10 Lacs woef 28062015 w0 18022020

Figuewn: In Lass
Son | Behama Namp Agrssment Doinds Tonder Cot | Cymmanssmant | Complonisn Tims  [Poyvienl Frogrom | Fisaasil Pragrons  [Bursunsags of
Lam) (Duse (s Lacn Mm
i {HI) Bariar Divaiss
it WHZ) Barsar Scesian
b 350042 554 D el Seures sad Dumdiunan vyen of 101518004 3R C 0 Pursslanan well § maers dis wnd (a2t Fﬁlil-:ﬂ" | Ongiaa 2408 2020 o Emared. 839 | Nae Bmmaved
LW33 Amben Tigpsr Dandrse 04 manee dusg
Comrassar Demle - 9118 33 Karsn Bods § 0 3h Kama
Eisbars Bedi VI Buara!
Bl T —— S015-34775H: PL MEERW pips in gravity main 12160 |2-Ond - ‘s Emisred 16.44 | Stge Emeread
L3S Bani Barvar Ol in Tehald Bawrdar Disn. Hamirgur Contrasnar Demale- 0617 B Shaahaal fagem o
Cammasnar
[ T P —y— 2020-4674-Praviding flasd gratswtian wark in Suryali 7 |HEFab2020 Cmiginal L0220 1202 | Mgt Emard
Heraws aead weaka 10 Thajassai in Saryeli Khad in Tahail kaad fram Hassaw 12 Thapani inTshail Banar Dumen
Baraws Diatt. Hamiopur (HF) Humirper. (K- o's wirs sawis RD{300-2130)
Comirucesy Demiy. 34563 Camastar
4 | 3017004205 Rensvaion of Imapsstion but st 1PH Seb 1015-24268 SR L0 Ground floar Lin flsar and. T 'ﬂ-“lwﬂﬂﬂ Onginal 01112018 B2 | bigt Emered
Divisian Burias amaning of wvs b lding inchding wenitary work
Cantracsar Demdy:- 5433 Puwan Kumas harms
1§ {HZ) Bijaeri Sovtion
1 | 200730634 Comimustion of LWES s Hurizas Bawics T L p——r, T 3527 [0-Sepatid fomiginal 31082020 FIT] [y —
o villags chowki Dikshiri & Guru Koo Bas in Tehail Barwar | lira at hecad wsks, sver hond starage tmas 70000
Diatt. Kamirgur (5LF) iisra at Node H pumg hawas leying jsimting md sasing of
vaing main Satrhusisns syatem & 3 of pumping
machinery
Contrassar Dessdy. 50453 Vasivis Singh
14| (FZ) Dandros Sccsan
o | 205-308-1594:- BdP-of Sourcs and Diatrdusion vy of 1015-18804:-513: €/ Povoslation well § matoes dia and. [ErTQ Free—rrry fOiginal 2005200 $095 | Mgt Emored
LW38 Ambseri Tipper Dandesa 04 e desg
9118:35 Karam Bedi 35 $h Xamal
| Eiskare Brdi VPO Baarsd
2 | (EZ) Bilaspur Divisian
i (EZ) Harleg Scstion
CACET LD [P Page Samber: Page £ af 202

Business Rules
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4. Acronyms and Abbreviations

Acronym Definition

IPH Irrigation & Public Health

AA & ES Administrative Approvals & Estimate Sanction
ADM Assistant Draftsman

AE Assistant Engineer

AG Accountant General

AR Annual Report

ARF Annual Reporting Format

ASOR Analysis of Schedule of Rates
ATR Action Taken Report

BOD Board of Director

CE Chief Engineer

CE-cum-PD Chief Engineer cum Project Director
CHD Circle Head Draftsman

CRF Calamity Relief Fund

D/MAN Draftsman

DA Dealing Assistant

DA Dearness Allowance

DAT Disciplinary Action Taken

DDO Drawing & Disbursement Officer
DNIQ Draft Notice Inviting Quotations
DNIT Draft Notice Inviting Tenders
DPR Detailed Project Report

EE Executive Engineer

E-in-C Engineer in Chief

EO Executive Officer

FP Final Payment

GM General Manager

GoHP Government of Himachal Pradesh
GOl Government of India

GR Goods Receipt

H.O Head Office

HDM Head Draftsman

HP Himachal Pradesh

JE Junior Engineer

LOC Letter of Credit

MAS Material At Site

MB Measurement Book

MIS Management Information System
MLA Member of Legislative Assembly

NIC, Himachal Pradesh
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MP Member of Parliament

NABARD National Bank for Agriculture and Rural Development
NGO Non Government Organization

NIC National Informatics Center

NIT Notice Inviting Tenders

PMIS Personal Management Information System
PS Principal Secretary

R&R Resettlement & Rehabilitation

RCC Reinforced cement concrete

RNS Really New Schemes

RSOQ Revised Schedule of Quantity

RTGS Real Time Gross Settlement

S&P Stores & Purchase

SCCP Schedule Caste Component Plan

SDC Sub Divisional Clerk

SDO Sub Division Officer

SE Superintending Engineer

SOQ Schedule of Quantity

SOR Schedule of Rates

SPO Store Purchase Officer

SQM State Quality Monitors

TA Travel Allowance

TASP Tribal Area Sub Plan

TS Technical Sanction

TTA Tour & Travel Allowances

uT Union Territories

VAT Value Added Tax

RTGS Real Time Gross Settlement

NEFT National Electronics Funds Transfer System

NIC, Himachal Pradesh
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5. Annexure — Queries, Reports & returns

5.1. Queries for drill down the Information

Sr.No. | Name

How to Access

Pendency Summary

1. General Query [e- Sameeksha] :: Queries - General Query

2. Progress Summary [e- Sameeksha] :: Queries > Progress Summery - Latest
:Latest Stage Wise Stage Wise

3. Progress Summary: [e- Sameeksha] :: Queries - Progress Summery
Demand/Budget/Exp. | »>Demand /Budget /Expenditure

4. Progress Summary: [e- Sameeksha] :: Queries - Progress Summery ->

Pendency Summary

Expenditure

5. Demand for Grants [e- Sameeksha] :: Queries - Demand for Grants
6. Budget [e- Sameeksha] :: Queries - Budget
7. Demand/Budget/ [e- Sameeksha] :: Queries > Demand /Budget

/Expenditure

8. Search-Budget
Allocated for Schemes

[e- Sameeksha] :: Home Page - Search-Budget Allocated
for Schemes

9. Court Cases Query

[e- Sanchalan] :: Reports/Queries > Court Case Query
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1. General Query

For all queries, there is a common approach for drilling down the information as illustrated below

for the ‘General Query’:

Step 1: Parameter Selection for searching the list of schemes

i General Query

Please Natei-
1. Entries Marked with * are essential.
2. Location Details and Advance Options are cptional.

5. For fast and accurate result please select/snter maximum number of parameters.
4. After selection/entry please click on Search button for getting the result,

@ All Areas ) Tribal Areas () Other than Tribal Areas

Distt./Tribal Area * Py " =
[1-ALL- [ SHIMLA District [”] SOLAN District [T SIRMOUR District
[T MANDI District [T BILASPUR District [ClunA District "I HAMIRPUR District
"] CHAMBA District [TIKkuLLU District |”| KANGRA District "I KINNAUR (Tribal)
[C1LAHAUL (Tribal) [C18pITI (Tribal) 7| PANGI (Tribal) [ BHARMOUR (Tribal)
i} Dummy District(Not in Use)

Scheme Details

Amount Specific Details

Department Specific Details

-ALL- =
-ALL- -
-ALL- -
-ALL- -
-ALL- -

(Select Department for before selecting exacuting office |

-ALL- -

-ALL- -

(Select Department Exscuting &gency before selecting

Demand Code 0--All Demands e Amount Figures In | akh - Department
swemecese [ ] NARESN ooy Do @uah e
Scheme Name [ ] AA & ES Amount Offie
{Min, 3 Characters) Range From | to] Scheme Type
Work Name
{Min. 3 Characters) | | Estimated Cost B ves ©No: @ Both Programme Type
Budget Year(Initial) l:kwyy)
Financial Year “ALL- 72 Estimated cost Agency Details
ALE Range Feoem ‘ tu\ ‘ Department
Current Stage -ALL- -
Agency
s Temporary({Major) (@] Budgeted
office )
M Dey ted i =
[Clminer [Coeposi Location Details
Initiated By “ALL- - District
Constituency
Area Type
Search ‘ | Reset

Step 2: List of schemes is displayed and click one scheme from the list

Main Menu

First Pagel"rev.l’age |
8

General Query

{All Amount Figures are in Lakh)
~ Page 1 of 18 ~ OR Go to Page

=

-ALL- -

o]

Next Pagebast Page |

| view |Code is:heme Budget Year| A/A&E[S Current Etimated| Expenditure AfABRE[S
| (Initial) Date Stage Cost | till date Amount
1992-306- | C/O Exn Office cum Residence at Keylong 1992 11/03/1993 | In Progress 17.40| 0.00 17.40
19794 | | |
1992-306- | C/o Type II Qtr. at Keylong 1992 22/04/1996 | In Progress | 5.48 | 0.00 5.48
| 19795 | |
iC«"O Type III Qtr. at Keylong 1992 04/07/1998 | Completed 35.01 0.00| 35.01
| Aug. of WSS Keylong 1994 13/05/1997 | Completed 56.92 | 0.00| 56.92
| 18895 | | | |
i1996-306— iLfS provision for old WSS in Lahaul area{Imp. of 1996 05/09/2009 | In Progress 7.10| 9.88 7.10
| 21985 | WSS Jobrang)
1998-306- C/O Type I Qtr. for class IV employee at Udaipur 1998 25/11/1998 | In Progress 31.31 0.00 31.31
28162
15958-306- C/0 Lapshak Karing Kulh from Telang way 1998 15/05/2006 | Approved 29.94 0.00 29.95
28166
1999-306- C/O A.E Residence at Keylong 1999 27/05/1997 | Completed 5.68 0.00 5.68
19773
19959-306- C/O Type-1I Qtr. at Keylong 1599 04/07/1998 | Completed 19.70 0.00 19.70
15774
19959-306- C/o chowkidar Qtr. at L.S. Bhawan Manali 1599 23/12/2005 | In Progress 17.18 27.93 17.18
294383
1999-306- C/o FIS Baror Tindi 1999 08/11/2002 | Completed 58.44 0.00 58.44
29434
1999-306- C/0 FIS Tamloo in G.P. in G.P. Chimrit 1999 04/01/2000 | In Progress 13.84 3.32 13.84
29485
19959-306- L/S provision for Hand Pump in Lahaul Area 1999 Completed 0.00 0.00 -Not Entered-
30061
Total No. of Schemes in All Pages :- 268

NIC, Himachal Pradesh

Page 390 of 400




IPH_UM_Ver 1.0

Step 3: Screen is displayed showing the detail of the scheme and its works. Click any Action
Button on the screen to drill down the further information

Scheme Details All Amount Figures are in Lakh
Scheme 1998-306-28159-C/0 FIS Kurched in GP Tindi Click to Get Other Related Details

Demand Details

Budget - Expenditure

| 1
Department IRRIGATION AND PUBLIC HEALTH | ]
[ Physical Target |
Executing Office Keylong Division | Stages |
District/Tribal Area LAHAUL (Tribal) [ Location Details |
Scheme Type Minor Irrigation-Flow Irrigation Scheme | Budger Heade/Assigried ]
[ Photo  Gallery |
Program Type Tribal Sub-Plan
Program Sub Type - Expected date of completion 31/10/2013
Budget Year(Initial) 1998 Current Stage In Progress as on 29/9/2009
AA & ES Details DC No.8876-83 Amount :- 17.75 Date :- 4/10/2007 Approved By :-DC Keylong
Executing Agency Keylong Division, IRRIGATION AND PUBLIC HEALTH
Initial Estimated Cost 17.75 Revised Initial Estimated Cost 0.00
Expenditure till date 32.55 Current Rating 0-Mot Mentioned
Budget Allocated till date 18.00 Fund Released till date -NA-
Work Details
Progress | Work(Id-Type-Name) Current Stage Expenditure |
Details | Till Date
.2010-5943-Or\ginaI-Patracutting 5.61 -Not Entered- | -Not En
= 2010-5944-Original-CC Lining 9.85 -Mot Entered-? -Not En
[More...] |2010-5945-Oriinal-Wire crate 1.78 -Not Entered-|  -Not En

Step 4: On Clicking the Action Button ‘Budget — Expenditure’ , the following screen will be
displayed.

] Budget - Expenditure |
Details of Budget Allocated and Expenditure Occurred

(Al Amount Figures are in Lakh) | Close |
Financial Year IBudget Head [ Revised Budgeti Total Fund | Total Expenditure | Total Expenditurel Progressive
During the Year| Released upto Previous During the Year Expenditure
during the Year
year
| |31-4702-00-796-02-500N -37- | 2.00/ [ [ ol
2007-08 | Vated-Plan | -I"JJ'-‘\-. 0.00 | 0.00
31-4702-00-796-02-500N -37- 2.00| 0|
:2008-09 | votad-Plan | | -MNA- .00 | 0.00
31-4702-00-796-02-500N -37- i.‘DD; 0
_2009-10 |Voted-Plan | : -NF\-. 0.00 : 0.00
31-4702-00-796-02-500N -37- 3~OU; 15.91
2010-11 \oted-Plan -MNA- 16.64 32.55
| |31-4702-00-796-02-S00N -37- | 5.00| | o
2011-12 Voted-Plan -NA- 32.55 32.55
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Step 5: On clicking Photo Gallery Button, physical progress of schemes can be monitored by
viewing the incremental photographs uploaded against the schemes.
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2. Progress Summary: Latest Stage Wise

Click any number on the screen, the related list of schemes will be displayed and follow the same
steps for drilling down the information related to the schemes as mentioned for the ‘General Query’.

F {Main Menu | Schemes Progress Summary (Latest Stage Wise)
District/ Tribal Area -All-

Department IRRIGATION AND PUBLIC HEALTH

Executing Office Proposal | | | Infeasible |

Div.No.1 Shimla 9 2 ].i 562 103 L 669
_E'TL-Ini Division [ “?-g 21 1 1&]-
Arki Division o of 4 57 0 61
Rohru Division { i 32 55 ¥ 87

isi 30 17| 103 49 i 200
Nerwa Division 1 ol 146 18 i 165
Nahan Division 1 2 54 2 J 59
Paonta Division { ol 1 0 i 1
Solan Division 1 0| 213 285 0 459
Reckong Peo Division 182 l.i 68 24 ¥ 275
Rampur Division £ 1| 56 3 4 92
'Kaza Division 316 2! 70 48 y 436
Pooh Division 1i4 13| 54 20 4 202
Shimla Div. No. IT { 1] - 4 C 11
WS&Sew. Division o of 4 2 0 6
Chamba Division 43 8! 327 107 1 436
Dalhousie Division 12 0| 80 5 0 97
Salocni Division [ 49 1.4. ¥ 63-
killar Division (HFPWD) 73 1| 65 i 1 0 140
Dharmshala Division g 2| 187 50 5 253
Palampur Division g | 58 56 1 124
_T_h_ural Division - i 104 1.. ¥ 105

3. Progress Summary: Demand/Budget/Exp.

Click any number on the screen, the related list of schemes will be displayed and follow the same
steps for drilling down the information related to the schemes as mentioned for the ‘General Query’.

(all Amount Figures

o Report [E]

~ Page 1 of 22 ~m OR Go to Page

District/ Tribal Area BudgetHead No. of Mo. of | Mo. of RNS | MNo. of Total number 'Dei
Ongoing | Ongoing | Schemes RNS of Schemes
Schemes (Schemes|(Approved Schemes ([a] + [B]) G
(Approved (Total) only) (Total)
only) [A] [B]

SHIMLA District 13-4215-01-101-01-37-500N -P-V 0 5 a E 5

EHIMLA District 13-4215-01-102-01-37-500NM-P-V 15 42 o i} 42

SHIMLA District 13-4215-01-102-08-37-500NM-P-\V 0 a a e 4

EHIMLA District 13-4215-01-102-16-37-500N -B-V g 93 o 17 110

SHIMLA District 153-4215-01-102-20-37-550N -P-V 67 148 a 7 155 =
EHIMLA District 13-4702-00-101-01-37-500N -P-V # 28 4] 2 30

SHIMLA District 13-4702-00-101-02-37-500N -P-V 7 20 a 3 23

EHIMLA District 13-4702-00-101-03-37-500N -P-V 2 16 o 1 17

SHIMLA District 13-4702-00-101-04-37-500N -P-V 0 T a 0 7

EHIMLA District 13-4702-00-101-06-37-500N -P-V (& 5] o 1] &6

SHIMLA District 13-4702-00-101-07-37-500N -P-V & [ a 1] 6

EHIMLA District 13-4702-00-800-14-37-500N -P-V o 0 4] 1 1

SHIMLA District 13-4705-00-313-01-37-550N -P-V 0 a a 5 5 I
EHIMLA District 13-4711-01-800-01-37-500N -P-V (€] 4 o 4 8

s T—i'w == e —— ° B - | " K e
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4. Progress Summary: Pendency Summary

Click any number on the screen, the related list of schemes will be displayed and follow the same
steps for drilling down the information related to the schemes as mentioned for the ‘General Query’.

—— Go Gree

&, SAMEEKSHA

SDyPEmmneninitiative For' Better Implementation & Monitoring of Schemes

FiS < - > .= " L : > Fi . X
Pendency Summary of Schemes

Monthwise Summary of Schemes(Distt. /Tribal Area wise)
Scheme stage :- -ALL-

District/ Tribal No. of Schemes e s No. of Schemes for which Time Limit exceeded--——--—- > Total no.
Area within Time Limit 0-3 Months 3-6 Months 6-9 Months 9-12 Months =12 Months of
Schemes
BHARMOUR. (Tribal) 37 43 o 0 28 1 66
BILASPUR District & o o 1 D 0 3
CHAMBA District 5 43 o 0 ' ; 2 g
HAMIRPUR District 45 3 7 | 3 1 13 73
KANGRA District 57 [ 2 10 4 14 93
KINMNAUR (Tribal) 152 o 1 o L o 250
KULLU District 267 8 6 = D 12 296
LAHAUL (Tribal) 81 3 o 0 i3 0 85
MANDI District 134 34 10 15 6 58 257
PANGI (Tribal) 109 o o 0 4 0 113
SHIMLA District 3 43 o & ' ; 9. 16
SOLAN District 2 4] D o D o o)
UNA District 17 5 8 = 0 8 41

5. Demand for Grants

Click the ‘Demands’ button on the screen, the related list of schemes will be displayed and follow
the same steps for drilling down the information related to the schemes as mentioned for the
‘General Query’.

. e-SAMEEKSHA

= PErmentAnitiative For Better Implementation & Monitoring of Schemes
e s - > = A 2 s S . 5 N A : . 3 % - A e, R J < - .,"_-(._. = 7
m Demand For Grants

Budget Head Wise Demands for Finandial Year: 2011-2012 (All Armount Figures are in Rupess)
Print Report =3

!

~ Page 1 of 1 ~ OR Go to Page

View District / Department Demand Budgethead |SOE| Budget |P/N V/C A t A t A t

Schemewise | Tribal Area Code Code D led D ded D ded

(verified)| (Not Verified) (Total)

KINNAUR IRRIGATION AND 31 4215-01-796-01 | 37 S0ON [P |V 15000000.00 0.00 15000000.00
(Tribal) PUBLIC HEALTH

KINNAUR IRRIGATION AND 31 4215-01-796-02 | 37 00N |P |V 1500000.00 0.00 1500000.00
(Tribal) PUBLIC HEALTH

KINNAUR IRRIGATION AND 31 4215-01-796-03 | 37 S0ON [P |V 1500000.00 0.00 1500000.00
(Tribal) PUBLIC HEALTH

KINMAUR IRRIGATION AND 31 4215-01-796-05 | 37 S0ON (P |V 4800000.00 0.00 4300000.00
(Tribal) PUBLIC HEALTH

KINNAUR IRRIGATION AND 31 4702-00-796-02 | 37 S0ON [P |V 22400000.00 0.00 22400000.00
(Tribal) PUBLIC HEALTH

KINNAUR IRRIGATION AND 31 4702-00-796-03 | 37 S0ON (P |V 700000.00 0.00 700000.00
(Tribal) PUBLIC HEALTH

o —

KINNAUR IRRIGATIGA AND 31 4711-01-796-01 | 37 sooN [P |V 6000000.00 0.00 £5000000.00

(Tribal) PUBLIC HEALTEEN
Total of All
Pae 51900000.00 0.00 51900000.00
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6. Budget

Click the Amount Figure on the screen, the related list of schemes will be displayed and follow the
same steps for drilling down the information related to the schemes as mentioned for the ‘General
Query'.

i Main Menu | Budget <

Head Wise Budget for Financial Year: 2011-2012 Wl Aaunt figures ape Iy Rupses]

rint report[=]

First PagePrev.Page| ~ Page 1 of 22 ~ OR Go to Page Next PageLast Page |

Click the Revised Budget column to see Scheme wise details,

District / Department Demand g _E;J_d_get_h_ea_d_ SOE| Budget |P/N V/C Original Budget Additional Surrendered Revised Budget

Tribal Area Code Code Budget Budget
LFL{J%IL?STHICE):LﬂD 13 4215-01-102-01 | 37 | SOONM [P |V e 860 50 TG
Lﬁgﬁéﬂgﬁﬁg[} = et AR R 2600000.00 0.00 0.00 2600000.00
;E%ISSTHIE}EL#ED = LIRS B SOON EEa & 200000.00 0.00 0.00 200000.00
LEFE‘IL?ET,_I'ER‘L?:D 2 4702-00-101-04 | 37 | sooN [P |V 500000.00 0.00 0.00 500000.00
Lﬁ%ﬁéﬁgmﬂo 13 HOZD0E10L0s |37 SOON B 1000000.00 0.00 0.00 1000000.00
g;ipélﬁéugmﬂa 13 4702-00-102-01 | 37 SOON [P |V T it o —
iéﬁ%ﬁ?ﬁgﬁ? 2 A2 0178002 i LS p_ Y 11389000.00 0.00 0.00 11339000.00
Lﬁ%ﬁéﬁgﬁﬁ“ 32 4210-02-789-01 | 37 so0s [P |V i oo G fi
'I)ILRJRBIL?STHIEEL%I‘:D 32 4702-00-789-01 | 37 s00s [P |V B B0 50 Al
;%%IL?STHIQEL#ED 2 AR LR e S S 150000000.00 0.00 0.00 150000000.00
LEEIL?STQEEL?SD 52 (P02 S0 (2 S | o 100000000.00 0.00 0.00 100000000.00
Lﬁ%ﬁéﬁgﬁﬁt) 32 42150178904 | 37 | s00s [P |V 125000000.00 0.00 0.00 125000000.00
Lﬁg{?ﬂg‘;‘@;‘m 32 HUZD0BTAL |13 2005 50000000.00 0.00 0.00 50000000.00
%;ﬁ%ﬁéﬂgmﬁ-ﬁ[} 42 020000 | 5y ERIL - el 13300000.00 0.00 0.00 13300000.00
LEEIL?STQEEL?:D 32 4702-00-769-08 | 37 | soos [P |V 75000000.00 0.00 0.00 75000000.00
,T,gf;'ﬂs"f_““ 5447690000.00 0.00 0.00 5447690000.00

7. Demand/Budget/ Expenditure

Click the ‘Details’ button on the screen, the related list of schemes will be displayed and follow the
same steps for drilling down the information related to the schemes as mentioned for the ‘General
Query’.

§ Main Menu | Demand/Budget/Expenditure
Budget Head Wise Demands for Finandal Year: 2011-2012 (All Amaunt Figures are in Rupees)
~ Page 1 of 1 ~ OR Go to Page
View District / Department Budgethead |SOE| Budget P/N|V/C| A t D ded | Revised Budget Expenditure
SchemeWise Tribal Area Code for the Financial for the during the
Year Financial Year Financial Year
PANGT IRRIGATION AND 31 4215-01-796-01 | 37 | S0ON |P |V 8300000.00 8300000.00 0.00
(Tribal) PUBLIC HEALTH
PANGI IRRIGATION ANDY 31 4215-01-796-03 | 37 | SO0ON [P |V 2000000.00 2000000.00 0.00
(Tribal) PUBLIC HEALTH
PANGL IRRIGATION AND 31 4215-01-796-05 | 37 | SO0ON (P |V 500000.00 500000.00 0.00
(Tribal) PUBLIC HEALTH
PANGI IRRIGATION AND 31 4702-00-796-02 | 37 S0ON [P |V 25872000.00 25872000.00 0.00
(Tribal) PUBLIC HEALTH
PANGIL IRRIGATION AND 31 4702-00-796-03 | 37 | S0ON (P |V 3800000.00 3800000.00 0.00
(Tribal) FUBLIC HEALTH
PANGI IRRIGATION AND 31 4711-01-796-01 | 37 SoON [P |V 3500000.00 3500000.00 0.00
(Tribal) PUBLIC HEALTH
Total of All
Phgesi | | 43972000.00 43972000.00 0.00
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8. Court Cases Query

Step 1: Parameter Selection for displaying the summary of court cases

; | | | | | | | Logout
ASHA SHARMA , SENIOR ASSISTANT Head Office
3 b 3 3 3 3
“Qirckys ot toses

Please press only the Search button to view the complete Summary of all the court cases entered .

Court _ALL- e Case Year |:|
Case Mature “ALL- % Case Number |:|
Subject -ALL- -
Filing date from E] Filing date to 3
Hearing date from E] Hearing date to E|
pEparoeal o ) Appelant ' Respondent @ Both
Case Title | |
Case Description | |

| Search | Reset

Step 2: Summary of court cases is displayed and click any number on the screen for
displaying the related list of court cases.

| | | | | | | i Logout
ASHA SHARMA , T Head Office
4 3 14 b ] 4

_Query: Court Cance

OR ASSISTAN

Summary of Court cases

Disposed
Offices | Total 'Haaf.ing ' ilephr to .(l"!o action (A&ion 'Action taken by Deptt case filed in
[Cases filed | befiled  required) required) (Implementation) higher Court
(HZ) Bilaspur Division | 17 8 s 1 4 2 L
(HZ) Dehra Division 5 0 9 15 L 0 0
(HZ) Hamirpur Division 18 12 1 o g g L
(HZ) Una Division No.-1 15 o il o o g g
Ani Division 3 o 1 2 L g 1
Baggi Division 58 2 1 1 g g o
Chamba Division 1 i 2 o g o o
Div.Na.1 Shimla 3 32 11 9 1 Al 0 .0
Karsog Divisien 18 a il a a 8 g
Kullu Division 13 i o I} g 1 2
Kullu FC Division (4 0 g 2 D g 4
Mandi Division 61 a & & 35 17 13
Nahan Division i 0 9 2 il 0 .0
Padhar Divisien 22 o 1 ] g g g
Rampur Division 27 20 2 ] 3 g o
Reckong Peo Division & 3 B 2 g g o
Solan Division 98 hL 0 2 < o 25
Sundernagar Division 24 o g 2 2l 0 0

~ Designed & Developed By : National Informatics Centre, HP State Unit , Shimla
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Step 3: List of court cases is displayed and click any court case on the screen for displaying
details.

Logout

-

SHA SHARMA , SE e
» » 4 » 4 14
Qum_’y: Court Cases

List of Court cases (Filed)

View Case Court Name Case Case Case Date Case Title Office Department
) | Year | No. | | | ] as
:;_Ig:::ln::';‘aurt, 2010 5304 |04/03/2011/Smt. Peena Devi Vs state Karsog Division Respondant
;ﬁ'r"nféc'””' 2010 | 5309 |19/02/2011|Sh Reshan Lal Vs State HP Karsoa Division Respondarit
g;_ﬁ::'ngc'”'t' 2010 | 5310 |D&8/02/2011/Roop Chand Vs State Karsog Division Respondant
;;_Ig:rnlt;ourt, 2010 | 5749 |04/03/2011|Lachhi ram Vs State Karsog Divisian Respondant
;;ﬁ':nf;””’t' 2010 | 5783 |04/03/2011Tula Ram Vs State Karsog Division Respondant
I Details 'High Court, ' ' |Shri Sher Singh son of Shri vir [ - [
Shimia . 2010 . 6437 .DBJ'IQIEDID:Chand /S State .Karsog Division . Appellant
g;ﬁ'r"ngc'”rt' 2010 | 6443 |05/02/2011|Desh Raj V.State Karsog Division Appellant
g;_ﬁ';nf_;””rt' 2010 | 447 |05/02/2011|Dagu Ram V/S State of H.P.  |Karsog Division Appellant
;ﬁ':nga”rt' 2010 | 6722 |05/02/2011|Sh Netar Singh VS State of H.P. |Karsog Division Appellant
i |High Court . . |Sher Singh S/o Keshaw Ram Vs | 2 [
_Sh%!'nla ' 2010 | 6723 :DS;DQ[EUll_State_ of ELP. -Karsog Division | Appellant
g;ﬁrﬂgoum 2010 6742 |05/02/2011 Netar Singh VS State of H.P. Karsog Division Appellant
g;ﬁrﬂg””"t' 2010 | 6744 |05/02/2011|Narain Singh VS State of H.P.  |Karsog Division Appellant

Step 4: Screen is displayed showing the detail of the court case and its history

Detailed Case Description

Case Year 2010 Case No. 6443
Court Name ngh Court, I CWp
Shimla
05/02/2011 Office Karsog
Case fillng Date Division,EE
Karsog
Case Title Desh Raj V.State
Case Decription Regarding Regularization
Old Appeal No. -MNA-
Department as Appellant

Advocate(Appellant) Addl. Advocate General,Hon, ble High court H.P.Shimla

Advocate(Respondant) H.K Pal,Hon, ble High court Shimla

Respondant Type Employee Respondant Online Id -NA-

Respondant Details Desh Raj,Shri Desh Raj, 5/0 Sh. Bhagat Ram, village Gattu, P.0O. Bihani,
Teshil Thunag, Distt. Mandi.

Case Status -NA-

History of case progress after filing.
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5.2. Reports
Sr.No. | Name How to Access

1. Demand For Grants: [e- Sameeksha] :: Reports - Demand for Grants - Head
Head Wise Wise

2. Demand For Grants: [e- Sameeksha] :: Reports > Demand for Grants >
District/Tribal Area Scheme Wise
Wise

3. Demand For Grants: [e- Sameeksha] :: Reports > Demand for Grants >
Department Wise Department Wise

4, Demand For Grants: [e- Sameeksha] :: Reports - Demand for Grants >
Scheme Wise Scheme Wise

5. Work Booklet: Annual | [e- Sameeksha] :: Reports - Work Booklet->Annual

6. Work Booklet: Month [e- Sameeksha] :: Reports - Work Booklet>Month Wise
Wise

7. Budget 2011- [e- Sameeksha] Home Page ->Budget 2011-
2012(RNS) 2012(RNS)

8. Budget 2011- [e- Sameeksha] Home Page ->Budget 2011-
2012(RNS) 2012(RNS)

9. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Payment / Receipt Payment/Receipt Voucher
Voucher

10. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Schedule of Income
Tax and Sales Tax Schedule of Income Tax and Sales Tax

11. Account Reports: List | [e- Sanchalan] :: Reports/Queries - Account Reports >
of
Cheques/RTGS/NEFT List of Cheques/RTGS/NEFT

12. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Abstract of Receipts /
Payments Abstract of Receipts / Payments

13. Account Reports: List | [e- Sanchalan] :: Reports/Queries - Account Reports >
of Receipts / _ _
Payments List of Receipts / Payments

14. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Monthly Account

15. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Schedule of Revenue
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(CPWA 46) Schedule of Revenue (CPWA 46)
16. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Abstract of _
Expenditure (CPWA Abstract of Expendlture (CPWA 74)
74)
17. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Schedule of Works
Expenditure (CPWA Schedule of Works Expenditure (CPWA 64)
64)
18. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Abstract of Monthly
Stock A/C Abstract of Monthly Stock A/C
19. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Schedule of Monthly
Stock A/C Schedule of Monthly Stock A/C
20. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Abstract of Deposits
(CPWA 78) Abstract of Deposits (CPWA 78)
21. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Schedules of Deposits
Schedules of Deposits
22. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Abstract of P.W. Misc.
Advance Abstract of P.W. Misc. Advance
23. Account Reports: [e- Sanchalan] :: Reports/Queries > Account Reports >
Schedule of P.W.
Misc. Advance Schedule of P.W. Misc. Advance
24, Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Transfer Entry Orders
Transfer Entry Orders
25. Account Reports: [e- Sanchalan] :: Reports/Queries - Account Reports >
Schedule Of Credit
and Debit to Schedule Of Credit and Debit to Remittance
Remittance
26. Scheme Reports: List | [e- Sanchalan] :: Reports/Queries - Scheme Reports >
of Schemes
List of Schemes
27. Scheme Reports: [e- Sanchalan] :: Reports/Queries > Scheme Reports >
Agreement Register
Agreement Register
28. Scheme Reports: [e- Sanchalan] :: Reports/Queries - Scheme Reports >
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Revised Schedule of | Revised Schedule of Quantity
Quantity
29. Scheme Reports: [e- Sanchalan] :: Reports/Queries - Scheme Reports >
Work Measurements
Work Measurements
30. Scheme Reports: [e- Sanchalan] :: Reports/Queries - Scheme Reports >
Running Bill
Running Bill
31. Contractor Reports: [e- Sanchalan] :: Reports/Queries - Contractor Reports
Contractor - Contractor Registration Details
Registration Details
32. Contractor Reports: [e- Sanchalan] :: Reports/Queries > Contractor Reports
Contractor Indentity - Contractor Indentity Card
Card
33. Inventory Reports: [e- Sanchalan] :: Reports/Queries - Inventory Reports
Goods Receipt Sheet | 2 Goods Receipt Sheet
34. Inventory Reports: [e- Sanchalan] :: Reports/Queries - Inventory Reports
Goods Balance - Goods Balance
35. Inventory Reports: [e- Sanchalan] :: Reports/Queries = Inventory Reports
Indent ltems - Indent Iltems
5.3. Returns
Sr.No. | Name How to Access
1. Returns : Irrigation [e- Sanchalan] :: Reports/Queries = Returns - Irrigation
Schemes - Potential Schemes - Potential Created Items
Created
2. Returns : Irrigation [e- Sanchalan] :: Reports/Queries - Returns - Irrigation
Schemes - Potential Schemes - Potential Utilization
Utilization
3. Returns : Material [e- Sanchalan] :: Reports/Queries > Returns > Material
Balance Balance
4. Returns : Material [e- Sanchalan] :: Reports/Queries > Returns > Material
Balance - G.I.Pipes Balance - G.I.Pipes
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